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A. INTRODUCTION

This book is intended to help you cover the curriculum for Grade 12 EFAL in Term 3. There is a companion book 
for Terms 1 and 2 but no planners for Term 4. Teachers should keep these books to use from year to year. 

1. The need to improve curriculum coverage

In South Africa, too many learners drop out of school before Grade 12, and too few of those who reach Grade 12 do 
well in the NSC examinations. There are many reasons for such poor outcomes. One of the most important of these is 
that the curriculum is not covered each year. In other words, the teachers do not teach everything required by the CAPS 
in the year, and learners do not sufficiently understand the concepts and develop the skills that are taught. Improving 
curriculum coverage is the key thing that teachers can do to improve learning outcomes. 

2. A cycle of activities that support improved curriculum coverage

Covering the curriculum is a complex task in which teachers face many challenges. However, there is a cycle of practices 
that can support curriculum coverage (see Figure1). If these practices become routine in the school, curriculum coverage, 
and thus learners’ outcomes, should improve. 

Figure 1: The cycle of practices for supporting improved curriculum coverage 
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DH, peers and subject 
advisor will provide, are 
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B. INFORMATION ABOUT RESOURCES IN THIS BOOK 

In this book, you will find resources which will help you plan, track, reflect and report on curriculum coverage for the 
purpose of working collaboratively with peers and your department head (DH) and subject adviser to solve curriculum 
coverage problems. The resources are described below. 

1. Planners for a daily programme of work

Later in this book there are planners that will help you plan what to teach each day in Term 3 (see Resource 1 
in Section C). These planners provide a daily programme of work. There is a planner for all the books on the 
approved list of Learning and Teaching Support Materials (LTSMs) for Grade 12 EFAL.

1.1 How planners link to the CAPS

Planners link the CAPS content and skills to activities in the learner’s book (LB) and teacher’s guide (TG) of each set 
of LTSMs. The daily plan of activities ensures that time is allocated to all the work required by the CAPS in the term. 

In the CAPS, four-and-a-half hours have been allocated to EFAL in the Further Education and Training Phase each 
week. The content and skills are specified for each two-week cycle. The planners thus give the content and skills 
for five 55-minute lessons each day for each two-week cycle. 

1.2 The structure of the planners

The example of a planner below (Table 1) is Week 4 from Solutions for All English First Additional Language  
Term 3. It shows you how the planning for a week is arranged. The same layout, abbreviations and symbols are 
used in the planners for all the LTSMs for each term.

The table heading states the week of the curriculum, the module, unit or chapter number in the learner’s book; 
and the theme of the module, unit or chapter. Each theme relates to a two-week cycle of work. Look at the notes 
to see what each column tells you.

Table 1: An example of a planner

SOLUTIONS FOR ALL    Week 4 (Week 24) –  
Theme continued: Are we on the same page?

Day CAPS content and activities LB
 pp.

LB
Act.

TG
pp.

Homework

1 R&V: Discuss literature set work (Literary text 12) 
(15 min);
LSC: Revise passive voice & rewrite sentences from 
the short story and poem in passive voice;  
discuss & mark answers (30–35 min); 
R&V/W&P: Learn how to present a project 
(5–10 min) p. 74

181 Act. 5 104

Continue reading 
literature set work

2 R&V: Discuss literature set work (Literary text 13) 
(15 min);
W&P: Learn about the text structure and language 
features of a diary entry, a flyer, instructions & 
directions, an advertisement and note homework 
task (40 min) p. 74

182–184 104

LB pp. 182–184  
Act. 6 

W&P: Choose to 
write diary entries, 
a flyer, directions, 
instructions or an 

advertisement

3 W&P: Plan and write first draft of piece of writing 
(55 min) p. 74

182–185 Act. 6 104–105 LB p. 185 
Act. 6

W&P: Revise first draft

4 W&P: Exchange draft with a partner & give each 
other feedback (15 min); 
revise, edit, proofread & write final version of 
diary entries, flyer, instructions, directions or 
advertisement (40 min) p. 74
Note: This writing can be assessed for Term 3 
FAT 9

184–185 Act. 6 104–105 Continue reading 
literature set work
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Day CAPS content and activities LB
 pp.

LB
Act.

TG
pp.

Homework

5 R&V: Discuss literature set work (Literary text 13) 
(15 min);
W&P: In groups of five, design a poster to 
encourage young children to be readers; exchange 
poster with another group and give each other 
feedback (40 min) p. 74

185 Homework 
activity

105
LB p. 186 

LSC: Do revision tasks 
on direct speech and 

active voice

The columns, from left to right, give the following information:
• The number of the lesson in the week (1–5).
• The CAPS content and skills that are dealt with in each lesson, the page number in the CAPS where these are 

specified, and a guide to the time to spend on each activity linked to the content or skill.
• The page number in the learner’s book.
• The number of the activity or activities that should be done by the learners during the lesson. 
• The page number in the teacher’s guide where support is given for the work to be done.
• Suggested homework.

Abbreviations used in the planners

The abbreviations for the language component are shown below:
• Listening and Speaking = L&S
• Writing and Presenting = W&P
• Reading and Viewing = R&V
• Language Structures and Conventions = LSC
• Formal Assessment Task = FAT

1.3 How to use the planners 

Plan for the term
• Find the correct planner to use – the one that gives the daily plans for the LTSM that you use mostly in your 

class. You can of course use the others to help you find additional or alternative activities related to the same 
skills and concepts. 

• Check the length of the term against the number of weeks in the planner. The school terms are not the 
same length each year. However, the planner is the same from year to year. The planner for EFAL Grade 12 
Term 3 gives a daily plan for a term that is eleven weeks long. There are four two-week teaching cycles in the 
term with Weeks 9 to 11 set aside for revision and for the test or trial examinations. If the term in any year is 
of a different length, or if your school allocates more or less time for examinations than is in the planner, you 
will have to adjust your planning accordingly. It is very important to do this planning at the beginning of the 
term so that you neither rush through the work when you in fact have more time for it than allocated in the 
planner, nor find that you have followed the pace of the planner, but run out of teaching time. 

Plan for lessons
• Compare your timetable with the number of lessons in the week, and the length of each lesson. If you 

do not have five periods of about one hour each, you will need to adjust the programme for each 55-minute 
lesson in the planner to fit the length and number of your lessons. 

• Plan and prepare for each lesson. The planners give support for the planning of a programme of work. 
They do not offer help with detailed lesson planning or preparation. 

Planning for a lesson involves drawing up a plan of action. A lesson plan should include an introduction, sequenced 
content and activities for learners to work on individually or in groups, a conclusion, and homework activities to 
consolidate the learning of the day or to prepare for the next day’s lesson where possible. No lesson plan templates 
are provided here. You should use the one your prefer or that is specified by your school/subject adviser.

Preparation for an English lesson involves: 
• making sure that you understand every aspect of the content knowledge and skills addressed in the lesson 

(this includes reading any texts that learners will be using); 
• working through each of the learner activities yourself, noting alternative answers where necessary, and 

making notes on possible learner difficulties in relation to the activities;
• ensuring that any resources you need to use in the lesson are available (e.g. dictionary, pictures, newspapers, 

magazine articles);
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• deciding how you will pair/group your learners;
• checking in your teacher’s guide and learner’s book for enrichment/challenge activities for learners who have 

completed their work and/or need a challenge; and
• seeing where there are remedial and support activities for learners who have barriers to learning. 

2. Plans for assessment 

Curriculum coverage requires teachers to teach the content given in the CAPS each term/year. It also requires that 
learners understand the concepts and develop the skills that are taught. Thus assessment gives vital information 
about how well the curriculum is being covered. It tells teachers which topics or aspects of topics learners are 
struggling with, and how many learners are managing well, just coping, or struggling. Teachers need to reflect on 
possible reasons for and implications of these patterns of achievement, thinking about, for example, what they tell 
of the efficacy of their teaching methodology and how it could be improved, what feedback they can give learners 
to encourage and support improvement, and whether they can move on to new work, or need to remediate that 
which has already been taught. 

The CAPS requires that teachers assess their learners’ progress by means of both informal and formal assessment, 
and resources in this book assist teachers with planning for both of these. 

2.1 Informal assessment

Informal assessment is ongoing and part of the teaching process as teachers listen to learners’ responses and 
questions in class, and check their classwork and homework books. No record of the marks for informal assessment 
needs to be kept, but recording some of these will help you monitor learners’ progress. 

The CAPS for EFAL in the FET Phase does not specify what needs to be done for informal assessment. Teachers 
should, therefore, choose a range of activities to use for this purpose. Several options are given for formal 
assessment activities, and those not chosen for this purpose can serve as informal assessment activities. The 
teacher’s guides also provide some suggestions for informal assessment activities. 

2.2 Formal assessment

Formal assessment is assessment for which marks are recorded. In South African schools, these marks should be 
entered into SA-SAMS. 

The resources in this book help you plan when your learners will complete assessment tasks. Knowing this helps 
you to plan related activities such as when tasks and marking guidelines will be moderated, when marking will be 
completed and moderated, when marks will be recorded, and when feedback will be given to learners. All of these 
activities are important in ensuring that assessment is at the correct level and that information from it can be used 
to support improved curriculum coverage. 

Please note: The information below about formal assessment requirements in the CAPS is correct for 2020.  
It is likely to be different from 2021 onwards. You will thus have to adjust the formal assessment programme in  
the planner, and check the tasks offered in the LTSMs for compliance before giving them to your learners. Where 
tasks no longer conform to amended specifications, you can consider using either the entire task or selected 
questions for practice and informal assessment.

Formal assessment tasks specified in the CAPS

The CAPS specifies three formal assessment tasks in Term 3.1 Details of these are given in the formal assessment 
programme for all terms (see Resource 2 in Section C). 

Formal assessment programmes in the LTSMs and planners

Resource 3 in Section C shows how the formal assessment tasks are integrated into the planners for Term 3.  
It shows when tasks are scheduled in the planner for each of the LTSMs. A note is also made of this date in the 
planners themselves in the column for CAPS content for the day. You will see an example of this in Table 1 on  
Day 4. Some guidance for managing time is also provided. 

1  The DBE makes changes to the assessment requirements from time to time. In such instances, you might need to change the assessment 
programme shown here to align with the revised requirements.



Teacher Toolkit: CAPS Planner Term 3   7

Resource 3 shows all the activities provided in each set of LTSMs that could be done for each assessment task. 
Where only one needs to be recorded for formal assessment, you can of course choose to leave some out, or to 
record the mark for only one of the options, making this decision with colleagues or following any direction given 
by your subject adviser or in the ATP.

Not all the LTSMs provide an example of all the assessment activities that could be done for the assessment tasks, 
and some of those provided might not be suitable for your class. Some provide an exemplar test or examination 
in the learner’s book, making it unsuitable for use as a formal assessment task as learners can prepare for it in 
advance. It is therefore essential that you check the assessment activities carefully before giving them to the 
learners and, if necessary, adapt them, set your own, or use examples from a different set of LTSMs. In the case of 
the Term 3 test/trial examination you will of course make use of the task provided by the district/province, should 
there be one. 

The dates in the assessment programme provided for your LTSM might not suit your context for some reason.  
You should be sure to check this, and schedule dates that are more appropriate where necessary. 

3. Resources to support content knowledge, pedagogy and assessment practices

Sound content and pedagogical knowledge and teaching and learning resources enable teachers to support 
learning, and thus have a positive impact on curriculum coverage. For this reason, where appropriate, guidelines 
for teaching certain topics or skills, explanatory information about the content, and exemplar assessment tasks are 
provided in this series of books. Included in the Resources section of this book are the following: 

3.1  Information from the CAPS on cognitive levels of question types

CAPS requires that questions be set at a range of cognitive levels. Resource 4 provides relevant information about 
these levels.

3.2 Broad guidelines for teaching EFAL

There are several components that need to be taught in EFAL. Resource 5 provides some broad guidelines for 
each of these, as well as some guidance for homework. 

4. Templates for tracking, reflecting and reporting for collaborative problem solving

Planning is one activity on the curriculum coverage support cycle (Figure 1), and you have seen how the material 
in this book supports teachers with planning. The templates provided in Section C are tools to assist teachers 
with other aspects of the cycle. There is a template to use in conventional schools, and one for use in multigrade 
schools. The template for conventional schools is reproduced on the following page, with annotations that  
show how it is used as a tool for curriculum coverage support. The template for multigrade schools works in the 
same way. 

Teachers should print a copy of the relevant template for each week of the term and use it together with the 
teaching plan for that week. This teaching plan could be the planner for their LTSM in this book or the ATP or 
another daily planning resource. They record curriculum coverage information and their reflection on it for all the 
EFAL lessons with each class they teach in the week. 

Note that dates are not given in the tracking and reflecting template. Teachers should fill two dates into the spaces 
at the top of the template. Firstly, they should record the week in the planner when the work they are doing is 
scheduled to be done; secondly, they should record the week when they in fact are starting that work. These dates 
will help them see how well they are keeping up with the pace set in the planner they are following. 
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Week no. in planner ________________ 

Week no. in term when work planned for week started ________________ 

Refer to the planner for details of the week’s work (or the ATP for subjects without 
planners)

Class (or subject for FP)

On track by end of week? (Yes/no)

How many learners are working 
confidently? (Rough estimate)

How many learners in this class?

DAY BRIEF NOTES ON THE DAY’S WORK: Consider such things as:
What concepts/skills did the learners struggle with or  

manage well in this lesson? What could be the reasons for this?  
Did the class complete the work you had planned? Do you need to  

change your plans for the next lesson? What changes will you make?

1

2

3

4

5

Reflection on the week: 

What concepts and skills for the week  
did learners struggle with?  

What could you do differently next time  
to better support or extend learning?  
What good practice could you share? 

Did you cover the curriculum  
for the week? If not, what were some 
of the challenges? What can you do to 

catch up? What help do you need?  
How will your progress this week 
affect your plan for next week? 

DH: Date:

This is the no. of the week in the 
planner that is being followed.

This is the no. of the week in the term when the work 
actually starts. If curriculum coverage is behind, this 
might be a later week than the week in the planner.

At the end of the week, the teacher uses evidence from informal and 
formal assessment, to estimate for each class how many learners out 
of the total are working confidently at Level 4 or above. They use this 
information, together with the amount of work planned that they have 
taught, to state whether or not their curriculum coverage is on track. 

Prompts for daily reflection.

Each day, the teacher reflects on how their lesson went, and how they could improve it using 
the prompts provided. They also think about whether or not they can proceed as planned in 
the next lesson. This is a professional judgement they make based on informal and formal 
assessment. They note the main points here. 

At the end of the week, the teacher 
reflects on the week’s teaching and 

learning. They think about what 
learners found difficult, and how 
they can change their practice so 

learning improves. 

At the end of the week, the teacher considers 
whether or not the work planned for the week 
has been taught and learnt, and if not, what can 
be done to solve curriculum coverage problems 
and get back on track. 

The teacher writes their reflections here for their own professional 
development, but also to share them with their DH to get support 
in solving problems. 

At the end of the week, the DH reads the teacher’s reflections and record of curriculum coverage and signs the 
template. S/he uses the information shared in a supportive conversation with the teacher. Together they consider 
any curriculum coverage problems the teacher faces and work towards finding solutions. 



1. PLANNERS FOR TERM 3

C. RESOURCES
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1.1   Focus on English First Additional Language (Maskew Miller 
Longman)

Note: Suggested FATs in the LTSMs are correct for 2020. Please check for compliance with any amendments to Section 4 of the 
CAPS after 2020. Adjust, select from, or disregard tasks for formal assessment and/or use for practice and informal assessment as 
appropriate. 

FOCUS ON ENGLISH    Week 1 (Week 21) – Theme: A green leader
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V/W&P/LSC: Listen to teacher’s feedback on  
mid-year examination papers (20 min);
L&S/LSC: With a partner, discuss meanings of the 
colour green & complete answers to questions 
(15 min); discuss & mark answers (10 min); 
R&V: Revise key terms used in drama, including 
stage directions and conflict in preparation for 
reading an extract from a drama (10 min) p. 74 

145 Act. 1 75

LB pp. 146–147 
L&S/R&V: Do intensive 

reading of an 
extract from a play 

in preparation for 
answering question on it

2 R&V: Write answers to questions on characters, 
dialogue, words from other languages & stage 
directions (Q 1–3) (35 min);  
discuss & mark answers (15 min); 
W&P: Listen to instructions for homework task (5 min) 
p. 74

146–148
146–148

Act. 2 76 LB p. 148 
Act. 2 Q 3.1 

W&P: Write a paragraph

3 W&P: In groups of four, read homework paragraph to 
each other & give each other feedback (10 min); 
L&S/R&V: In groups of three, read dialogue aloud & 
discuss questions based on it (20 min); participate in 
whole class discussion of answers (20 min); in groups 
of four, decide on which part of the play script each 
of you will read aloud (5 min) p. 74

148
149

Act. 2 
Q 3.1
Act. 3

76
77

LB p. 149 
Act. 4

L&S: Practise reading 
aloud part in play script

4 L&S: In groups of four, read a dialogue aloud & 
pay attention to pronunciation, pause, pacing, 
tone, expression & words from other languages 
(20 min);  
in the same groups discuss the differences between 
a play & a short story (10 min); 
LSC: Use logical connectors to express causal 
relations; discuss & mark answers (20 min);  
note homework task (5 min) p. 74

146–147 
& 149
149
150

Act. 4
Act. 4
Act. 5

77
77

77–78

LB p. 150 
Act. 6 

LSC: Use logical 
connectors to write 

sentences highlighting 
effects

5 LSC: Discuss & mark homework (10 min); 
R&V: Do intensive reading of a biographical article 
& begin to write answers to questions on it (45 min) 
p. 74

150
151–153

Act. 6
Act. 7

78
78–79

LB pp. 151–153 
R&V: Complete answers 

to questions on 
biographical article

FOCUS ON ENGLISH    Week 2 (Week 22) – Theme continued: A green leader
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V: Discuss & mark homework (15 min); 
R&V/W&P: Answer questions about the text 
structure and language features of a biographical 
text (20 min);  
discuss & mark answers (10 min);
R&V: Listen to teacher’s introduction to literature set 
work for the term (Literary text 11) (10 min) p. 74 

151–153
153

Act. 7
Act. 8

78–79
79

Begin reading literature 
set work
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Day CAPS content and activities LB
 pp.

LB
Act.

TG
pp.

Homework

2 R&V: Discuss literature set work (Literary text 11) 
(10 min); 
LSC: Learn more about generalisation and 
stereotype; analyse examples of stereotypes; 
discuss & mark answers; participate in a class 
discussion about stereotypes (45 min) p. 74

154 Act. 9 79–80

Continue reading 
literature set work

3 R&V: Discuss literature set work (Literary text 11) 
(10 min); 
W&P: Revise text structure and language features 
of an argumentative essay; read an argument and 
answer questions on it; discuss & mark answers 
(45 min); note homework task p. 74 

155 Act. 10 80

LB p. 156 
Act. 11 

W&P: Think about 
arguments for and 
against the topic 

statement for the essay

4 W&P/L&S: In groups of four, share and discuss ideas 
for essay (15 min);  
individually, plan and begin first draft of an 
argumentative essay (40 min) p. 74

156
156

Act. 11
Act. 11

81
81

LB p. 156 
Act. 11 

W&P: Complete first 
draft of essay

5 W&P: Exchange draft with a partner & give each 
other feedback (10 min);  
revise, edit, proofread & write final version of 
argumentative essay (40 min); 
LSC: Listen to teacher’s instructions for homework 
task (5 min) p. 74

156 Act. 11 81 LB p. 157 
Revision Tasks 1 & 2: 
LSC: Do activities on 

direct and indirect 
speech & correcting 

common errors

FOCUS ON ENGLISH    Week 3 (Week 23) – Theme: Dangerous love
Day CAPS content and activities LB

 pp.
LB

Act.
TG 
pp.

Homework

1 LSC: Discuss & mark homework (15 min); 
L&S: In small groups, read a letter & discuss the 
advice to give to the writer (15 min);  
participate in whole class discussion of advice 
(15 min); 
L&S/R&V: Listen to teacher’s instructions for  
Act. 2 & 3 & prepare to share extended reading 
experience (10 min) p. 74

157
159
160

Revision 1 
& 2

Act. 1
Act. 2 & 3

81
83

83–84

LB p. 160 
Act. 2 

R&V/L&S: Prepare 
to discuss extended 

reading & bring a 
newspaper or magazine 
article of interest to class

2 R&V/L&S: In groups of five, share extended reading 
experiences (25 min);  
in the same group, as a small project, choose a 
magazine or newspaper article, analyse it & prepare 
to present it to the class (30 min) p. 74

160
160

Act. 2
Act. 3

83
84

Continue reading 
literature set work

3 R&V/L&S: Presentation of project on article by 
each small group & if time permits, class discussion 
of the articles presented (55 min) p. 74

160 Act. 3 84 Continue reading 
literature set work

4 R&V: Discuss literature set work (Literary text 12) 
(15 min);  
read an extract from a short story that focuses on 
characters & revise characterisation; begin to write 
answers to questions on characterisation (40 min) 
p. 74

161–164 Act. 4 84–85 LB pp. 161–164 
Act. 4

R&V: Complete answers 
to questions on 
characterisation

5 R&V: Discuss & mark homework (15 min);  
read a second extract from a short story, notice 
examples of figurative language & begin to answer 
questions on it (40 min) p. 74

164–166 Act. 5 85 LB pp. 164–166 
Act. 5 

R&V: Complete answers 
to questions on extract, 
including questions on 

figurative language



12   Grade 12 English First Additional Language

FOCUS ON ENGLISH    Week 4 (Week 24) – Theme continued: Dangerous love
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V: Discuss & mark homework (15 min); 
LSC: Revise adjectives; use adjectives in sentences;  
discuss & mark answers (40 min) p. 74

164–166
167

Act. 5
Act. 6

85
85–86

Continue reading 
literature set work

2 R&V: Discuss literature set work (Literary text 13) 
(15 min); 
LSC: Revise figurative language; write answers to 
questions on metaphorical language; discuss & mark 
answers (40 min) p. 74

168 Act. 7 86

Continue reading 
literature set work

3 R&V: Discuss literature set work (Literary text 13) 
(15 min); 
W&P: Revise writing a diary entry; plan and write first 
draft of an entry (40 min) p. 74

169–170 FAT 9 86–87

LB pp. 169–170  
FAT 9 

W&P: Revise diary 
entry

4 W&P: Exchange revised draft with a partner & give 
each other feedback (10 min);  
write final version of diary entry for assessment 
(25 min);  
plan & do first draft of a poster (20 min) p. 74
Note: Either the diary entry or the poster can be 
assessed for Term 3 FAT 9

169–170
170

FAT 9
Act. 8

86–87
87

LB p. 170 
Act. 8 

W&P: Complete the 
poster

5 W&P: In small groups, display posters to each other & 
give each other feedback (20 min); 
LSC: Do revision work on synonyms and editing;  
discuss & mark answers (35 min) p. 74

170

171

Act. 8

Revision  
1 & 2

87

87

LB p. 171 
Revision 3

LSC: Explain 
metaphors & other 
figures of speech

Note 1: Act. 1 gives instructions for a debate. As the CAPS does not require a debate in Weeks 5 & 6, the planner suggests asking 
learners to work in groups of five to seven to discuss the question of media bias. This will enable more learners to participate.
Note 2: Similarly, for Act. 3, divide learners into groups of eight: a talk-show host, three panel members and four people who phone 
in. This will enable all learners to participate. 

FOCUS ON ENGLISH    Week 5 (Week 25) – Theme: Bias in reporting
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 LSC: Discuss & mark homework (10 min); 
L&S: Listen to teacher’s instructions for a small group 
discussion on Day 2 (5 min);  
prepare to listen to a radio news commentary by 
reading & discussing words in a word power box; 
listen to the radio commentary for bias & make 
notes; use the notes to answer four questions; discuss 
& mark answers (40 min) p. 74

171
173
174
174

Revision 3
Act. 1
Act. 2
Act. 2

87
89

89–90
89–90

LB p. 173
R&V: Find examples 

of biased texts 
in newspapers, 

magazines or on the 
internet & bring these 

to class

2 R&V/L&S: In small groups, use the articles brought to 
class to discuss media bias (25 min);
L&S: In groups of eight, participate in a role-play of a 
phone-in panel discussion (host, 3 panellists and 
4 phone-in callers) (30 min) p. 74

174 Act. 3 90 Continue reading 
literature set work

3 R&V: Discuss literature set work (Literary text 14) 
(15 min); 
R&V: Do intensive reading for critical language 
awareness – especially biased reporting; begin to 
write answers to questions on a biased article (40 min) 
p. 74

175–177 Act. 4 90–91

LB pp. 175–177  
Act. 4 

R&V: Complete 
answers to questions 

about bias

4 R&V: Discuss & mark homework (20 min); 
LSC: Learn about names that position (15 min);  
in small groups discuss questions about naming 
& then begin to write individual answers to the 
questions (20 min) p. 74

175–177
178–179
178–179

Act. 4
Act. 5

90–91
91–92

LB p. 179 
Act. 5 

LSC: Complete 
answers to questions 

about naming
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Day CAPS content and activities LB
 pp.

LB
Act.

TG
pp.

Homework

5 LSC: Discuss & mark homework (15 min);  
do intensive reading of a newspaper report & begin 
to answer questions on it (40 min) p. 74

179
180–181

Act. 5
Act. 6

91–92
92–93

LB pp. 180–181  
Act. 6 

R&V: Complete 
answers to questions 

on a newspaper report

FOCUS ON ENGLISH    Week 6 (Week 26) – Theme continued: Bias in reporting
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V: Discuss & mark homework (15–20 min); 
LSC: Learn terms that indicate sequence; sequence 
events in a text; discuss & mark answers (35–40 min) 
p. 74 

180–181
182

Act. 6
Act. 7 
Q 1

92–93
93

Continue reading 
literature set work

2 R&V: Discuss literature set work (Literary text 14) 
(15 min);
W&P/LSC: Write a paragraph with events in sequence; 
discuss & mark paragraph (40 min) p. 74 

182 Act. 7 
Q 2

93

Continue reading 
literature set work

3 R&V: Discuss literature set work (Literary text 14) 
(15 min);
W&P/LSC: Learn the text structure and language 
features of a letter of apology (15 min);  
study a table that contrasts informal and formal 
language (15 min); 
W&P: Plan and begin first draft of a letter of apology 
(10 min) p. 74 

183
184
184

Act. 8 93–94
93–94

LB pp. 183–184 
Act. 8 

W&P: Complete 
first draft of letter of 

apology

4 W&P: Exchange draft letter with a partner & give each 
other feedback (10–15 min);  
revise, edit, proofread & write final version of a letter of 
apology (30 min);  
plan & begin first draft of a biased account of an event 
(10–15 min) p. 74 

184
184

Act. 8
Act. 9

93–94
94

LB p. 184 
Act. 9 

W&P/LSC: Complete 
first draft of a biased 
account of an event

5 W&P: Exchange biased account with a partner & give 
each other feedback (10 min);  
revise, edit, proofread & write final version of a biased 
account of an event (30 min);
LSC: Rewrite a message in formal language (15 min)

184
185

Act. 9
Revision 

Q 1

94
94

LB p. 185 
Revision: Answer  

Q 2, 3 & 4
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Note 1: For Day 3 the planner suggests an alternative to Act. 3 on p. 191 of the LB.
Note 2: For Day 5, prepare some questions and other activities on key issues raised in the short stories, poems, novel or play that 
the learners are studying.

FOCUS ON ENGLISH    Week 7 (Week 27) Theme: Discipline
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 LSC: Discuss & mark revision tasks (20 min); 
L&S: In groups of six, role play a meeting about school 
discipline (35 min) p. 75

185
187

Revision
Act. 1

94
96

Continue reading 
literature set work

2 R&V: Discuss literature set work (Literary text 15) 
(15 min);  
do intensive reading of an opinion article & begin to 
write answers to comprehension questions (40 min) 
p. 75

188–190 Act. 2 97–98 LB pp. 188–190 
Act. 2 

R&V: Complete answers 
to comprehension 

questions

3 R&V: Discuss & mark homework (20 min);  
in small groups revise characters, setting, plot and 
themes & discuss each of these in a literature set work 
(short story, novel or play) p. 75

188–190
191

Act. 2 97–98 Continue reading 
literature set work

4 R&V: Read a poem and answer questions about 
theme, text structure and language features;  
discuss & mark answers (55 min) p. 75

192–193 Act. 4 98–99 Continue reading 
literature set work

5 W&P: Learn about features of an effective poster 
(15 min);  
plan & design first draft of a poster (40 min) p. 75

205–206 Act. 5 105 LB p. 205 Act. 5 
W&P: Revise poster

FOCUS ON ENGLISH    Week 8 (Week 28) – Theme continued: Discipline
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 W&P: Exchange poster with a partner & give each 
other feedback (10 min);  
prepare final version of poster (20 min)
Note: The poster can be assessed for Term 3 FAT 9 
W&P: Learn about the text structure and language 
features of an argumentative essay (15 min);  
plan & begin to write the first draft of an 
argumentative essay (20 min) p. 75

194

194 Act. 5

99

99

LB p. 194 
Act. 5

W&P: Complete first 
draft of argumentative 

essay

2 W&P: Exchange draft essay with a partner & give each 
other feedback (15 min); 
revise, edit, proofread & write final version of 
argumentative essay (40 min) p. 75

194
194

Act. 5
Act. 5

99
99

Continue reading 
literature set work

3 R&V: Discuss literature set work (Literary text 16) 
(15 min);
LSC: Revise conjunctions; combine sentences using 
conjunctions; discuss & mark answers (40 min) p. 75

195 Act. 6 99–100

Complete reading of 
literature set work

4 R&V: Participate in final discussion of literature set 
work (Literary text 16) (30 min);
LSC: Extend vocabulary by using vocabulary related 
to reading text; discuss & mark answers (20 min); 
note homework task (5 min) p. 75

196

196

Act. 7

Act. 8

100

100–101

LB p. 196 
Act. 8

W&P/LSC: Change 
informal writing into 

formal writing

5 W&P/LSC: Discuss & mark homework (15 min); 
LSC: Use conjunctions in sentences; discuss & mark 
answers (20 min);  
choose vocabulary to complete sentences; discuss & 
mark answers (20 min) p. 75 

196
197

Act. 8
Revision

100–101
101

FOCUS ON ENGLISH    Weeks 9, 10 and 11 – Revision and trial examinations or test
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1.2  Headstart English First Additional Language (Oxford University 
Press)

Note 1: Suggested FATs in the LTSMs are correct for 2020. Please check for compliance with any amendments to Section 4 of the 
CAPS after 2020. Adjust, select from, or disregard tasks for formal assessment and/or use for practice and informal assessment as 
appropriate. 
Note 2: In Week 1 there are many activities based on the same play script. The planner suggests omitting Act. 6 on p. 135 of the LB 
and concluding Act. 5 with a short class discussion about ways of acting the scene. 

HEADSTART    Week 1 (Week 21) – Theme: Dramatic impact
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V/W&P/LSC: Listen to teacher’s feedback on  
mid-year examination papers (20 min);
L&S: In small groups, study three photographs & do 
activities about the emotions expressed by the people 
in the photographs (25–30 min);
R&V: Listen to teacher’s introduction to literature set 
work for the term (Literary text 11) p. 74

130 Act. 1 120

Begin reading 
literature set work

2 R&V/L&S: Learn how to use voice effectively (15 min);  
in small groups, do intensive reading of an extract 
from a play script containing language varieties & 
discuss how the lines should be read (25 min);
R&V: Begin writing answers to questions on the extract 
(15 min) p. 74

131
131–133

131–133

Act. 1
Act. 1

Act. 2

120
120

120–121

LB pp. 131–133 
Act. 2 

R&V: Complete 
answers to questions 

on play script

3 R&V: Discuss answers to homework questions (15 min);
R&V/L&S: Compare text structure and language 
features of prose and dialogue; work with a partner to 
answer questions about the differences; discuss & mark 
answers (40 min) p. 74 

131–133
133–134

Act. 2
Act. 3

120–121
121–122

Continue reading 
literature set work

4 R&V: Discuss literature set work (Literary text 11) 
(15 min); 
R&V/L&S: In groups of seven, decide on roles & practise 
reading a play script; read aloud to another group & 
listen to their reading (40 min) p. 74 

134 Act. 4 122

Continue reading 
literature set work

5 R&V: Read information on stage conventions; write 
answers to questions on this information; discuss & mark 
answers (45 min); 
L&S: Participate in a short class discussion about acting 
the scene (10 min) p. 74

134–135

131–135

Act. 5

Act. 6

122–123

123–124

Continue reading 
literature set work
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HEADSTART    Week 2 (Week 22) – Theme continued: Dramatic impact
Day CAPS content and activities LB

pp.
LB

Act.
TG
pp.

Homework

1 R&V: Discuss literature set work (Literary text 11) (15 min); 
LSC/L&S: In a small group answer questions on 
generalisation and stereotyping & participate in a  
whole class discussion of answers (30 min); 
L&S: With a partner, learn about presenting effective 
arguments & choose a role in an argument dialogue to 
prepare for Day 2 (10 min) p. 74 

136

136–137

Act. 7

Act. 8

124

124–125

LB p. 137 
Act. 8

L&S: Prepare role 
in an argument 

dialogue

2 L&S: In pairs, participate in an argument dialogue (15 min);
LSC: In pairs, revise conjunctions and logical connectors 
& use some of these in the same argument dialogue 
(30 min); 
R&V/L&S: Reread the extract from a play & begin to 
develop arguments about the questions asked in Q 3 
(10 min) p. 74 

137

137

131–133 
& 137

Act. 8

Act. 9

Act. 10

124–125

125

125–126

LB pp. 131–133 & 137 
Act. 10

R&V/L&S: Complete 
preparation of 

arguments for small 
group discussion

3 L&S: In small groups argue the answers to Q 3 about 
message, style, dialect, slang, stereotypes & 
generalisation (40 min);  
participate in a whole class discussion of the answers 
(15 min)

131–133 
& 137

Act. 10 125–126 Continue reading 
literature set work

4 R&V: Discuss literature set work (Literary text 11) (15 min);
W&P: Learn about the difference between discursive and 
argumentative essays & about the text structure and 
language features of a discursive essay (with  
arguments for and against a proposition/motion) 
(15 min);  
use a diagram to plan & begin writing the first draft of a 
discursive essay (25 min) p. 74

138–139
138–139

Act. 11
Act. 12

126
126–127

LB pp. 138–139  
Act. 12 

W&P: Complete first 
draft of discursive 

essay

5 W&P: Exchange first draft with a partner & give each other 
feedback (15 min);  
revise, edit, proofread & write final version of a 
discursive essay (40 min) p. 74

140
140

Act. 13
Act. 14

127
127

Continue reading 
literature set work

HEADSTART    Week 3 (Week 23) – Theme: Voices from the heart
Day CAPS content and activities LB

 pp.
LB

Act.
TG 
pp.

Homework

1 R&V: Discuss literature set work (Literary text 12) (15 min); 
R&V/L&S: Discuss questions on a visual text with a 
partner (15 min);  
participate in a whole class discussion of answers (15 min); 
L&S: Revise figurative language (metaphor & simile) & 
prepare for homework task (10 min) p. 74

141

142

Act. 1

Act. 2

129

129

LB p. 141 
Act. 2

LSC: Answer 
questions on 

metaphors/similes

2 LSC: Discuss & mark homework (10 min); 
R&V: With a partner, discuss pre-reading questions on a 
poem (10 min);  
do intensive reading of a poem & begin to write answers 
to questions on figurative language and text structure 
(35 min) p. 74

141
142
143

Act. 2
Act. 3

129
130–131

LB p. 143 
Act. 3

R&V: Complete 
answers to questions 

on poem

3 R&V: Discuss & mark homework (20 min);
W&P/L&S: In pairs, revise how to write instructions 
(shorter transactional task); take turns to give instructions 
to each other about how to draw something (30 min);
W&P: Listen to teacher’s instructions for homework task 
(5 min) p. 74

143–144 Act. 4 131 LB p. 144 
Act. 4, Task 2 

W&P: Write first draft 
of instructions
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Day CAPS content and activities LB
pp.

LB
Act.

TG 
pp.

Homework

4 W&P: Revise, edit, proofread and write final version of 
instructions (30 min)
Note: The instructions can be written for Term 3 FAT 9 
W&P: Revise how to write directions (shorter 
transactional task) & begin first draft of a set of directions 
(25 min) p. 74

144

145

Act. 4

Act. 5

131

131–132

LB p. 145 
Act. 5

W&P: Complete 
first draft of a set of 

directions

5 W&P: Revise, edit, proofread and write final version of 
directions (30 min)
Note: The directions can be written for Term 3 FAT 9
R&V: In pairs, discuss pre-reading questions (10 min); 
do intensive reading of an extract from a novel in 
preparation for homework task p. 74

145

145
146

Act. 5 131–132 LB pp. 146–147  
Act. 6 

W&P: Write answers 
to questions on an 

extract from a novel

HEADSTART    Week 4 (Week 24) – Theme continued: Voices from the heart
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V: Discuss & mark homework (15 min); 
W&P: In pairs, revise the text structure and language 
features of diary entries & answer questions about diary 
entries (15 min);  
participate in a whole class discussion of the questions on 
diary entries (10–15 min);  
plan & begin first draft of a diary entry (10–15 min) p. 74

146–147
148

148

Act. 6
Act. 7

Act. 8

132–133

134

LB p. 148 
Act. 8 

W&P: Complete first 
draft of diary entry

2 W&P: Revise, edit, proofread & write final version of diary 
entry (30 min)
Note: The diary entry can be written for Term 3  
FAT 9
R&V: In pairs, revise the text structure and language 
features of advertisements & discuss an advertisement 
(20 min); 
R&V/L&S: Listen to teacher’s instructions for a 
presentation on extended reading (5 min) p. 74

148

148–149

151

Act. 8

Act. 9

Act. 12

134

134

136

LB p. 151 
R&V/L&S: Prepare 

a 2–3 minute 
presentation on 

extended reading

3 R&V: Do intensive reading of an advertisement & write 
answers to questions on structure and language use; 
discuss & mark answers (55 min) p. 74

150 Act. 10 134–135 LB p. 151 
R&V/L&S: Practise 

a 2–3 minute 
presentation on 

extended reading

4 R&V/L&S: In groups of five, make a 2–3 minute 
presentation on extended reading & discuss the 
presentations (20 min); 
R&V: Answer questions on a cartoon; discuss & mark 
answers (25 min); 
LSC: With a partner decide whether some sentences are 
similes or metaphors (10 min) p. 74

151

152

152

Act. 12

Support 
Act. 1

Support 
Act. 3

136
137
137

Continue reading 
literature set work

5 LSC: Discuss & mark metaphor/simile sentences (10 min); 
R&V: Discuss literature set work (Literary text 13) 
(20 min);
W&P: Plan & design first draft of an advertisement, 
poster or flyer (25 min) p. 74
Note: The advertisement, poster or flyer can be 
written for Term 3 FAT 9

152

150

Support 
Act. 3

Act. 11

137

135–136

LB p. 150 
Act. 11

W&P: Revise, edit, 
proofread & present 

final version of 
advertisement, flyer 

or poster
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HEADSTART    Week 5 (Week 25) – Theme: Be aware!
Day CAPS content and activities LB

pp.
LB

Act.
TG
pp.

Homework

1 R&V/L&S: In small groups, discuss questions on 
a photograph & then participate in a whole class 
discussion of answers (25 min); 
R&V: Do pre-reading and during-reading activities 
that focus on biased reporting & participate in a 
whole class discussion of answers & note homework 
task (30 min) p. 74

153

154–155

Act. 1

Pre- & while-
reading
activities

140 LB pp. 154–154 
Act. 2

R&V: Do intensive 
reading for critical 

language awareness 
& write answers to  

Q 1–7 on news 
reports 1 & 2

2 R&V: Discuss & mark homework (10–15 min); 
R&V/LSC: Write answers to critical language 
awareness Q 8–13 on news reports 1 & 2; discuss 
& mark answers & note homework task (40–45 min) 
p. 74

154–156 Act. 2 140–141 LB pp. 155–156 
Act. 3

R&V/LSC: Write 
answers to critical 

language awareness 
questions

3 R&V/LSC: Discuss & mark homework (15 min);
L&S: Listen to a radio interview for bias; make notes 
& use these to complete a table; discuss & mark table 
(40 min) p. 74

155–156
156–157

Act. 3
Act. 4

141–142
142–143

Continue reading 
literature set work

4 R&V: Discuss literature set work (Literary text 14) 
(15 min); 
LSC: Revise pronouns & complete activities involving 
pronouns; discuss & mark answers (40 min) p. 74

158–159 Act. 5 143

Continue reading 
literature set work

5 R&V: Discuss literature set work (Literary text 14) 
(10 min);
LSC: Learn how nouns and pronouns position 
readers & complete activities on positioning; discuss 
& mark answers (45 min) p. 74

158–159 Act. 6 144

Continue reading 
literature set work

HEADSTART    Week 6 (Week 26) – Theme continued: Be aware!
Day CAPS content and activities LB

pp.
LB

Act.
TG
pp.

Homework

1 W&P: Plan & write first draft of formal letter of 
apology (40 min);  
exchange a formal letter of apology draft with a 
partner & give each other feedback; note homework 
task (15 min) p. 74

159–160 Act. 7 144–145 LB pp. 159–160 
Act. 7

W&P: Revise, edit, 
proofread & write 
final version of a 
letter of apology

2 R&V: Do intensive reading of an extract from a novel 
& write answers to questions on it; discuss & mark 
answers (55 min) p. 74

160–161 Act. 8 145–146 Continue reading 
literature set work

3 R&V: Discuss literature set work (Literary text 14) 
(15 min);
LSC: Use vocabulary related to reading text; 
discuss & mark answers (30 min);  
begin reordering sentences in logical sequence 
(10 min) p. 74

162
162

Support
Act. 9

146
147

LB p. 162 
Act. 9

LSC: Complete 
putting sentences 

into logical sequence

4 LSC: Discuss & mark homework (10 min);
W&P: Learn how to write an account that supports 
your point of view (i.e. a biased account); plan & 
begin first draft of the account (45 min) p. 74

162
163

Act. 9
Act. 10

147
147

LB p. 163 
Act. 10

W&P: Complete 
first draft of biased 

account

5 W&P: Exchange first draft with a partner & give each 
other feedback (10–15 min);  
revise, edit, proofread & write final version of a 
biased account of an event (40–45 min) p. 74

163 Act. 10 147 Continue reading 
literature set work
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HEADSTART    Week 7 (Week 27) – Theme: The power of words
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 L&S: With a partner, discuss questions about the 
power of words (20 min);  
participate in a whole class discussion of answers 
(15 min);  
do intensive reading of a poem, beginning with 
pre-reading activities & begin to answer questions 
on the language used in it (20 min) p. 75

164–165
165–166

Act. 1
Act. 2

149
149

LB pp. 165–166 
Act. 2 

R&V: Complete answers 
to questions on a poem

2 R&V: Discuss & mark homework (20 min);
W&P: Learn how to use poetic language in writing 
(i.e. to write in poetic style); use poetic language 
to write the first draft of a descriptive paragraph, 
following the steps in Act. 3 (35 min) p. 75

165–166
166
167

Act. 2
Act. 3

149
150

LB p. 167  
Act. 3

W&P: Revise, edit, 
proofread & write final 
version of descriptive 

paragraph
3 L&S/R&V: Learn about tone in poetry; work with a 

partner to answer Q 1–4 on tone & participate in a 
whole class discussion of answers (35 min);
R&V: Do intensive reading of a poem & write 
answers to Q 5a & b (20 min) p. 75

167–168 Act. 4 150 LB p. 168 
Act. 4

L&S/R&V: Practise 
reading a poem aloud in 

different tones
4 L&S: Read a poem to a partner in two different 

tones; listen to partner’s reading (15–20 min);
LSC: Revise sentence types (style elements) and 
conjunctions (15 min);  
do work on style elements in a text (20 min) p. 74

169–170
169–179

Act. 5 151

Continue reading 
literature set work

5 R&V: Discuss literature set work (Literary text 15) 
(15 min);
R&V: Do intensive reading of a poem & begin to 
write answers to questions on figurative language 
and structure (40 min) p. 74

171–172 Act. 6 151–152
LB p. 171 

Act. 6
R&V: Finish writing 

answers to questions 
on poetry

HEADSTART    Week 8 (Week 28) Theme continued: The power of words
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V: Discuss & mark homework (15 min);  
do intensive reading of another poem & write 
answers to question on it; discuss & mark answers 
(40 min) p. 74

171
172–173

Act. 6
Act. 7

151–152
152

Continue reading 
literature set work

2 R&V: Discuss literature set work (Literary text 16) 
(15 min);
R&V/LSC: Revise figures of speech; with a partner, 
read sentences & identify figures of speech; use 
figures of speech in sentences; discuss & mark 
answers (40 min) p. 74

230
173 Support 

activity
152–153

Complete reading of 
literature set work

3 R&V: Participate in final discussion of literature set 
work (Literary text 16) (30 min);
W&P: Plan a reflective essay & begin writing first 
draft (25 min)

173–174 Act. 8 153

LB pp. 173–174 
Act. 8 

W&P: Complete first 
draft of reflective essay

4 W&P: Exchange draft with a partner & give each 
other feedback (15 min);  
revise, edit, proofread & write final version of 
reflective essay (40 min) p. 75

173–174 Act. 8 153 W&P: Collect information 
about a music group to 

use in a poster

5 W&P: Design a poster advertising a music group or 
design a CD cover (55 min) p. 75
Note: The poster or CD cover can be assessed 
for Term 3 FAT 9

183–184 Extension
Act. 7

153
158

LB p. 183  
Act. 7

W&P: Revise and 
produce final version  
of poster or CD cover

HEADSTART    Weeks 9, 10 and 11 – Revision and trial examinations or test
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1.3 Interactive English First Additional Language (S.M.I.L.E) 

Note 1: Suggested FATs in the LTSMs are correct for 2020. Please check for compliance with any amendments to Section 4 of the 
CAPS after 2020. Adjust, select from, or disregard tasks for formal assessment and/or use for practice and informal assessment as 
appropriate. 
Note 2: In the LB, the layout and instructions for activities are sometimes confusing. The planner makes some suggestions for how 
to work through the various activities.
Note 3: Be prepared to introduce the literature set work (collection of poetry or short stories or a novel or a play) on Day 4.

INTERACTIVE ENGLISH    Week 1 (Week 21) – Theme: Tradition
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V/W&P/LSC: Listen to teacher’s feedback on  
mid-year examination papers (20 min);
R&V/L&S: Read silently & then read aloud an 
extract from a play (30 min);  
note homework task (5 min) p. 74

200–204 Act. 1 150–153

LB pp. 200–204
R&V/L&S: Think 

about answers to 
questions on p. 204

2 L&S: In small groups, discuss questions about the 
language used in the play (dialect, slang, more 
than one language) (20 min);  
participate in a whole class discussion of answers 
(15 min); 
R&V: Revise the features of a play (drama), read the 
stage directions on p. 206 & begin to write answers 
to the questions about them (20 min) p. 74 

204

205
206

Act. 1

Act. 2
Act. 2

150–153

153–157
153–157

LB p. 206 
Act. 2

R&V: Complete 
answers to questions 

about stage 
directions

3 R&V: Discuss & mark homework (15 min);  
do intensive reading of another extract from a 
play, taking note of the types of language used; 
participate in a whole class discussion of questions 
on the extract (40 min) p. 74

206
207–208

209

Act. 2
Act. 3

153–157
158–160

LB p. 210
R&V: Study the 

spider diagram of 
themes in a play

4 R&V/L&S: Read & listen to another extract from 
a play & participate in a whole class discussion of 
questions on issues raised in the extract (50 min); 
R&V: Listen to teacher’s introduction to literature set 
work for the term (5 min) p. 74

210–212 Act. 4 160–162 Begin reading 
literature set work

5 R&V: Discuss literature set work (Literary text 11) 
(10 min);
R&V: Write answers to questions on extracts from a 
play; discuss & mark answers (45 min) p. 74

213 Teacher 
assessment

Continue reading 
literature set work

Note 1: A discursive essay presents both side of an argument. An argument (argumentative) essay presents only one side of an 
argument. The LB incorrectly refers to an essay that presents both sides as argumentative. 
Note 2: On Day 5 be prepared to read the literature set work and to give learners activities based on it.

INTERACTIVE ENGLISH    Week 2 (Week 22) – Theme continued: Tradition
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V: Discuss literature set work (Literary text 11) 
(10 min);
LSC: Study definitions of stereotype & 
generalisation; answer questions about examples 
of each in sentences & discuss a message about 
stereotyping in a poster; discuss & mark answers; 
note homework task (45 min) p. 74

215 Act. 5 163–164

LB p. 216 
Act. 5

LSC/R&V: Do Tasks 
1 & 2

2 LSC/R&V: Discuss homework tasks (15 min); 
LSC: Revise logical connectors & conjunctions; 
identify examples in a text; use conjunctions to join 
sentences; discuss & mark answers (40 min) p. 74

216
217 Act. 6 164–165

Continue reading 
literature set work



Term 3 Interactive English   21

Day CAPS content and activities LB
 pp.

LB
Act.

TG
pp.

Homework

3 R&V: Discuss literature set work (Literary text 11) 
(15 min);
W&P: In small groups, discuss a motion; as 
individuals write a list of points for and against the 
motion (30 min); 
read the guidelines for writing a discursive essay & 
discuss these as a class (10 min) p. 74

219 Act. 7 166–167

LB p. 219  
Act. 7

W&P: Use the list of 
points to write a plan 
for a discursive essay

4 W&P: Use the plan to write the first draft of a 
discursive essay (arguments for and against) 
(40 min);  
exchange draft with a partner & give each other 
feedback (15 min) p. 74

219–220 Act. 7 166–167 LB p. 219  
Act. 7

W&P: Use feedback 
to revise, edit, 

proofread & write 
final version of 
discursive essay

5 R&V: Read literature set work and do activities on it 
(55 min) p. 74 

Continue reading 
literature set work

Note 1: The book review on pp. 225 and 237 of the LB is not a CAPS requirement for Term 3 and can thus be included or omitted 
from the lessons in Weeks 3 and 4. 
Note 2: Some of the activities listed in the planner are in a different order from the order in the LB.

INTERACTIVE ENGLISH    Week 3 (Week 23) – Theme: Reading
Day CAPS content and activities LB

 pp.
LB

Act.
TG 
pp.

Homework

1 R&V: Do intensive reading of a media text & write 
answers to questions on it (LB p. 224 B); discuss & 
mark answers (40 min); 
R&V/L&S: Read the quotations placed on a 
photograph & participate in a discussion of them 
(15 min) p. 74

223–224

223–224

Act. 1A & B

Act. 1C

168–170

170

LB p. 225
R&V/L&S: Prepare a 
2–3 minute talk on 
the reading done 
for the extended 
reading project

2 L&S: In groups of five, share extended reading 
experiences by giving a 2–3 minute talk to the group 
(15–20 min); 
W&P: Listen to teacher’s instructions for library 
research project (10 min);
R&V/W&P: Learn the text structure & language 
features of a book review; plan & begin writing a 
book review (25–30 min) p. 74 

225

225 & 
235–236

225 & 
237

Act. 6

170

170

179

LB pp. 225 & 237
R&V/W&P: Complete 
book review & begin 
research for library 

project

3 R&V/W&P/L&S: Exchange book review with a partner 
& discuss both books/book reviews (20 min); 
R&V: Do intensive reading of poems 1 & 2 & begin 
to write answers to questions on them (25 min) p. 74

225 & 
237

226–228

Act. 6

Act. 2

179

172

LB pp. 226 & 228 
Act. 2

R&V: Complete 
answers to questions 

on poems 1 & 2

4 R&V: Discuss & mark homework (15 min);  
do intensive reading of poems 3 & 4 & begin to 
write answers to questions on them (40 min) p. 74

226–228
226–228

Act. 2
Act. 2

172
173

LB pp. 226 & 228 
Act. 2 

R&V: Complete 
answers to questions 

on poems 3 & 4

5 R&V: Discuss & mark homework (15 min); 
R&V/L&S: In small groups, do intensive reading of 
a short story & discuss questions on structure, 
language and characters (40 min) p. 74

226–228
229–233

Act. 2
Act. 3

173
174–175

LB pp. 225 & 235–236
Complete research 
for library research 

project
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INTERACTIVE ENGLISH    Week 4 (Week 24) – Theme continued: Reading
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V: Write answers to questions on plot, setting, 
characters & theme in the short story read in  
Week 3; discuss & mark answers (55 min) p. 74

229–233 Act. 4 176–178 LB pp. 225 & 235–236
Begin work on presenting 

library research project
2 LSC: Answer questions on vocabulary related to 

a reading text (short story); discuss & mark answers 
(40 min);
R&V: Say how you felt at the end of the short story 
(15 min) p. 74

234

234

Act. 4

Act. 4 
(final 

question)

176–178

178

LB pp. 225 & 235–236
Complete presentation 

of library research project

3 W&P: Exchange library research project with a  
partner; use the proofreading guidelines to 
proofread each other’s work & give each other 
feedback (25 min);  
revise, edit and write final version of project for 
teacher assessment (30 min) p. 74

Act. 5
Act. 5

235–236 
& 239

235–236 
&239

178
178

Continue reading 
literature set work

4 Discuss literature set work (Literary text 12) (20 min);
W&P: Revise guidelines for writing instructions, 
plan & write first draft of instructions (35 min) p. 74

238 Act. 7 180–181
Continue reading 
literature set work

5 Discuss literature set work (Literary text 13) (15 min);
W&P: Exchange draft instructions with a partner & 
give each other feedback (10–15 min);  
revise, edit, proofread & write final version of 
instructions (25–30 min) p. 74
Note: Instructions can be written for Term 3 FAT 9 

238 Act. 7 180–181
Continue reading 
literature set work

INTERACTIVE ENGLISH    Week 5 (Week 25) – Theme: Role models
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 L&S: Read a definition of bias, the lyrics of a song 
& a cartoon; listen to a radio news cast for bias & 
make notes; use the notes to participate in a class 
discussion of questions about bias in the newscast 
(55 min) p. 74

242–243 Act. 1A 182–186 Continue reading  
literature set work

2 L&S: Listen to a second radio news cast for bias & 
make notes; use the notes to participate in a class 
discussion of questions about bias in the newscast 
(40 min); 
LSC: Learn how to detect bias in texts (critical 
language awareness) (15 min) p. 74

244

245

Act. 1B 182–186 LB p. 245
LSC: Find examples of 
bias in a newspaper or 

magazine article & bring 
the article to class

3 LSC: In small groups, use critical language 
awareness to discuss examples of bias in newspaper 
or magazine articles (15–20 min); 
R&V: Do intensive reading of a political speech 
(in this case in the form of an eulogy) & use critical 
language awareness to begin answering questions 
on it (35–40 min) p. 74

245

247–249

Act. 2

Act. 3

187

188–189

LB pp. 247–249 
Act. 3 

R&V/LSC: Complete 
answers to questions on 

an eulogy

4 R&V/LSC: Discuss & mark homework (20 min);  
do intensive reading of song lyrics & participate 
in a whole class discussion of questions on the lyrics 
(30 min); 
listen to teacher’s instructions for homework task 
(5 min) p. 74

247–249
251

252–253

Act. 3
Act. 4
Act. 4

188–189
192–195
192–195

LB pp. 252–253 Act. 4 
R&V: Read the lyrics 

to a second song; do 
vocabulary/dictionary 

task & think about 
answers to questions for 
discussion (top LB p. 253)

5 R&V/LSC: Discuss & mark vocabulary work  
(5–10 min);
L&S: Participate in a whole class discussion of 
question on song lyrics (15–20 min); 
R&V: Begin to write answers to questions on the text 
structure & language in the song lyrics (25–35 min) 
p. 74

253

253

253

Act. 4

Act. 4

Act. 4

192–195 LB pp. 252–253  
Act. 4

R&V: Complete answers 
to questions on 

song lyrics
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INTERACTIVE ENGLISH    Week 6 (Week 26) – Theme continued: Role models
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V: Discuss & mark homework (15 min); 
LSC: Revise types of pronouns & use them in 
sentences; discuss & mark answers (40 min) p. 74

252–253
254–255

Act. 4
Act. 5

192–195
196

Continue reading 
literature set work

2 Discuss literature set work (Literary text 14) (15 min);
W&P: Plan & begin first draft of a biased account of a 
political event (40 min) p. 74

256–257 Act. 6 197
LB pp. 256–257 

Act. 6 
W&P: Complete first 

draft of biased account

3 W&P: Exchange draft account with a partner & give 
each other feedback (10–15 min);  
revise, edit, proofread & write final version of a 
biased account of a political event (40–45 min) p. 74

256–257 Act. 6 197 Continue reading 
literature set work

4 Discuss literature set work (Literary text 14) (15 min);
W&P: Learn how to write a formal letter of apology; 
plan & write first draft (40 min) p. 74

257–258 Act. 7 197–198
LB pp. 257–258 

Act. 7
W&P: Revise, edit, 
proofread & write  
final version of a  
letter of apology

5 LSC: Write answers to language and vocabulary 
questions based on a passage; discuss & mark answers 
(55 min) p. 74

259–260 Act. 8 199 Continue reading 
literature set work

INTERACTIVE ENGLISH    Week 7 (Week 27) – Theme: Society
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V: In small groups, discuss issues related to the 
literature set works studied this year & make a mind 
map of the main themes in each one (20 min);  
share the mind maps in a whole class discussion 
(15 min); 
R&V/LSC: Do intensive reading of two texts written 
in contrasting styles & begin writing answers to 
questions on them (20 min) p. 75

263–264

265–266

Act. 1

Act. 2A

200–201

202

LB pp. 265–266 
Act. 2 

R&V/LSC: Complete 
answers to A & B 

(Scratching the surface)

2 R&V/LSC: Discuss & mark homework (10 min); 
R&V: Write answers to questions on structure, style & 
language in song lyrics (20 min);  
discuss & mark answers (10 min); 
W&P: Choose a design brief & begin planning first 
draft of a poster or a CD cover (15 min) p. 75

265–266
265–266

290–291

Act. 2A
Act. 2B

Act. 5

202
203

228

W&P: Complete plan & 
do first draft of poster 

or CD cover

3 W&P: Exchange draft poster or CD cover with a 
partner & give each other feedback (10 min);  
revise & produce final version of poster or CD cover 
(20 min) 
Note: The poster or CD cover can be assessed for 
Term 3 FAT 9
LSC: Do intensive reading of a media text & insert 
the correct pronouns into it; discuss & mark answers 
(25 min) p. 75 

290–291

267

Act. 5

Act. 2C

228

204

Continue reading 
literature set work

4 R&V: Do intensive reading of two poems; compare 
& contrast subject matter, settings, tone, structure, 
language use (literal & figurative) & participate in a 
whole class discussion of answers to question on these 
(55 min) p. 75

268–269 Act. 3 205–207 Continue reading 
literature set work

5 Discuss literature set work (Literary text 15) (15 min);
R&V: Do intensive reading of media photographs, 
write answers to questions on them; discuss & mark 
answers; note homework task (40 min) p. 75

271–272 Act. 4A 208
LB p. 273 
Act. 4B

R&V: Study a cartoon 
& write answers to 

questions on it
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INTERACTIVE ENGLISH    Week 8 (Week 28) – Theme continued: Society
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V: Discuss & mark homework (15 min); 
R&V/LSC: In small groups, answer questions on  
formal style in a document & participate in a short 
class discussion of the answers (20 min); 
R&V: Do intensive reading of two documents & begin 
to write answers to Q 1–8 on these (20 min) p. 75

273
274–275

274–276

Act. 4B
Act. 5A

Act. 5B

208–209
210–212

212

LB pp. 274–276  
Act. 5B 

R&V: Complete answers 
to Q 1–8

2 R&V: Discuss & mark homework (15 min);  
do intensive reading of a speech & participate in a 
whole class discussion of questions on it (30 min);
W&P: Revise text structure and language features  
of a descriptive essay & choose an essay topic 
(10 min) p. 75

274–276
277–278

278–279

Act. 5B
Act. 6A

Act. 6B

212
212–214

212–214

LB pp. 278–279  
Act. 6B 

W&P: Write a plan for a 
descriptive essay

3 W&P: Write first draft of a descriptive essay (40 min); 
exchange draft with a partner & give each other 
feedback (15 min) p. 75

278–279 Act. 6B 212–214 LB pp. 278–279  
Act. 6B

W&P: Revise, edit, 
proofread & write final 
version of descriptive 

essay

4 W&P: In groups of three, read descriptive essays to 
each other & discuss them (15 min);
R&V/L&S: Do intensive reading of an extract from 
a memoir & participate in a class discussion of the 
writing techniques (style) used in it (30 min)

278–279

280–281

Act. 6B

Act. 7A

212–214

214–215

Complete reading of 
literature set work

5 Discuss literature set work (Literary text 16) (30 min);
LSC: Write answers to questions on style elements, 
including language and punctuation used in the 
extract from a memoir; discuss & mark answers 
(25 min) p. 75

281 Act. 7B 214–215

INTERACTIVE ENGLISH    Weeks 9, 10 and 11 – Revision and trial examinations or test
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1.4  Platinum English First Additional Language (Maskew Miller 
Longman)

Note: Suggested FATs in the LTSMs are correct for 2020. Please check for compliance with any amendments to Section 4 of the 
CAPS after 2020. Adjust, select from, or disregard tasks for formal assessment and/or use for practice and informal assessment as 
appropriate. 

PLATINUM ENGLISH    Week 1 (Week 21) – Theme: Celebrate our diversity
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V/W&P/LSC: Listen to teacher’s feedback on  
mid-year examination papers (20 min);
R&V/L&S: With a partner, discuss questions based 
on a photograph (10 min); 
participate in a short class discussion of answers 
(15 min); 
with a partner, choose a passage to read aloud & 
decide who will read which parts of the dialogue 
(10 min) p. 74

145–146
146 & 

251–253

Introduction
Act. 1

81
81

LB pp. 146 & 251–253
Act. 1

R&V/L&S: Practise 
reading dialogue 

aloud

2 R&V/L&S: With a partner, read a dialogue aloud 
paying attention to pronunciation, tone, pacing 
and expression (15 min); 
R&V: Read background information to a play (5 min); 
do intensive reading of an extract from a play, 
paying attention to stage conventions; begin 
to answer questions on content & on language 
varieties used in the extract (35 min) p. 74

146 & 
251–253

147
147–150

Act. 1
Act. 2a
Act. 2a

81
82
82

LB pp. 147–150  
Act. 2 

R&V: Complete 
answers to questions 

on play extract

3 R&V: Discuss & mark homework (20 min); 
R&V/W&P: Revise summary writing; read an article  
& write first draft of a summary (35 min) p. 74

147–150
150–151

Act. 2a
Act. 2b

82
83

LB pp. 150–151
R&V/W&P: Revise, 
edit, proofread & 

write final version of 
summary

4 R&V/W&P: In groups of four, read summaries to 
each other & give each other feedback (10 min); 
LSC: Revise formal & informal language; rewrite 
informal language (slang, dialect, etc.) in formal 
language; discuss & mark answers (30 min); 
R&V: Listen to teacher’s introduction to literature set 
work (Literary text 11) (15 min) p. 74

150–151
152

Act. 2b
Act. 3

83
83

Begin reading 
literature set work

5 R&V: Discuss literature set work (Literary text 11) 
(15 min);
R&V: Do intensive reading of an extract from a 
novel that includes language varieties & begin to 
write answers to Q 1–7 (40 min) 

152–155 Act. 4 84

LB pp. 152–155  
Act. 4 

R&V: Complete 
answers to Q 1–7
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PLATINUM ENGLISH    Week 2 (Week 22) – Theme continued: Celebrate our diversity
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V: Discuss & mark homework (15 min);  
write answers to Q 8–11; discuss & mark answers 
(30 min); 
LSC: Read & discuss definitions of generalisation 
and stereotype & note homework task (10 min) 
p. 74

152–155
152–155

155–156

Act. 4
Act. 4

Act. 5

84
84

85

LB pp. 155–156 
Act. 5

LSC: Write answers 
to questions on 
generalisation & 

stereotype

2 LSC: Discuss & mark homework (15 min);  
revise conjunctions and logical connectors; use 
conjunctions & logical connectors in sentences; 
discuss & mark answers (40 min) p. 74

155–156
156–157

Act. 5
Act. 6

85
85–86

Continue reading 
literature set work

3 R&V: Discuss literature set work (Literary text 11) 
(15 min);
W&P: Learn how to plan a discursive essay; draw 
up a plan & begin writing first draft of essay

158 Act. 7 86

LB p. 158 
Act. 7

W&P: Complete first 
draft of essay

4 W&P: Exchange draft essay with a partner & give 
each other feedback (10–15 min); 
revise, edit, proofread & write final version of 
discursive essay (40–45 min) p. 74

158 Act. 7 86 Continue reading 
literature set work

5 R&V: Discuss literature set work (Literary text 11) 
(15 min);
R&V: Do intensive reading of another extract from 
a play & begin to answer questions on it

159–160 Revision 86

LB pp. 159–160 
Revision 

R&V: Complete answers 
to questions on play 

extract

PLATINUM ENGLISH    Week 3 (Week 23) – Theme: A love of reading
Day CAPS content and activities LB

 pp.
LB

Act.
TG 
pp.

Homework

1 R&V: Discuss & mark homework (20–25 min); 
L&S: With a partner, discuss questions based on a 
photograph (10 min); 
R&V/L&S: Prepare to share extended reading 
experience by reading & discussing an example  
of a book report (20–25 min) p. 74

159–160
161–162

162–163

Revision
Introduction

Act. 1

88

88

LB pp. 162–163 
Act. 1 

L&S: Prepare & practise 
a 2-minute oral book 

recommendation

2 L&S: Share extended reading experience  
(25 learners for 2 minutes each) (55 min) p. 74

162–163 Act. 1 88 Continue reading 
literature set work

3 L&S: Share extended reading experience; rest 
of class vote on books most interested in reading 
in order to make recommendations to school or 
community library (55 min) p. 74

162–163
163

Act. 1
Act. 2

88
86

Continue reading 
literature set work

4 R&V: Discuss literature set work (Literary text 12) 
(15 min); 
do pre-reading tasks & then do intensive reading 
of an interview; begin to answer questions on 
interview (40 min) p. 74

163–165 Act. 3a 89–90

LB pp. 163–165 
Act. 3a

R&V: Complete answers 
to questions on 

interview

5 R&V: Discuss & mark homework (15 min); 
R&V/W&P: Do intensive reading of an article & 
write a sentence summary of each section; discuss 
& mark sentences (40 min) p. 74 

163–165
164

Act. 3a
Act. 3b

89–90
89–90

Continue reading 
literature set work
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PLATINUM ENGLISH    Week 4 (Week 24) – Theme continued: A love of reading
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V: Discuss literature set work (Literary text 13) 
(15 min);
LSC: Build vocabulary by learning about 
paronyms; write correct paronyms; discuss & mark 
answers (25 min); 
LSC: Revise prepositions & use them correctly in 
sentences – complete for homework (15 min) p. 74

167

167

Act. 4

Act. 5

90

90–91

LB p. 167 
Act. 5

LSC: Complete answers 
to questions on 

prepositions

2 LSC: Discuss & mark homework (10 min);  
revise prefixes & answer questions about them; 
discuss & mark answers (20 min); 
R&V: Understand the role of a narrator; do 
intensive reading of an extract from a novel & 
begin to answer questions on it (25 min) p. 74 

167
168

168–170

Act. 5
Act. 6
Act. 7

90–91
91

91–92

LB pp. 168–170  
Act. 7 

R&V: Complete answers 
to questions on an 

extract from a novel

3 R&V: Discuss & mark homework (15 min); 
LSC: Revise determiners & use them correctly in 
sentences; discuss & mark answers (30 min); 
W&P: Revise and discuss text structure and 
language features of a diary entry (10 min) p. 74

168–170
170

171

Act. 7
Act. 8

Act. 9

91–92
92–93

93

Continue reading 
literature set work

4 W&P: Plan & write first draft of a diary entry; 
revise, edit, proofread & write final version of 
diary entry (55 min) p. 74
Note: The diary entry can be assessed for  
Term 3 FAT 9 

171–172 Act. 9 93 Continue reading 
literature set work

5 R&V: Discuss literature set work (Literary text 13) 
(15 min);
R&V/LSC: Do intensive reading of an article 
& begin to answer comprehension & language 
questions on it (40 min) p. 74

173–174 Revision 94

LB pp. 173–174 Revision 
R&V/LSC: Complete 

answers to questions on 
an article

PLATINUM ENGLISH    Week 5 (Week 25) – Theme: Bias in the news
Day CAPS content and activities LB

pp.
LB

Act.
TG
pp.

Homework

1 R&V: Discuss & mark homework (15 min);
L&S: With a partner discuss question on sources of 
news (10 min); listen for bias in two news reports 
& make notes (30 min) p. 74

173–174
176
176

Revision
Introduction

Act. 1

94–96
96
96

Continue reading 
literature set work

2 L&S: In small groups, use notes on news reports to 
answer questions about bias (20 min);  
participate in a whole class discussion of answers 
(15 min); 
R&V: Learn to identify features of a news report; 
read a news report with critical language 
awareness & begin to answer Q 1–5 on it (20 min) 
p. 74 

176–177

177–180

Act. 1

Act. 2a

96
97

LB pp. 177–180  
Act. 2a 

R&V: Complete answers 
to Q 1–5

3 R&V: Discuss & mark homework (10–15 min);  
write answers to Q 6–8; discuss & mark answers  
(30–35 min);
R&V/W&P: Prepare to write a summary of events in 
sequence (5–10 min) p. 74

177–180
177–180

180

Act. 2a
Act. 2a
Act. 2b

97
97
98

LB p. 180  
Act. 2b

R&V/W&P: Write a 
seven point summary in 

the correct sequence
4 R&V/W&P: Discuss & mark sequence summary 

(15 min);
LSC: Build vocabulary by writing definitions 
of words used in critical language awareness 
activities; discuss & mark definitions (40 min) p. 74

180

181

Act. 2b

Act. 3

98

98

Continue reading 
literature set work

5 R&V: Discuss literature set work (Literary text 14) 
(15 min);
R&V: Do intensive reading of an extract from 
a play & analyse character in dialogue; begin to 
answer questions on the extract (40 min) p. 74

181–183 Act. 4 99

LB pp. 181–183 
Act. 4 

R&V: Complete answers 
to questions on an 
extract from a play
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PLATINUM ENGLISH    Week 6 (Week 26) – Theme continued: Bias in the news
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V: Discuss & mark homework (15 min); 
LSC: Learn how word choices show bias; identify 
positive or negative bias in names; discuss & mark 
answers (35 min);
W&P: Choose a topic for a biased news report 
(5 min) p. 74

181–183
183–184

184

Act. 4
Act. 5

Act. 6

99
99–100

100

LB p. 184 
Act. 6

W&P: Write a plan for 
a biased news report

2 W&P: Write first draft of a biased news report 
(30 min);  
exchange draft with a partner & give each other 
feedback (10–15 min);  
begin to revise report (10–15 min) p. 74

184–185 Act. 6 100 LB pp. 184–185 
Act. 6

W&P: Complete 
revisions to biased 
report & write final 

version

3 W&P: In groups of four, read biased reports to each 
other & give each other feedback (20 min);  
learn the text structure and language features of a 
formal letter of apology; plan & begin first draft of 
a letter of apology (35 min) p. 74

184–185
185–186

Act. 6
Act. 7

100
100

LB pp. 185–186 
Act. 7

W&P: Complete first 
draft of a letter of 

apology

4 W&P: Exchange first draft of letter with a partner & 
give each other feedback (10 min);  
revise, edit, proofread & write final version of a 
letter of apology (30 min); 
R&V/LSC: Read another news report with critical 
language awareness in preparation for homework 
activity (15 min) p. 74

185–186

187

Act. 7

Revision

100

101

LB pp. 187–188 
Revision 

R&V/LSC: Write 
answers to questions 

on an article

5 R&V/LSC: Discuss & mark homework (25 min); 
R&V: Read and discuss literature set work (Literary  
text 14) (30 min) p. 74

187–188 Revision 101 Continue reading 
literature set work

PLATINUM ENGLISH    Week 7 (Week 27) – Theme: The generation gap
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 L&S: With a partner discuss questions based on 
a photograph & then participate in a short class 
discussion of he answers (20 min); 
R&V: In pairs, work out questions to ask another 
pair on plot, characters, setting, theme & style in 
a literature set work (short story, novel or play) 
(35 min) p. 75

189–190

190–191

Introduction

Act. 1

103
103

Continue reading 
literature set work

2 R&V: Discuss literature set work (Literary text 15) 
(15 min);
R&V: Learn about text structure and language 
features of autobiography; do intensive reading 
of an extract from an autobiography & begin to 
answer questions on it (40 min) p. 75

191–194 Act. 2a 103–104

LB pp. 192–194  
Act. 2a 

R&V: Complete 
answers to questions 

on extract

3 R&V: Discuss & mark homework (20 min); 
R&V/L&S: With a partner study two book covers 
& discuss the questions based on them & then 
participate in a short class discussion of these 
questions (25 min); 
R&V/W&P: Do intensive reading of an article in 
preparation for homework task (10 min) p. 75

192–194
195

195–196

Act. 2a
Act. 2b

Act. 2c

103–104

105

LB pp. 195–196  
Act. 2c 

R&V/W&P: Write a 
paragraph summary 

of an article

4 R&V/W&P: Discuss & mark paragraph summary 
(10 min);
LSC: Learn about text structures and language 
features of formal English; rewrite informal 
paragraphs in formal English; discuss & mark 
paragraphs (45 min) p. 75

195–196
196–197

Act. 2c
Act. 3

105
105

Continue reading 
literature set work
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Day CAPS content and activities LB
 pp.

LB
Act.

TG
pp.

Homework

5 R&V: Discuss literature set work (Literary text 15) 
(15 min);
LSC: Build vocabulary related to reading text; 
discuss & mark answers (20 min);  
revise poetic techniques, read a poem & begin to 
answer questions on it (20 min) p. 75

197
198–199

Act. 4
Act. 5a

105–106
106

LB pp. 198–199  
Act. 5a 

R&V: Complete 
answers to questions 
on poetic techniques 

used in a poem

PLATINUM ENGLISH    Week 8 (Week 28) – Theme continued: The generation gap
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V: Discuss & mark homework (20 min);  
read another poem & begin to write answers to 
questions on imagery, point of view and style 
(35 min) p. 75

198–199
200–201

Act. 5a
Act. 5b

106–107 LB pp. 200–201  
Act. 5b 

R&V: Complete 
answers to questions  

on poem

2 R&V: Discuss & mark homework (15 min); 
LSC: Do remedial grammar work by understanding 
common language errors & writing sentences 
correctly; discuss & mark answers (40 min) p. 75

200–201
201

Act. 5b
Act. 6

106–107
107

Complete reading of 
literature set work

3 R&V: Participate in final discussion of literature set 
work (Literary text 16) (30 min);
W&P: Revise text structure and language features 
of a reflective essay; plan & begin writing first draft 
of a reflective essay (25 min) p. 75

202 Act. 7 107–108

LB p. 202 
Act. 7

W&P: Complete first 
draft of reflective 

essay

4 W&P: Exchange draft essay with a partner & give 
each other feedback (15 min); 
revise, edit, proofread and write final version of 
essay; note homework task (40 min) p. 75

202 Act. 7 107–108 LB pp. 215–216
W&P: Plan and draft 

a poster

5 W&P: Exchange draft poster with a partner & give 
each other feedback (15 min); 
revise, edit and present final version of poster 
(40 min) 
Note: The poster can be assessed for Term 3  
FAT 9

215–216 Act. 7 116

PLATINUM ENGLISH    Weeks 9, 10 and 11 – Revision and trial examinations or test
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1.5 Solutions for All English First Additional Language (Macmillan)

Note 1: Suggested FATs in the LTSMs are correct for 2020. Please check for compliance with any amendments to Section 4 of the 
CAPS after 2020. Adjust, select from, or disregard tasks for formal assessment and/or use for practice and informal assessment as 
appropriate. 
Note 2: Be prepared to introduce the literature set work (poems, short stories, novel or play) on Day 5.

SOLUTIONS FOR ALL    Week 1 (Week 21) – Theme: Mad about anything
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V/W&P/LSC: Listen to teacher’s feedback on 
mid-year examination papers (20 min);
L&S: Participate in a short whole class discussion 
of questions on the theme (15 min); 
revise how to read drama aloud & choose an 
extract from a Shakespeare play to prepare 
(20 min) p. 74

155

156–160

Introduction

91–92

LB pp. 156–160
L&S/R&V: Practise 

reading aloud an extract 
from a play; use the 

notes on pp. 168–169 to 
guide the reading

2 L&S: In groups of five, read an extract from a 
drama aloud to each other & give each other 
feedback (25 min); 
LSC/R&V: Revise generalisation & stereotype & 
the structure of poetry (10 min); 
read an information text and a poem & begin to 
write answers to questions on generalisation, 
stereotyping and text structure (20 min) p. 74

156–160

160–161
161–162

Act. 1

Act. 2
Act. 2

91–92

93–94
93–94

LB pp. 161–162 
Act. 2 

LSC/R&V: Complete 
answers to questions

3 LSC/R&V: Discuss & mark homework (15 min); 
R&V: Revise literary terms by doing a task; mark 
the answers (20 min);
L&S/R&V: Read silently an extract from a South 
African play; in groups of three, decide who will 
read each part aloud (20 min) p. 74 

161–162
163

Act. 2
Check myself

93–94
94

LB pp. 164–165
L&S/R&V: Practise 

reading aloud one of 
three parts in an extract 

from a play

4 L&S/R&V: Two groups of three take turns to read 
the extract aloud to each other (20 min);
R&V: Begin to write answers to questions on 
stage directions, language varieties etc. 
(35 min) p. 74

164–165

164–166

Act. 3

Act. 3

95

95

LB pp. 164–166 
Act. 3 

R&V: Complete answers 
to questions on extract

5 R&V: Discuss & mark homework (20 min);  
listen to teacher’s introduction to literature set 
work (Literary text 11) & begin reading (35 min) 
p. 74 

164–166 Act. 3 95 Continue reading 
literature set work

SOLUTIONS FOR ALL    Week 2 (Week 22) – Theme continued: Mad about anything
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V: Discuss literature set work (Literary text 11) 
(10 min);
LSC: Revise logical connectors & conjunctions; 
use them in sentences; discuss & mark answers 
(45 min) p. 74

167
167

Act. 5 96–97
Continue reading 
literature set work

2 R&V: Discuss literature set work (Literary text 11) 
(10 min);
W&P: Learn how to write a discursive essay (an 
essay in which both sides of an argument are 
presented); choose a topic; plan the essay and 
begin writing the first draft (45 min) p. 74

166 &
170
166

Act. 4 96
96

LB p. 166 
Act. 4

W&P: Continue 
working on first draft of 

discursive essay
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Day CAPS content and activities LB
 pp.

LB
Act.

TG
pp.

Homework

3 W&P: Complete first draft of discursive essay 
(20 min); 
exchange draft with a partner and give each 
other feedback (20 min); 
begin to revise and edit discursive essay 
(15 min) p. 74 

166 Act. 4 96 LB p. 166  
Act. 4

W&P: Proofread and 
write final version of 

discursive essay

4 LSC: Identify sentences as stereotypes or 
generalisations; discuss & mark answers (25 min); 
LSC/W&P: Write own examples of generalisations 
& stereotypes; discuss & mark answers (30 min) 
p. 74 

170

169

Extra 
practice 
Act. 2

Homework 
activity

97

97

Continue reading 
literature set work

5 R&V: Discuss literature set work (Literary text 11) 
(15 min);
LSC: Use pairs of correlative conjunctions in 
sentences; discuss and mark sentences (40 min) 
p. 74

169 Extra 
practice 
Act. 1

97

Continue reading 
literature set work

SOLUTIONS FOR ALL    Week 3 (Week 23) – Theme: Are we on the same page?
Day CAPS content and activities LB

 pp.
LB

Act.
TG 
pp.

Homework

1 L&S: Participate in a short whole class discussion 
of questions on the theme (15 min); 
R&V: Do intensive reading of two book 
reviews, taking note of the vocabulary in the 
word bank & begin to write answers to questions 
on them (40 min) p. 74

172

173–174 Act. 1

99

100

LB pp. 173–174 
Act. 1 

R&V: Complete answers 
to questions on book 

reviews

2 R&V: Discuss & mark homework (15 min); 
L&S: In groups of five, make a list of suggestions 
for getting a school library started or for 
improving an existing one (15 min); 
group leaders report each list to the whole class 
(15 min);
R&V: Revise features of a short story & begin 
to read one, taking note of the vocabulary in the 
word bank (10 min) p. 74

174

175–179

Act. 2

Act. 3

100–101

101–102

LB pp. 175–179 
Act. 3 

R&V: Finish reading a 
short story

3 R&V: Participate in a whole class discussion of 
features of the short story (10 min); 
write answers to question on the story; discuss & 
mark answers; note homework task (45 min) p. 74

175–179
175–179

Act. 3
Act. 3

101–102
101–102

LB p. 174 Q 8
R&V/L&S: Decide on 

a book to recommend 
to the class & prepare 

some notes to speak on

4 R&V/L&S: In groups of five, take turns to 
recommend a book to each other (25 min); 
R&V: Revise features of poetry & do intensive 
reading of poem, taking note of the vocabulary 
in the word bank; begin answering questions on 
the poem (30 min) p. 74

174

175 & 
179–180

Act. 2

Act. 4

100–101

102–103

LB pp. 179–180
R&V: Complete answers 
to questions on poem

5 R&V: Discuss & mark answers to questions on 
text structure and language features in a  
poem (25 min); 
LSC: Revise direct and indirect speech & rewrite 
some dialogue from a short story in indirect 
speech; discuss and mark answers (30 min) p. 74

179–180

181

Act. 4

Act. 5

102–103

103

Continue reading 
literature set work
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SOLUTIONS FOR ALL    Week 4 (Week 24) –  
Theme continued: Are we on the same page?

Day CAPS content and activities LB
 pp.

LB
Act.

TG
pp.

Homework

1 R&V: Discuss literature set work (Literary text 12) 
(15 min);
LSC: Revise passive voice & rewrite sentences from 
the short story and poem in passive voice;  
discuss & mark answers (30–35 min); 
R&V/W&P: Learn how to present a project 
(5–10 min) p. 74

181 Act. 5 104

Continue reading 
literature set work

2 R&V: Discuss literature set work (Literary text 13) 
(15 min);
W&P: Learn about the text structure and language 
features of a diary entry, a flyer, instructions & 
directions, an advertisement and note homework 
task (40 min) p. 74

182–184 104

LB pp. 182–184  
Act. 6 

W&P: Choose to 
write diary entries, 
a flyer, directions, 
instructions or an 

advertisement

3 W&P: Plan and write first draft of piece of writing 
(55 min) p. 74

182–185 Act. 6 104–105 LB p. 185 
Act. 6

W&P: Revise first draft

4 W&P: Exchange draft with a partner & give each 
other feedback (15 min); 
revise, edit, proofread & write final version of 
diary entries, flyer, instructions, directions or 
advertisement (40 min) p. 74
Note: This writing can be assessed for Term 3 
FAT 9

184–185 Act. 6 104–105 Continue reading 
literature set work

5 R&V: Discuss literature set work (Literary text 13) 
(15 min);
W&P: In groups of five, design a poster to 
encourage young children to be readers; exchange 
poster with another group and give each other 
feedback (40 min) p. 74

185 Homework 
activity

105
LB p. 186 

LSC: Do revision tasks 
on direct speech and 

active voice

SOLUTIONS FOR ALL    Week 5 (Week 25) – Theme: Which side?
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 LSC: Discuss & mark homework on direct speech and 
active voice (15 min); 
L&S: In small groups participate in a discussion of 
questions about bias (15 min); 
R&V: Read about media bias & answer checklist 
questions (15 min);
L&S/R&V/W&P: Listen to teacher’s instructions for 
group work task of listening to radio/TV news for 
bias (10 min) p. 74 

186
188

189–190

Extra 
practice 
activities

Introduction
Act. 1

105
106–107

107

LB pp. 189–190 
Act. 1 

L&S: Begin listening 
to radio/TV news 

and making notes on 
biased or unbiased 

reporting in order to 
report to a group on 

Day 5

2 R&V: Learn the vocabulary in the word bank & 
use it to do intensive reading of two newspaper 
articles; begin to write answers to critical language 
awareness questions on Text 1 (55 min) p. 74

191–194 Act. 2 108–109 LB pp. 192–194 
Act. 2 

R&V: Complete 
answers to questions 

on Text 1
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Day CAPS content and activities LB
 pp.

LB
Act.

TG
pp.

Homework

3 R&V: Discuss & mark answers to questions on Text 1 
(15 min); 
write answers to critical language awareness 
questions on Text 2; discuss & mark answers;  
note homework task (40 min) p. 74

191–194
191–194

Act. 2
Act. 2

108–109
108–109

LB p. 194 
Act. 3

W&P: Revise formal 
letter writing & plan a 
letter in which you will 
comment on biased 

reporting

4 W&P: Write first draft of formal letter complaining 
about biased reporting (55 min) p. 74

194 Act. 3 109–110 LB p. 194 
Act. 3

W&P: Revise, edit, 
proofread & write 

final version of letter

5 W&P: In groups of three, read letters to each other & 
give each other feedback (15 min);  
in the same groups discuss what you have heard 
during the week about biased/unbiased reporting 
on radio or TV news (20 min);
R&V: Revise features of novels & begin intensive 
reading of an extract from a novel (20 min) p. 74

194
190

195–197

Act. 3
Act. 1

Act. 4

109–110
107

110–111

LB pp. 195–197 
Act. 4 

R&V: Complete 
intensive reading 

of an extract from a 
novel

SOLUTIONS FOR ALL    Week 6 (Week 26) – Theme continued: Which side? 
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V: Write answers to questions on language use 
and characters in an extract from a novel; discuss 
& mark answers (55 min) p. 74 

195–197 Act. 4 110–111 Continue reading 
literature set work

2 R&V: Discuss literature set work (Literary text 14) 
(15 min);
W&P: Plan & write first draft of a biased account 
of a political event (40 min) p. 74

198 Act. 5 111
LB p. 198

W&P: Revise, edit, 
proofread & write 

final version of 
biased account

3 W&P: In groups of three, read biased accounts to 
each other and give each other feedback (15 min); 
LSC: Learn how names position people and 
how sequencing of information affects what 
is considered important; complete activities on 
naming and sequencing; discuss & mark answers 
(40 min) p. 74

198

198–199

Act. 5

Act. 6

111

112

Continue reading 
literature set work

4 R&V: Do intensive reading of another extract 
from a short story; write answers to questions on 
characters and theme in it; discuss & mark answers 
(55 min) p. 74

199–200 Homework 
activity

112 Continue reading 
literature set work

5 R&V: Discuss literature set work (Literary text 14) 
(15 min); 
do intensive reading of an extract from a novel & 
begin to write answers to questions on characters 
and theme (40 min) p. 74

201–202 Extra 
practice 
activity

112–113 LB pp. 201–202
Extra practice activity

R&V: Complete 
answers to questions 
on an extract from a 

novel
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SOLUTIONS FOR ALL    Week 7 (Week 27) – Theme: The presence of the past
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V: Discuss & mark homework questions (15 min);
L&S: In small groups discuss questions about history 
(15 min); 
R&V/L&S: In small groups, read a short extract 
from an autobiography & discuss the issues 
raised in it; note homework task (25 min) p. 75

201–202
204
206

EPA
Introduction

Act. 1

112–113
115
116

LB p. 207 
Act. 1

R&V: Read Text 2 in 
preparation for group 
discussion on Day 2

2 R&V/L&S: In small groups, compare Texts 1 and 2 
in terms of content and narrator (10–15 min); 
participate in a whole class discussion of answers 
(10 min);
R&V/LSC: Revise figurative language; do intensive 
reading of a poem in which figurative language 
is used & begin to write answers to questions on it 
(30–35 min) p. 75

206–208
208

209–210

Act. 1

Act. 2

116

117–118

LB pp. 209–210  
Act. 2 

R&V: Complete 
answers to questions 

on poem

3 R&V: Discuss & mark answers to questions on poem 
(15 min); 
W&P: Learn about elements of formal style in 
writing; read an article written in formal style 
& begin to write answers to questions on style, 
sentence construction and vocabulary choices 
(40 min) p. 75

209–210
210–212

Act. 2
Act. 3

117–118
118–119

LB pp. 210–212  
Act. 3 

W&P/LSC: Complete 
answers to questions 

about elements of 
style

4 W&P/LSC: Discuss & mark homework (20 min); 
W&P: Revise text structure and language features 
of reflective and argumentative essays (15 min); 
choose an argumentative or reflective essay topic, 
plan and begin first draft (20 min) p. 75

210–212
213–214

Act. 3
Act. 4

118–119
119

LB pp. 213–214 
Act. 4 

W&P: Complete first 
draft of essay

5 W&P: Exchange first draft with a partner & give each 
other feedback (20 min);  
revise, edit, proofread and begin writing final 
version of essay (35 min) p. 75

213–214 Act. 4 119 LB pp. 213–214  
Act. 4  

W&P: Complete 
final version of 

argumentative or 
reflective essay

SOLUTIONS FOR ALL    Week 8 (Week 28) – Theme continued:  
The presence of the past

Day CAPS content and activities LB
 pp.

LB
Act.

TG
pp.

Homework

1 R&V: Re-read Text 1 & write answers to questions 
on figures of speech and other features of this text; 
discuss & mark answers (55 min) p. 75

206 & 
214

Homework 
activity

119 Continue reading 
literature set work

2 W&P: Plan & do first draft of a design for a CD 
cover (55 min)

224 Act. 3 124 LB p. 224 
Act. 3

W&P: Revise draft of 
CD cover

3 W&P: Exchange CD cover with a partner & give each 
other feedback (15 min); revise, edit, proofread 
and present final version of cover (30 min);
LSC: Begin vocabulary work on words from 
readings (10 min) p. 75

224
214

Act. 3
Extra 

practice 
activities

124
120

LB p. 214 
Extra practice Task 1

LSC: Complete 
vocabulary task

4 LSC: Discuss & mark vocabulary homework (15 min); 
expand simple sentences into complex sentences 
by adding information (style elements related to 
written work); discuss and mark sentences (40 min) 
p. 75

214 Task 1 EPA
Task 2 Extra 

practice 
activities

120
120

Complete reading of 
literature set work

5 R&V: Participate in final discussion of literature set 
work (Literary text 16) (55 min) p. 75

SOLUTIONS FOR ALL    Weeks 9, 10 and 11 – Revision and trial examinations or test
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1.6 Spot On English First Additional Language (Pearson)

Note 1: Suggested FATs in the LTSMs are correct for 2020. Please check for compliance with any amendments to Section 4 of the 
CAPS after 2020. Adjust, select from, or disregard tasks for formal assessment and/or use for practice and informal assessment as 
appropriate. 
Note 2: Instead of holding a debate on Day 2, the planner suggests group discussions so that all learners can present their views on 
an important topic.
Note 3: Be prepared to introduce the literature set work for the term (poems, short stories, novel, and play) at the end of the lesson 
on Day 2. 

SPOT ON    Week 1 (Week 21) – Theme: The play’s the thing
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V/W&P/LSC: Listen to teacher’s feedback on  
mid-year examination papers (20 min);
L&S/R&V: Learn about plays & learn how to read 
drama/dialogue aloud; prepare an extract from a play 
to read aloud & choose a partner, with each one taking 
one part (35 min) p. 74

125–126 Act. 1.1 181–182

LB pp. 126–127
L&S/R&V: Practise 

reading a part aloud

2 L&S: Two pairs read aloud an extract from a play to 
each other, paying attention to pacing, tone and 
expression (10 min); 
in small groups, discuss whether dialect, slang and 
words from other languages should be allowed in an 
English class (20 min);  
report one key point from the group to a class 
discussion (15 min);
R&V: Listen to teacher’s introduction to literature set 
work (10 min) p. 74

126–127
127

Act. 1.2
Act. 1.3

182 Begin reading 
literature set work

3 R&V: Discuss literature set work (Literary text 11) 
(10 min);
W&P: Learn how to write an argument (text structure 
and language features) and how to write a discursive 
essay with arguments for and against a proposal/
motion (30 min); 
write a plan for the essay (15 min) p. 74 

128–129 Act. 2.1 
& 2.2

184

LB p. 129 
Act. 2.3

W&P: Write the first 
draft of an introduction 
and conclusion to the 

essay

4 W&P: Exchange draft introduction and conclusion with 
a partner & give each other feedback (15 min); 
write first draft of argument paragraphs (25 min); 
exchange draft argument paragraphs with the same 
partner & give each other feedback (15 min) 

129 Act. 2.3 184 LB p. 129 
Act. 2.3

W&P: Revise, edit, 
proofread and write 

final version of 
argumentative essay

5 LSC/R&V: To prepare for reading a play script, learn 
more about stereotyping, generalisation, symbolism 
and satire (15 min);  
participate in a pre-reading discussion (20 min); 
do intensive reading of an extract from a play & note 
homework task (20 min) p. 74

130
131 Act. 4.1

185
186

LB pp. 131–132 
Act. 4.2 

R&V: Write answers to 
Q 1–4 on the content 

of the extract
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Note: As the LB does not have a great deal of content for Weeks 1 and 2, there is time on Days 3 and 5 to focus on reading, 
discussing and doing other activities on the literature set work.

SPOT ON    Week 2 (Week 22) – Theme continued: The play’s the thing
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V: Discuss & mark homework (15 min); 
write answers to Q 5–9 about opinion, punctuation, 
generalisation and stereotyping; discuss & mark answers 
(40 min) p. 74; note homework task

131–133 4.2 187 LB pp. 131–133  
Act. 4.2 

R&V: Write answers 
to questions about 
stage conventions

2 R&V: Discuss & mark homework (25 min); 
R&V/LSC: Write answers to questions on figurative 
language and sound devices (15 min);  
discuss & mark answers (15 min) p. 74

131–133
131–133

Act. 4.2
Act. 4.2

187
187

Continue reading 
literature set work

3 R&V: Discuss literature set work (Literary text 11) & 
complete some activities based on it (55 min) p. 74

Continue reading 
literature set work

4 R&V/LSC: Do intensive reading of a cartoon; write 
answers to questions on stereotypes and other features; 
discuss & mark answers (55 min) p. 74

134 Revision 
Act. 10

188 Continue reading 
literature set work

5 R&V: Discuss literature set work (Literary text 11) & 
complete some activities based on it (55 min) p. 74

Continue reading 
literature set work

SPOT ON    Week 3 (Week 23) – Theme: Get them reading
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 LSC/R&V: Learn how context, prefixes and suffixes can 
help readers to work out the meaning of unfamiliar 
vocabulary (30 min); 
use knowledge of prefixes and suffixes to choose correct 
vocabulary items; discuss & mark answers (25 min) p. 74

136–137

137 Act. 1.1

189

190

Continue reading 
literature set work

2 R&V: Discuss literature set work (Literary text 12) (15 min);
R&V: Do intensive reading of a newspaper article; write 
answers to questions on the vocabulary in the article; 
discuss & mark answers (40 min) p. 74

138 Act. 1.2 191
Continue reading 
literature set work

3 R&V/LSC: Learn more about advertising (10 min); 
R&V/L&S: Look at an advertising poster & discuss Q 1 with 
a partner (15 min); 
begin writing answers to Q 2–8 (30 min) p. 74

139
139 Act. 2.1 194

LB p. 139 
Act. 2.1

R&V: Complete 
answers to Q 2–8

4 R&V: Discuss & mark homework (15–20 min); 
do intensive reading of an announcement and of a 
newspaper article & begin to write answers to questions 
on them (35–40 min) p. 74

139
140–141

Act. 2.1
Act. 3.1

194
196

LB p. 141 
Act. 3.1

R&V: Complete 
answers to questions 

on two texts

5 R&V: Discuss & mark homework (15min);
R&V: Do intensive reading of another short newspaper 
article; write answers to questions on it; discuss & mark 
answers (40 min) p. 74

141
142

Act. 3.1
Act. 3.2

196
197

Continue reading 
literature set work

SPOT ON    Week 4 (Week 24) – Theme continued: Get them reading
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V: Discuss literature set work (Literary text 13) (15 min);
L&S: In groups of five, make suggestions for a book 
week event & make a list of recommendations for the 
event (15 min), report these to the class (15 min); 
R&V: Make notes on a favourite book to recommend to 
classmates (10 min) p. 74

143

143

Act. 4.1

Act. 4.2

198

198

LB p. 143 
Act. 4.2

R&V/L&S: Practise 
speaking the 

recommendation 
aloud
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Day CAPS content and activities LB
 pp.

LB
Act.

TG
pp.

Homework

2 L&S: In groups of five, take turns to recommend a 
favourite book (15 min); 
W&P: Revise the text structure and language features of 
directions (5 min); 
read a map and complete a direction task based on it; 
discuss & mark answers (25 min); 
plan a set of directions & note homework task (10 min) 
p. 74

143
144

144

Act. 4.2

Act. 5.1

198

199

LB p. 146 
Act. 5.3

W&P: Write first 
draft of a set of 

directions

3 W&P: Exchange draft directions with a partner & give each 
other feedback (10 min);  
revise, edit, proofread and write final version of 
directions (30 min)
Note: The directions can be assessed for Term 3 FAT 9
R&V: Study a flyer & begin to answer questions on it 
(15 min) p. 74

146
145

Act. 5.3
Act. 5.2

201
200

LB p. 145 
Act. 5.2

R&V/LSC: Complete 
answers to questions 

on flyer

4 R&V/LSC: Discuss and mark answers to questions on flyer 
(15 min);  
plan & write first draft of the text for a flyer (30 min);  
exchange draft with a partner & give each other feedback 
(10 min) p. 74 
Note: The text of a flyer can be assessed for Term 3 
FAT 9

145
146

Act. 5.2
FAT

199–200 LB p. 146
W&P: Revise, edit & 
write final version of 

text for a flyer

5 W&P: Revise the text structure and language features 
of opening paragraphs; draft an opening paragraph, 
exchange it with a partner & give each other feedback; 
revise the paragraph (55 min) p. 74 

202–203 Continue reading 
literature set work

SPOT ON    Week 5 (Week 25) – Theme: Purr is for persuasion
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V: Discuss literature set work (Literary text 14) (15 min);
LSC: Learn about manipulative language and how to 
challenge it (critical language awareness) (15 min); 
L&S: With a partner role play a situation in which 
manipulative language is used (10 min);
LSC: Revise dictionary entries & begin to answer 
vocabulary questions based on dictionary entries (15 min) 
p. 74

150

150

151

Act. 1.1

Act. 2.1

205

206

207

LB p. 151 
Act. 2.1

LSC: Complete 
answers to 
vocabulary 
questions

2 LSC: Discuss & mark homework (15 min); 
R&V/LSC: Revise rhetorical devices used in literary texts & 
begin answering questions based on them (40 min) p. 74

151
152–154

Act. 2.1
Act. 3.1

207
209

Continue reading 
literature set work

3 W&P/LSC: Plan and write a persuasive paragraph that 
includes some rhetorical devices (20 min); 
in groups of three, read the paragraph to each other & 
give each other feedback (10 min);
LSC/R&V/W&P: Learn about bias and the text structures 
and language features often associated with it (15 min);
R&V: Begin intensive reading of a newspaper article 
(10 min) p. 74

154

155

156–157

Act. 3.2 209 LB pp. 156–158  
Act. 4.1

R&V: Finish reading 
newspaper article & 

write answers to  
Q 1–3

4 R&V: Discuss & mark homework (15 min);  
write answers to Q 4–12 on the angle of the newspaper 
(biased reporting); discuss & mark answers (40 min) p. 74

158
158

Act. 4.1
Act. 4.1

210–211 Continue reading 
literature set work

5 R&V: Discuss literature set work (Literary text 14) (15 min);
L&S: Listen to a radio newscast for bias and complete a 
table; discuss & mark table (40 min) p. 74

159 Act. 4.2 212–213
Continue reading 
literature set work
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Note 1: The writing task on Day 3 is not specified in the CAPS and can be omitted if more time is needed for other activities.
Note 2: Some activities based on the literature set work need to be prepared for Day 5. 

SPOT ON    Week 6 (Week 26) – Theme continued: Purr is for persuasion
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 W&P: Plan and write first draft of a biased account 
of a protest action in the form of a letter to a friend 
(40 min); 
exchange draft with a partner and give each other 
feedback (15 min) p. 74

160 Act. 5.1 215 LB p. 160 
Act. 5.1

W&P: Revise, edit and 
write final version of 

biased account

2 W&P: Learn about text structure and language 
features of a formal letter of apology; plan and 
write first draft of a formal letter of apology 
(40 min); 
exchange draft with a partner and give each other 
feedback (15 min) p. 74

161
161 Act. 5.2

215
215

LB p. 161 
Act. 5.2

W&P: Revise, edit and 
write final version of a 

formal letter of apology

3 W&P: Plan and write first draft of a newspaper article 
about a school event (40 min); 
exchange draft with a partner and give each other 
feedback (15 min) p. 74

161 Act. 5.3 215 LB p. 161 
Act. 5.3 

W&P: Revise, edit and 
write final version of 
newspaper article

4 R&V/LSC: Read an address and answer critical 
language awareness questions on the manipulative 
language used in it; discuss and mark answers 
(55 min) p. 74

162 Revision 
Act. 12

216 Continue reading 
literature set work

5 R&V: Discuss literature set work and do activities 
based on it (Literary text 14) (55 min) p. 74

Continue reading 
literature set work

SPOT ON    Week 7 (Week 27) – Theme: Writing with confidence
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 W&P: Revise text structures and language features 
of descriptive, narrative and reflective essays 
(30 min);
W&P: Draw a mind map for a descriptive essay 
(10 min);  
in groups of five, share mind maps and give each 
other feedback (15 min) p. 75

164–166

166 Act. 1.2

217–218

221

Continue reading 
literature set work

2 R&V: Discuss literature set work (Literary text 15) 
(15 min);
W&P: Study the text structure and language 
features of good beginnings to essays; use 
these as a model for writing (i) an action-packed 
introduction (20 min) and (ii) a sensory description as 
an introduction (20 min) p. 75

166–167 Act. 1.3 221

LB pp. 166–167  
Act. 1.3

W&P: Revise both 
introductory paragraphs

3 W&P: In groups of three, read paragraphs to each 
other and give each other feedback (15 min); 
revise, edit, proofread and write final version of 
both introductory paragraphs (25 min); 
LSC: Use strong verbs (vocabulary); discuss & mark 
answers (15 min) p. 75 

166–167

167

Act. 1.3

Act. 1.4

221

221

Continue reading 
literature set work

4 R&V: Discuss literature set work (Literary text 15) 
(15 min);
L&S/R&V/W&P: In pairs, read a dialogue and discuss 
questions about the writing of this dialogue (formal 
style elements) (25 min); 
W&P: Read a description & then begin writing a 
description that involves attention to detail (formal 
style element) (15 min) p. 75

168

168

Act. 1.5

Act. 1.6

222

222

LB p. 168 
Act. 1.6

W&P: Complete detailed 
description of a person, 

animal or object
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Day CAPS content and activities LB
 pp.

LB
Act.

TG
pp.

Homework

5 W&P: In groups of three, read detailed descriptions 
to each other and give each other feedback (15 min); 
revise similes and metaphors; create some similes 
and metaphors (formal style elements); discuss & 
mark answers (25 min); 
learn about hyperbole and use hyperbole (formal 
style element) to describe an experience (15 min) 
p. 75 

168
169
169

Act. 1.6
Act. 1.7
Act. 1.8

222
222
228

Continue reading 
literature set work

Note: There is time this week to read and do activities on the literature set work in class.

SPOT ON    Week 8 (Week 28) – Theme continued: Writing with confidence
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V: Discuss literature set work (Literary text 16) 
(15 min);
R&V/W&P: Read two annotated essays and discuss 
their features with a partner (30 min); 
W&P: Read a list of examination essay topics; choose 
one and think about the reasons for the choice 
(10 min) p. 75

170–171

173

Act. 2.1 225–226

Continue reading 
literature set work

2 W&P: Write an essay on the topic chosen on Day 1  
as though it were an examination essay (55 min);  
note homework task p. 75

172–173 Act. 3.1 227 LB pp. 172–173
W&P: Read the essay 

written in class & decide 
how it could be improved

3 W&P: Learn how to design a CD cover; plan and 
produce first draft of cover (55 min) 

186–187 Act. 4.1 236 LB pp. 186–187  
Act. 4.1 

W&P: Revise draft 
CD cover

4 W&P: Exchange draft cover with a partner & give 
each other feedback (15 min); 
revise, edit, proofread and produce final version  
of CD cover (40 min) p. 75
Note: The CD cover can be assessed for Term 3 
FAT 9

186–187 Act. 4.1 236 Complete reading of 
literature set work

5 R&V: Participate in final discussion of literature set 
work (Literary text 16) (55 min) p. 75

SPOT ON    Weeks 9, 10 and 11 – Revision and trial examinations or test
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1.7  Study and Master English First Additional Language (Cambridge 
University Press)

Note 1: Suggested FATs in the LTSMs are correct for 2020. Please check for compliance with any amendments to Section 4 of the 
CAPS after 2020. Adjust, select from, or disregard tasks for formal assessment and/or use for practice and informal assessment as 
appropriate. 
Note 2: As there is a great deal of information and a large number of activities in this two-week unit, the planner has reorganised 
some of them and omitted a few of them.

STUDY AND MASTER    Week 1 (Week 21) – Theme: It’s your attitude that counts
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V/W&P/LSC: Listen to teacher’s feedback on  
mid-year examination papers (20 min);
L&S: Study the information on pronunciation in  
Focus on Speaking (10 min);  
in groups of seven; decide who will read each of the 
six parts in the extract from a play and who will be 
the observer to give feedback to the group; read the 
extract aloud, paying attention to pronunciation, 
pacing, tone and expression (15 min);  
listen to feedback from observer (5 min);  
note homework task (5 min) p. 74

264–265
261–263

Act. 84 160–162

LB pp. 264–265
L&S: Revise the 
information on 
pronunciation

2 L&S: In pairs, ask and answer questions, following the 
pronunciation guide (15 min);
R&V/L&S: Study the information about dialogue 
and speech and language varieties in drama on 
pp. 269–271; do intensive reading of Extract 1 from 
Sophiatown on pp. 266–268; with a partner do as 
many of the activities on pp. 268–269 as you can 
complete in the lesson (40 min);  
note homework task p. 74 

264
269–271
266–268
268–269

Act. 84 
5b

Act. 85
Act. 85

160–162
162–164
162–164

LB pp. 275–276
R&V: Study the 

information about stage 
conventions, stage 

directions, costumes, 
make-up and lighting

3 R&V: Do intensive reading of Extract 2 from 
Sophiatown and write answers to Q 2 and 4 in Act. 86; 
discuss and mark answers (55 min) p. 74

272–274
271 Act. 86

LB pp. 275–276
R&V: Revise the 

information on text 
structure and language 
features of a play script

4 LSC: Use conjunctions and logical connectors to 
join sentences; discuss and mark answers (25 min); 
complete a table by sorting logical connectors and 
conjunctions into their correct functions and use 
five of them in sentences; discuss and mark answers 
(30 min) p. 74

276–277 Act. 87 164–167 LB pp. 278–279
LSC: Study the 
information on 

generalisations and 
stereotypes

5 LSC: Identify generalisations or stereotypes in 
sentences; rewrite them to remove the generalisation 
or stereotype; discuss & mark answers (40 min); 
W&P: Study the information on text structure and 
language features of argumentative essays to 
prepare for homework task p. 74

278
282

Act. 88
Act. 89

167–168
168–169

LB pp. 280–281 
Act. 89 

W&P: Use a template to 
develop a plan for an 
argumentative essay
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Note: Be prepared to introduce the literature set work (collection of poems or short stories, or a novel or a play) at the end of the 
lesson on Day 4 and to do activities based on the set work on Day 5.

STUDY AND MASTER    Week 2 (Week 22) –  
Theme continued: It’s your attitude that counts

Day CAPS content and activities LB
 pp.

LB
Act.

TG
pp.

Homework

1 L&S: Study information about pauses, pacing, tone and 
expression (15 min);  
in groups of six, use the information to reread aloud the 
extract from a play on pp. 261–263 (15 min);
R&V: Read more information about stage directions 
(10 min); do intensive reading of an extract from a play 
paying special attention to the stage directions & begin 
to answer questions on the extract (15 min) p. 74

286–288
261–263

291
289
290

Act. 90 
Task 4

Act. 91

169–70

171–172

LB pp. 289–291  
Act. 91 

R&V: Complete 
answers to questions 
on an extract from a 

play

2 R&V: Discuss & mark homework (20 min); 
LSC: Begin grammar revision activities and complete for 
homework (35 min) p. 74

289–291
292–293

Act. 91
Act. 92

171–172
173–175

LB pp. 292–293  
Act. 92 

LSC: Complete 
grammar revision 

activities
3 LSC: Discuss & mark grammar activities (20 min); 

W&P: Use the essay plan from Week 1 (21) to write a full 
first draft of an argumentative essay (35 min) p. 74

292–293
293–294

Act. 92
Act. 93

173–175
175

LB pp. 293–294 
Act. 93 

W&P: Revise  
first draft of  

argumentative essay
4 W&P: Exchange draft essay with a partner & give each 

other feedback (15 min); revise, edit, proofread and 
complete final version of argumentative essay (30 min);
R&V: Listen to teacher’s introduction to literature set work 
(10 min) p. 74

293–294 Act. 93 175 Begin reading 
literature set work

5 R&V: Read and discuss literature set work (Literary  
text 11) (55 min) p. 74

Continue reading 
literature set work

STUDY AND MASTER    Week 3 (Week 23) – Theme: The world is your oyster
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 L&S: Prepare to present a project on a book review 
or suggestion for improving a library by studying 
information on project presentation and discussing it in 
small groups (30 min); 
R&V: Read about characters and characterisation in 
setworks; skim and scan an extract from a novel and begin 
to answer Q 3a, b & c (25 min) p. 74

296–298
301

301–304
Act. 96
Act. 96

179–182
179–182

LB pp. 301–304  
Act. 96 

R&V: Complete 
answers to  
Q 3a, b & c

2 R&V: Discuss & mark homework (15 min);  
do intensive reading of the extract from a novel; 
participate in a whole class discussion of answers to Q 3d 
(40 min) p. 74

301–304
303–304

Act. 96
Act. 96

179–182
179–182

LB pp. 301–305  
Act. 96

R&V: Complete a 
character table

3 R&V: Participate in a whole class discussion of the 
character table and of Q 4c, 5 & 6 on characters in a novel 
(55 min) p. 74

303–306 Act. 96 179–182 Continue reading 
literature set work

4 R&V: Discuss literature set work (Literary text 12) (15 min);
W&P: Learn about text structure and language features 
of a diary entry, flyer and advertisement (30 min); 
choose a diary entry or a flyer or an advertisement and 
begin to plan the writing (10 min) p. 74 

308–310
307

Act. 97 182–183
LB p. 307 
Act. 97

W&P: Write the 
first draft of a 

diary entry, flyer or 
advertisement

5 W&P: Exchange first draft with a partner and give each 
other feedback (10–15 min);  
revise, edit, proofread and produce final version of 
diary entry, flyer or advertisement (30 min); 
LSC: Begin vocabulary work on an extract from a novel 
(10–15 min) p. 74

307
311

Act. 97
Act. 98

182–183
183–184

LB p. 311  
Act. 98

LSC: Complete 
vocabulary work 

AND preparations 
for presenting 

reading project
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STUDY AND MASTER    Week 4 (Week 24) – Theme continued: The world is your oyster
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 LSC: Discuss & mark vocabulary homework (15 min); 
L&S: In groups of five, present reading project (book 
review or suggestions for library improvement) to 
each other (25 min);
W&P: Study the format for writing a report on the 
reading project & begin writing it (15 min) p. 74

311

312

Act. 98

Act. 99

183–184

184–185

LB p. 312 
Act. 99

W&P: Complete book 
review or report-back

2 R&V/LSC: Study information on figurative language 
(15 min);  
skim a poem and write down the main idea in each 
stanza; scan the poem to find particular words and 
expressions & explain their literal and figurative 
meanings; participate in a whole class discussion of 
answers; note homework task (40 min) p. 74

313–314
315–316 Act. 100 185–187

LB pp. 315–316  
Act. 100

R&V: Do intensive 
reading of a poem 
and write answers to 

questions on it

3 R&V: Discuss & mark homework (15–20 min); 
W&P: Learn about the text structure and language 
features of directions, instructions and posters 
(20 min);  
choose to write directions, instructions or a poster; 
plan and begin first draft (15 min) p. 74

315–316
318–320

317

Act. 100
Act. 102

185–187
188–189

LB p. 317 
Act. 103 Q 3 

W&P: Complete first 
draft of directions, 

instructions or poster

4 W&P: Exchange draft with a partner and give each 
other feedback (15 min);  
revise, edit, proofread and produce final version of 
directions, instructions or poster (30 min)
Note: The directions, instructions or poster can be 
assessed for Term 3 FAT 9
LSC: Begin grammar revision exercise 1a (10 min) 
p. 74

317
321

Act. 102
Act. 103

188–189
189–190

LB p. 321 
Act. 103

LSC: Complete grammar 
revision exercise 1a

5 LSC: Discuss and mark homework (10 min);  
do more grammar revision by using logical 
connectors, conjunctions and pronouns to complete 
a paragraph; discuss and mark answers (25 min); 
R&V: Read and discuss literature set work (Literary  
text 13) (20 min) p. 74

321
321

Act. 103 
1a

Act. 103 
1b

189–190
189–190

Continue reading 
literature set work

STUDY AND MASTER    Week 5 (Week 25) – Theme: Don’t be deceived
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V/L&S/LSC: Learn how to identify bias in news 
reports (20 min);  
in small groups read five texts and discuss bias in 
each one (20 min);  
revise knowledge of critical language awareness 
(15 min) p. 74

323–325
325–326
329–330

Act. 104
Act. 104

191–192
191–192

LB pp. 326–329 
Act. 105

R&V: Skim and scan the 
article on p. 327 and then 
do intensive reading of it 
in preparation for Day 2

2 R&V: Participate in a whole class discussion of CLA  
Q 4–7 on pp. 328–329 (55 min) p. 74

328–329 Act. 105 192–195 Continue reading 
literature set work

3 W&P: Revise text structure and language features 
of formal letters; plan and write first draft of a formal 
letter of apology (55 min) p. 74 

331
330 Act. 106 195

LB pp. 330–331 
Act. 106

W&P: Revise, edit, 
proofread and write 

final version of letter of 
apology

4 LSC: Use CLA to write answers to questions on 
pronoun usage and labels in a speech; discuss & 
mark answers (55 min) p. 74

331–332 Act. 107 196–197 Continue reading 
literature set work
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Day CAPS content and activities LB
 pp.

LB
Act.

TG
pp.

Homework

5 R&V: Read and discuss literature set work (Literary 
text 14) (15 min); 
L&S: Listen to a news broadcast and make notes of 
examples of bias in it; compare notes with those of 
other learners (40 min) p. 74

333–334 Act. 108 197

Continue reading 
literature set work

STUDY AND MASTER    Week 6 (Week 26) – Theme continued: Don’t be deceived
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V: Revise setting and plot in literary works; read 
an extract from a short story & begin to write answers 
to questions on it (55 min) p. 74

334–336
336–339

Act. 109 198–200 LB pp. 336–339 
Act. 109  

R&V: Write answers to 
Q 4–6 on p. 337

2 R&V: Discuss & mark answers (20 min); 
R&V/W&P: Learn about sequencing in texts & begin 
to write answers to Q 3a, b & c (35 min) p. 74

337
341–342
340–341

Act. 109
Act. 110

198–200
200–201

LB pp. 340–341
W&P: Complete answers 

to Q 3a, b & c

3 W&P: Discuss & mark homework (20 min);  
revise text features and language structures of 
a narrative essay; plan and begin first draft of a 
narrative essay that provides a biased account  
of a political event (35 min) p. 74

340–341
345–346
344–345

Act. 110
Act. 112

200–201
203

LB pp. 344–345 
Act. 112  

W&P: Complete first 
draft of biased narrative

4 W&P: Exchange draft narrative with a partner and 
give each other feedback (15 min);  
revise, edit, proofread and present final version  
of biased narrative essay (40 min) p. 74

344–345 Act. 112 203 Continue reading 
literature set work

5 R&V: Read and discuss literature set work (Literary 
text 13) (55 min) p. 74 

Continue reading 
literature set work

STUDY AND MASTER    Week 7 (Week 27) – Theme: Take a stand
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V/L&S: In small groups, talk about themes and 
issues in literature that you have read (10 min); 
R&V: Do intensive reading of a poem & write 
answers to questions on the main issue in it; discuss  
& mark answers; note homework task (45 min) p. 75

347

348–350 Act. 114 205–207

LB pp. 350–352 
Act. 115

LSC: Write answers to 
Q 3a, b and c on formal 

style elements in 
sentences

2 LSC: Discuss & mark homework (20 min); 
W&P: Revise text structure and language features 
of a reflective essay, plan and begin first draft of a 
reflective essay (35 min) p. 75

350–352
354–355

354

Act. 115
Act. 116

207–209
209

LB pp. 354–355 
Act. 116 

W&P: Complete first 
draft of reflective essay

3 W&P: Exchange draft essay with a partner and give 
each other feedback (15 min); 
revise, edit, proofread and present final version of 
reflective essay (40 min) p. 75

354 Act. 116 209 Continue reading 
literature set work

4 R&V: Discuss literature set work (Literary text 15) 
(15 min);
R&V: Do intensive reading of another sonnet & 
begin to write answers to Q b and c on the octave 
and the sestet (40 min) p. 75

360–361 Act. 118 210–213

LB pp. 360–361 
Act. 118 

R&V: Complete answers 
to Q b & c on the octet 

and the sestet

5 R&V: Discuss and mark homework (25 min);  
write answers to Q d, e and f on structure and theme 
in the sonnet; discuss & mark answers (30 min)

360–361 Act. 118 210–213 Continue reading 
literature set work
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STUDY AND MASTER    Week 8 (Week 28) – Theme continued: Take a stand
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V: In small groups, read and discuss in detail the 
information on studying a set work, noting questions 
to ask the teacher (40 min); 
participate in whole class discussion of questions raised 
by the groups (15 min) p. 75

356–359 Continue reading 
literature set work

2 W&P: Learn about elements of style and design in order 
to design a poster or CD cover; plan & do first draft 
of poster or CD cover (55 min) p. 75 

375–377 Act. 124 220–221 LB pp. 375–377  
Act. 124 

W&P: Revise poster or 
CD cover

3 W&P: Exchange poster or CD cover with a partner & 
give each other feedback (10 min);  
revise, edit, proofread and present final version of 
poster or CD cover (30 min)
Note: The poster or CD cover can be assessed for 
Term 3 FAT 9
LSC: Begin grammar revision exercises 1a–d (15 min) 
p. 75

375–377

363

Act. 124

Act. 119

220–221

213–214

LB p. 364 
Act. 119

LSC: Complete 
grammar revision 

exercises 1a–d

4 LSC: Discuss & mark homework (15 min);  
in small groups read and discuss in detail formal and 
informal style elements in language use, noting 
questions to ask the teacher (30 min); 
participate in whole class discussion of questions raised 
by the groups (15 min) p. 75

364
352–353

Act. 119 213–214 Complete reading of 
literature set work

5 R&V: Participate in final discussion of literature set work 
(Literary text 16) (55 min) p. 75

STUDY AND MASTER    Weeks 9, 10 and 11 – Revision and trial examinations or test
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1.8  Successful English First Additional Language (Oxford University 
Press)

Note 1: Suggested FATs in the LTSMs are correct for 2020. Please check for compliance with any amendments to Section 4 of the 
CAPS after 2020. Adjust, select from, or disregard tasks for formal assessment and/or use for practice and informal assessment as 
appropriate. 
Note 2: Be prepared to introduce the literature set work (poems, short stories, novel or play) at the end of the lesson on Day 2 and 
give learners activities based on the set work on Day 5.

SUCCESSFUL ENGLISH    Week 1 (Week 21) – Theme: Dramatic lives
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V/W&P/LSC: Listen to teacher’s feedback on mid-year 
examination papers (20 min);
L&S: In small groups talk about favourite TV or radio drama 
and favourite character in it (15 min); 
R&V: Do intensive reading of an extract from a play 
(drama) & begin to write answers to questions on it, 
including questions on generalisation and stereotyping 
(20 min) p. 74

114

115–117

Refresh

Act. 1

117

117

LB pp. 115–117 
Act. 1 

R&V/LSC: 
Complete answers 
to questions on an 
extract from a play

2 R&V/LSC: Discuss & mark homework (15 min);
L&S: In groups of six, choose parts and practise reading 
drama aloud (15 min); 
join another group of six and take turns to read aloud to 
each other, paying attention to pronunciation, pause, 
pacing, tone and expression (20 min);
R&V: Listen to teacher’s introduction to literature set work 
(5 min) p. 74

115–117
116–118
116–118

Act. 1
Act. 2
Act. 2

117
118

Begin reading 
literature set work

3 R&V: Discuss literature set work (Literary text 11) (10 min);
R&V: Do intensive reading of an extract from a drama that 
contains language varieties & begin to write answers to 
questions on it (45 min) p. 74

118–120 Act. 3 119
LB pp. 118–120  

Act. 3 
R&V: Complete 

answers to 
questions on an 

extract from a play

4 R&V: Discuss & mark homework (25 min); 
LSC: In the extract from Boesman and Lena replace 
Afrikaans words and phrases with Standard English; 
compare the two versions; decide which language variety 
is more effective in the play and why (30 min) p. 74 

118–120
120

Act. 3
Act. 4

119
119

Continue reading 
literature set work

5 R&V: Read and discuss literature set work (Literary text 11) 
(55 min) p. 74 

Continue reading 
literature set work
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Note: The LB suggests that learners do not write a full discursive essay, but the planner suggests that they do so in order to practise 
using the text structure and language features appropriate for such an essay.

SUCCESSFUL ENGLISH    Week 2 (Week 22) – Theme continued: Dramatic lives
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V: Read and discuss literature set work (Literary  
text 11) (25 min); 
LSC: Learn about generalisations and stereotypes; 
reword some stereotypes, so that they become 
generalisations; discuss & mark answers (30 min) p. 74 

121
121 Act. 5 120

Continue reading 
literature set work

2 LSC: Revise logical connectors and conjunctions & use 
some in sentences; discuss & mark sentences (30 min);
W&P/LSC: Learn about the text structure and language 
features of an argumentative essay (25 min) p. 74

121–122

122

Act. 6 120 Continue reading 
literature set work

3 R&V: Read and discuss literature set work (Literary  
text 11) (15 min); 
W&P: Draw up a list of arguments for and against a 
proposal (25 min);  
in groups of four, read lists to each other and decide on 
arguments to use in a discursive essay (arguing for and 
against a proposal) (15 min) p. 74 

122–123 Act. 7 120

LB pp. 122–123  
Act. 7 

W&P: Write a plan for 
a discursive essay

4 W&P: Use plan to write first draft of a discursive essay 
(55 min) p. 74

122–123 Act. 7 120 LB pp. 122–123  
Act. 7  

W&P: Revise first draft 
of essay

5 W&P: Exchange essay with a partner & give each other 
feedback (15 min);  
revise, edit, proofread and write final version of 
discursive essay (40 min) p. 74

122–123 Act. 7 120 Continue reading 
literature set work

SUCCESSFUL ENGLISH    Week 3 (Week 23) – Theme: Reading for life
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V/L&S: With a partner, discuss the structure of a short 
poem (5 min); 
L&S: In groups of five, discuss how to prepare for a 
report on extended reading (15 min);
R&V/LSC: Match a text feature to a genre & write an 
explanation of each feature (25 min);  
in groups of four, compare lists and explanations (10 min) 
p. 74

124

125

125

Refresh

Act. 1

Act. 2

123

123–124

LB p. 125 
Act. 1

L&S: Prepare notes 
for oral report on 
extended reading

2 R&V: Revise text structure of a short story; read a short 
story & write answers to Q 5–10 on characters, rising 
action and climax; discuss & mark answers (55 min) p. 74

126
127–128 Act. 3 124

LB pp. 127–129  
Act. 3  

R&V: Write answers to 
Q 11–13 on language 

used in the story
3 R&V: Discuss & mark homework (15 min);  

write answers to Q 14–18 on text structure and 
language choices; discuss & mark answers (40 min) p. 74

127–129
127–129

Act. 3
Act. 3

124
124

Continue reading 
literature set work

4 LSC: Do activities on vocabulary related to the reading 
text (short story); discuss & mark answers (30 min); 
R&V: Revise internal and external structure of poetry; 
read a poem and participate in a short class discussion of 
its internal and external structure (25 min) p. 74

130
131

131–132

Act. 5
Act. 6

125
125–126

LB pp. 131–132  
Act. 6

R&V/L&S: Prepare 
for small group 
discussion by  

re-reading the poem 
and thinking about 

the questions
5 R&V/L&S: In small groups, discuss questions related to 

the poem (30 min); 
R&V: With a partner, make notes on internal and 
external structure of three poems; discuss & mark 
notes (25 min) p. 74

131–132
132

Act. 6
Act. 7

125–126
126

Continue reading 
literature set work
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SUCCESSFUL ENGLISH    Week 4 (Week 24) – Theme continued: Reading for life
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V: Discuss literature set work (Literary text 12) (15 min);
W&P: Learn about text structure and language features 
of diary entries (10 min);  
plan & write first draft of a diary entry (30 min) p. 74

133
134 Act. 8 126

LB p. 134 
Act. 8

W&P: Revise first 
draft of diary entry

2 W&P: Exchange draft diary entry with a partner & give each 
other feedback (10 min);  
revise, edit, proofread and write final version of diary entry 
(20 min)
Note: The diary entry can be assessed for Term 3 FAT 9
W&P/LSC: Do final editing work on presentation of 
extended writing project (25 min) p. 74

134

135

Act. 8

Act. 9

126

127

LB p. 135  
Act. 10

L&S: Practise  
2–3 min oral report 

on extended 
reading

3 L&S: 15–20 learners present oral reports on extended 
reading texts (55 min) p. 75

135 Act. 10 127 Continue reading 
literature set work

4 L&S: 15–20 learners present oral reports on extended 
reading texts (55 min) p. 75

135 Act. 10 127 Continue reading 
literature set work

5 L&S: If necessary rest of class present oral reports on 
extended reading texts; 
R&V: If time permits, discuss literature set work (Literary 
text 13) p. 75

Continue reading 
literature set work

SUCCESSFUL ENGLISH    Week 5 (Week 25) – Theme: Bias
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V/L&S: In small groups read a blog conversation & 
identify examples of bias (15 min); 
L&S: Read a definition of bias; do pre-listening activity in 
preparation for listening to a radio newscast for bias 
(20 min);  
listen to newscast twice & make notes (20 min) p. 74

136

137
137

Refresh

Act. 1 129

LB p. 138 
Act. 1

L&S: Use notes to 
prepare answers to 
questions for class 

discussion on Day 2

2 L&S: Participate in class discussion of newscast (25 min); 
LSC: Learn how pronouns can be used to position 
people; read an extract from a novel & write answers 
to questions on pronouns in it; discuss & mark answers 
(30 min) p. 74

138
138–139

Act. 1
Act. 2

129
130

Continue reading 
literature set work

3 R&V: Discuss literature set work (Literary text 14) (15 min); 
do intensive reading of an extract from a novel & begin 
to answer questions on it (40 min) p. 74

140–141 Act. 3 131 LB pp. 140–141 
Act. 3 

R&V: Complete 
answers to 

questions on an 
extract from a novel

4 R&V: Discuss & mark answers to homework questions on a 
novel (20 min); 
LSC: Learn about sequencing in a text; sequence 
sentences in a paragraph; discuss & mark a sentence 
sequence (30 min);
W&P: Learn about features of a narrative account (5 min) 
p. 74

140–141
141

141

Act. 3
Act. 4

131
131

Continue reading 
literature set work

5 R&V: Discuss literature set work (Literary text 14) (15 min);
W&P: Plan & write first draft of a biased narrative of a 
political event (40 min) p. 74 

142 Act. 5 131
LB p. 142 

Act. 5
W&P: Revise first 
draft of a biased 

narrative
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SUCCESSFUL ENGLISH    Week 6 (Week 26) – Theme continued: Bias
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 W&P: Exchange first draft with a partner and give each 
other feedback (15 min); 
revise, edit, proofread and write final version of biased 
narrative (40 min) p. 74 

142 Act. 5 131 Continue reading 
literature set work

2 R&V/LSC: Do intensive reading of a newspaper article 
using critical language awareness to recognise bias; 
write answers to questions; discuss & mark answers 
(55 min) p. 74 

143–144 Act. 6 132 Continue reading 
literature set work

3 R&V: Discuss literature set work (Literary text 14) (15 min);
W&P: Learn about text structure and language features 
of a formal letter of apology; plan & write first draft of 
a formal letter of apology (40 min) p. 74

145
145–146

Act. 7 132
LB pp. 145–146 

Act. 7
W&P: Revise, 

edit, proofread 
and write final 

version of letter of 
apology

4 R&V: Do intensive reading of two more articles; begin 
to write answers to questions about bias and how it is 
conveyed in the articles (55 min) p. 74

146–147 Act. 8 132–133 LB pp. 146–147 
Act. 8 

R&V/LSC: 
Complete answers 

to questions on bias

5 R&V/LSC: Discuss and mark answers to questions on 
newspaper articles (25 min);
R&V: Read and discuss literature set work (Literary text 14) 
(30 min) p. 74 

146–147 Act. 8 132–133 Continue reading 
literature set work

SUCCESSFUL ENGLISH    Week 7 (Week 27) – Theme: Wired for setwork
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 L&S/LSC: With a partner use informal and formal 
language to describe the same photograph; discuss when 
it is appropriate to use each type of language (10 min);
R&V/LSC: Revise figures of speech by completing a table; 
discuss & mark answers (25 min); 
discuss figures of speech used in one of the set works 
being studied (20 min) p. 75

148

149–150

Refresh

Act. 1

135

135

Continue reading 
literature set work

2 R&V: Participate in a whole class discussion of a key issue 
in one of the set works being studied (30 min); 
read an extract from a novel and begin to answer questions 
on characters and setting (Q 5–12) (25 min) p. 75

151–152 Act. 3 136 LB pp. 151–152  
Act. 3 

R&V: Complete 
answers to Q 5–12

3 R&V: Discuss & mark homework (20 min);  
write answers to questions on language use and style  
(Q 12–15); discuss & mark answers (35 min) p. 75

151–152 Act. 3 136 Continue reading 
literature set work

4 R&V: Discuss literature set work (Literary text 15) (15 min);
W&P: Learn about text structure and language features 
of a descriptive essay (10 min); 
plan & begin first draft of a descriptive essay (30 min) p. 75 

153
153

Act. 4 136–137
LB p. 154 

Act. 4
W&P: Complete 

first draft of 
descriptive essay

5 W&P: Exchange first draft with a partner & give each other 
feedback (15 min); 
revise, edit, proofread and write final version of 
descriptive essay (40 min) p. 75

154 Act. 4 136–137 Continue reading 
literature set work
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SUCCESSFUL ENGLISH    Week 8 (Week 28) – Theme continued: Wired for setwork
Day CAPS content and activities LB

 pp.
LB

Act.
TG
pp.

Homework

1 R&V: Discuss literature set work (Literary text 16) (15 min); 
read an extract from a novel & write answers to Q 3–6; 
discuss & mark answers (40 min) p. 75

154–155 Act. 5 137 LB pp. 154–155 
Act. 5 

R&V: Write answers 
to Q 7–12

2 R&V: Discuss & mark homework (15 min);  
write answers to Q 13–20; discuss & mark answers, using 
model answers on p. 156 (40 min) p. 75

154–155 Act. 5 137 Complete reading 
of literature set 

work

3 R&V: Participate in final discussion of literature set work 
(Literary text 16) (30 min);
LSC: Begin to rewrite sentences by replacing informal 
language with more formal language (formal style 
elements) (25 min) p. 75

157 Act. 7 
& 8

137–138

LB pp. 157  
Act. 7 & 8 

LSC: Complete 
sentence writing 

tasks 

4 LSC: Discuss & mark homework (15 min); 
W&P: Plan & do first draft of a poster or CD cover 
(40 min) p. 75

157
162

Act. 2
Act. 2

137–138
140

LB p. 162  
Act. 2

W&P: Revise poster 
or CD

5 W&P: Exchange draft with a partner & give each other 
feedback (10 min); 
revise, edit, proofread & present final version of poster 
or CD cover (30 min)
Note: The poster or CD cover can be assessed for  
Term 3 FAT 9
LSC: In small groups, discuss answers to editing tasks 
(15 min) p. 75

162

159

Act. 2

Act. 9

140

138

SUCCESSFUL ENGLISH    Weeks 9, 10 and 11 – Revision and trial examinations or test
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2. Assessment programme in the CAPS

Please note: The assessment programme is correct for 2020. After this date please check for possible amendments to 
Section 4 of the CAPS and comply with any revisions to the assessment programme published there.

FORMAL ASSESSMENT

DURING THE YEAR END-OF-YEAR EXAMINATION

25% 75%

School-based assessment End-of-year examination papers

25% 62.5% 12.5%

• 1 test
• 7 tasks
• 2 examinations (mid-year & 

trial) 

Written examinations
Paper 1 (2 hours): Language in context
Paper 2 (2 hours): Literature
Paper 3 (2.5 hours): Writing 

Oral assessment tasks: Paper 4 
Listening
Prepared speech
Prepared reading aloud/unprepared 
speech/informal speaking in a group
The oral tasks undertaken during the 
course of the year constitute the  
end-of-year assessment 

FORMAL ASSESSMENT TASKS FOR TERM 1

TASK 1: ORAL TASKS 2 & 3: WRITING TASK 4: TEST

Oral: Listening for comprehension  
(10 marks)/prepared speech/ONE OF 
THE FOLLOWING: Prepared reading 
aloud/unprepared speech/informal 
speaking in a group (20 marks)
Note: Each of these must be assessed 
formally during the year, but not 
necessarily all in Term 1

Task 2: Essay (50 marks): Narrative/
descriptive/discursive/argumentative/
reflective
Task 3: Longer transactional writing  
(30 marks): Friendly/formal letters (request/
complaint/application/business)/formal 
and informal letters to the press/curriculum 
vitae and covering letter/obituary/agenda 
and minutes of meeting/report/review/
newspaper article/magazine article/
dialogue/interview

Test 1 (40 marks):
Language in context 
Comprehension, summary, 
LSC

FORMAL ASSESSMENT TASKS FOR TERM 2

TASKS 5 & 6: ORAL TASK 7: LITERATURE TASK 8 MID-YEAR EXAM

Oral: Listening for comprehension  
(10 marks)/prepared speech/ONE OF THE 
FOLLOWING: Prepared reading aloud/
unprepared speech/informal speaking in a 
group (20 marks)
Note: Each of these must be assessed 
formally during the year, but not necessarily 
all in Term 2

Literature (35 marks):
Contextual questions 

Mid-year examinations (250 marks): 
Paper 1: Language in context (80 marks)
Paper 2: Literature (70 marks)
Paper 3: Writing (Can be written in May/
June) (100 marks)

FORMAL ASSESSMENT TASKS FOR TERM 3

TASK 8: ORAL TASK 9: WRITING TASK 10: TEST 2
Oral: Listening for comprehension  
(10 marks)/prepared speech/ONE OF 
THE FOLLOWING: Prepared reading 
aloud/unprepared speech/informal 
speaking in a group (20 marks)
Note: Each of these must be assessed 
formally during the year, but not 
necessarily all in Term 3

Shorter transactional writing 
(20 marks): Advertisements/
diary entries/postcards/invitation 
cards/filling in forms/directions/
instructions/flyers/posters/emails

Trial examinations (250 marks):
Paper 1: Language in context
Paper 2: Literature
Paper 3: Writing (Can be written in 
August–September)
OR 
Written test



Teacher Toolkit: CAPS Planner Term 3   51

3. Assessment programmes in the LTSMs and planners

Term 3: Recommendations for formal assessment tasks in the LTSMs 

Please note: Check for compliance with any amendments to Section 4 of the CAPS after 2020 and adjust your use of 
the tasks suggested here accordingly.

LTSM TASK 9: SHORTER TRANSACTIONAL TEXT TASK 10: TRIAL EXAMINATION PAPERS 
OR TEST

Focus on English First 
Additional Language

Week 4: 
Diary entry LB pp. 169–170; TG pp. 86–87
OR 
Poster LB pp. 169–70; TG p. 87
Weeks 7–8:
Poster LB p. 205; TG p. 105

Weeks 9–11: There is one example of 
Paper 1 and one example of Paper 3 in the 
LB for examination practice (pp. 213–217). 
There are also examples of Paper 1 in the 
Control Test Book. 

Headstart English First 
Additional Language

Week 3:
Instructions LB p. 144; TG pp. 131–132
Directions LB p. 145; TG pp. 131–132
Week 4:
Diary entry LB pp. 147–148; TG pp. 133–134
Advertisement, poster, flyer  
LB p. 150; TG pp. 134–136
Week 8: 
Poster or CD cover LB pp. 183–184;  
TG p. 158

Weeks 9–11: There is one example of 
Paper 1 and one example of Paper 3 in the 
LB for examination practice (pp. 186–196).

Interactive English First 
Additional Language

Week 7: 
CD cover or poster LB pp. 290–291;  
TG p. 228 

Weeks 9–11: There are two examples 
of Paper 1 and one example of Paper 3 
at the back of the LB. They are labelled 
September and November examinations.

Platinum English First 
Additional Language

Week 4: 
Diary entry LB pp. 171–172; TG p. 93
Week 8: 
Poster LB pp. 215–216; TG p. 116 

Weeks 9–11: There is one example of 
Paper 1 and one example of Paper 3 in the 
LB for examination practice (pp. 257–267). 
There are also examples of Paper 1 in the 
Control Test Book.

Solutions for All 
English First Additional 
Language

Week 4: 
Diary entry, flyer, instructions, directions, 
advertisement LB pp. 184–185; TG p. 104
Week 8: 
CD cover LB p. 224; TG p. 124

Weeks 9–11: There are no complete 
examination papers, but there are 
examples of questions and commentary on 
them in the LB (pp. 232–274).

Spot On English First 
Additional Language

Week 4: 
Directions LB p. 146; TG p. 199–210
Flyer LB p. 146; TG pp. 199–200
Week 8: 
CD cover LB p. 186; TG p. 236

Weeks 9–11: There are two examples of 
Paper 1 and one example of Paper 3 in the 
LB for examination practice (pp. 203–234).

Study and Master 
English First Additional 
Language

Week 3: 
Flyer, diary entry, advertisement  
LB p. 307; TG pp. 182–183 
Week 4: 
Directions, instructions, poster  
LB p. 317; TG pp. 188–189
Week 8: 
Poster or CD cover  
LB p. 376; TG pp. 220–221
Further examples in LB pp. 388–389

Weeks 9–11: There is one example of 
Paper 1 and one example of Paper 3 in the 
LB for examination practice (pp. 390–406). 

Successful English First 
Additional Language

Week 4: 
Diary entry LB pp. 133–134; TG p. 126
Week 8: 
CD cover or poster LB p. 162; TG p. 140

Weeks 9–11: There is one example of 
Paper 1 and one example of Paper 3 in the 
LB for examination practice (pp. 171–179).
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4. Information about cognitive levels

In all subjects FATs must include questions that are set at a range of cognitive levels. For EFAL questions can be set at 
various levels for the comprehension section of Paper 1 and for the literature questions in Paper 2.

On pp. 79 and 80 of the CAPS for EFAL Grades 10–12 there is very useful information about cognitive levels and the kinds 
of questions that ’match’ each level. Notice that the percentage of questions in a test or examination paper is specified 
for each level, although it is not always possible to follow this exactly. The information from the CAPS is reproduced, in a 
slightly adapted form, in the table below. You may find it useful as a guide when you are setting questions.

Table 1: COGNITIVE LEVELS AND QUESTION TYPES

COGNITIVE 
LEVEL

ACTIVITY PERCENTAGE 
OF TASK

Literal 
(Level 1)

Questions that deal with information explicitly stated in the text. The following are 
examples:
• Name the things/people/places/elements …
• State the facts/reasons/points/ideas …
• Identify the reasons/persons/causes …
• List the points/facts/names/reasons …
• Describe the place/person/character …
• Relate the incident/episode/experience …

Levels 1 & 2: 
40%

Reorganisation
(Level 2)

Questions that require analysis, synthesis or organisation of information explicitly 
stated in the text. The following are examples:
• Summarise the main points/ideas/pros/cons …
• Group the common elements/factors …
• State the similarities/differences …
• Give an outline of …

Inference 
(Level 3)

Questions that require learners to interpret messages that are not explicitly stated 
by linking information from different parts of a text or relating clues in a text to 
their prior knowledge or experience and drawing conclusions. The following are 
examples:
• Suggest why X (a character in a story) acted in this way.
• What is the likely outcome of X’s actions?
• What do X’s comments reveal about her attitude to …?
• Is the situation described in the text similar to or different from what people 

experience in South Africa?

Level 3: 40%

Evaluation
(Level 4)

These questions deal with judgements concerning value and worth. These 
include judgements regarding reality, credibility, facts and opinions, validity, logic 
and reasoning, and issues such as the desirability and acceptability of decisions 
and actions in terms of moral values. The following are a few of many possible 
examples:
• Do you think that what happens is realistic/likely/possible?
• Is the character’s attitude/behaviour/action justifiable or acceptable to you? 

Give reasons for your answer.
• Is the writer justified in suggesting that …? Give a reason for your answer.
• Does the writer provide a coherent argument to support her views?
• Through his choice of words what does the writer want you to believe/do? Are 

you persuaded by these words? Give a reason for your answer.

Levels 4 & 5: 
20%

Appreciation
(Level 5)

These questions focus on a candidate’s personal response (including emotional and 
aesthetic responses) to a text. The following are a few of many possible examples:
• Discuss/comment on the writer’s use of language/imagery/metaphors …
• Discuss your response to the incident/situation/conflict/dilemma …
• Do you empathise with character X? What action/decision would you have taken 

if you had been in the same situation? 
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5. Broad guidelines for teaching EFAL

1. Teaching Reading and Viewing

You will notice that in the CAPS Reading and Viewing is described as a process. To become successful readers and 
viewers of a range of text types (e.g. graphs, magazine articles, advertisements, poems, short stories), learners need to 
engage in a reading process that involves doing pre-reading, during-reading and post-reading activities. It is important 
that you guide learners through each of these activities.

Note: In Terms 1 and 2 learners are encouraged to read independently and widely, as is explained in the extract from 
the CAPS below.

A note on extended reading

The CAPS (p. 32) states the following about extended independent reading and viewing:

Extended independent reading and viewing

Learners practise the strategies modelled in intensive reading and formal text study for extra-curricular independent 
reading for pleasure and research. Your guidance on access and level is crucial to this part of the reading programme. 

Learners are expected to:
• access libraries and know book storage conventions;
• provide evidence of extended reading and viewing in the form of speeches, discussions and book/film/

programme reviews; and
• read/view a wide range of whole texts – e.g. books, magazines, newspapers, websites, films, documentaries 

and TV series – both during and after class.

Examples of question types for assessing reading
Knowledge questions What happened after …? Name the … Describe what happened at …?  

Who spoke to …? What is the meaning of …?
Comprehension 
questions

Who was the key character …? Provide an example of …? Explain in your own words …?

Application questions Can you think of any other instance where …? Do you remember we were looking at 
metaphors – how would you explain the metaphor in this line …?

Analysis questions How was this similar to …? How was this different to …? What was the underlying theme 
of …? Why do you think …?

Synthesis questions We’ve learnt a lot of things about Romeo. Can you put them all together and describe 
his character? What kind of person is he?

Evaluation questions How effective is …? Can you think of a better way of …? Which of these two poems do 
you prefer? Why?

We encourage you to: 
• take a personal interest in what the learners choose to read;
• make suggestions and recommendations about material to choose, based on what you know about each 

learner’s abilities and preferences;
• set a good example – you should read widely yourself to be able to make recommendations and set an 

example to the learners; 
• be determined and constantly encourage your learners to use their time outside the classroom for reading – 

perseverance is especially necessary with the reluctant readers; and
• introduce a book club, a film club or a drama club to give reading greater purpose among the learners.

2. Teaching literature

This is a very important part of the Grade 12 curriculum. There are two different and equally important approaches to 
be used in the teaching of literature in the FET phase:

Firstly, the CAPS Teaching Plan refers to texts for formal literary study. These have been numbered 1–18, and called: 
Literary Text 1, 2, 3 and 4 in Term 1; and 5, 6 and 7 in Term 2. In Term 1, the CAPS allows about two hours per two-week 
cycle in Weeks 3 and 4 and Weeks 7 and 8 for one poem or one short story or one section of a novel or a play. In Term 2, 
the CAPS allows about two hours per two-week cycle in Weeks 13–16 for one poem or one short story or one section of 
a novel or a play. The texts referred to here are not provided in the learner’s books. 
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Learners will mainly read these longer texts for homework.

Two suggestions for homework tasks are given below 
• Read the first chapter of a story/first five pages of a story/the first scene of the play, and take note of the 

setting (where the events in this chapter/part of the story/play take place) and the characters. We will discuss 
these in class in the next lesson.

• Complete your reading of the novel, short story or play, and then decide which character you liked best and 
why, or which character you liked least and why. Be prepared to share your choice and your reasons with the 
class. 

Although learners do much of the work on the literary texts at home, it is very important to do the following in class:
• introduce the text to encourage learners’ interest in reading and to guide them in the right direction when 

they read the material independently; 
• give specific instructions for a homework task, such as those suggested above; 
• at the beginning of the next lesson, briefly follow up on the homework task; and
• when learners have read the whole text, get responses from them about what they enjoyed in the text and 

why, and/or what they did not enjoy and why.

Secondly, learners read short literary texts (mainly short stories and poems but also some extracts from plays or novels) 
provided in the learner’s books and each teacher’s guide suggests how to teach these. 

3. Teaching Writing and Presenting

Learners are expected to learn how to write texts in a range of genres (e.g. essays, reports, letters). For each genre, 
learners need to work through a writing process that involves planning, drafting, revising, editing and producing a final 
version of the text. Each TG and LB shows you and the learners how to work through this process. For Term 2, the focus 
is on various kinds of transactional writing. It is important to note that revising does not just mean checking on language 
use, it also means making decisions about extra content that may be needed or whether some of the content needs to 
be presented in a different order.

4. Teaching Listening and Speaking

It is important to remember that because English is an additional language for the learners, they may not be very 
confident in speaking it and may find some words difficult to hear. The activities in the LB provide many opportunities 
for learners to become more confident and competent speakers of English. It is important that you speak very clearly in 
class, so that learners can hear words that may be new to them. Always write new words on the board and invite learners 
to say them too. When a lesson involves you reading a text aloud for a listening comprehension activity, it is a good idea 
to practise reading it aloud when you prepare your lesson. The TG for some LBs comes with a CD on which listening 
texts have been recorded. If you have such a CD it is a good idea to use it with your class, so that learners get used to 
listening to a voice other than yours.

5. Teaching Language Structures and Conventions

In Grade 12 you will be revising and building on what learners have already learnt in previous grades and introducing 
more complex LSC and more advanced vocabulary. It is important to teach the language described in each two-week 
block in the CAPS but also to take opportunities to teach language at other times as well. For example, you may wish 
to do some vocabulary teaching when learners are reading a poem or to revise verb tenses when learners are writing a 
report. It is very important to have dictionaries in your classroom, to teach learners how to use them and to encourage 
them to consult a dictionary regularly. 

6. Giving feedback to learners 

Informal assessment is a vital part of your work as an English teacher. Not only is it very important for you to take note 
of how learners are managing any particular learning activity, but it is also important for you to tell learners how they are 
progressing. For many activities you can do this orally in class and in writing when you mark written work. 

Take note of the homework activities assigned for each lesson and carefully explain to the learners what is expected of 
them. All homework must be discussed briefly and marked, usually by the learners themselves. You often need to do this 
in the first few minutes of a lesson. 

It is very important to make time to give feedback on the FATs. Generally, you should mark them and return them 
to the learners as soon as possible with constructive feedback. You can even ensure that some written corrections are 
done, so that effective remediation takes place. Move briskly around the class with a marking pen, ticking the learners’ 
corrections as they complete them. 
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6. Templates for tracking, reflecting on and reporting curriculum coverage

6.1 Conventional schools1

NAME OF TEACHER: __________________________________________________  SUBJECT/GRADE: __________

Week no. in planner ________________ 

Week no. in term when work planned for week started ________________ 

Refer to the planner2 for details of the week’s work (or the ATP for subjects without planners)

Class (or subject for FP)

On track by end of week? (Yes/no)

How many learners are working 
confidently?3 (Rough estimate)

How many learners in this class?

DAY4

BRIEF NOTES ON THE DAY’S WORK: Consider such things as:
What concepts/skills did the learners struggle with or manage well in this lesson?  

What could be the reasons for this? Did the class complete the work you had planned?  
Do you need to change your plans for the next lesson? What changes will you make?

1

2

3

4

5

Reflection on the week: Think about and make a note of:

What concepts and skills for the week did learners 
struggle with? What could you do differently next 

time to better support or extend learning?  
What good practice could you share?

Did you cover the curriculum for the week? If not,  
what were some of the challenges? What can you do 
to catch up? What help do you need? How will your 
progress this week affect your plan for next week? 

DH: Date:

1 Please amend this draft template to suit the needs of your school.
2  You can use any planning document (such as the CAPS planner, the ATP or printed lesson plans) as the basis for your tracking.
3 Estimate of learners in that grade that are working confidently at Level 4 (adequate achievement) or above.
4 This can also be lessons if there are more than five lessons a week.
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6.2 Multigrade schools1

NAME OF TEACHER: _______________________________________________________________________________

Week no. in planner ________________ 

Week no. in term when work planned for week started ________________ 

Refer to the planner2 for details of the week’s work (or the ATP for subjects without planners)

Subjects

GRADE On track this week? 3 
Est. learners > Level 4 4 
# learners in grade

GRADE On track this week? 
Est. learners > Level 4 
# learners in grade

GRADE On track this week? 
Est. learners > Level 4 
# learners in grade

DAY

BRIEF NOTES ON THE DAY’S WORK: Consider such things as:
What concepts/skills did the learners struggle with or manage well in this lesson?  

What could be the reasons for this? Did the class complete the work you had planned?  
Do you need to change your plans for the next lesson? What changes will you make?

1

2

3

4

5

Reflection on the week: Think about and make a note of:

SUBJECT

What concepts and skills for the week did learners 
struggle with? What could you do differently next 

time to better support or extend learning?  
What good practice could you share?

Did you cover the curriculum for the week? If not, 
what were some of the challenges? What can you do 
to catch up? What help do you need? How will your 
progress this week affect your plan for next week? 

Principal: Date:

1 Please amend this draft template to suit the needs of your school.
2  You can use any planning document (such as the CAPS planner, the ATP or printed lesson plans) as the basis for your tracking.
3 Yes/no?
4 Estimate of learners in that grade that are working confidently at Level 4 (adequate achievement) or above.
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