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A. INTRODUCTION

This book is intended to help you cover the curriculum for Grade 11 EFAL in Terms 1 and 2. There is a companion 
book for Terms 3 and 4. Teachers should keep these books to use from year to year. 

1. The need to improve curriculum coverage

In South Africa, too many learners drop out of school before Grade 12, and too few of those who reach Grade 12 do 
well in the NSC examinations. There are many reasons for such poor outcomes. One of the most important of these is 
that the curriculum is not covered each year. In other words, the teachers do not teach everything required by the CAPS 
in the year, and learners do not sufficiently understand the concepts and develop the skills that are taught. Improving 
curriculum coverage is the key thing that teachers can do to improve learning outcomes. 

2. A cycle of activities that support improved curriculum coverage

Covering the curriculum is a complex task in which teachers face many challenges. However, there is a cycle of practices 
that can support curriculum coverage (see Figure1). If these practices become routine in the school, curriculum coverage, 
and thus learners’ outcomes, should improve. 

Figure 1: The cycle of practices for supporting improved curriculum coverage 

The best solutions 
are identified. Actions 
the teacher will take, 
and the support the 
DH, peers and subject 
advisor will provide, are 
agreed on.

Teachers think 
about how well 
they covered the 
curriculum. How 
well did they teach 
and how well did 
learners learn? 
What challenges 
did they face 
in covering the 
curriculum?

Teachers plan how they 
will cover the work in the 
time available for it.

Teachers share 
their curriculum 
coverage challenges 
with colleagues 
and together they 
suggest and explore 
solutions. They also 
share with their subject 
advisors.

Teachers report on 
curriculum coverage 
to their DH. 

Teachers monitor 
their progress against 
the plan: Are they 
on track or have they 
fallen behind? The DH 
monitors their progress.
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B. INFORMATION ABOUT RESOURCES IN THIS BOOK 

In this book, you will find resources which will help you plan, track, reflect and report on curriculum coverage for the 
purpose of working collaboratively with peers and your department head (DH) and subject adviser to solve curriculum 
coverage problems. The resources are described below. 

1. Planners for a daily programme of work

Later in this book there are planners that will help you plan what to teach each day in Term 1 and Term 2 (see  
Resources 1 and 2 in Section C). These planners provide a daily programme of work. There is a planner for seven 
of the books on the approved list of Learning and Teaching Support Materials (LTSMs) for Grade 11 EFAL.

1.1 How planners link to the CAPS

Planners link the CAPS content and skills to activities in the learner’s book (LB) and teacher’s guide (TG) of each set 
of LTSMs. The daily plan of activities ensures that time is allocated to all the work required by the CAPS in the term. 

In the CAPS, four-and-a-half hours have been allocated to EFAL in the Further Education and Training Phase each 
week. The content and skills are specified for each two-week cycle. The planners thus give the content and skills 
for five 55-minute lessons each day for each two-week cycle. 

1.2 The structure of the planners

The example of a planner below (Table 1) is Week 7 from Focus on English First Additional Language Term 1.  
It shows you how the planning for a week is arranged. The same layout, abbreviations and symbols are used in  
the planners for all the LTSMs for each term.

The table heading states the week of the curriculum, the module, unit or chapter number in the learner’s book; 
and the theme of the module, unit or chapter. Each theme relates to a two-week cycle of work. Look at the notes 
to see what each column tells you.

Table 1: An example of a planner

FOCUS ON ENGLISH Week 7 – Theme: Words behind bars
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: With a partner discuss coping with 
challenges (10 mins); 
R&V: Read an extract from a novel & focus on 
characters; answer questions about the extract; 
discuss & mark answers (45 mins) p. 62 

39
40–41

1
2

26
26–27

R&V: Read literature set 
work & focus on character 
in short story/novel/play 
OR rhetorical devices in 
poetry (Literary text 3)

2 R&V: Discuss homework reading (Literary text 3) 
(10 mins);  
learn how speech can be used to create 
character; examine a character’s speech and 
answer questions on it; discuss answers (45 mins) 
p. 62

41–42
42 3

27
27–28

LB pp. 42–43 
R&V: Read Extract 2

3 R&V: Use characters’ speech in Extract 2 to 
answer questions; discuss & mark answers 
(40 mins);
W&P: Plan and begin writing first draft of a 
narrative essay in which characters meet and 
speak (15 mins) p. 62

42–43

44

4

5

28

29

LB p. 44 Act. 5 
W&P: Complete first  

draft of essay

4 W&P: Exchange first draft with a partner & give 
each other feedback (10 mins);  
revise, edit, proofread and begin writing final 
version of narrative essay (process writing) 
(45 mins) p. 62
Note: This narrative essay can be done for 
FAT 2 as an alternative to the essay in Week 4

44
44

5
5

29 LB p. 44 Act. 5 
W&P: Complete final 

version of essay

5 R&V: Read and evaluate the message in a 
poem; begin to write answers to questions on it 
(55 mins) p. 62

45–46 6 29 LB pp. 45–46 Act. 6 
R&V: Complete answers to 

questions on a poem



Teacher Toolkit: CAPS Planner Terms 1 & 2   5

The columns, from left to right, give the following information:
• The number of the lesson in the week (1–5).
• The CAPS content and skills that are dealt with in each lesson, the page number in the CAPS where these are 

specified, and a guide to the time to spend on each activity linked to the content or skill.
• The page number in the learner’s book.
• The number of the activity or activities that should be done by the learners during the lesson. 
• The page number in the teacher’s guide where support is given for the work to be done.
• Suggested homework.

Abbreviations used in the planners

The abbreviations for the language component are shown below:
• Listening and Speaking = L&S
• Writing and Presenting = W&P
• Reading and Viewing = R&V
• Language Structures and Conventions = LSC

1.3 How to use the planners 

Plan for the term
• Find the correct planner to use – the one that gives the daily plans for the LTSM that you use mostly in your 

class. You can of course use the others to help you find additional or alternative activities related to the same 
skills and concepts. 

• Check the length of the term against the number of weeks in the planner. The school terms are not the 
same length each year. However, the planner is the same from year to year. The planner for EFAL Grade 11 
Term 1 and Term 2 give a daily plan for a term that is ten weeks long, though in Term 1 the first week has 
only three days and in Term 2 only four. In Term 1, there are five two-week teaching cycles in the term.  
In Term 2, there are four two-week teaching cycles: Week 9 is set aside for you to catch up on work not 
completed and for revision, and Week 10 is for examinations. If the term in any year is of a different length, or 
if your school allocates more or less time for examinations than is in the planner, you will have to adjust your 
planning accordingly. It is very important to do this planning at the beginning of the term so that you neither 
rush through the work when you in fact have more time for it than allocated in the planner, nor find that you 
have followed the pace of the planner, but run out of teaching time. 

Plan for lessons
• Compare your timetable with the number of lessons in the week, and the length of each lesson. If you 

do not have five periods of about one hour each, you will need to adjust the programme for each 55-minute 
lesson in the planner to fit the length and number of your lessons. 

• Plan and prepare for each lesson. The planners give support for the planning of a programme of work. 
They do not offer help with detailed lesson planning or preparation. 

Planning for a lesson involves drawing up a plan of action. A lesson plan should include an introduction, sequenced 
content and activities for learners to work on individually or in groups, a conclusion, and homework activities to 
consolidate the learning of the day or to prepare for the next day’s lesson where possible. No lesson plan templates 
are provided here. You should use the one your prefer or that is specified by your school/subject adviser.

Preparation for an English lesson involves: 
• making sure that you understand every aspect of the content knowledge and skills addressed in the lesson 

(this includes reading any texts that learners will be using); 
• working through each of the learner activities yourself, noting alternative answers where necessary, and 

making notes on possible learner difficulties in relation to the activities;
• ensuring that any resources you need to use in the lesson are available (e.g. dictionary, pictures, newspapers, 

magazine articles);
• deciding how you will pair/group your learners;
• checking in your teacher’s guide and learner’s book for enrichment/challenge activities for learners who have 

completed their work and/or need a challenge; and
• seeing where there are remedial and support activities for learners who have barriers to learning. 



6   Grade 11 English First Additional Language

2. Plans for assessment 

Curriculum coverage requires teachers to teach the content given in the CAPS each term/year. It also requires that 
learners understand the concepts and develop the skills that are taught. Thus assessment gives vital information 
about how well the curriculum is being covered. It tells teachers which topics or aspects of topics learners are 
struggling with, and how many learners are managing well, just coping, or struggling. Teachers need to reflect on 
possible reasons for and implications of these patterns of achievement, thinking about, for example, what they tell 
of the efficacy of their teaching methodology and how it could be improved, what feedback they can give learners 
to encourage and support improvement, and whether they can move on to new work, or need to remediate that 
which has already been taught. 

The CAPS requires that teachers assess their learners’ progress by means of both informal and formal assessment, 
and resources in this book assist teachers with planning for both of these. 

2.1 Informal assessment

Informal assessment is ongoing and part of the teaching process as teachers listen to learners’ responses and 
questions in class, and check their classwork and homework books. No record of the marks for informal assessment 
needs to be kept, but recording some of these will help you monitor learners’ progress. 

The CAPS for EFAL in the FET Phase does not specify what needs to be done for informal assessment. Teachers 
should, therefore, choose a range of activities to use for this purpose. Several options are given for formal 
assessment activities, and those not chosen for this purpose can serve as informal assessment activities. The 
teacher’s guides also provide some suggestions for informal assessment activities. 

2.2 Formal assessment

Formal assessment is assessment for which marks are recorded. In South African schools, these marks should be 
entered into SA-SAMS. 

The resources in this book help you plan when your learners will complete assessment tasks. Knowing this helps 
you to plan related activities such as when tasks and marking guidelines will be moderated, when marking will be 
completed and moderated, when marks will be recorded, and when feedback will be given to learners. All of these 
activities are important in ensuring that assessment is at the correct level and that information from it can be used 
to support improved curriculum coverage.

Formal assessment tasks specified in the CAPS

The CAPS specifies four formal assessment tasks in Term 1 and three in Term 2.1 Details of these are given in the 
formal assessment programme for all terms (see Resource 3 in Section C). 

Formal assessment programmes in the LTSMs and planners

Resource 4 in Section C shows how the formal assessment tasks are integrated into the planners for Terms 1 and  2 
respectively. They show when tasks are scheduled in the planner for each of the LTSMs. A note is also made of 
this date in the planners themselves in the column for CAPS content for the day. You will see an example of this in 
Table 1 on Day 4. Some guidance for managing time is also provided. 

Resource 4 shows all the activities provided in each set of LTSMs that could be done for each assessment task. 
Where only one needs to be recorded for formal assessment, you can of course choose to leave some out, or to 
record the mark for only one of the options, making this decision with colleagues or following any direction given 
by your subject adviser or in the ATP.

Not all the LTSMs provide an example of all the assessment activities that could be done for the assessment tasks, 
and some of those provided might not be suitable for your class. Some provide an exemplar test or examination 
in the learner’s book, making it unsuitable for use as a formal assessment task as learners can prepare for it in 
advance. It is therefore essential that you check the assessment activities carefully before giving them to the 
learners and, if necessary, adapt them, set your own, use examples from a different set of LTSMs or, in the case of 
the Term 1 test and Term 2 examination, make use of those provided by the district/province or in Section C of 
this book.

1  The DBE makes changes to the assessment requirements from time to time. In such instances, you might need to change the assessment 
programme shown here to align with the revised requirements.
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The dates in the assessment programme provided for your LTSM might not suit your context for some reason.  
You should be sure to check this, and schedule dates that are more appropriate where necessary. 

3. Resources to support content knowledge, pedagogy and assessment practices

Sound content and pedagogical knowledge and teaching and learning resources enable teachers to support 
learning, and thus have a positive impact on curriculum coverage. For this reason, where appropriate, guidelines 
for teaching certain topics or skills, explanatory information about the content, and exemplar assessment tasks are 
provided in this series of books. Included in the Resources section of this book are the following: 

3.1  Information from the CAPS on cognitive levels of question types

CAPS requires that questions be set at a range of cognitive levels. Resource 5 provides relevant information about 
these levels.

3.2  An exemplar test, memorandum and analysis of cognitive levels for Term 1

An exemplar test for Term 1 (Task 3) is provided (Resource 6), together with a memorandum and analysis of 
cognitive levels (Resource 7). 

3.3  Exemplar examination papers for Term 2, memoranda and analysis of cognitive levels

Exemplar examination Paper 1, Paper 2 and Paper 3 are provided for Term 2 (Resources 8, 10 and 12 respectively). 
Accompanying these are the marking guidelines for each paper and some analysis of levels of questions in  
Paper 1 and 2 (see Resources 9, 11 and 13). Note that, for Paper 2, only guidelines for setting questions and 
exemplar questions are provided as the questions need to be based on the literature studied by the learners, 
which is not the same each year. 

 These resources support curriculum coverage by: 
• providing assessment tasks that are fully CAPS compliant, and which have been approved by district advisers 

(this ensures that learners will be assessed at the correct standard); 
• providing a correct set of marking guidelines so that learners’ work will be marked to the same standard 

across different markers; 
• providing support for teachers in setting their own literature paper; and
• supporting teachers’ ability to work with the levels of questions required by the CAPS by providing a detailed 

analysis of the levels of questions asked in the examination (this strengthens their ability to set assessment 
tasks that comply with the weighting of cognitive levels themselves in future).

You can photocopy and use the exemplar test and examination papers for formal or informal assessment, or adapt 
them in ways that make them more useful to you. 

3.4 Broad guidelines for teaching EFAL

There are several components that need to be taught in EFAL. Resource 14 provides some broad guidelines for 
each of these, as well as some guidance for homework. 

4. Templates for tracking, reflecting and reporting for collaborative problem solving

Planning is one activity on the curriculum coverage support cycle (Figure 1), and you have seen how the material 
in this book supports teachers with planning. The templates provided in Section C are tools to assist teachers 
with other aspects of the cycle. There is a template to use in conventional schools, and one for use in multigrade 
schools. The template for conventional schools is reproduced on the following page, with annotations that  
show how it is used as a tool for curriculum coverage support. The template for multigrade schools works in the 
same way. 

Teachers should print a copy of the relevant template for each week of the term and use it together with the 
teaching plan for that week. This teaching plan could be the planner for their LTSM in this book or the ATP or 
another daily planning resource. They record curriculum coverage information and their reflection on it for all the 
EFAL lessons with each class they teach in the week. 

Note that dates are not given in the tracking and reflecting template. Teachers should fill two dates into the spaces 
at the top of the template. Firstly, they should record the week in the planner when the work they are doing is 
scheduled to be done; secondly, they should record the week when they in fact are starting that work. These dates 
will help them see how well they are keeping up with the pace set in the planner they are following. 
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Week no. in planner ________________ 

Week no. in term when work planned for week started ________________ 

Refer to the planner for details of the week’s work (or the ATP for subjects without 
planners)

Class (or subject for FP)

On track by end of week? (Yes/no)

How many learners are working 
confidently? (Rough estimate)

How many learners in this class?

DAY BRIEF NOTES ON THE DAY’S WORK: Consider such things as:
What concepts/skills did the learners struggle with or  

manage well in this lesson? What could be the reasons for this?  
Did the class complete the work you had planned? Do you need to  

change your plans for the next lesson? What changes will you make?

1

2

3

4

5

Reflection on the week: 

What concepts and skills for the week  
did learners struggle with?  

What could you do differently next time  
to better support or extend learning?  
What good practice could you share? 

Did you cover the curriculum  
for the week? If not, what were some 
of the challenges? What can you do to 

catch up? What help do you need?  
How will your progress this week 
affect your plan for next week? 

DH: Date:

This is the no. of the week in the 
planner that is being followed.

This is the no. of the week in the term when the work 
actually starts. If curriculum coverage is behind, this 
might be a later week than the week in the planner.

At the end of the week, the teacher uses evidence from informal and 
formal assessment, to estimate for each class how many learners out 
of the total are working confidently at Level 4 or above. They use this 
information, together with the amount of work planned that they have 
taught, to state whether or not their curriculum coverage is on track. 

Prompts for daily reflection.

Each day, the teacher reflects on how their lesson went, and how they could improve it using 
the prompts provided. They also think about whether or not they can proceed as planned in 
the next lesson. This is a professional judgement they make based on informal and formal 
assessment. They note the main points here. 

At the end of the week, the teacher 
reflects on the week’s teaching and 

learning. They think about what 
learners found difficult, and how 
they can change their practice so 

learning improves. 

At the end of the week, the teacher considers 
whether or not the work planned for the week 
has been taught and learnt, and if not, what can 
be done to solve curriculum coverage problems 
and get back on track. 

The teacher writes their reflections here for their own professional 
development, but also to share them with their DH to get support 
in solving problems. 

At the end of the week, the DH reads the teacher’s reflections and record of curriculum coverage and signs the 
template. S/he uses the information shared in a supportive conversation with the teacher. Together they consider 
any curriculum coverage problems the teacher faces and work towards finding solutions. 



1. PLANNERS FOR TERM 1

C. RESOURCES
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1.1 Clever English First Additional Language (Macmillan) 

Note 1: L&S = Listening and Speaking; R&V = Reading and Viewing; W&P = Writing and Presenting; LSC = Language Structures 
and Conventions; Act. = Activity; ERP = Extended reading project.
Note 2: Note homework task for each day. 
Note 3: Clever English does not include Listening for comprehension as a FAT. However, you could use the five questions in Act. 2 
and Q. 4.5.1–4.5.4 for FAT purposes.
Note 4: Week 1 is a three-day week, so only three one-hour lessons have been included in the planner for this first week.

CLEVER ENGLISH Week 1
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Do listening comprehension for 
information activities by listening to a 
newspaper article, making notes and using 
these to answer questions (55 mins) p. 61
Note: Q. 2.1–2.5 and 4.5.1–4.5.4 could be 
answered for FAT 1

2–4 Acts. 1–4 19–20 LB pp. 4–5 Act. 5 
R&V: Read Literary text 1 

(a poem) and focus on 
the issue of aging and the 

poetic features of simile and 
alliteration

2 R&V: Participate in a class discussion of 
questions on a poem (30 mins);  
read a paraphrased section of a novel & 
identify examples of fact and opinion in it 
(25 mins) p. 61

4–5

5–6

5

6

21

21–22

LB p. 247 & p. 6 Act. 7 
R&V & W&P: Revise summary 
writing & write a point form 
summary of important facts 

in the paraphrased section

3 R&V: Discuss & mark summary (15 mins);  
read a visual text (a comic strip) & write  
an informative paragraph based on it 
(30–35 mins);  
read paragraphs in groups (5–10 mins) p. 61

5–6
6

7
8

22
22–23

LB p. 7 Act. 9 
W&P: Write first draft of an 

informative statement

Note 1: The narrative essay for FAT 2 must be 200–250 words in length, not 150 words as stated in LB p. 11. 
Note 2: On Day 5, be prepared to introduce a literary text (short story/novel/play) for learners to begin reading for homework.

CLEVER ENGLISH Week 2
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 W&P: Exchange first draft of informative 
statement with a partner & give each other 
feedback (10 mins);  
revise, edit, proofread & write final version 
(process writing) (30 mins); 
R&V & W&P: Read an informative text & in 
groups, identify topic sentences (text structure) 
in it (15 mins) p. 61

7

7–8

9

10

23

23

LB pp. 7–8 Act. 10 
W&P: Write the topic 

sentences identified for 
each paragraph as a single 

paragraph

2 W&P: Check homework paragraph (3 mins);  
use the paragraph & the informative text to 
draw a mind map; discuss & mark mind map 
(30 mins); 
LSC: Revise the structure of statements, 
questions & commands; identify examples in 
the informative text; discuss & mark examples 
(20 mins);  
listen to your instructions for homework task 
(2 mins) p. 61

7–8
9

9
9–10

10
11

12
13

23
23

24

LB pp. 9–10 Act. 13
LSC: Revise subject, 

verb, object & sentence 
structure & identify 
examples of verbs 

and objects

3 LSC: Discuss & mark homework (5 mins); 
W&P: Plan & begin to write first draft of a 
narrative essay (50 mins) p. 61

9–10
11

FAT p. 11 24
26–27

LB p. 11
W&P: Revise & edit first draft 
of 200–250 word narrative 
essay, taking care that word 

choice is appropriate to 
topic of essay
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Day CAPS content and activities LB pp. LB act. TG pp. Homework

4 W&P: Proofread & write final version (40 mins);
LSC: Revise determiners & identify examples in 
sentences (15 mins) p. 61
Note: This narrative essay can be done for 
Term 1 FAT 1

11
10

FAT p. 11
14

26–27
24–25

LB p. 10 Act. 15 
LSC: Use vocabulary from 
the reading texts in own 

sentences

5 LSC: Discuss & mark sentences (15 mins); 
R&V: Listen to your introduction (writer’s 
biographical details, theme, characters etc.) 
to literary text (short story/novel/play/poem) 
(Literary text 1) & begin reading the literary 
text (40 mins) p. 61

10 14 24–25 R&V: Continue reading 
short story, novel play or 

poem with a focus on plot 
or imagery and how these 
relate to themes/issues in 
the text (Literary text 1)

Note 1: On Day 1 it is not necessary to hold a formal debate as suggested in LB p. 16.
Note 2: For homework on Day 1 ask learners to find a comic strip to bring to class to discuss on Day 2. As some learners may not 
have access to comic strips, bring some examples of your own from newspapers and magazines. 

CLEVER ENGLISH Week 3
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Do a pre-reading prediction activity based 
on a title (5 mins); 
L&S & R&V: In groups of four do unprepared 
reading aloud & give each other feedback 
(25 mins);
L&S: In groups of four participate in group 
discussion of issues in the text just read (10 mins); 
participate in whole class discussion of issues 
(10 mins);  
listen to your instructions for homework task 
(5 mins) p. 61

14

14–15

16

1

2

3

29

29

29–30

LB pp. 16–17 Act. 4 
R&V: Find a comic strip to 

discuss in class

2 R&V & L&S: Participate in group discussion of 
visual texts (comic strips) (25 mins); 
LSC: In groups, proofread a text & correct 
language and punctuation errors (remedial 
grammar); discuss & mark corrections (30 mins) 
p. 61 

16–17

15 & 17

4

5

30

31

LB pp. 17–18 Act. 6 
R&V: Literary text 2: do 
intensive reading of an 

extract from a play

3 R&V & W&P: With a partner rewrite the plot of 
the drama extract in one paragraph (30 mins);  
in groups of six, read paragraphs to each other  
& give each other feedback (10 mins);
R&V: Re-read the extract from a play and 
expressions of emotion (emotive language) 
(15 mins) p. 61

17–19

17–20

6

8

31

32

R&V: Continue reading 
short story/novel/play & 

be prepared to discuss the 
plot in class OR 

in a poem identify imagery 
& be prepared to discuss it 

(Literary text 2)

4 R&V & LSC: Discuss homework task on Literary 
text 2 (15 mins); 
LSC: Use vocabulary from the play extract in 
sentences; discuss & mark sentences (25 mins); 
identify examples of adjectives and adverbs 
in the extract; discuss & mark answers (15 mins) 
p. 61

17–20
20
20

8
9
9

32
32
32

LB p. 20 Act. 9.3 
LSC: Add suffixes to form 
adjectives/adverbs for five 

words from the extract

5 LSC: Discuss & mark homework (5–10 mins);  
use suffixes or prefixes to form antonyms; 
discuss & mark answers (30–35 mins); 
R&V & L&S: Listen to & discuss your instructions 
for the ERP (reading for pleasure) (15 mins) p. 61

20
20

21

9
10

11

32
32–33

33

LB p. 21 Act. 11 
R&V: Find a magazine 
article about a positive 

aspect of SA; make notes  
& record details of 

magazine & article writer
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Note 1: Act. 13 in LB p. 21 can only be done if learners have access to a thesaurus. If they do not, for homework on Day 2 ask them 
to review the vocabulary used in their essay and make any changes they think could improve their essay. 
Note 2: Task 1 under the heading Formal Assessment in LB p. 23 is not a FAT for CAPS. However, it is a useful activity for learners to 
do for informal assessment. Task 2 can be done for FAT 2 as an alternative to the essay in Week 2.

CLEVER ENGLISH Week 4
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 W&P: Plan & write first draft of an essay in 
response to the issues explored in the play 
extract (process writing) (55 mins) p. 61

21 12 33–34 LB p. 21 Act. 12
W&P: Revise first draft of 
essay (process writing)

2 W&P: Exchange revised first draft with a 
partner & give each other feedback (10 mins); 
edit, proofread & write final version of essay 
(process writing) (45 mins) p. 61 

21 12 33–34 Either Act. 13 in LB p. 21 
OR 

follow Note 1 above

3 W&P & LSC: Discuss changes to vocabulary in 
essay (15 mins);  
R&V & L&S: Read & discuss a visual text 
(comic strip) with a partner, focusing on body 
language, theme & point of view; discuss 
answers as a whole class (30 mins); 
R&V: Begin answering intensive reading 
comprehension questions on extract from 
play (10 mins) p. 61

21
22

23

13
14

(Listed as a 
FAT but not 
required by 
the CAPS)

34
35

36–37

LB p. 23 
R&V: Complete answers to 
comprehension questions

4 R&V: Discuss & mark answers to 
comprehension questions (20 mins); 
W&P: Plan & begin first draft of descriptive 
essay (process writing) (35 mins) p. 61

23

23 FAT 2

36–37

37

LB p. 23 
W&P: Complete first draft 
of essay, revise and edit 

(process writing)

5 W&P: Write final version of descriptive essay 
(process writing) (55 mins) p. 61
Note: This descriptive essay can be done for 
FAT 2 

23 FAT 2 37 R&V: Continue reading 
short story/novel/play and 
be prepared to discuss the 

plot in class OR 
in a poem identify imagery 
and be prepared to discuss 

it (Literary text 2)

Note 1: On pp. 25, 27 & 28 of the LB the correct spelling of Prof. Anton’s surname is Harber (not Harbour). 
Note 2: The CAPS states that essays should be 200–250 words, not 250–300 as stated in LB p. 30.

CLEVER ENGLISH Week 5
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Discuss short story, novel, play or poetry 
(10 mins); 
L&S: Listen for summary to a short informative 
text; identify main message & suggest a 
heading; participate in group discussion based 
on summary notes (40 mins); 
LSC: Listen to your instructions for vocabulary 
homework task (5 mins) p. 61 

25–26

25–26

1
2

3.1

39
39

39–40

LB pp. 25–26 Act. 3.1 
LSC: Work out meaning 
of words in context in an 

informative text

2 LSC: Discuss & mark homework (10–15 mins); 
R&V & LSC: Identify & explain examples of 
figurative language in an informative text; 
discuss & mark answers (15–20 mins); 
L&S: Review interviewing techniques (5 mins); 
with a partner work out interview questions & 
answers to use in a role play (15 mins) p. 61

25–26
26

205 & 
27–28

3.1

3.2
4

40

40
40

R&V: Continue reading 
short story, novel or play
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Day CAPS content and activities LB pp. LB act. TG pp. Homework

3 R&V: Discuss short story, novel or play (10 mins);
L&S: Practise role play with a partner (10 mins); 
in groups of six, present three role plays & give 
each other feedback on them (30 mins); 
R&V & W&P: Begin to write a paragraph 
summary of an informative text, using points 
provided (5 mins) p. 61

27–28

28–29

4

5

40

41

LB pp. 28–29 Act. 5
R&V & W&P: Complete 

paragraph summary

4 R&V & W&P: Discuss & mark paragraph summary 
(10 mins); 
W&P: Plan & begin first draft of a discursive 
essay by extending a summary and notes 
(45 mins) p. 61

28–29
29

5
6

41
41

LB p. 29 Act. 6
W&P: Complete first 

draft of discursive essay 
(process writing)

5 W&P: Read first draft to a group of five; use 
feedback to begin to revise, edit and write final 
version of essay (process writing) (55 mins) p. 61
Note: The discursive essay can be done for 
FAT 2 instead of the narrative or descriptive 
essays 

30
30

7
7

41
41

LB p. 29 Act. 7 
W&P: Complete final 

version of discursive essay 
for assessment

Note 1: For the first half of the lesson on Day 2, prepare some questions or other activities on the short story, novel or play that 
learners are reading as part of their ERP. 
Note 2: The three tasks on p. 33 of the LB are not FATs required by the CAPS. However, Task 3 can be done for FAT 2 as a 
descriptive (informative) essay.

CLEVER ENGLISH Week 6
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 LSC: Do vocabulary and language work related to a 
reading text; discuss & mark answers (55 mins) p. 61

30–31 8 41–42 R&V: Continue reading 
short story, novel, play or 

poetry

2 R&V: Do activities based on short story, novel, play or 
poetry (30 mins); 
R&V & W&P: Begin to write a point form summary  
of song lyrics (25 mins) p. 61

31–32 9 42

LB pp. 31–32 Act. 9
R&V & W&P: Complete 
point form summary

3 R&V & W&P: Discuss & mark point form summary 
(10 mins); 
LSC: Correct errors in a passage (i.e. edit it); discuss  
& mark corrections (35 mins);
R&V & W&P: Begin writing a point form summary  
of a comic strip (10 mins) p. 61

31–32
33

33

9
Task 1

Task 2

42
44–45

45

LB p. 33
R&V & W&P: Complete 
point form summary

4 R&V & W&P: Discuss & mark point form summary 
(10 mins); 
W&P: Plan & begin first draft of a descriptive 
(informative) essay (45 mins) p. 61

33
33

Task 2
Task 3

45
45

LB p. 33 
W&P: Do some research 

to add information 
to descriptive essay; 

complete, revise & edit first 
draft (process writing)

5 W&P: Proofread & write final version of descriptive 
essay (process writing) (55 mins) p. 61
Note: The descriptive essay can be done for FAT 2 

33 Task 3 45 R&V: Continue reading 
short story, novel or play
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CLEVER ENGLISH Week 7
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Read a poem & answer questions on rhetorical 
devices and other features of it; discuss & mark 
answers (55 mins) p. 62

35–36 1 47 R&V: Continue reading 
short story, novel play or 
poetry (Literary text 3)

2 R&V: Discuss short story, novel, play or poetry 
(Literary text 3) (10 mins);
R&V & LSC: Understand how direct & indirect 
(reported speech) can be used to create character; 
do writing activity on characters, paying attention to 
punctuation of direct and indirect speech; discuss 
& mark writing (45 mins) p. 62 

36 2 48

R&V: Continue reading 
short story, novel, play or 
poetry (Literary text 3)

3 R&V: Read an extract from a novel; discuss with 
a partner how character is created in it; report 
answers to class (30 mins);
LSC: Use a dictionary to explain the denotative & 
connotative meanings of vocabulary from the extract; 
discuss & mark answers (25 mins) p. 62

37–38

37–38

3.1 & 
3.2

3.3

48

48

R&V: Continue reading 
short story, novel, play or 
poetry (Literary text 3)

4 R&V: Discuss short story, novel play or poetry 
(Literary text 3) (10 mins); 
W&P: Plan & begin writing first draft of a narrative in 
which characters meet and speak (45 mins) p. 62

38–39 4 49

LB pp. 38–39 Act. 4 
W&P: Complete first draft 

of narrative (process 
writing)

5 W&P: Exchange first draft with a partner & give each 
other feedback (15 mins);  
begin writing final version of narrative (40 mins) p. 62

38–39 4 49 W&P:
Complete final version of 

narrative (process writing)

Note 1: On Day 3 and, if you have a large class, part of Day 4 you must assess the prepared reading aloud of an extract from a play 
script to meet the requirements of FAT 1 (reading aloud). Divide learners into groups of three – Juliet, Romeo, and Friar Laurence/
apothecary/first watchman – and assess each group in turn as they read. 
Note 2: The tasks on p. 44 of the LB are not FATs for the CAPS, and learners may not have time to complete these given that you 
need to allocate time for each learner to read aloud for FAT 1. 

CLEVER ENGLISH Week 8
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 LSC: Research meaning of words in literary extract – 
dictionary work; discuss & mark answers (35 mins); 
R&V: Begin activities to prepare for reading extracts 
from a play (20 mins) p. 62

39

40–41

5

6 & 7

49

49–50

LB pp. 40–41 Acts. 6 & 7 
R&V: Complete activities 
in preparation for reading 

extracts from a play

2 R&V & L&S: Evaluate the message in the extracts 
from a play & discuss how to do a prepared reading 
of the script (50 mins);
L&S: In groups of three, decide who will prepare 
to read aloud the parts of Juliet, Romeo and Friar 
Laurence/apothecary/first watchman (5 mins) p. 62

41–42

41–42

8

9

50

50

LB pp. 41–42 Acts. 9 & 10 
L&S: Practise part to read 

aloud in class

3 L&S: In groups of three present prepared reading 
aloud of a script to the class, paying attention 
to expression, tone, pauses, pace, eye contact, 
pronunciation and gestures (55 mins) p. 62
Note: This activity can be done for FAT 1

41–42 10 50

4 L&S: Rest of groups present prepared reading aloud 
of a script (25 mins); 
W&P & LSC: Discuss the text structure and 
language features of a first draft, proofread draft 
& edit final version of a text (30 mins) p. 62

41–42

43

10

12

50

51

R&V: Complete reading of 
short story, novel, play or 
poetry (Literary text 4)

5 R&V: Participate in final discussion of short story, 
novel play or poetry (Literary text 4) (45 mins);
R&V & L&S: Listen to your instructions for an the ERP 
(reading for pleasure) (10 mins) p. 62

52 6 59

LB p. 52 Act. 6
R&V & L&S: Begin 

choosing a poem or 
the lyrics of a song on 
which to make a 2–3 
minute presentation



Term 1 Clever English   15

CLEVER ENGLISH Week 9
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Listen to song lyrics, make notes & use these 
to begin to write answers to questions on the songs 
(55 mins) p. 62

46–48 1 56 LB pp. 46–48 Act. 1
L&S: Complete answers to 

questions on songs

2 L&S: Discuss & mark answers (20 mins);
R&V: Compare and contrast the message/style, 
rhythm etc. of two songs (35 mins) p. 62

46–48
48

1
2

56
57

LB p. 52
R&V & L&S: Continue 

preparation for 
presentation

3 R&V & LSC: Revise sound devices, stock phrases 
& rhymes in poetry & answer questions on some of 
these; discuss & mark answers (40 mins); 
R&V: Do intensive reading of a poem & begin to 
answer questions on it (15 mins) p. 62 

49

49–50

3

4

57

58

LB pp. 49–50 
R&V: Complete answers to 

questions on a poem

4 R&V: Discuss & mark homework (15 mins);
R&V & W&P: In a group, fill in a table of contrasting 
features of four poems; discuss & mark table 
(40 mins) p. 62

49–50
51

4
5

58–59
59

LB p. 52
R&V & L&S: Continue 

preparation for 
presentation

5 L&S: In groups prepare an assessment grid for 
the presentations on poems/song lyrics; as a class 
choose the best grid (30 mins);
W&P: Learn about features of a letter to the press 
in preparation for writing task (25 mins) p. 62

52

53–54

6

7

59

59

LB p. 52
R&V & L&S: Continue 

preparation for 
presentation

Note: If you have more than 40–45 learners in your class, you may need to listen to some of the prepared speeches on song lyrics or 
poems at breaks or after school. It is necessary to allocate time to each learner because the prepared speech is one of the FATs for 
this term. 

CLEVER ENGLISH Week 10
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Approximately 20 learners make 2–3 min 
prepared speech on poem or song lyrics (55 mins)

52 6 59 Revise for Term Test

2 L&S: Approximately 20 learners make 2–3 min 
prepared speech on poem or song lyrics (55 mins)
Note: The prepared speech can be used for 
Term 1 FAT 1

52 6 59 Revise for Term Test

3 W&P: Plan & write first draft of a letter to the 
press (longer transactional text); revise draft 
(55 mins)
Note: The letter to the press must be written 
for Term 1 FAT 3

58 8 60 LB p. 54 Act. 8 
W&P: Edit, proofread 
& write final version 
of letter to the press 

(process writing)

4 Write Test 1 Language in context (60 mins) 
Note: The test takes 1 hour

5 R&V: Listen to your introduction to a literature 
text to begin reading during the school holidays 
& begin reading (55 mins) 

Continue reading a 
literature set work during 

the holidays
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1.2   Focus on English First Additional Language (Maskew Miller 
Longman) 

Note 1: L&S = Listening and Speaking; R&V = Reading and Viewing; W&P = Writing and Presenting; LSC = Language Structures 
and Conventions; Act. = Activity; ERP = Extended reading project.
Note 2: Note homework task for each day. 
Note 3: Week 1 is a three-day week, so only three one-hour lessons have been included in the planner for this first week.

FOCUS ON ENGLISH Week 1 – Theme: Young South African heroes
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 LSC: Add or remove suffixes to create names of 
professions; discuss & mark answers (5 mins); 
L&S: Do pre-listening, while-listening and post-listening 
comprehension for information activities (45 mins); 
p. 61
R&V: Listen to instructions for homework (5 mins)
Note: The listening comprehension questions can be 
answered for FAT 1 

2

3

Act. 1

Act. 2
FAT 1

5

5–6

LB pp. 4–5 
R&V: Do pre- and 

during-reading activities 
on an informative text

2 R&V: Discuss title and paragraphing in the informative 
text read for homework; write answers to comprehension 
questions on it; discuss & mark answers (40 mins); 
R&V: Read a visual text (a poster) & begin to answer 
questions on it (15 mins) p. 61

4–5

6–7

Act. 3

Act. 3
Act. 4

6

6
7

LB pp. 6–7
R&V: Complete answers 
to questions on poster

3 R&V: Discuss & mark homework (10 mins);
R&V & W&P: Read an informative text; write a summary 
of important facts in the form of a statement; discuss & 
mark statement (35 mins);
R&V & L&S: In groups give opinions on two questions 
from the text (10 mins) p. 61 

6–7
8

Act. 4
Act. 5

7
7–8

LB p. 9 Act. 6 
R&V & W&P: Edit 
a paragraph by 

identifying main ideas 
and supporting details 

& rewriting it

Note: On Day 2, be prepared to introduce a literary text (short story/novel/play) for learners to begin reading for homework.

FOCUS ON ENGLISH Week 2 – Theme continued: Young South African heroes
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V & W&P: Identify main and supporting ideas 
& write informative paragraphs discuss & mark 
paragraphs (40 mins); 
W&P: Plan & begin to write first draft of own 
informative paragraph (15 mins) p. 61

10

10

7

8

9

9

Complete first draft of 
informative paragraph

2 W&P: Exchange first draft with a partner; give each 
other feedback; revise, edit, proofread and write final 
version of paragraph (45 mins); 
R&V: Listen to your introduction to Literary text 1 
(writer’s biographical details, theme, characters, etc.) 
(10 mins) p. 61

10 8 9 R&V: Begin reading 
Literary text 1  

(short story/novel/play/
poetry)

3 R&V: Discuss literary text being read for homework 
(10 mins);  
read a poem & answer questions on it with a focus 
on the feature of mood; discuss and mark answers 
(45 mins) p. 61

11 9 9–10
LB p. 11

LSC: Learn vocabulary 
from the poem

4 LSC: Revise subject, verb, object & sentence structure; 
identify subjects, verbs & objects in sentences; discuss 
& mark answers (45 mins);  
use subjects, verbs & objects from a list to begin to 
create sentences (10 mins) p. 61

12
13

10
11

10
10–11

LB p. 13 
LSC: Complete subject-
verb-object sentences 

in Act. 11

5 LSC: Discuss & mark subject-verb-object sentences 
(15 mins);  
revise determiners & use them correctly in sentences; 
discuss & mark answers (40 mins) p. 61

13
13–14

11
12

10–11
11

LB p. 14
LSC: Do revision task 

on determiners
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Note: On Day 3 you will be introducing learners to the short story collection, novel or play that you have chosen to use for literature 
study.

FOCUS ON ENGLISH Week 3 – Theme: Dare to dream
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 LSC: Discuss & mark homework on determiners 
(10 mins);  
in pairs read a table and a photograph & discuss 
questions on each (20 mins);  
revise how to read aloud; practise reading aloud to a 
partner & give each other feedback (25 mins) p. 61

14
16

17–18

12 and 
Revision

1
2

11
13–14

14

LB p. 17 
L&S: As part of the ERP 
(reading for pleasure),

choose a paragraph from 
a book, newspaper or 

magazine to read aloud 
to the class

2 L&S: In groups of six, learners take turns to read aloud 
a paragraph (15 mins); 
L&S & R&V: Learn about features of cartoons, read a 
cartoon (visual text) & in groups discuss questions 
on it, using appropriate vocabulary (40 mins) p. 61

17–18

19

2

3

14

14–15

LB p. 20 
R&V: Revise poetic 
devices, including 

imagery

3 R&V: Read a poem; answer questions on imagery, 
theme and other features of it; discuss & mark answers 
(55 mins); p. 61

20–21 4 15 R&V: Continue reading 
novel/play/short story/
poetry (Literary text 2)

4 R&V: Discuss homework reading with a focus on 
plot in a short story/novel/play or imagery in poetry 
(Literary text 2) (15 mins); 
LSC: Use a thesaurus to find synonyms; build 
antonyms with prefixes and suffixes; discuss & mark 
answers (40 mins); 

20–21

22

4

5–6 16

R&V: Continue reading 
novel/play/short story/
poetry (Literary text 2)

5 W&P: Revise text structure and language features 
of narrative essays; read a narrative essay and begin 
to answer questions on it (i.e. to analyse it) (55 mins) 
p. 61
Note: The CAPS refers to an imaginative essay. Many 
narrative essays are imaginative although they can 
also be factual (i.e. tell the story of something that 
really happened) 

23–24
23–25 7–8

16–17
16–17

LB pp. 23–25 Acts. 7–8 
R&V & W&P: Complete 
answers to questions on 

a narrative essay

FOCUS ON ENGLISH Week 4 – Theme continued: Dare to dream
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V & W&P: Discuss & mark answers to questions on a 
narrative essay (20 mins); 
LSC: Revise adjectives, adverbs and strong verbs that 
express emotions; with a partner, identify examples of 
each in a narrative essay & discuss their effects (25 mins); 
W&P: Choose a topic for a narrative essay & begin 
planning it (10 mins) p. 61

23–25

25

26

8

9

FAT 2

17

17

18

LB p. 26 FAT 2
W&P: Complete plan 
for narrative essay 

& begin writing first 
draft

2 W&P: Complete first draft of essay (30 mins);  
exchange draft with a partner & give each other feedback 
(15 mins);  
begin revisions to essay (10 mins) p. 61

26 FAT 2 18 LB p. 26 FAT 2 
W&P: Complete 
revisions to essay

3 W&P: Edit, proofread and write final version of 
narrative essay (55 mins) p. 61
Note: This narrative essay can be done for Term 1 
FAT 2 

26 FAT 2 18 R&V: Continue reading 
short story/novel/

play/poetry (Literary 
text 2)

4 R&V: Discuss short story/novel/play/poetry  
(Literary text 2) (30 mins); 
LSC: Begin to answer revision questions on vocabulary, 
prefixes, suffixes, adjectives and adverbs (25 mins) 
p. 61

27 Revision 18
LB p. 27

LSC: Complete 
answers to revision 

questions

5 LSC: Discuss & mark revision questions on vocabulary 
(15 mins); 
R&V: Continue reading short story/novel/play (Literary 
text 2) (40 mins) p. 61

27 Revision 18 R&V: Continue reading 
short story/novel/play/

poetry  
(Literary text 2)
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Note: In this two-week cycle, the reading and writing focus is on summarising and expanding informative texts. For the rest of the 
hours allocated to reading, you will need to prepare some activities based on the text(s) that you are using for literature study. 

FOCUS ON ENGLISH Week 5 – Theme: Body art
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: With a partner discuss body art (15 mins);  
listen to an informative text; identify the main 
message & suggest a heading for the text (40 mins) 
p. 61

28–29
30

1
2

20
21

LB p. 30 Act. 3 
L&S: Prepare three 

questions to ask a partner 
about hair styles

2 L&S: In pairs, interview each other about hairstyles 
& make notes of answers given (20 mins);  
do intensive reading activities on a magazine article, 
focusing on title & paragraphing & begin to answer 
comprehension questions on it (35 mins) p. 61

30
31–32

3
4

21
21–22

LB pp. 31–32 Act. 4 
R&V: Complete answers to 
comprehension questions

3 R&V: Discuss & mark homework (20 mins);
R&V & W&P: Read an informative text, identify 
important and less important details; begin to write 
point form summary (35 mins) p. 61 

31–32
33

4
5

22
22–23

LB p. 33
R&V & W&P: Complete 
point form summary

4 R&V & W&P: Discuss & mark point form summary 
(15 mins);  
read & discuss examples of point form summaries 
and full texts (25 mins);  
begin work on turning point form summary into a  
full text (paragraph) (15 mins) p. 61 

33
34

5
6

23
23

LB p. 34 Act. 6 Q. 2
W&P: Complete full 

text (paragraph)

5 W&P: Discuss & mark full texts (20 mins); 
R&V: Do an activity based on short story/novel/play/
poetry (35 mins) p. 61

34 6 23 R&V: Continue reading 
short story/novel/play/

poetry

FOCUS ON ENGLISH Week 6 – Theme continued: Body art 
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Discuss reading of literary text (10 mins); 
LSC: Revise countable and uncountable nouns 
(30 mins);  
begin answering questions on these nouns 
(15 mins) p. 61

35
36

7 24
24

LB p. 36 Act. 7
LSC: Complete answers to 

questions on nouns

2 LSC: Discuss & mark homework (15 mins); 
W&P: Plan & write first draft of a full text 
based on interview notes (40 mins) p. 61

36
37

7
Revision 

Act. 1

24
24

LB p. 37 Revision Act. 1 
W&P: Revise, edit and 

proofread full text

3 W&P: Exchange full text with a partner & give 
each other feedback (15 mins);  
write final version of full text (30 mins); 
LSC: Begin revision activity on countable and 
uncountable nouns (10 mins) p. 61

37

37

Revision 
Act. 1

Revision 
Act. 2

24

24

LB p. 37 Revision Act. 2 
LSC: Complete questions 

on nouns

4 LSC: Discuss & mark homework (15 mins);
R&V: Read and do activities on short story/novel/
play/poetry (40 mins) p. 61

37 Revision 
Act. 2

24 R&V: Continue reading 
short story/novel/play/

poetry

5 R&V: Read and do activities on literary text 
(55 mins) p. 61

R&V: Continue reading for 
pleasure from the ERP
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FOCUS ON ENGLISH Week 7 – Theme: Words behind bars
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: With a partner discuss coping with 
challenges (10 mins); 
R&V: Read an extract from a novel & focus on 
characters; answer questions about the extract; 
discuss & mark answers (45 mins) p. 62 

39
40–41

1
2

26
26–27

R&V: Read literature set 
work & focus on character 
in short story/novel/play 
OR rhetorical devices in 
poetry (Literary text 3)

2 R&V: Discuss homework reading (Literary text 3) 
(10 mins);  
learn how speech can be used to create 
character; examine a character’s speech and 
answer questions on it; discuss answers (45 mins) 
p. 62

41–42
42 3

27
27–28

LB pp. 42–43 
R&V: Read Extract 2

3 R&V: Use characters’ speech in Extract 2 to 
answer questions; discuss & mark answers 
(40 mins);
W&P: Plan and begin writing first draft of a 
narrative essay in which characters meet and 
speak (15 mins) p. 62

42–43

44

4

5

28

29

LB p. 44 Act. 5 
W&P: Complete first  

draft of essay

4 W&P: Exchange first draft with a partner & give 
each other feedback (10 mins);  
revise, edit, proofread and begin writing final 
version of narrative essay (process writing) 
(45 mins) p. 62
Note: This narrative essay can be done for 
FAT 2 as an alternative to the essay in Week 4

44
44

5
5

29 LB p. 44 Act. 5 
W&P: Complete final 

version of essay

5 R&V: Read and evaluate the message in a 
poem; begin to write answers to questions on it 
(55 mins) p. 62

45–46 6 29 LB pp. 45–46 Act. 6 
R&V: Complete answers to 

questions on a poem

Note: This week you should complete the reading and discussion of a short story or novel or play on Day 5 and then introduce the 
reading project that learners must complete in preparation for the speech they will make in Week 10.

FOCUS ON ENGLISH Week 8 – Theme continued: Words behind bars
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Discuss & mark homework (15 mins);  
read and evaluate the message in a second 
poem; write answers to questions on it; discuss & 
mark answers (40 mins) p. 62

45–46
46–47

6
7

29
30

LB pp. 48–49 
R&V: Read the information 

about poems 3 & 4 and 
read the poems

2 R&V: Discuss poems 3 & 4 & evaluate their 
message (40 mins); 
L&S: Learn how to read a poem aloud; practise 
reading a poem aloud with a partner (15 mins) 
p. 62 

48–49
50 8

30–31 LB p. 50
L&S: Choose a poem for 

prepared reading aloud & 
practise reading it

3 L&S: 20 learners read a prepared poem aloud 
(40 mins); 
LSC: Revise punctuation of direct and indirect 
speech; begin changing sentences from direct to 
indirect speech (15 mins) p. 62
Note: Reading the prepared poem aloud can 
be done for FAT 1

50
51

8
9

30–31
31–32

LB p. 51
LSC: Complete Act. 9

4 L&S: Rest of class reads prepared poem aloud 
(35 mins); 
LSC: Discuss & mark homework (10 mins);  
do revision activity on adjectives & indirect 
speech (10 mins) p. 62

50
51
51

8
9

Revision 
activity

30–31
32
32

R&V: Complete reading 
of short story/novel/play/
poetry (Literary text 4)

5 R&V: Have final discussion of literary text  
(Literary text 4) (40 mins);  
listen to & discuss your instructions for the ERP 
for Week 10 (15 mins) p. 62

R&V: Refer to LB p. 58  
Act. 5; choose a text that is 
set in South Africa & begin 

reading it
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Note: The planner suggests that you leave Act. 5 until Week 10 to give learners more time to prepare for their speech on a text read 
for the ERP. 

FOCUS ON ENGLISH Week 9 – Theme: Looking ahead in South Africa
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: In groups discuss chapter theme (10 mins); 
listen to and discuss imagery in a song 
(25 mins);  
listen to and discuss another song (20 mins) 
p. 62

53
54–55
56–57

1
2
3

34
35
35

R&V: Continue reading text 
for the ERP speech

2 R&V & W&P & LSC: Compare and contrast the 
features of two songs, & complete a table; 
discuss & mark table (30 mins); 
R&V: Read an article & begin writing answers to 
questions on it (25 mins) p. 62

58

59–60

4

6

36

37

LB pp. 59–60 Act. 6
R&V: Complete answers to 
comprehension questions

3 R&V: Discuss & mark homework (15 mins); 
W&P: Learn about letters to the press; plan & 
begin first draft of letter to the press (40 mins) 
p. 62

59–60
61
62

6
FAT 3

37
37

LB p. 62 FAT 3
W&P: Complete first draft 

of letter to the press

4 W&P: Revise, edit, proofread and write final 
version of letter to the press (process writing) 
(55 mins) p. 62
Note: This letter is to be done for Term 1 
FAT 3 

62 FAT 3 37 & 
Rubric 2 

on p. xxxi

R&V: Continue reading text 
for the ERP speech

5 W&P & LSC: Use vocabulary about songs to 
write a short review of a song; discuss & mark 
reviews (55 mins) p. 62

63 7 37–38 R&V: Continue reading text 
for the ERP speech

Note 1: If you have more than 45 learners in your class, you may need to listen to some of the prepared speeches at break or after 
school.

FOCUS ON ENGLISH Week 10 – Theme continued: Looking ahead in South Africa
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 LSC: Learn about sound devices & identify them 
in a song; discuss & mark answers (30 mins);  
learn about contractions, abbreviations & 
archaisms & use contractions and abbreviations 
correctly; discuss & mark answers (25 mins) p. 62

64
65

8
9

38
38

R&V: Complete reading for 
the ERP & prepare speech

2 L&S: Half the class presents 2–3 mins prepared 
speech on the ERP (55 mins) p. 62

58 5 36

3 L&S: Rest of class presents 2–3 mins prepared 
speech on the ERP (55 mins) p. 62
Note: This prepared speech is to be done for 
Term 1 FAT 1

58 5 36 Revise for Term Test

4 Write Test 1 Language in context (60 mins) 
Note: The test takes 1 hour

5 R&V: Listen to your introduction to a literature 
text to begin reading during the school holidays; 
begin reading (55 mins) 

Continue reading literature 
set work during the 

holidays
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1.3   Headstart English First Additional Language (Oxford University 
Press) 

Note 1: L&S = Listening and Speaking; R&V = Reading and Viewing; W&P = Writing and Presenting; LSC = Language Structures 
and Conventions; Act. = Activity; ERP = Extended reading project.
Note 2: Note homework task for each day. 
Note 3: Week 1 is a three-day week, so only three one-hour lessons have been included in the planner for this first week.
Note 4: At the end of the lesson on Day 4, you need to introduce learners to the short story or play or novel chosen for literary study 
(i.e. a set work).
Note 5: Headstart does not include any activities for the ERP. For homework on Day 5 of Week 4 the planner gives one of the ERPs 
required by CAPS, and on Day 5 in Week 6 the planner gives suggestions for guiding learners to prepare for the presentation on 
their extended reading that the CAPS requires in Weeks 9–10. 

HEADSTART ENGLISH Week 1 – Theme: Be original… not a copy!
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S & R&V: In small groups, discuss a photograph & 
form an opinion (10 mins); 
L&S: Do a listening comprehension for information 
activity by listening to a magazine article, writing notes 
& using notes to participate in a class discussion of 
questions on the article (45 mins) p. 61

12
13

1
2

39
39

LB p. 13 Act. 2 Q. 7 
W&P: Write a short 

paragraph to answer 
the question

2 W&P: Read paragraph to a partner & give each other 
feedback (5 mins); 
LSC: Revise determiners & use them in sentences; 
discuss & mark sentences (25 mins);  
revise sentence structure & sentence forms; analyse 
sentences; discuss & mark answers (25 mins) p. 61

13

14
14–15

2

3
4

40

40

LB p. 15 Act. 5
W&P: Revise 

paragraph structure; 
plan & write first draft 

of an information 
paragraph

3 W&P: Exchange draft with a partner & give each other 
feedback (10 mins);  
revise, edit and write final version of information 
paragraph (process writing) (35 mins); 
R&V: Listen to your introduction to a literary text 
(writer’s biographical details, theme, characters, etc.) 
(10 mins) p. 61

15
15

4
5

41 R&V: Begin to read 
short story/novel/play/

poetry  
(Literary text 1)

HEADSTART ENGLISH Week 2 – Theme continued: Be original… not a copy!
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Do pre-reading (scanning, looking at title, 
making predictions), during-reading & post-reading 
activities on an informative written text; discuss & 
mark answers to questions (50 mins); 
R&V & W&P: Listen to your instructions for homework 
task (5 mins) p. 61

16–17

18

6

7

41

42

LB p. 18 Act. 7
R&V & W&P: Read an 

information text; write the 
topic sentence (paragraph 
structure) & key words & 

phrases for each paragraph

2 R&V & W&P: Discuss & mark homework (10 mins); 
revise summary writing & write a simple summary of 
important facts; discuss & mark summary (40 mins); 
R&V: Listen to your instructions for homework 
(5 mins) p. 61

18
18–19

19–20

7
8

42
42–43

LB pp. 19–20 
R&V: Do pre-reading and 

during-reading activities on 
a diary entry

3 R&V: Make inferences in answering questions on a 
diary entry; discuss & mark answers (50 mins);  
begin to answer questions on fact and opinion 
(5 mins) p. 61

21
21

9
10

43
44

LB p. 21 Act. 10
R&V: Complete answers 
to questions on fact and 

opinion

4 R&V: Discuss & mark homework (10 mins); 
W&P: Learn about features of a statement giving 
information; plan and begin first draft of a witness 
statement (45 mins) 

21
22
22

10
11

44 
44

LB p. 22 Act. 11 
W&P: Complete & revise 

first draft of witness 
statement

5 W&P: Edit & write final version of witness statement 
(statement giving information) (55 mins) p. 61

22 11 44 R&V: Continue reading 
short story/novel/play/
poetry (Literary text 1)
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HEADSTART ENGLISH Week 3 – Theme: Imagine my world
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: In a group, discuss questions about a 
photograph (10 mins); 
R&V & LSC: Read a poem; explore imagery in a 
poem; answer questions on it, including questions on 
emotive language; discuss & mark answers (45 mins) 
p. 61

23
22–23

1
2

46
46–47

R&V: Continue reading 
short story/novel/play/
poetry (Literary text 2)

2 R&V: Discuss literary text (Literary text 2) (10 mins);
LSC: Revise adjectives and adverbs; write sentences 
using adjectives; discuss & mark sentences (40 mins); 
R&V: Read a blog & begin to identify adjectives and 
adverbs in it (5 mins) p. 61

25

26–27

3

4

47

47

LB pp. 26–27 Act. 4
LSC: Complete the list of 
adjectives & adverbs in 

the blog

3 LSC: Discuss & mark homework (10 mins);
R&V: Write answers to intensive reading 
(comprehension & summary) questions on the blog; 
discuss & mark answers (40 mins);
LSC: Revise synonyms, antonyms, prefixes & 
suffixes & begin vocabulary activity (5 mins) p. 61

26–27
26–27

27

4
5

6

47
48

48

LB p. 27 Act. 6
LSC: Complete activity 

using synonyms & 
antonyms

4 LSC: Discuss & mark homework (10 mins); 
LSC & R&V: Participate in group discussion of a 
visual text (cartoon); report group’s answers to the 
class (45 mins) p. 61 

27
28–29

6
7

48
49

R&V: Continue reading 
short story/novel/play/
poetry (Literary text 2)

5 R&V: Revise imagery in poetry; read a poem & begin 
to answer questions on imagery, personification, 
metaphor & punctuation (55 mins) p. 61

30–31 8 50 LB pp. 30–31 
R&V: Complete answers  
to questions on poem

Note: For the extended reading activity (homework on Day 5) it would be a good idea to have some newspaper and magazine 
articles available for learners who will struggle to obtain these.

HEADSTART ENGLISH Week 4 – Theme continued: Imagine my world
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Discuss & mark homework on poem (15 mins); 
W&P: Plan & write first draft of an imaginative 
paragraph (30 mins);  
exchange draft with a partner & give each other 
feedback (10 mins) p. 61

30–31
31

8
9

50
51

LB p. 31 Act. 9
W&P: Revise, edit, 

proofread & write final 
version of an imaginative 

paragraph

2 W&P: In groups of five, read imaginative paragraphs 
to each other (10–15 mins;)  
revise structure & language features of a narrative 
essay; plan & begin first draft of essay (40–45 mins) 
p. 61

31
32

9
10

51
52

LB p. 32 Act. 10
W&P: Complete first  

draft of essay

3 W&P: Revise, edit, proofread & write final version of 
narrative essay (45 mins); 
L&S: Revise guidelines for unprepared reading 
aloud & read a text aloud to a partner (10 mins) p. 61
Note: This essay can be written for FAT 1 

32

33

10

11

52

52–53

R&V: Continue reading 
short story/novel/play/
poetry (Literary text 2)

4 R&V: Discuss literary text (Literary text 2) (15 mins);
L&S: In groups of five, learners should read a short 
text you provided (unprepared reading aloud) 
(25 mins); 
LSC: Do support Act. 1 on using adjectives and 
adverbs; discuss & mark answers (15 mins) p. 61 

33

34

11

Support 
Act. 1

52–53

53

R&V: Continue reading 
short story/novel/play/
poetry (Literary text 2)

5 R&V: Read a short article & make inferences in order 
to answer questions on it; discuss & mark answers 
(45 mins);  
listen to your instructions for extended reading 
activity (10 mins) p. 61

34 Support 
Act. 2

53 R&V: For extended 
reading (reading for 
pleasure), choose a 

magazine or newspaper 
article to report on to a 

group on Day 2 of Week 5
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Note 1: Several of the activities in Weeks 5 and 6 of the Headstart LB differ from what is required in the CAPS document for 
these two weeks. However, if the learners in your class have access to information about Bessie Head, they could do the research 
and writing activity on p. 41 (Act. 6) as part of the ERP, and they could write a dialogue (p. 42) as practice for doing this for formal 
assessment in Weeks 9 & 10.
Note 2: The listening comprehension activity on p. 36 in the LB is out of 20 marks. Divide these by 2 for a mark out of 10 for FAT 1. 

HEADSTART ENGLISH Week 5 – Theme: Make me famous
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Participate in a short small group discussion 
(5 mins);  
listen to an informative text (biography); 
take notes & use notes to answer listening 
comprehension questions (50 mins) p. 61
Note: This activity can be done for Term 1 FAT 1

35
35–36

1
2

55
55

R&V: Complete preparation 
on magazine or newspaper 

article

2 R&V: In groups of five report to each other on the 
magazine or newspaper article read for extended 
reading (15 mins); 
R&V: Learn about the features of biography; do 
pre-reading & during-reading activities on an 
informative text; begin writing answers to  
post-reading questions (40 mins) p. 61

36
36–38 3

56
56

LB pp. 36–38 Act. 3
R&V: Complete answers to 
questions on informative 

text

3 R&V: Discuss & mark homework (20 mins);
LSC: Revise features of a dictionary & do dictionary 
work (vocabulary building); discuss & mark 
answers (35 mins) p. 61 

36–38
39

3
4

56
57

R&V: Continue reading 
short story/novel/play/

poetry

4 R&V: Discuss literary text (10 mins); 
W&P: Learn how to paraphrase & then extend 
notes into a full text; discuss & mark paragraph 
(45 mins) p. 61 

40 5 57–58
R&V: Continue reading 
short story/novel/play/

poetry

5 L&S: Revise features of interviews; with a partner, 
plan an interview with a community member & 
write questions for it (55 mins) p. 61

42 7 58–59 LB p. 42 Act. 7
L&S: Conduct interview  

& make notes

Note: On Day 5, introduce the ERP, on which learners must make a presentation (prepared speech) in Week 10. 

HEADSTART ENGLISH Week 6 – Theme continued: Make me famous
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 W&P: Learn how to write an interview in dialogue 
form; plan & write the dialogue (55 mins) p. 61

43 8 59 LB p. 43 Act. 8
W&P: Revise, edit, 

proofread & write final 
version of dialogue

2 W&P: In groups of five, present interview 
dialogues to each other (role play) & give each 
other feedback (30 mins);
R&V & W&P: Read an information text & begin 
writing a point form summary (25 mins) p. 61

43

44

8

9

59

59

LB p. 44 Act. 9 
W&P: Complete point 

form summary

3 W&P: Discuss & mark summary (15 mins);
LSC: Revise types of nouns; identify types of 
nouns in a passage; discuss & mark answers 
(40 mins) p. 61

44
45

9
10

59
60

R&V: Continue reading 
short story/novel/play/

poetry (literary text)

4 R&V: Discuss literary text (15 mins);
LSC: Build compound nouns; discuss & mark 
answers (40 mins) p. 61

45 Extension 
activity

60
R&V: Continue reading 
short story/novel/play/

poetry

5 R&V: Listen to your instructions for the ERP: do 
research on a writer or musician whose books 
or articles or music interests you to prepare for 
making a speech about this person in Week 10 
(55 mins) p. 61

R&V: Begin work on the 
ERP on a writer or musician
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HEADSTART ENGLISH Week 7 – Theme: Celebrating life
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Participate in a class discussion of celebrations 
(10 mins);  
listen to a song, take notes & use them to answer 
questions; discuss & mark answers (45 mins) 

46
47

1
2

62
62

R&V: Continue work on 
the ERP on a writer or 

musician

2 L&S: In a group discuss celebrating with friends (10 mins);
R&V: Scan a passage to identify setting & characters; 
read a passage & note how speech (words & 
punctuation) creates character; begin to answer 
questions on passage (45 mins) p. 62

47
47–48
47–48

3
3
4

63
63
63

LB pp. 47–49 Act. 4
R&V: Complete answers 

to questions on a 
passage

3 R&V: Discuss & mark homework (15 mins);  
identify characters in a passage & complete a table 
about them; discuss & mark answers (20 mins);  
plan & begin to write a paragraph about a character 
(20 mins) p. 62

47–49
47–49

4
5

63
64

LB p. 49 Act. 5 
W&P: Complete a 
paragraph about a 

character

4 W&P: In groups of five, read character paragraphs to 
each other (15 mins); 
LSC: Revise punctuation of direct and indirect 
(reported) speech & write a conversation between two 
characters; discuss & mark conversations (35 mins);  
listen to your instructions for homework task (5 mins) 
p. 62

49

50

50

5

6

64

64–65

LB p. 51 Act. 7
LSC: Rewrite a 

conversation as indirect 
(reported) speech

5 LSC: Discuss & mark homework (10 min);
R&V: Scan a story in which characters interact & note 
explanations of vocabulary used in it; read the story & 
evaluate the message in this literary text; begin to 
answer questions on it (45 mins)

51
51–52

7
8

65
65

R&V: Complete answers 
to questions on a story

HEADSTART ENGLISH Week 8 – Theme continued: Celebrating life
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Discuss & mark answers to questions on a story 
(20 mins); 
W&P: Revise elements of a narrative; plan a narrative 
in which characters meet and speak; begin writing 
first draft of a narrative essay (process writing) 
(35 mins) p. 62

52
53

53–54

8
9

65
66

LB pp. 53–54 Act. 9 
W&P: Complete first draft 

of narrative essay

2 W&P: Exchange first draft with a partner & give each 
other feedback (10 mins);  
revise, edit, proofread & write final version of 
essay (45 mins) p. 62
Note: This narrative essay can be done for Term 1 
FAT 2 

53–54
53–54

9
9

66
66

R&V: Continue reading 
short story/novel/play/

poetry
(Literary text 3)

3 R&V: Discuss literary text (Literary text 3) (10 mins); 
learn about rhetorical devices in poems; read a 
poem & participate in a class discussion of answers to 
questions on it (40 mins);  
listen to your instructions for homework task (5 mins) 
p. 62

54–55 10 67
LB p. 56 Act. 11 

L&S: Prepare to read a text 
aloud by practising reading 
the extract on p. 56 & then 
choosing an extract from 
the set work & practising 

reading it

4 L&S: Learners take turns to do prepared reading 
aloud to the class (55 mins) p. 62
Note: Prepared reading aloud can be done for 
Term 1 FAT 1 

56 11 67 R&V: Continue reading 
short story/novel/play/
poetry (Literary text 4)

5 L&S: Rest of class reads aloud; if time permits, 
discuss reading of literary text (55 mins) p. 62

56 11 67 R&V: Continue work on the 
ERP on a writer or musician
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Note: It may not be possible to complete all the activities in Chapter 5 (Weeks 9 & 10) because learners need to make a prepared 
speech on their ERP and write a longer transactional text (an interview) and the Term Test. The planner makes suggestions about 
which activities in the LB need to be completed in order to comply with the requirements of the CAPS. 

HEADSTART ENGLISH Week 9 – Theme: Free to be
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Participate in a group discussion about 
songs (10 mins);  
listen to a song, make notes & use these to 
discuss questions on it (30 mins);
R&V: Learn how to identify song genres (15 mins) 
p. 62

57
58

59

1
2

69
69

LB p. 59 Act. 4
R&V & W&P: Complete 
a table by comparing 
and contrasting two 

songs, paying attention to 
sound devices

2 R&V & W&P: In groups, present to each other 
the table with two songs compared and 
contrasted (15 mins); 
R&V: Read a blog about a singer & answer 
questions on it; discuss & mark answers (40 mins) 
p. 62

59

60–61

4

5

70

71

R&V: Complete reading 
of short story/novel/play/
poetry in preparation for 

final class discussion

3 R&V: Participate in final discussion of short story/
novel/play/poetry (30 mins); 
W&P: Learn about features of an interview; 
decide on a person to interview & begin 
preparing interview questions (30 mins) p. 62

61–62 6 71–72

LB p. 62 Act. 6
W&P: Conduct an interview 

& make notes to use in 
writing a record of the 

interview

4 W&P: Plan & write first draft of an interview 
(longer transactional text); revise draft (55 mins)
Note: The interview must be written for  
Term 1 FAT 3

60–61 6 71–72 W&P: Edit, proofread 
& write final 

version of interview 
(process writing)

5 LSC: Learn about & use contractions & stock 
phrases; discuss & mark answers (55 mins)

66–67 9 74 R&V: Prepare speech 
on writer or musician 

researched for the ERP

Note: If you have more than 40–45 learners in your class, you may need to listen to some of the prepared speeches on song lyrics or 
poems at breaks or after school. It is necessary to allocate time to each learner because the prepared speech is one of the FATs for 
this term. 

HEADSTART ENGLISH Week 10 – Theme continued: Free to be
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: The impromptu speech suggestion in 
the extension activity could also be used for a 
prepared speech 
Approximately 20 learners make a 2–3 min 
prepared speech on song lyrics or a music genre 
that they like (55 mins)
Note: This activity can be done for FAT 1 

68 Extension 
activity

Revise for Term Test

2 L&S: Approximately 20 learners make a 2–3 min 
prepared speech on song lyrics or a music genre 
that they like (55 mins)

68 Extension 
activity

Revise for Term Test

3 R&V & LSC: Revise for Term 1 Test by doing 
summary & vocabulary activities; discuss & mark 
answers (55 mins)

68 Support 
Acts. 1& 2

76 Revise for Term Test

4 Write Test 1 Language in context (60 mins) 
Note: The test takes 1 hour

5 R&V: Listen to your introduction to a literature 
text to begin reading during the school holidays 
& begin reading (55 mins) 

Continue reading a 
literature set work during 

the holidays
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1.4   Platinum English First Additional Language (Maskew Miller 
Longman) 

Note 1: L&S = Listening and Speaking; R&V = Reading and Viewing; W&P = Writing and Presenting; LSC = Language Structures 
and Conventions; Act. = Activity; ERP = Extended reading project.
Note 2: Note the homework task for each day. 
Note 3: Week 1 is a three-day week, so only three one-hour lessons have been included in the planner for this first week.

PLATINUM ENGLISH Week 1 – Theme: Communication
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: View a photograph & answer questions 
on it (10 mins); 
L&S: Do a listening comprehension for 
information activity by listening to a text, 
making notes & using these to write answers 
to questions (45 mins) p. 61
Note: This activity can be done for FAT 1 

1–2
2–3

Introduction
1

3
3

LB p. 3 Act. 2
R&V: Do pre-reading 

activity on background 
to and features of an 
informative magazine 

article

2 R&V: Discuss homework reading (5 mins);  
read an informative text (prose passage), 
taking note of title, topic sentences & 
paragraphing; answer comprehension 
questions, including questions that require 
making inferences (implied meanings); 
discuss & mark answers (50 mins) p. 61 

3
4–6

2
2a

4
4–5

LB pp. 6–7 Act. 2b 
R&V & LSC: Learn about 

fact and opinion; identify 
examples of fact and 

opinion in a text

3 R&V: Discuss & mark homework (5 mins); 
R&V & W&P: Revise summary writing; write a 
simple summary of important facts; discuss 
& mark summary (35 mins); 
LSC: Revise sentence structure (subject, 
verb, object & identify examples in sentences 
(15 mins) p. 61

4–6
7–8

8

2b
2c

3

5
5

6

LB pp. 8–9 Act. 4
LSC: Do vocabulary 

activity related to article

PLATINUM ENGLISH Week 2 – Theme continued: Communication
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 LSC: Mark homework (5 mins);
R&V: Revise features of poetry; identify & discuss 
the effectiveness of the structure & imagery 
in a poem; answer questions on poem, including 
questions on theme; discuss & mark answers 
(40 mins);  
listen to your introduction to a literary text 
(Literary text 1) (writer’s biographical details, 
theme, characters, etc.) (10 mins) p. 61

8–9
9

10–11

4
5
5

6
7
7

Begin reading short story/
play/novel/poetry  
(Literary text 1)

2 R&V: Discuss first reading of short story/novel/
play/poetry (Literary text 1) (10 mins); 
LSC: Revise determiners & use them in 
sentences; discuss & mark answers (25 mins); 
W&P: Plan & begin first draft of an informative 
paragraph (20 mins) p. 61

11

12

6

7

8

8–9

LB p. 12 Act. 7 
W&P: Complete first draft 
of paragraph & revise it

3 W&P: Exchange paragraph with a partner & give 
each other feedback (10 mins);  
write final version of informative paragraph 
(30 mins); 
R&V & W&P: Read and discuss an informative 
statement; plan & begin writing first draft of a 
statement giving information (15 mins) p. 61

12

13

7

8

8–9

9

LB p. 13 Act. 8 
W&P: Complete first 

draft of statement giving 
information
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Day CAPS content and activities LB pp. LB act. TG pp. Homework

4 W&P: Exchange statement with a partner & give 
each other feedback (10 mins);  
write final version of statement giving 
information (40 mins); 
R&V: Listen to your instructions for homework 
task (5 mins) 

13
13

8
8

9
9
9

LB pp. 14–15 Revision R&V: 
Read an article & answer 

comprehension questions 
on it

5 R&V: Discuss & mark homework (20 mins); 
LSC: Revise sentence structure & use of 
determiners by completing Revision Act. 3; 
discuss & mark answers (35 mins)

14–15
16

Revision 
Act. 1

Revision 
Act. 3

9–10
10

LB pp. 15–16  
Revision Act. 2

R&V & W&P: Write a 
summary of  

important facts

PLATINUM ENGLISH Week 3 – Theme: Diaries
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V & W&P: Discuss & mark summary 
homework (5 mins); 
R&V & L&S: Discuss a photograph with a 
partner (5 mins);  
revise how to read aloud; in groups of three 
practise unprepared reading aloud from an 
unseen extract (25 mins);  
read a visual text (cartoon strip); participate in 
a group discussion of a visual text (20 mins) 
p. 61

15
17–18
18–19
19–20

Revision 2
Introduction

1
2

10
12

12–13
13

R&V & L&S: From the ERP 
(reading for pleasure) 

choose an extract to read 
aloud in class

2 R&V & L&S: In groups of five, do unprepared 
reading aloud of paragraph from the ERP 
(15 mins); 
R&V: Read diary extracts, understand their 
features & the issues raised in them; begin 
to answer comprehension questions on them 
(40 mins) p. 61

19

21–24

1

3 14–15

LB pp. 21–24 Act. 3
R&V: Complete answers to 
comprehension questions

3 R&V: Discuss & mark homework (20 mins);
LSC: Revise adjectives & adverbs; use 
adjectives & adverbs to write a paragraph 
expressing emotions; discuss & mark 
paragraphs (35 mins) p. 61

21–24
25

3
4

14–15
15–16

LB p. 26 Act. 4 
LSC: Write sentences using 

adjectives & adverbs

4 LSC: Discuss & mark homework (5 mins); 
R&V: Revise theme and plot & participate in 
class discussion of questions about both in a 
short story (45 mins); 
W&P: Listen to your instructions for 
homework task (5 mins) p. 61

26
26–28

4
5

15–16
16–17

LB p. 28 Act. 5 Q. 4 
W&P: Write a paragraph 
in response to an issue 
raised in the story (use 

diary entry format)

5 W&P: In a group of five, read paragraphs 
to each other & give each other feedback 
(20 mins); 
R&V: Continue reading & discussion of short 
story/novel/play/poetry (Literary text 2) 
(35 mins) p. 61

28 5 16–17 R&V: Continue reading 
short story/novel/play/
poetry (Literary text 2)
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PLATINUM ENGLISH Week 4 – Theme continued: Diaries
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Identify imagery and issues in a poem & 
answer questions on it; discuss & mark answers 
(55 mins) p. 61

28–29 6 17–18 R&V: Continue reading 
short story/novel/play/
poetry (Literary text 2)

2 R&V: Discuss literary text (short story/novel/play/
poetry) (Literary text 2) (15 mins); 
LSC: Use a thesaurus entry to do an activity 
involving synonyms and antonyms; discuss & 
mark answers (30 mins);  
begin to build antonyms with prefixes and 
suffixes (10 mins) p. 61 

29–30
30–31

7
8

18
19

LB pp. 30–31 Act. 8 
LSC: Complete 

antonyms activity

3 LSC: Discuss & mark homework (10 mins); 
W&P: Plan & write first draft of an imaginative 
diary paragraph (process writing) (45 mins) 
p. 61

30–31
31

8
9

19
19

LB p. 31 Act. 9
W&P: Revise, edit, 

proofread & write final 
version of imaginative 

paragraph

4 R&V: Read a poem & answer questions on 
imagery, theme, mood & figures of speech; 
discuss & mark answers (55 mins) p. 61

32 Revision 20 R&V: Continue reading 
short story/novel/play/
poetry (Literary text 2)

5 R&V: Discuss literary text (short story/novel/play/
poetry) (Literary text 2) (20 mins);  
complete a quiz on features of diaries & on 
imagery; discuss answers (35 mins) p. 61

32 Revision 20
R&V: Continue reading 
short story/novel/play/
poetry (Literary text 2)

PLATINUM ENGLISH Week 5 – Theme: Our environment
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: With a partner, discuss a photograph 
(5 mins);  
listen for information; make notes & use 
these to answer questions (50 mins) p. 61 
Note: This can be done for FAT 1: Listening 
for comprehension

33–34
34

Introduction
1

22
22

LB p. 35 Act. 2 
L&S: Write questions & 

answers for a role-played 
interview play

2 L&S: Work with a partner; decide on which 
questions & answers to use in a role-played 
interview; practise the role play (15 mins);  
in groups of six; take turns to present  
role-played interviews; give each other 
feedback on the role plays (35 mins); 
R&V & L&S: Listen to your instructions for 
extended reading project (5 mins) p. 61

35

271

2 22 LB p. 271 
R&V & L&S: Choose a book 
to read in preparation for 
presenting an oral report 

on it in Week 9

3 R&V: Do pre-reading, during-reading and 
post-reading activities (intensive reading) on 
an informative text; discuss & mark answers 
to post-reading comprehension questions 
(55 mins) p. 61 

35–38 3a 23 LB p. 271 
R&V & L&S: Continue 

reading a book in 
preparation for presenting 

an oral report on it in 
Week 9

4 R&V & W&P: Write point form summary; 
discuss & mark summary (45 mins);
LSC: Revise types of nouns & begin to 
answer questions on them (10 mins) p. 61

38

39

3b

4

23–24

24

LB p. 39 Act. 4 
LSC: Complete questions 

on noun types

5 LSC: Discuss & mark homework on nouns 
(15 mins);  
revise parts of speech in a sentence & identify 
their function; discuss & mark answers 
(40 mins) p. 61

39
39

4
5

24
24

LB p. 271 
R&V & L&S: Continue 

reading a book in 
preparation for presenting 

an oral report on it in 
Week 9
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PLATINUM ENGLISH Week 6 – Theme continued: Our environment
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Revise metaphors & similes & identify them in 
a poem; answer questions on poem; discuss & mark 
answers (55 mins) p. 61

40–41 7 25–26 LB p. 40 Act. 6 
LSC: Use vocabulary 

related to reading texts

2 LSC: Discuss & mark homework (5 mins); 
R&V & W&P: Read an extract from an interview 
(informative text); identify important and less 
important details; make point form summary 
notes; revise & edit notes; discuss & mark summary 
(50 mins) p. 61 

40
42–43

6
8

25
26

LB p. 271 
R&V & L&S: Continue 

reading a book in 
preparation for presenting 

an oral report on it in 
Week 9

3 W&P: Extend notes into a paragraph summary; 
plan, draft & edit paragraph (process writing); 
discuss & mark paragraph (50 mins); 
LSC: Listen to instructions for homework task (5 mins) 
p. 61

43 9 26–27 LB p. 44 Act. 10
LSC: Read information 
about common errors; 

identify & correct common 
errors in a paragraph 
(remedial grammar)

4 LSC: Discuss & mark homework (5 mins);
R&V: Do intensive reading of a newspaper article; 
write answers to comprehension questions; discuss & 
mark answers (50 mins) p. 61

44
45–46

10
Revision 

Act. 1

27
28

LB p. 271 
R&V & L&S: Continue 

reading a book in 
preparation for presenting 

an oral report on it in 
Week 9

5 R&V & W&P: Write a point form summary giving 
instructions; discuss & mark summary (55 mins) p. 61

46 Revision 
Act. 2

28 R&V: Continue reading 
short story/novel/play/

poetry
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Note: On Day 1, after assisting learners to prepare for reading a poem aloud, ask the class to do the pre-reading and during-reading 
activities on an extract from a novel and to begin answering post-reading questions, while you listen to each learner read a poem 
aloud for FAT purposes.

PLATINUM ENGLISH Week 7 – Theme: Love and relationships
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: With a partner discuss a photograph 
(5 mins);  
revise how to read a poem aloud; practise 
reading a poem aloud to a partner; take turns 
to do a prepared reading of a poem to you 
while the class does pre-reading & while-
reading activities on an extract from a novel 
& begins to answer post-reading questions 
(50 mins) p. 62
Note: The prepared reading aloud of a 
poem can be done for FAT 1

47–48
48–49
49–52

Introduction
1
2

30
30
31

R&V: Continue reading short 
story/novel/play/poetry 

(Literary text 3)

2 R&V: Discuss literary text (short story/novel/
play/poetry) (Literary text 3) (10 mins);  
complete answers to comprehension questions 
on an extract from a novel, including answers 
that evaluate the message; discuss & mark 
answers (45 mins) p. 62 

49–52 2a 31–32
LB p. 271 

R&V & L&S: Continue reading 
a book in preparation for 

presenting an oral report on 
it in Week 9

3 R&V & W&P: Read a passage & write a point 
form summary; discuss & mark summary 
(45 mins);
LSC: Use dictionary entries to build 
vocabulary (10 mins) p. 62

52–53
53–54

2b
3

32
32–33

LB pp. 53–54 Act. 3 
LSC: Complete answers to 

dictionary questions

4 LSC: Discuss & mark homework (10 mins);  
revise punctuation in direct and indirect 
speech; write a conversation in direct speech; 
discuss & mark answers (45 mins) p. 62

53–54 3 32–33
33

LB p. 271 
R&V & L&S: Continue reading 

a book in preparation for 
presenting an oral report on 

it in Week 9

5 R&V & LSC: Read an extract from a novel & 
punctuate direct speech from it; discuss & 
mark answers (40 mins);
R&V: Continue reading short story/novel/play/
poetry (Literary text 3) 

57 6 34 R&V: Continue reading short 
story/novel/play/poetry 

(Literary text 3)

PLATINUM ENGLISH Week 8 – Theme continued: Love and relationships
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Discuss short story/novel/play (Literary text 4) 
(10 mins);  
read a poem & a summary of it; write answers to 
questions on it, including answers that evaluate the 
message; discuss & mark answers (45 mins) p. 62

55–57 5 33–34
LB p. 271 

R&V & L&S: Continue 
reading a book 

in preparation for 
presenting an oral report 

on it in Week 9

2 W&P: Read an extract from a narrative; plan & write 
first draft of a narrative in which characters meet 
and speak (55 mins) p. 62

58–59 7 35 LB pp. 58–59 Act. 7
W&P: Revise first draft 

of narrative

3 W&P: Exchange draft with a partner & give each other 
feedback (5–10 mins);  
revise, edit, proofread & write final version of 
narrative essay (process writing) (45–50 mins) p. 62 
Note: The narrative essay must be done for  
Term 1 FAT 2 

58–59 7 35 R&V: Continue reading 
short story/novel/play/
poetry (Literary text 4)

4 R&V: Discuss literary text (short story/novel/play/
poetry) (Literary text 4) (10 mins);  
read an extract from a play & begin to answer 
questions about characters in it (45 mins) p. 62

60–62 Revision 1 35–36
LB pp. 60–62 Revision 1 
R&V: Complete answers 

to questions
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Day CAPS content and activities LB pp. LB act. TG pp. Homework

5 R&V: Discuss & mark homework (20 mins);
LSC: Write sentences in direct and indirect speech; 
discuss & mark answers (35 mins) p. 62

60–62
62

Revision 1
Revision 2

35–36
36

LB p. 271 
R&V & L&S: Continue 

reading a book 
in preparation for 

presenting an oral report 
on it in Week 9

Note: If there are more than approximately 45 learners in the class, some of the prepared speeches may need to be presented for 
assessment at break or after school.

PLATINUM ENGLISH Week 9 – Theme: Song
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V & W&P: Look at a photograph & write answers 
to questions about it; participate in class discussion 
of answers (20 mins); 
L&S: Learn about lullabies; learn about features of 
songs; listen to two songs; in groups compare and 
contrast the songs (35 mins) p. 62

63–64

64–65

Introduction
1

38

38–39

LB p. 271 
R&V & L&S: Complete 

preparation of oral 
report on book

2 L&S: 20–25 learners present prepared speech on a 
book reading for the ERP (55 mins) p. 62 
Note: The prepared speech can be done for  
Term 1 FAT 1

65 2 39 R&V: Continue reading 
short story/novel/play/

poetry

3 L&S: 20–25 learners present prepared speech on a 
book reading for the ERP (55 mins)

65 2 39 R&V: Complete reading 
of short story/novel/

play/poetry

4 R&V: Participate in final discussion of literary text 
(short story/novel/play/poetry) (20 mins);  
read two protest songs; begin to write answers 
to questions about message, style, rhyme etc. 
(55 mins)

65–68 3a 39–40
LB pp. 65–68 Act. 3a 

R&V: Complete 
answers to questions 

on songs

5 R&V: Discuss & mark answers (25 mins);
R&V & W&P: Begin to write a table summary of 
contrasting features of two songs (30 mins)

65–68
69

3a
3b

40
40–41

LB p. 69 Act. 3b
R&V & W&P: Complete 

table summary

Note: This week it is very important that learners have time to plan and write a letter to the press for FAT 3 and to prepare for and 
write the Term Test. For these reasons the planner has changed the order of some of activities and left out the poem on pp. 70–71 of 
the LB.

PLATINUM ENGLISH Week 10 – Theme continued: Song
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V & W&P: Discuss & mark table summary (5 mins); 
W&P: Learn about features of a letter to the press; plan & 
write first draft of letter (50 mins) p. 62 

73–75 8 44 LB pp. 73–75 Act. 8
W&P: Revise first draft 
of letter to the press

2 W&P: Edit, proofread and write final version of letter to 
the press (process writing) (50 mins);
LSC: revise contractions & begin to write sentences with 
contractions (5 mins) p. 62
Note: The letter to the press must be written for  
Term 1 FAT 3 

73–75

72–73

8

7

44

43–44

LB pp. 72–73 Act. 7 
LSC: Write sentences 

with contractions

3 LSC: Discuss & mark homework (10 mins);  
learn about rhyme schemes; with a partner answer 
questions on rhyme in two songs; discuss & mark answers 
(25 mins);  
learn about archaisms & match archaic and modern 
meanings of vocabulary; discuss & mark answers (20 mins) 

72–73
69–70

70

7
4
5

43–44
41
42

Revise for Term Test

4 Write Term 1 Test: Language in context (60 mins) 
Note: The test takes 1 hour

5 R&V: Listen to your introduction to a literature text to begin 
reading during the school holidays; begin reading (55 mins) 

Continue reading a 
literature set work 

during the holidays
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1.5  Solutions for All English First Additional Language (Macmillan) 

Note 1: L&S = Listening and Speaking; R&V = Reading and Viewing; W&P = Writing and Presenting; LSC = Language Structures 
and Conventions; Act. = Activity; ERP = Extended reading project.
Note 2: Note the homework task for each day. 
Note 3: Week 1 is a three-day week, so only three one-hour lessons have been included in the planner for this first week.
Note 4: The Solutions for All LB is quite difficult to use, as the activities are not always closely aligned to the CAPS or easy 
to follow. The planner provides a guide for using the book, sometimes omitting some of the content and activities and 
sometimes changing the order of both content and activities. 
Note 5: On Day 2 of Week 1, for the listening comprehension required for FAT 1, ask learners to write answers to Q. 3–7 on p. 5 of 
the LB, and allocate marks to these answers. 
Note 6: In preparation for the summary activity in Week 2, which is based on a literary text, introduce learners to their literary set 
work (short story collection/novel/play) on Day 3 of Week 1.

SOLUTIONS FOR ALL ENGLISH Week 1 – Theme: Matter of fact
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: View a photograph & answer questions on it (5 mins); 
L&S: Revise listening for information & listening to identify 
fact & opinion (10 mins);  
learn some vocabulary related to the listening text (5 mins);  
revise listening for main & supporting ideas & note taking 
(10 mins);  
with a partner, decide whether sentences are facts or 
opinions; discuss & mark answers (20 mins);
R&V: Listen to your instructions for a homework task (5 mins) 
p. 61

2
2–3
3–4
4–5

8–11

1

3

3

3

LB pp. 8–11 
R&V: To prepare for 

 Act. 3 on p. 8,  
read Texts 1–4

2 L&S: Do a listening comprehension for information 
activity by listening to a text, making notes & using these to 
write answers to Q. 3–7 (40 mins);
LSC & R&V: Learn about determiners & inferences; in 
groups, answer Q. 2–6 on facts & opinions (15 mins) p. 61
Note: This activity must be done for FAT 1 

5

7
8

2

3

3–5

5–6

LB pp. 8–11 Act. 3
LSC & R&V: Write 

answers to Q. 7–10

3 LSC & R&V: Discuss & mark homework (15 mins); 
R&V: Listen to your introduction (writer’s biographical 
details, theme, characters, etc.) to a literary text & begin 
reading the text (Literary text 1) (40 mins) p. 61

8–11 5–6 R&V: Continue 
reading literary text 
(short story/novel/

play/poetry)  
(Literary text 1)

Note 1: Some learners may not be able to bring a newspaper or magazine article to class for the activities on Day 4, so bring some 
articles for these learners to use. 
Note 2: Introduce the ERP on Day 5. 

SOLUTIONS FOR ALL ENGLISH Week 2 – Theme continued: Matter of fact
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Discuss literary text (short story/novel/play/poetry) 
(Literary text 1) (10 mins); 
LSC: Revise sentence structure (subject, verb, object 
& simple, compound & complex sentences) (15 mins); 
LSC & R&V: Write four sentences to summarise the 
main ideas in the first pages of the literary text; discuss 
& mark answers (30 mins) p. 61

11–12

12–13 4 6–7

R&V: Continue reading 
short story/novel/play/
poetry (Literary text 1)

2 R&V: Discuss Literary text 1 & make inferences about 
future developments in the text (20 mins);
W&P: Revise paragraph structure, plan & begin to 
write the first draft of an informative paragraph that 
makes a statement (process writing) (35 mins) p. 61 

13

14
15

4

5

7

7

LB p. 15 Act. 5 
W&P: Complete first 
draft of informative 

paragraph

3 W&P: Exchange first draft with a partner & give each 
other feedback; revise, edit, proofread & write final 
version of informative paragraph (55 mins) p. 61

15 5 7 & 
Rubric 

p. 9

LB pp. 15–16 
R&V & LSC: Find an 

article to bring to class 
for reading & language 

work
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Day CAPS content and activities LB pp. LB act. TG pp. Homework

4 R&V & LSC: Identify facts & opinions, topic sentences 
& supporting ideas, emotive language in an article; 
participate in a class discussion of what has been 
identified (55 mins) p. 61

15–16 Extra 
practice

R&V: Continue reading 
Literary text 1

5 R&V: Discuss Literary text 1 (25 mins); 
R&V & L&S: Listen to & discuss your instructions for the 
ERP (30 mins) p. 61 

74–75 5.2
LB pp. 74–75 

R&V & L&S: Begin 
choosing a text for the 
ERP to make a speech 
& visual presentation in 

Week 9

SOLUTIONS FOR ALL ENGLISH Week 3 – Theme: Waste not, want not
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: View a photograph & answer questions on it 
(10 mins); 
LSC: Revise adjectives & adverbs, synonyms 
& antonyms, prefixes & suffixes & do an 
introductory checklist activity; discuss answers 
(30 mins);  
learn vocabulary related to reading & visual 
texts (10 mins);  
begin writing a list of adjectives to describe a 
photograph and finding synonyms for these 
adjectives (if possible, by using a thesaurus) 
(5 mins) p. 61

18–19
19–20

21

Check 
myself

1 Q. 2–4

11–12
LB p. 21 

LSC: Complete adjectives 
& synonyms list Q. 2–4

2 LSC: With a partner, compare lists (3 mins) & then 
discuss & mark homework as a class (12 mins);
L&S: Revise how to do unprepared reading aloud; 
in groups of three, do an unprepared reading of 
one of the three paragraphs in a text (15 mins);
R&V & LSC: Learn about imagery in texts; begin 
writing answers to comprehension & language 
questions on an information text (25 mins) p. 61

21–23

22–24 2

12

12–13

LB pp. 22–24 Act. 2
R&V & LSC: Complete 

answers to comprehension 
& language questions

3 R&V & LSC: Discuss & mark homework (15 mins);
R&V & L&S: Read a newspaper article that 
includes a visual image & participate in a group 
discussion of opinions and emotions expressed 
in the article (40 mins) p. 61

22–24
24–25

2
3

12–13
13–14

R&V: Continue reading 
literary text (short story/

novel/play/poetry)  
(Literary text 2)

4 R&V: Read an allegory; with a partner answer 
questions on the issues raised in it; participate in 
a class discussion of the answers (55 mins) p. 61

26–27 4 R&V: Continue reading 
short story/novel/play/
poetry (Literary text 2)

5 R&V: Discuss literary text (20 mins);  
revise simile, metaphor & personification; learn 
more about imagery in poetry (35 mins) p. 61

27–28
LB p. 30 

R&V: Read a poem 
(Literary text 5) & study 

the vocabulary related to it



34   Grade 11 English First Additional Language

SOLUTIONS FOR ALL ENGLISH Week 4 – Theme continued: Waste not, want not
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Write answers to questions on imagery in a 
poem; discuss & mark answers (55 mins) p. 61

28–30 5 Q. 1–6 16–17 Continue extended 
reading in preparation for 

speech in Week 9

2 W&P: Plan & write first draft of an imaginative 
paragraph in response to issues explored in 
the poem (55 mins) p. 61

29–30 5 Q. 7 17 LB pp. 29–30 Act. 5.7 
W&P: Revise first draft of 
imaginative paragraph

3 W&P: Exchange revised draft with a partner & 
give each other feedback (10 mins);  
write final version of imaginative paragraph 
(45 mins) p. 61

29–30 5 Q. 7 17 Continue extended 
reading in preparation for 

speech in Week 9

4 R&V & LSC & W&P: Choose activities from Extra 
practice Week 4 & complete these (40 mins); 
in small groups (3–5) present your completed 
activities to each other (15 mins) p. 61

31 Extra 
practice

17 R&V: Continue reading 
short story/novel/play/
poetry (Literary text 2)

5 R&V: Discuss Literary text 2 & do other activities 
on it (55 mins) 

R&V: Continue reading 
short story/novel/play/
poetry (Literary text 2)

Note: On p. 37 of the LB there is a heading Listening for main ideas (a CAPS requirement for Weeks 5–6), but there is no listening 
activity – just a reminder of what was done in Week 1. For Act. 2 on p. 37, ask learners to work in pairs, read a poem aloud to each 
other, and listen for the main ideas in it.

SOLUTIONS FOR ALL ENGLISH Week 5 – Theme: In short!
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V & L&S: Discuss questions on a photograph 
(10 mins);
LSC: Revise dictionary skills by answering 
questions; discuss & mark answers (15 mins);
R&V & LSC: Identify important and less 
important ideas & shorten sentences by writing 
only the main ideas; discuss & mark answers 
(30 mins) p. 61

33
34

34–35

Check 
myself

1

21

21–22

LB p. 35
LSC: Complete Check 

myself dictionary activity

2 LSC: Discuss & mark homework (5 mins);
LSC & R&V & W&P: Learn new vocabulary & 
learn about paraphrasing main ideas (10 mins); 
L&S: Work with a partner; read a poem aloud to 
each other & identify the main message in it 
& discuss a question on the presentation of this 
message; participate in class discussion of main 
idea & message presentation (40 mins) p. 61

35
36

36

37

Check 
myself

2 Q. 1–3

21–22
23

Continue extended 
reading in preparation for 

speech in Week 9

3 R&V & W&P: Read an advertisement, identify the 
main message & summarise it; discuss & mark 
summary (25 mins);  
read a cartoon strip & summarise its message; 
discuss & mark summary (35 mins) p. 61

37–38
37–38

2 Q. 4
2 Q. 5

23
23

Continue extended 
reading in preparation for 

speech in Week 9

4 LSC: Revise conjunctions & relative pronouns for 
use in extending notes (15 mins);  
revise combining phrases & clauses into 
sentences for use in extending notes (10 mins); 
W&P: Extend notes into a full text by preparing 
first draft of a paragraph (30 mins) p. 61

39
40

40

Check
myself

3 Q. 1–2 23

LB p. 40 Act. 3 
W&P: Revise & edit 

paragraph

5 W&P: Exchange paragraph with a partner & give 
each other feedback (10 mins);  
revise & write final version of paragraph (process 
writing) (20 mins); 
R&V: Continue reading literary text (short story/
novel/play/poetry) (25 mins) p. 61 

3 Q. 3 23 R&V: Continue reading 
literary text (short story/

novel/play/poetry)
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Note: It is difficult to work out what learners are expected to do with the texts on pp. 43–44 of the LB, so the planner makes a 
suggestion for using these on Day 2.

SOLUTIONS FOR ALL ENGLISH Week 6 – Theme continued: In short!
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Discuss literary text (short story/novel/play) 
(10 mins); 
LSC: Revise nouns & identify types & functions 
of nouns in a paragraph; discuss & mark answers 
(30 mins);
R&V & W&P: Revise point form summary 
writing & begin a point form summary of plot or 
a character or a setting in the literary text being 
studied (15 mins) p. 61

41 & 47

42

3 Q. 4

4

23

23–24

LB p. 42 Act. 4
R&V & W&P: Complete 

point form summary

2 R&V & W&P: In groups of three read point 
form summaries to each other & discuss them 
(15 mins); 
R&V & L&S: In small groups read the notes 
(informative text) under the two headings 
Tobacco’s toll on health and lives and Tobacco’s 
economic toll; then read the paraphrased 
summary of these notes under the heading  
A global tobacco epidemic; discuss whether the 
summary has identified the important details 
in the notes & report your findings to the class 
(40 mins) p. 61

42

43–44

4 23–24 Continue extended 
reading in preparation for 

speech in Week 9

3 L&S: In pairs, work out questions to ask in an 
interview (an oral procedure); role play the 
interview with your partner (30 mins); 
W&P: Plan & begin first draft of a letter of thanks 
to a speaker (25 mins) p. 61

43–44

45

5.1

5.2

24

24

LB p. 45 Act. 5.2 
W&P: Complete first draft 

of letter of thanks

4 W&P: Exchange draft with a partner & give each 
other feedback (10 mins);  
revise, edit, proofread & write final version of 
letter of thanks (process writing) (45 mins) p. 61

45 5.2 24 R&V: Continue reading 
literary text (short story/

novel/play)

5 R&V: Discuss literary text (20 mins);
LSC & R&V: Begin to answer language (nouns), 
summary and intensive reading questions on a 
text (35 mins) p. 61

46 Extra 
practice 

3

24–25
LB p. 46 Extra practice 3 
LSC & R&V: Complete 
answers to language, 

summary and 
comprehension questions
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SOLUTIONS FOR ALL ENGLISH Week 7 – Theme: What a character!
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 LSC & R&V: Discuss & mark homework (10 mins);
L&S & R&V: Discuss questions based on a 
photograph (10 mins);
R&V: Revise knowledge of character in a novel, 
short story or drama (10 mins);
LSC: Learn vocabulary about characters & types of 
language (5 mins); 
R&V: Learn more about characters & answer 
questions about details in creating characters 
(20 mins) p. 62

46
47
48

48–49

49

Extra 
practice 3

Check 
myself

Filling in the 
details

25

28

28

29

R&V: Continue reading 
short story/novel/play/

poetry  
(Literary text 3)

2 L&S: Listen to a text, make notes on a character 
& use them to write a description of the character; 
discuss & mark descriptions (35 mins);
R&V & L&S: With a partner read a text about writing 
a narrative with characters & discuss questions on it 
(20 mins) p. 62

50

50–51

1.1

1.2–1.7

29

29

LB p. 52 
R&V: Read about 

round, flat & 
memorable characters

3 R&V: Discuss homework reading (5 mins); 
LSC: Do dictionary work on vocabulary & grammar; 
discuss & mark answers (30 mins);
R&V & LSC: Revise dialogue, direct & indirect 
(reported) speech & do a revision activity (20 mins) 
p. 62

52
52–53

53–54

2.1a-e

Check 
myself

29
29–30

LB p. 55
R&V & W&P: Read 

about how to create 
characters

4 R&V: Discuss homework reading (5 mins);
W&P: Write a poem about a favourite character in 
a soap opera or drama series on radio or TV (30 mins);  
read poem to a partner & give each other feedback 
(10 mins);
W&P: Plan & begin first draft of a narrative essay 
in which characters meet and speak (10 mins) p. 62

55
56

56

3.1 & 3.2

3.4

30

30

LB p. 56 Act 3.4
W&P: Continue writing 
first draft of narrative 

essay

5 W&P: Complete first draft of narrative essay 
(15 mins);  
exchange draft with a partner & give each other 
feedback (15 mins);  
use feedback from partner to revise & edit narrative 
essay (25 mins) p. 62

56 3.4 30 R&V: Continue reading 
short story/novel/

play/poetry (Literary 
text 3)

SOLUTIONS FOR ALL ENGLISH Week 8 – Theme continued: What a character!
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 W&P: Write final version of narrative essay 
(30 mins);
L&S & W&P: In groups of three, plan & write a 
script for three characters in a role play (each 
one to write a copy) (25 mins); p. 62
Note: This essay must be written for Term 1 
FAT 2

56
56–58

3.4
4

30
31

LB p. 58 Act. 4 
L&S: Practise performing 

as one character in the role 
play

2 L&S: In groups of three present role play to 
another group of three paying attention to 
expression, tone, pauses, pace, eye contact, 
pronunciation and gestures; give each other 
feedback on the presentation (20 mins);
R&V: Read an extract from a drama & begin to 
write answers to questions on it (35 mins) p. 62

56–58

59–61

4

5.1–5.6

31

31–32

LB pp. 59–61 Act. 5
R&V: Complete answers to 

Q. 1–6

3 R&V: Discuss & mark homework (25 mins);
LSC: Rewrite a passage in indirect speech; 
discuss & mark answers (25 mins);
L&S: Listen to your instructions for homework task 
in preparation for FAT 1 (5 mins) p. 62

59–61
61

61

5.7

Homework 
task 3

32 LB p. 61 Homework Act. 
3 Choose a short passage 
from the literary text being 
studied (Literary text 4) & 
practise reading it aloud
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Day CAPS content and activities LB pp. LB act. TG pp. Homework

4 L&S: Each learner presents a prepared reading 
aloud to the class (55 mins) p. 62
Note: Prepared reading aloud can be done for 
FAT 1

61 Homework 
task 3

R&V: Continue reading 
short story/novel/play/
poetry (Literary text 4)

5 L&S: If not completed on Day 4, rest of the class 
presents prepared reading aloud;
R&V: Discuss literary text (short story/novel/play) 
for rest of lesson (55 mins) p. 62

61 Homework 
task 3

LB pp. 74–75 
L&S: Complete extended 

reading & prepare speech 
to present in Week 9

Note 1: The prepared speeches have been placed at the beginning of the two-week block because in these two weeks learners also 
need time to complete a writing task for formal assessment and prepare for the Term Test.
Note 2: If there are more than approximately 45 learners in the class, some of the prepared speeches may need to be presented for 
assessment at break or after school. 

SOLUTIONS FOR ALL ENGLISH Week 9 – Theme: Sound track
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: 20–25 learners make prepared speech on the 
ERP (book reading for pleasure) (55 mins) p. 62
Note: The prepared speech can be assessed for 
Term 1 FAT 1

74–75 38–39 R&V: Continue reading 
literary text (short story/

novel/play/poetry)

2 L&S: 20–25 learners make prepared speech on the 
ERP (book reading for pleasure) (55 mins) p. 62

74–75 38–39 R&V: Continue reading 
literary text (short story/

novel/play)
3 R&V: Discuss literary text (short story/novel/play) 

(10 mins); 
R&V & W&P: Learn how to compare & contrast;  
read a song & a poem; draw up a table of 
contrasting features of the song & poem; discuss & 
mark table (45 mins) p. 62

65–67 1.4 36–37
LB p. 64

LSC: Learn vocabulary 
about sound devices 

in songs

4 LSC: Revise figures of speech that use sound  
(e.g. alliteration); check knowledge of sound devices 
& of how to evaluate figures of speech that use sound; 
answer questions on sound devices; discuss & mark 
answers (55 mins) p. 62 

72
72–73

74

Check 
myself x 2

4.1

LB p. 71
LSC: Learn about stock 
phrases (clichés) & do 

Act. 3.1

5 LSC: Discuss & mark homework (15 mins);
R&V: Read a book review & begin to answer 
comprehension, summary and & language questions 
on it as preparation for Term Test (40 mins) 

37–38 LB pp. 69–70 Act. 2.1 
R&V & LSC: 

complete answers 
to comprehension, 

language & summary 
questions

SOLUTIONS FOR ALL ENGLISH Week 10 – Theme continued: Sound track
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V & LSC: Discuss & mark homework (15 mins);
W&P: Learn about features of a letter to the press 
(letter to the editor); read two texts & plan a letter to the 
press in response to one of them (40 mins) p. 62

69–70
75–78

2.1 36–37
39

LB pp. 75–78
W&P: Write first draft 
of letter to the press

2 W&P: Revise, edit, proofread & write final version of a 
letter to the press (55 mins) p. 62 
Note: The letter to the press must be written for  
Term 1 FAT 3 

75–78 39 R&V: Complete reading 
of literary text (short 

story/novel/play)

3 R&V: Participate in final discussion of literary text (short 
story/novel/play) (30 mins);  
review term’s work in preparation for Term 1 Test (25 mins) 
p. 62

Revise for Term Test

4 Write Term 1 Test: Language in context (60 mins)
Note: The test takes 1 hour 

5 R&V: Listen to your introduction to a literature text to 
begin reading during the school holidays (extended 
reading) and begin reading it (55 mins) 

Continue reading a 
literature set work 

during the holidays
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1.6  Study and Master English First Additional Language (Cambridge 
University Press)

Note 1: L&S = Listening and Speaking; R&V = Reading and Viewing; W&P = Writing and Presenting; LSC = Language Structures 
and Conventions; Act. = Activity; ERP = Extended reading project.
Note 2: Note the homework task for each day. 
Note 3: Week 1 is a three-day week, so only three one-hour lessons have been included in the planner for this first week.
Note 4: Study and Master does not include listening comprehension for formal assessment in Weeks 1 and 2. The planner suggests 
including this part of FAT 1 on Day 1 of Week 4. 

STUDY AND MASTER ENGLISH Week 1 – Theme: Autobiographies and biographies
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Listen to an information text & write down 
the main idea; work in a group to compare main 
ideas; revise steps to active listening (40 mins);
R&V: Do intensive reading by skimming a text to 
find the main idea; scan a text to identify specific 
words; begin to write answers to language and 
opinion questions (15 mins) p. 61

3–4

3–4

1

2

2–4

5–6

LB pp. 3–4 Act. 2
R&V & LSC: Complete 

answers to Act. 2

2 R&V & LSC: Discuss & mark homework (10 mins);
LSC: Identify subject, verb & object in sentences 
& state the sentence type; discuss & mark answers 
(20 mins);  
revise sentence types and structures, write 
sentences, identify subject & predicate in 
sentences; discuss & mark answers (25 mins) p. 61

3–4
4–5
5–6

2
3
3

5–6
7–9
7–9

LB pp. 6–8 
R&V: Read an extract 

from an autobiography in 
preparation for Day 3

3 R&V: Write answers to Q. a–h; discuss & mark 
answers (45 mins);
R&V & W&P: Revise the difference between fact 
and opinion; listen to your instructions for writing 
a simple summary of important facts (10 mins)

6–8
7–9

4.2
4.3a & b

10–11
11–12

LB pp. 7–9 Act. 4.3a & b 
R&V & W&P: Write a 
simple summary of 

important facts

STUDY AND MASTER ENGLISH Week 2 – Theme continued:  
Autobiographies and biographies

Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V & W&P: Discuss & mark summary (10 mins);
W&P & LSC: Revise steps in process writing; 
correct the word order in sentences (subject, 
verb, object); discuss & mark answers (20 mins); 
W&P & LSC: Revise paragraph structure & 
use connecting words correctly; discuss & mark 
answers (20 mins);
R&V: Listen to your introduction to the ERP 
(5 mins) p. 61

7–9
9

10
10

4.3a & b
5.1

5.2
5.3 & 5.4

11–12
13

14–16

14
4

R&V & L&S: Begin 
choosing a text for the ERP 
to make a speech & visual 

presentation in Week 9

2 L&S: Listen for information to extracts from a 
biography, make notes & predict what will follow; 
discuss & mark answers (30 mins);  
listen to an extract from another biography; list 
key information & compare this with a partner’s 
(25 mins) p. 61

11
11

6.2
6.3

17–18
18–19

LB pp. 12–13 Act. 7.1
R&V: Read Focus on 

Literature & think about 
how to answer Q. 2 on 

p. 13

3 R&V: Discuss Act 7.2 (5 mins);  
read an extract from a play; identify & discuss the 
main issues in it (30 mins); 
LSC: Read information on determiners & use it to 
participate in a class discussion of Q. 1–3 in Act. 8 
(20 mins) p. 61 

12–13
13–16
17–18
16–17

7.2
7.3

8.1–8.3

20–21
22–23

LB p. 17 Act. 8.4 & 8.5 
LSC: Write answers to each 

part of Act. 8.4 & 8.5
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Day CAPS content and activities LB pp. LB act. TG pp. Homework

4 LSC: Discuss & mark homework (15 mins);
W&P: Revise different types of statements; read 
a statement giving information & discuss it 
(25 mins);  
plan & begin first draft of a witness statement 
(15 mins) p. 61

17
18

19–20

8.4 & 8.5
9.1
9.3

22–23
24–25
24–25

LB pp. 18–20 Act. 9.3 
W&P: Complete first draft 

of witness statement

5 W&P: Exchange draft with a partner & give each 
other feedback (10 mins);  
revise, edit, proofread & write final version of 
statement (process writing) (20 mins);
R&V: Listen to your introduction to short story/
novel/play/poetry (Literary text 1) & begin 
reading it (25 mins) p. 61 

19–20 9.3 24–25 R&V & L&S: From the ERP, 
choose a text from which to 

read aloud to a partner

STUDY AND MASTER ENGLISH Week 3 – Theme: Who am I?
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S & R&V: Learn how to do an unprepared 
reading aloud of a paragraph (5 mins);  
with a partner read aloud to each other a 
paragraph from an extended reading text; give 
each other feedback (15 mins); 
R&V: Read a short extract from a play & write 
answers to questions on it, including a question 
on imagery; discuss & mark answers (25 mins); 
read a poem silently & then read it aloud to a 
partner (10 mins) p. 61

21–22
22

22–23
23–24

11
11

12
12

27–28
27–28

29–31
29–31

LB pp. 24–25 Act. 12
R&V: Prepare for small 

group discussion of 
questions on a poem by 

reading the information on 
imagery & reading Q. 4a–j

2 R&V: In groups, discuss questions about a poem 
including questions on imagery; report answers 
to the class & participate in class discussion 
(55 mins) p. 61

24–25 12 30–31 LB p. 27
LSC: Read information 

about using a thesaurus

3 LSC: Do language work on using a thesaurus, 
synonyms, antonyms, prefixes & suffixes; 
discuss & mark answers (55 mins) p. 61

26–27 13 32–34 R&V: Continue reading 
literary text (short story/

novel/play/poetry)  
(Literary text 2)

4 R&V: Discuss Literary text 2 (10 mins);
W&P: Revise essay planning (10 mins);  
plan an imaginative essay; exchange plan with a 
partner & give each other feedback (20 mins);
L&S: In groups of four, read aloud an 
unprepared reading given by the teacher; give 
each other feedback on the reading (15 mins) 
p. 61

28–29

29

14

15

34

35

R&V: Continue reading 
short story/novel/play 

(Literary text 2) 

5 R&V: Discuss Literary text 2 and continue 
reading it in class (55 mins) p. 61

R&V: Read a text from  
the ERP



40   Grade 11 English First Additional Language

Note: On Day 1, doing listening comprehension for FAT 1. The tasks for learners are on pp. 86–86 of the LB, and your information is 
on pp. 5–6 of the Term 1 Formal Assessment section at the back of the TG. 

STUDY AND MASTER ENGLISH Week 4 – Theme continued: Who am I?
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Listen to a dialogue (listening 
comprehension for information), make notes & 
use these to write answers to questions (55 mins) 
p. 61
Note: This can be done for Term 1 FAT 1

86–87 Term 1 
FAT

FAT p. 5 R&V: Continue reading 
literary text (short story/

novel/play/
poetry) (Literary text 2)

2 R&V: Discuss literary text (short story/novel/play/
poetry) (Literary text 2) (10 mins);
L&S & R&V: In small groups, read two cartoons 
and participate in a group discussion of 
questions on these visual texts; report answers in 
a whole class discussion (45 mins) p. 61

30–31 16 35–36

LB pp. 33–36 Act. 17
R&V: Read a short story 
in preparation for class 

discussion of it

3 R&V: Revise plot in a story (15 mins); 
 participate in class discussion of questions on the 
plot and issues raised in the story (35 mins); 
LSC: Listen to your instructions for homework task 
(5 mins) p. 61

31–33

33–36

17

17

37–38

38

LB p. 37 Act. 18
LSC: Write answers to 

questions on adverbs & 
adjectives

4 LSC: Discuss & mark homework (15 mins); 
W&P: Plan & write first draft of an imaginative 
essay (process writing) (40 mins)

37
37–38

18
19

38–39
39–40

LB pp. 37–38 Act. 19
W&P: Revise, proofread & 

edit first draft

5 W&P: Write final version of imaginative essay 
(process writing) (55 mins)

37–38 19 39–40 R&V & L&S: Continue 
reading text for the ERP 

to make a speech & visual 
presentation in Week 9

STUDY AND MASTER ENGLISH Week 5 – Theme: Teenagers’ concerns
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: In groups, listen to a group member read 
an informative text; write down main message 
& suggest a heading for the text; report group’s 
summary to the class (45 mins);
R&V: In a group, discuss questions about 
summarising in preparation for homework 
reading (10 mins) p. 61

40

40

20

21

41–42

42–43

LB pp. 40–41 Act. 21
R&V: Read information 

about main ideas & 
supporting details

2 R&V: Read an informative text; list main & 
supporting ideas in a table; discuss & mark table; 
(45 mins); 
R&V & W&P: Use table to begin writing a 
summary (10 mins) p. 61

42–43 21 Q. 5–7 43 LB pp. 42–43 Act. 21 Q. 7
R&V & W&P: 

Complete summary

3 R&V & W&P: Discuss & mark summary (10 mins); 
read an example of a point form summary;  
do summarising activities & begin writing a point 
form summary (45 mins) p. 61 

42–43
43–46

21 Q. 7
22

43
44–46

LB pp. 43–46 Act. 22
R&V & W&P: Complete 

point form summary

4 R&V & W&P: Discuss & mark point form 
summary (15 mins); 
LSC: Revise information about types of nouns 
(15 mins);  
begin to answer questions on nouns (25 mins) 
p. 61

43–46
48–49

47

22
23

44–46
46–47

LB p. 47 Act. 23
LSC: Complete answers to 

questions on nouns

5 LSC: Discuss & mark homework on nouns 
(15 mins);
R&V: Participate in class discussion of literary 
text (short story/novel/play/poetry) (40 mins) 
p. 61

47 23 47 R&V: Continue reading 
literary text (short story/

novel/play/poetry)
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STUDY AND MASTER ENGLISH Week 6 – Theme continued: Teenagers’ concerns
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Listen to short informative texts; identify 
main message (main idea) & suggest a heading 
(title); record answers in a table; discuss & mark 
answers (35 mins);
R&V & W&P: Read and discuss information on 
summary writing (15 mins);  
begin reading a text & identifying main ideas 
and supporting details in it (5 mins) p. 61

49

50
51–52

24

25
25

47–48

49–50
49–50

LB pp. 51–52 Act. 25
R&V & W&P:

Complete reading of 
text; record main ideas & 

supporting details for each 
paragraph in a table

2 R&V & W&P: Discuss & mark table (15 mins);  
use notes to write a paragraph summary; discuss 
& mark summary (40 mins) p. 61

51–52
51–52

25
25

49–50 R&V & L&S: Continue 
reading text for the ERP 

to make a speech & visual 
presentation in Week 9

3 W&P: Discuss an example of notes extended into 
a full text (15 mins);
L&S & W&P: Listen to a text & make notes, using 
abbreviations; begin to use notes to write a full 
text (40 mins) p. 61 

52–53

53

26

26

50–52

52

LB p. 53 Act. 26
W&P: Complete full text 

based on notes

4 W&P: Discuss & mark text extended from notes 
(15 mins); 
LSC: Begin vocabulary work based on texts 
read in Weeks 5 & 6 (40 mins)

53
53–54

26
27

52
52–53

LB pp. 53–54 Act. 27
LSC: Complete vocabulary 

work

5 LSC: Discuss & mark vocabulary work (20 mins); 
R&V: Discuss literary text (short story/novel/play/
poetry) in preparation for homework reading 
(35 mins)

53–54 27 52–53 R&V: Continue reading 
literary text (short story/

novel/play/poetry)

STUDY AND MASTER ENGLISH Week 7 – Theme: Telling stories
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: In groups of five, practise prepared reading 
aloud & give each other feedback on this reading 
(30 mins); 
R&V: Talk and read about characters in novels, 
short stories & plays & begin reading an extract 
from a short story (25 mins) p. 62

55–57

57–60

28

29

54

55–56

LB pp. 58–60 Act. 29
R&V: Finish reading extract 
& complete a table about 

characters

2 R&V: Discuss & mark homework (15 mins); 
LSC: Learn about using direct and indirect 
speech to create character; identify examples 
in a story; work out rules for changing direct 
speech into indirect speech and for punctuating 
direct speech; participate in class discussion 
about these rules (40 mins) p. 62

57–60
61–62

29
30

55–56
57–59

LB p. 62 Act. 30 
LSC: Write answers to Q. 4

3 LSC: Discuss & mark homework (10 mins);
W&P: Revise characters and setting in a narrative; 
plan & begin writing first draft of a narrative 
essay in which characters meet and speak 
(45 mins) p. 62

62
62–64

30 Q. 4
31

58
60–61

W&P: Complete first draft 
of narrative essay

4 W&P: Exchange first draft with a partner & give 
each other feedback; revise, edit, proofread & 
write final version of narrative essay (55 mins) 
p. 62

62–64 31 60–61 R&V: Continue reading 
short story/novel/play 

(Literary text 3)

5 R&V: Discuss literary text (Literary text 3)
(25 mins); 
L&S & R&V: Read & discuss reading strategies 
(30 mins) p. 62

64–66 32 61–62
LB pp. 65–66 Act. 32 
L&S: Choose a text 

for prepared reading 
(2–3 mins) & practise 

reading it aloud
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Note 1: If you have more than 40–45 learners in your class, you may need to listen to some of the prepared reading at break or after 
school. 
Note 2: Remind learners to continue their preparation for a speech and visual presentation on their ERP in Week 9.

STUDY AND MASTER ENGLISH Week 8 – Theme continued: Telling stories
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: 20–25 learners present a prepared 
reading aloud for 2–3 mins (55 mins) p. 62
Note: The prepared reading aloud can be 
done for Term 1 FAT 1

65–66 32 61–62 R&V: Continue reading short 
story/novel/play  
(Literary text 4)

2 L&S: 20–25 learners present a prepared 
reading aloud for 2–3 mins (55 mins) p. 62
Note: The prepared reading aloud can be 
done for Term 1 FAT 1

65–66 32 61–62 R&V & L&S: Complete reading 
for the ERP & begin planning 
speech & visual presentation 

for Week 9

3 R&V: Revise rhetorical devices (figures of 
speech) in poetry & learn some new ones; 
identify examples in poems; discuss answers 
(50 mins);
LSC: Listen to your instructions for homework 
task (5 mins) p. 62

66–68 33 62–63 LB p. 71 Act. 35
LSC: Write answers to Q. 1 & 2

4 LSC: Discuss & mark homework (10 mins);
W&P: Plan & write first draft of narrative essay 
(45 mins)

71
69–71

35 Q. 1 
& 2
34

64–65
63–64

LB pp. 69–71 Act. 34 
W&P: Revise & edit first draft 

of narrative essay

5 W&P: Write final version of narrative essay 
(55 mins)
Note: This essay must be written for  
Term 1 FAT 2 

69–71 34 63–64 LB p. 72 Act. 35 Q. 4 & 5 
LSC: Do dictionary activities

Note 1: On Day 1 learners need to listen to a song, so you will need equipment to play it with/on. If you are unable to do this, 
practise singing the song, so that you can perform it for learners.
Note 2: The LB indicates that the prepared speeches on the ERP should be done in Week 10. In this planner they are in Week 9 
because in Week 10 learners need time to complete a writing task for formal assessment and to prepare for and write the Term Test.
Note 3: If there are more than approximately 45 learners in the class, some of the prepared speeches and visual presentations may 
need to be presented for assessment at break or after school.

STUDY AND MASTER ENGLISH Week 9 – Theme: It’s in the beat
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 LSC: Discuss & mark homework (10 mins);
L&S: Participate in a short class discussion of favourite 
music; listen to a song & complete a table about 
responses to it; discuss & mark responses (35 mins);
LSC: Learn about stock phrases, rhyme & sound 
devices in song in preparation for homework on  
Day 2 (10 mins) p. 62

72
73–74

74–75

35 Q. 4 
& 5
36

37

65
67

67–68

R&V & L&S: Do final 
preparation work for 

making a speech & visual 
presentation on the ERP

2 L&S: Make a 3–5 minute prepared speech & 
visual presentation on text(s) read for the ERP 
(approximately 15 learners) (55 mins) p. 62
Note: The prepared speech can be assessed for 
Term 1 FAT 1 

80 40 70–71 LB p. 74 Act. 37 
LSC: Write answers to  

Q. 1, 2 & 4

3 L&S: Make a 3–5 minute prepared speech & 
visual presentation on text(s) read for the ERP 
(approximately 15 learners) (55 mins) p. 62

80 40 70–71 LB pp. 76–79 Act. 38 
R&V: Learn how to 

compare and contrast; 
begin work on Act. 38

4 L&S: Make a 3–5 minute prepared speech & visual 
presentation on text(s) read for the ERP (approx. 15 
learners) (55 mins) p. 62

80 40 70–71 LB pp. 76–79 Act. 38
R&V: Complete work on  

Act. 38

5 R&V: Discuss & mark homework on features of songs 
(15 mins); 
W&P: Complete a table about two songs; discuss & 
mark table (40 mins) p. 62

76–79
80

38
39

69
69–70

R&V: Complete reading of 
literary text (short story/ 

novel/play)
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STUDY AND MASTER ENGLISH Week 10 – Theme continued: It’s in the beat
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Read a poem & write answers to questions 
on it; discuss & mark answers (50 mins); 
W&P: Listen to your instructions for homework 
task (5 mins) 

80
80–82
83–84

39
41
42

70
72–73

LB pp. 83–84 Act. 42
W&P: Learn about writing 

an interview & begin 
planning it

2 W&P: Write first draft of an interview (40 mins); 
exchange draft with a partner, give each other 
feedback & begin revising interview (15 mins) 
p. 62 
Note: The interview must be written for  
Term 1 FAT 2

83 42 73–74 LB p. 83 Act. 42
W&P: Complete revisions 

& write final version of 
interview

3 LSC: Learn about archaisms, contractions & 
coined words; identify examples in three songs 
(35 mins);
R&V: Have final discussion of literary text (short 
story/novel/play) read this term (20 mins) p. 62

84–85 43 74–75 Revise for Term Test

4 Write Term 1 Test: Language in context 
(60 mins)
Note: The test takes 1 hour

5 R&V: Listen to your introduction to a literature 
text to begin reading during the school holidays 
& begin reading it (55 mins) 

Continue reading literature 
set work during the 

holidays
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1.7   Via Afrika English First Additional Language (Via Afrika 
Publishers)

Note 1: L&S = Listening and Speaking; R&V = Reading and Viewing; W&P = Writing and Presenting; LSC = Language Structures 
and Conventions; Act. = Activity; ERP = Extended reading project.
Note 2: Note the homework task for each day. 
Note 3: Week 1 is a three-day week, so only three one-hour lessons have been included in the planner for this first week.

VIA AFRIKA Week 1 – Theme: Be safe
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Participate in a short class discussion about road 
safety (5 mins);  
listen to a passage, for information, makes notes 
& use them to answer comprehension questions 
(45 mins);
R&V: Begin pre-reading and during-reading activities 
on an information text (5 mins) p. 61
Note: The listening comprehension can be done for 
Term 1 FAT 1

7

7–9

1

2

24–28

28–29

LB pp. 7–9 Act. 2 
R&V: Finish reading the 

newspaper article & write 
answers to questions

2 R&V: Discuss & mark homework (15 mins); 
R&V & W&P: Revise summary writing; read an 
informative text & write a simple summary of 
important facts; discuss & mark summaries (40 mins) 
p. 61

8–9
9–10

2
3

28–29
29

LB pp. 10–11 
R&V: Learn about 

features of sonnets & 
read an example of a 

sonnet
3 R&V: Read a sonnet & participate in a class discussion 

of answers to questions on its features and their 
effectiveness (55 mins) p. 61

12 4 29–30 LB p. 19 
R&V: Read the information 

about the ERP

Note: On Day 5 be prepared to introduce learners to the literature set work (short story/ies, novel/play) that they will be reading this 
term.

VIA AFRIKA Week 2 – Theme continued: Be safe
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Listen to your explanation of the ERP (10 mins); 
W&P: Revise & discuss the writing process (10 mins); 
W&P: Revise paragraph conventions (structure) by 
writing down topic sentences or phrases (main ideas); 
discuss & mark answers (35 mins) p. 61

19
13
14

5
35
31
31

R&V & L&S: Work on the 
ERP to make a speech 
& visual presentation in 

Week 9

2 W&P: Plan & write first draft of an informative 
paragraph; exchange draft with a partner & give each 
other feedback; begin revising paragraph (55 mins) 
p. 61

15 6 32 LB p. 15 Act. 6
W&P: Complete 

revisions to a paragraph, 
edit, proofread & write 

final version
3 W&P: In groups of four, read paragraphs to each other 

(5–10 mins);
LSC: Revise definite & indefinite articles & use them 
correctly in a statement; discuss & mark answers 
(25 mins);
W&P: Learn about statements giving information, 
plan a police statement & begin writing first draft 
(20–25 mins) p. 61 

15

15–16

15–17

6

7

8

32

32

33

LB p. 17 Act. 8 
W&P: Complete 
police statement

4 W&P: In groups of four read police statements to each 
other (5–10 mins);
LSC: Revise statement sentences & sentence structure 
& identify subject, verb, object in sentences; discuss & 
mark answers (35 mins);  
learn about determiners for homework task (10 mins) 
p. 61

17

17–18

8

9

33

33–34

34

LB pp. 18–19 Act. 10 
LSC: Use determiners 

in sentences

5 LSC: Discuss & mark homework (15 mins); 
R&V: Listen to your introduction to short story/novel/
play/poetry (Literary text 1) to be read this term & 
begin reading it (40 mins) p. 61

19 10 34 R&V: Continue reading 
short story/novel/play/
poetry (Literary text 1)
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Note: Some of you and your learners have greater access to and are more able to use new technologies than others. Decide how 
best to do some of the activities for this theme.

VIA AFRIKA Week 3 – Theme: Mobile novels
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Discuss reading of Literary text 2 (20 mins); 
L&S: Participate in a group discussion on 
m-novels & on a visual text (cartoon); report 
answers to whole class (40 mins) p. 61

20–21 1 39
R&V: Continue reading short 

story/novel/play/poetry 
(Literary text 2)

2 R&V: Revise how to read aloud; in groups of four 
take turns to do unprepared reading aloud, one 
paragraph at a time until the whole article has 
been read; participate in whole class discussion 
of the article (55 mins) p. 61

21
22–23 2 40

R&V & L&S: Work on the ERP 
to make a speech & visual 

presentation in Week 9

3 LSC: Revise synonyms & antonyms; use a 
thesaurus; build antonyms with prefixes and 
suffixes; discuss & mark answers (55 mins) p. 61

23–25 Acts. 3, 
4 & 5

40–42 R&V: Continue reading literary 
text (short story/novel/play/

poetry), focus on the plot 
OR 

focus on imagery in a poem

4 R&V: Discuss the plot in the short story/novel/
play (15 mins);  
learn about imagery in poems; read a poem 
& begin to write answers to questions on the 
imagery (40 mins) p. 61

26
26–28

6
7

43
43–44

LB pp. 26–28 Act. 7
R&V: Complete answers to 

questions on imagery in a poem

5 R&V: Discuss & mark homework on imagery in a 
poem (20 mins); 
R&V & L&S: Read & discuss part of a story 
(35 mins)

26–28
28–29

7
8

44
44

LB pp. 28–29 Act. 8
R&V: If possible, read the rest 
of the story on a cellphone; 

otherwise continue with own 
reading for the ERP

VIA AFRIKA Week 4 – Theme continued: Mobile novels
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 W&P: Respond to an issue in the novel by writing 
an advice letter; exchange letter with a partner & give 
each other feedback (55 mins) p. 61

30 9 45 R&V: Continue reading 
short story/novel/play/
poetry (Literary text 2)

2 R&V: Discuss Literary text 2 (15 mins); 
W&P: Plan & begin first draft of an imaginative 
narrative essay (40 mins) p. 61

30 FAT 2 45
LB p. 30 FAT 2 

W&P: Complete first draft 
of essay

3 W&P: Exchange first draft with a partner, give each 
other feedback (10 mins);  
revise, edit, proofread & write final version of 
narrative essay (45 mins) p. 61
Note: This imaginative narrative essay can be done 
for Term 1 FAT 1 

30 FAT 2 45 R&V & L&S: Work on the 
ERP to make a speech 
& visual presentation in 

Week 9

4 LSC: Revise adverbs & adjectives; understand 
how they can be used to express emotions; use 
adjectives and adverbs to complete a paragraph; 
discuss & mark answers (55 mins) p. 61

30–32 10 Q. 1 
& 2

46–47 R&V: Continue reading 
short story/novel/play/
poetry (Literary text 2)

5 R&V: Discuss Literary text 2 (25 mins); 
LSC: Use adverbs in sentences to convey emotion; 
discuss & mark answers (30 mins) p. 61

32–33 10 Q. 3 46–47
R&V & L&S: Work on the 
ERP to make a speech 
& visual presentation in 

Week 9



46   Grade 11 English First Additional Language

VIA AFRIKA Week 5 – Theme: Your own business
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S & W&P: Learn how to listen in order to make a 
summary (20 mins);  
listen to an informative text, make notes & use 
these to begin writing a summary of main ideas 
(35 mins) p. 61

34–36
36 1

51–52 LB p. 36 Act. 1 
L&S & W&P: Complete 

the summary

2 L&S: Discuss & mark summary (15 mins);  
learn how to conduct an interview & read an 
example of an interview (25 mins);  
with a partner, plan an interview & choose roles as 
interviewer & interviewee (15 mins) p. 61

36
36–39

39

1
2

52
52

R&V: Continue reading 
literary text (short story/

novel/play/poetry)

3 L&S: In groups of six, role play (in pairs) the 
interviews planned on Day 2 & give each other 
feedback (25 mins); 
R&V & W&P: Re-read an interview & identify the main 
points to use for a point form summary (30 mins) 
p. 61

38–39

2

3

52

52–53

R&V & W&P: Draft a point 
form summary

4 R&V & W&P: Exchange draft summary with a partner, 
give each other feedback, revise & write final version; 
discuss & mark final version (40 mins); 
W&P: Plan how to extend point form summary of 
interview into an article (15 mins) p. 61

38–39

40

3

4

52–53

53

LB p. 40 Act. 4 
W&P: Begin first draft of 

article

5 W&P: Complete first draft of article, exchange draft 
with a partner & give each other feedback (55 mins) 
p. 61 

40 4 53 R&V: Continue reading 
literary text (short story/

novel/play/poetry)

Note: For Day 5, prepare some activities based on the literary text (short story/novel/play) for learners to do.

VIA AFRIKA Week 6 – Theme continued: Your own business
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 W&P: Revise, edit, proofread & write final version of 
article based on notes from an interview (40 mins);  
in groups of three, read final version of article to each 
other (15 mins) p. 61

40 4 53 R&V & L&S: Work on the 
ERP to make a speech 
& visual presentation in 

Week 9

2 LSC: Revise how dictionaries present information; 
do dictionary work related to vocabulary in an 
interview; discuss & mark answers (35 mins); 
R&V: Use pre-reading strategies to predict content 
of an informative text; do intensive reading of the 
text (20 mins) p. 61

40

41

5 53–54 R&V: Continue reading 
literary text (short story/

novel/play/poetry)

3 R&V: Discuss literary text (15 mins);
R&V & W&P: List in two columns important & less 
important details in an informative text; discuss & 
mark lists (40 mins) p. 61

41 6 54–55
R&V & L&S: Work on the 
ERP to make a speech 
& visual presentation in 

Week 9

4 LSC: Revise types of nouns; identify different types 
of nouns in an article & answer questions on them; 
discuss & mark answers (55 mins) p. 61

42–43 7 55–56 R&V: Continue reading 
literary text (short story/

novel/play/poetry)

5 R&V: Discuss literary text & do activities based on it 
(55 mins) 

R&V: Continue reading 
literary text (short story/

novel/play/poetry)
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Note: For the prepared reading activity ask learners to choose a passage from their ERP.

VIA AFRIKA Week 7 – Theme: A novel idea
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Learn about reading aloud & read the text in 
Act. 1 to a partner (30 mins); 
LSC: Do dictionary work on the text read aloud; 
discuss & mark answers (25 mins)

44–46

46

1

2

59

60

LB pp. 44–45 Act. 1 
L&S: Choose a passage to 
read aloud for 2 minutes 

from one of the ERP texts & 
practise it

2 L&S: 20–25 learners present a prepared reading 
aloud for 2–3 mins (55 mins) p. 62
Note: The prepared reading aloud can be done 
for Term 1 FAT 1

44 1 59 R&V: Continue reading short 
story/novel/play/poetry 

(Literary text 3)

3 L&S: 20–25 learners present a prepared reading 
aloud for 2–3 mins (55 mins) p. 62

44 59 R&V: Continue reading 
literary text (short story/

novel/play)

4 R&V: Learn about characters & about a character in 
an extract from a story (15 mins);  
identify character traits in texts; discuss answers 
(20 mins);  
learn about a literary message & identify the 
message/messages in the literary text being read 
this term (20 mins) p. 62

46–47
48

3
4

61
62

LB pp. 48–49 Act. 5 
R&V: Learn more rhetorical 
(literary) devices in poetry; 

read a poem

5 R&V: Write answers to questions on rhetorical 
devices in a poem; discuss & mark answers 
(55 mins) p. 62

48–49 5 62–63 R&V & L&S: Work on the ERP 
to make a speech & visual 

presentation in Week 9

VIA AFRIKA Week 8 – Theme continued: A novel idea
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 LSC: Revise punctuation in direct speech; 
understand how characters are created with direct 
and indirect speech; punctuate direct speech 
sentences correctly; discuss & mark answers (40 mins); 
revise rules for changing direct to indirect speech 
(15 mins) p. 62

50–51

52–53

7 64 LB p. 53 Act. 8 
LSC: Change sentences 
from direct to indirect 

speech

2 LSC: Discuss & mark homework (15 mins); 
W&P: Plan a narrative, taking into account plot, 
characters, setting & message; begin writing first 
draft (40 mins) p. 62

53
54

8
9

64
65

LB p. 54 Act. 9 
W&P: Complete first draft 

of narrative

3 W&P: Exchange first draft with a partner & give each 
other feedback (10 mins);  
revise, edit, proofread & write final version of 
narrative essay (45 mins) p. 62
Note: This narrative essay can be done for Term 1 
FAT 2 

54 9 65 R&V: Continue reading 
Literary text 4 (short story/

novel/play/poetry)

4 R&V: Discuss Literary text 4 (15 mins); 
W&P: Plan & begin writing first draft of a dialogue 
(40 mins) p. 62

55 FAT 3 66
LB p. 55 FAT 3 

W&P: Complete first draft 
of dialogue

5 W&P: Revise, edit, proofread and write final 
version of a dialogue (55 mins) p. 62
Note: The dialogue can be written for Term 1 
FAT 3

55 FAT 3 66 R&V & L&S: Plan & 
practise speech and visual 
presentation on the ERP  

for Week 9
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Note 1: The prepared speeches have been placed at the beginning of the two-week block because in these two weeks learners also 
need time to complete a writing task that could be used for FAT 3 and to prepare for the Term Test. 
Note 2: If there are more than approximately 45 learners in the class, some of the prepared speeches on the ERP may need to be 
presented for assessment at break or after school.

VIA AFRIKA Week 9 – Theme: Our planet
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Make a 3–5 minute prepared speech & 
visual presentation on text(s) read for the ERP 
(approx. 15 learners) (55 mins) p. 62
Note: The prepared speech can be assessed 
for Term 1 FAT 1 

65 8 76 R&V: Continue reading literary 
text (short story/novel/play)

2 L&S: Make a 3–5 minute prepared speech & 
visual presentation on text(s) read for the ERP 
(approximately 15 learners) (55 mins) p. 62

65 8 76 R&V: Continue reading literary 
text (short story/novel/ 

play/poetry)

3 L&S: Make a 3–5 minute prepared speech & 
visual presentation on text(s) read for the ERP 
(approximately 15 learners) (55 mins) p. 62

65 8 76 R&V: Continue reading literary 
text (short story/novel/play/

poetry)

4 R&V: Discuss literary text (10 mins); 
L&S: Listen to a song & fill in missing words 
(10 mins);  
listen to the song again & participate in a 
group discussion of its message (20 mins); 
LSC: Learn about contractions; write contracted 
& uncontracted forms of words; mark answers 
(15 mins) p. 62

57–59
57–59

57 & 59

3
3

2

72
72

70–71

LB pp. 60–61 Act. 4 
R&V & LSC: Read two songs 
in preparation for compare & 

contrast activity

5 R&V & LSC: Discuss compare & contrast 
questions on two songs (55 mins) p. 62

60–63 4 72–73 LB p. 63 Act. 5
W&P: Prepare a table of 
contrasting features of 

two songs

VIA AFRIKA Week 10 – Theme continued: Our planet
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 W&P: Discuss & mark table (10 mins);  
plan & write first draft of a letter to the 
newspaper (45 mins) p. 62
Note: A letter to the newspaper can be 
written for Term 1 FAT 3 

63
64

5
6

73–74
74

LB p. 64 Act. 6 
W&P: Revise, edit, proofread 
& write final version of letter 

to the newspaper

2 LSC: Learn more about sound devices & stock 
phrases; identify examples of sound and 
other literary devices in a song; discuss & mark 
answers (55 mins) p. 62

64–65 7 75 R&V: Complete reading of 
literary text (short story/novel/

play/poetry)

3 R&V: Participate in final discussion of literary text 
(short story/novel/play/poetry) (30 mins); 
R&V & W&P & LSC: Review term’s work in 
preparation for Term Test (30 mins)

Revise for Term Test

4 Write Term 1 Test: Language in context 
(60 mins)
Note: The test takes 1 hour

5 R&V: Listen to your introduction to a literature 
text to begin reading during the school holidays 
and begin reading it (55 mins) 

Continue reading literature set 
work during the holidays
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2.1 Clever English First Additional Language (Macmillan) 

Note 1: L&S = Listening and Speaking; R&V = Reading and Viewing; W&P = Writing and Presenting; LSC = Language Structures 
and Conventions; Act. = Activity.
Note 2: Note homework task for each day. 
Note 3: Week 1 is designed as a four-day week. You might need to adjust your planning to accommodate this. 
Note 4: At the end of each two-week chapter there is a page headed Formal Assessment. The tasks on these pages are not the FATs 
listed in the CAPS document, but they are useful activities for learners to do and should be included in the work completed for the 
two-week cycle. 
Note 5: Act. 3 on p. 59 and Act. 6 on p. 61 of the LB are not required for CAPS Weeks 11–12 and can be omitted. 

CLEVER ENGLISH    Week 1 (Week 11)
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Read visual texts on a place of public 
interest; with a partner, write answers to  
Q 1.1–1.4 & 2.1–2.5 on a comic strip and map; 
discuss & mark answers (55 mins) p. 63

57–58 Act. 1 
& 2

65–66 LB p. 57
LSC: Do Act. 1.5 on 

writing a short dialogue in 
direct speech

2 LSC: Discuss & mark homework (5 mins); 
R&V: Learn about features of effective posters 
(5 mins); 
L&S & R&V: With a partner discuss how to 
transfer information to another text form 
(from a poster to a table) & prepare the table 
(30–35 mins); 
L&S: Join another pair to listen to the 
explanation of information in each pair’s table 
(15 mins) p. 63

57
59

Act. 1.5
Act. 4

65
66

R&V: Find an example of 
a poster or advertisement 
about an environmental 

issue or an advertisement 
designed to appeal to 

teenagers to talk about in 
class

3 L&S: In groups of four, take turns to explain a 
visual text (the poster or advertisement found for 
homework) to each other (15 mins); 
R&V: Read an advertisement (visual text) & 
write answers to questions on it; discuss & mark 
answers (40 mins) p. 63

60 Act. 5 67

4 W&P: Draw a sketch map from home to a sports 
stadium or other place of interest in your area; 
write first draft of directions from your home 
to this place of interest (40 mins) p. 63

62 Act. 7 68 LB p. 62
W&P: Revise, edit, 

proofread & write final 
version of directions

Note: The diary entries on pp. 62–63 of the LB are to be used for Act. 8 and 9, but it would be a good idea to begin with a 
comprehension activity. On Day 1 you could ask learners to read these entries and then ask them some questions about each entry. 

CLEVER ENGLISH    Week 2 (Week 12)
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Read diary entries on places of public 
interest & answer teacher’s questions (30 mins); 
W&P: Plan & begin first draft of a dialogue, 
helping a stranger (25 mins) p. 63

62–63
63

Act. 8 68 LB p. 63
W&P: Complete first draft 

of dialogue

2 W&P: Exchange dialogue with a partner & give 
each other feedback (10 mins);  
revise, edit, proofread & write final version of 
dialogue (35 mins); 
LSC: Revise prepositions & begin choosing 
correct prepositions for sentences in diary entries 
(10 mins) p. 63

63
62–64

Act. 8
Act. 9

68
69

LB pp. 62–64
LSC: Complete 

prepositions activity

3 LSC: Discuss & mark homework (10 mins);  
revise comparative adjectives & use them 
for vocabulary related to the diary entry & 
dialogue; discuss & mark answers (45 mins) p. 63

62–64
64

Act. 9
Act. 10

69
69

LB pp. 64–65
L&S & LSC: Revise 

expressions used in giving 
directions in preparation 

for role play



Day CAPS content and activities LB pp. LB act. TG pp. Homework

4 L&S & LSC: Work with a partner to role play 
giving directions (30 mins); 
R&V & LSC: Read a comic strip & begin to answer 
questions on language and visual elements in it 
(25 mins) p.63

64–65
66

Act. 11
Task 2

70 LB p. 66
R&V & LSC: Complete 

answers to Task 2

5 R&V & LSC: Discuss & mark homework (15 mins); 
W&P: Plan & write first draft of a dialogue about 
directions (40 mins) p. 63

66
66

Task 2
Task 1

73
72–73 
(rubric)

LB p. 66
W&P: Revise, edit, 

proofread & write final 
version of dialogue

Note 1: The descriptive essay on p. 77 of the LB is not a CAPS requirement for Weeks 13 & 14. On Day 5, replace it with writing one 
or more paragraphs on a particular aspect of the literary set work as listed on p. 63 of the CAPS. 
Note 2: Both of the FATs for this term are located in Weeks 3 and 4: a prepared speech and contextual questions from literature. The 
planner suggests moving the contextual questions on a literature set work to Week 7. 

CLEVER ENGLISH    Week 3 (Week 13)
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V & L&S: In groups of four, read the outline 
of a speech & decide who will research the 
information needed to complete a section of 
it (10 mins); 
R&V: Read background information to the 
intensive reading of a narrative poem & then 
read the poem (45 mins) p. 63 

68

70–72

Act. 1

(Preparation 
for Act. 4)

75

77

LB p. 68
R&V: Find information for a 

section of a speech

2 L&S: In groups of four, report information for a 
section of a speech (20 mins);  
listen to teacher’s instructions for a formal 
researched speech (10 mins); 
R&V & L&S: In groups of four, discuss the 
meaning of quotations from the poem & then 
participate in whole class discussion of these 
(25 mins) p. 63

68
69
73

Act. 1
Act. 2
Act. 4

75
75
77

LB p. 69
L&S: Begin research for 
a 2–3 minute prepared 

speech

3 R&V: In groups of four, decide on best answers 
to questions on themes and characters in a 
poem; discuss & mark answers as a class  
(35 mins); 
L&S: Plan a short ’how to’ speech to present 
to a partner (20 mins) p. 63

73

70

Act. 5

Act. 3

77–78

76–77

LB p. 70
L&S: Practise ’how to’ 

speech

4 L&S: In pairs, present a ’how to’ speech to 
each other & use a checklist to evaluate each 
other’s speech (10 mins); 
W&P & R&V: Complete a dialogue spoken by 
characters in the narrative poem (30 mins);  
in groups of four, read dialogues to each other 
(15 mins) p. 63

70

74

Act. 3

Act. 6

76–77

78

R&V: Continue reading 
literature set work 
(Literary Text 5)

5 R&V: Discuss characters or themes in 
literature set work (short story/novel/play/
poem) (Literary Text 5) (25 mins); 
W&P & R&V: Plan & write first draft of a 
paragraph on an aspect of the literary set 
work (30 mins) p. 63

W&P & R&V: Revise, edit, 
proofread & write final 

version of paragraph on 
literature set work  
(Literary Text 5)
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CLEVER ENGLISH    Week 4 (Week 14)
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 W&P: In pairs, read paragraphs on literature set 
work to each other & discuss these  
(Literary Text 5) (10 mins); 
R&V & LSC: Read an interview & answer questions 
on it; discuss & mark answers (45 mins) p. 63

74 & 79 Task 2 83

L&S: Complete 
preparations for presenting 

a formal researched 
speech; practise speech

2 L&S: 20–25 learners present a formal researched 
speech (55 mins) p. 63
Note: This can be done for Term 2 FAT 5

69 Act. 2 75–76 R&V: Continue reading 
literature set work 
(Literary Text 6)

3 L&S: 20–25 learners present a formal researched 
speech (55 mins) p. 63
Note: This can be done for Term 2 FAT 5

69 Act. 2 75–76 R&V: Continue reading 
literature set work 
(Literary Text 6)

4 R&V: Discuss literature set work (Literary Text 6) 
(20 mins); 
LSC: Answer questions on concord & phrasal 
verbs; discuss & mark answers (35 mins) p. 63

76 Act.  
8 & 10

79–80
LB p. 79 Task 1:  

LSC: Write sentences using 
vocabulary related to 

literary texts

5 LSC: Discuss & mark vocabulary homework  
(15 mins);  
answer questions on present participles, 
abbreviations & acronyms; discuss & mark 
answers (40 mins) p. 63 

79
79–80

Task 1
Act. 

11–13

83
80–81

LB p. 78  
W&P & LSC: Rewrite a 

paragraph using linking 
words

Note: It is important to complete your assessment of the minutes that learners write on Days 3 & 4 in Week 5, so that you can return 
these for discussion on Day 5 of Week 6.

CLEVER ENGLISH    Week 5 (Week 15)
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 LSC: Discuss & mark homework (10 mins); 
W&P: Learn how to write an agenda;  
read the minutes of a meeting; draw up an 
agenda; discuss & mark agenda (45 mins) p. 63 

78
81 & 238 
(notice of 
meeting)

Act. 13
Act. 1 

& 2

81
85–86

R&V: Extended reading & 
viewing: Find a newspaper 

or magazine article on a 
community issue, read it & 
be prepared to report on it 

to a group

2 L&S & R&V: In groups of five, report to each 
other on article read (15 mins); 
in the same groups, prepare to role play 
meeting procedures by choosing & practising 
roles (15 mins);  
join another group and role play the meeting to 
each other (25 mins) p. 63

82–83 Act. 3 86
R&V: Extended reading 
& viewing: Find another 
newspaper or magazine 
article on a community 

issue & read it

3 R&V & W&P: Read a speech made at a meeting 
& use information from it to write an agenda 
for a meeting; discuss & mark agenda  
(30 mins);  
W&P: Make notes on a speech & use these to 
begin writing the first draft of minutes of a 
meeting (25 mins) p. 63

84

84

Act. 4

Act. 5

86

87

LB p. 84
W&P & LSC: Complete 

first draft of minutes of a 
meeting

4 W&P & LSC: Exchange first draft of minutes with 
a partner & give each other feedback, including 
correct use of conventions related to minutes 
(10 mins); 
W&P: Revise, edit, proofread & write final 
version of minutes (45 mins) p. 63

84 Act. 5 87 L&S & R&V: Read the 
notes on p. 239 & practise 
welcoming and thanking a 

speaker of your choice

5 L&S: In groups of four, take turns to introduce a 
speaker of your choice to each other (20 mins); 
in the same groups of four, take turns to thank 
the speaker (20 mins);  
participate in a whole class discussion about 
what you have learnt about the conventions of 
formal meetings (15 mins) 

85 & 239
85 & 239

85

Act. 6
Act. 6
Act. 7

87
87

LB p. 86
LSC: Learn vocabulary  

& spelling  
(words in Column 1)
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Note 1: On p. 88 of the LB, Q 10.10 asks about Frame 4 in a cartoon, but this frame does not appear on the page, so ignore this 
question. 
Note 2: Choose 20 words from the list on p. 86 for a spelling test on Day 4.

CLEVER ENGLISH    Week 6 (Week 16)
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V & W&P: Do intensive reading of an 
informative text & identify paragraph structure 
by deciding on topic sentences & supporting 
details; rewrite the article; discuss & mark writing 
(55 mins) p. 63 

87 Act. 9 88 LB p. 86
LSC: Learn vocabulary  

& spelling  
(words in Column 2)

2 R&V& LSC: Do intensive reading of a 
newspaper comic strip & answer questions on it, 
discuss & mark answers (55 mins) p. 63

88 Act. 10 88–89 LB p. 86
LSC: Learn vocabulary  

& spelling  
(words in Column 3)

3 R&V & W&P: Do intensive reading of an 
information text; write a point form summary of 
the text; discuss & mark summary (55 mins) p. 63

89 Task 1 92 LB p. 86
LSC: Learn vocabulary  

& spelling  
(words in Column 4)

4 LSC: Participate in spelling test; mark answers  
(30 mins);  
choose 10 words & write each in a sentence; 
discuss & mark sentences (25 mins) p. 63

86 Act. 8 89 R&V: Extended reading 
& viewing: Read a 

newspaper or magazine 
article on an international 

issue & be prepared to 
discuss it in class

5 R&V & L&S: In groups of five, report to each other 
on newspaper or magazine article (20 mins);
L&S: Participate in whole class discussion of 
meeting procedures and minute taking (35 mins) 
p. 63

R&V: Continue reading 
literature set work
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Note 1: You will need to prepare contextual questions on the literature set work studied this term (i.e. on one or two poems or on 
short passages from a short story or novel or play script) for the test on Day 3. Spend a few minutes at the end of the lesson on Day 2 
on revising how to answer contextual questions.
Note 2: It would be a good idea to bring some advertisements to class for the activities on Days 4 and 5.

CLEVER ENGLISH    Week 7 (Week 17)
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Discuss literature set work (short story/
novel/play/poetry) in preparation for contextual 
questions test (20 mins); 
R&V & L&S: Read an information text about 
debating and debate procedures; participate in 
a whole class discussion of answers to questions 
about the article (30 mins); 
L&S: Prepare to participate in a class debate  
(10 mins) p. 64

91–92

92–93

Act. 1

Act. 2 
& 3

94

95

LB p. 93
L&S: Prepare notes on 

debate topic (cellphone)
& practise using them

2 L&S: Choose three learners to speak as proposers 
(supporters of the motion) & three to speak as 
opposers (against the motion) & one learner to 
chair the debate; rest of class listens & comments 
from the floor after speakers have completed their 
speeches (45 mins) 
R&V: Revise how to answer contextual questions 
on literature (10 mins) p. 64

93 Act. 3 95 R&V: Continue reading 
literature set work in 

preparation for contextual 
questions test

3 R&V: Write answers to contextual questions on 
literature set work (55 mins) p. 64
FAT 6

LB p. 208
R&V: Read the information 

about advertisements & find 
a multimodal advertisement 

to bring to class
4 R&V & L&S: In groups of four, display & discuss 

advertisements (20 mins); 
R&V & LSC: Read for critical awareness an 
advertisement & begin to write answers to 
questions on it (35 mins) p. 64

94 & 208
94–95

Act. 4
Act. 5

96
96–97

LB pp. 94–95
R&V: Complete answers  

to questions

5 R&V: Discuss & mark homework (15 mins); 
W&P: Create an advertisement by planning & 
preparing first draft (40 mins) p. 64

95 Act. 5
Act. 6 97

W&P: Revise, edit, proofread 
and present final version  

of advertisement

CLEVER ENGLISH    Week 8 (Week 18) 
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 W&P: In groups of four, present advertisements to 
each other (20 mins); 
R&V: Read a cartoon & answer questions on it; discuss 
& mark answers (35 mins) p. 64

95
95–96

Act. 6
Act. 7

97
97–98

R&V: Practise reading 
advertisements critically

2 R&V: Read about advertising practices including 
figurative language and rhetorical devices; answer 
questions; discuss & mark answers (55 mins) p. 64

96–97 Act. 8 98 R&V: Continue to practise 
reading advertisements 

critically

3 LSC: Answer language questions based on a text 
about advertising; discuss & mark answers (30 mins); 
L&S: In groups of four, discuss an advertisement 
& listen for each other’s attitude towards and 
position on this advertisement (25 mins) p. 64 

97

98

Act. 8

Act. 12

98

100

LB p. 98
R&V: Find an advertisement 
that uses figurative and/or 

rhetorical language & bring 
it to class

4 R&V & L&S: In groups of four, display & discuss 
advertisement using figurative or rhetorical 
language (20 mins); 
W&P: With a partner, talk about clothing styles & then 
write a short dialogue based on your conversation  
(25 mins); in groups of four, read the dialogue that 
each pair has written (10 mins) p. 64

98

98

Act. 10

Act. 11

99

100

R&V: Continue reading 
literature set work

5 R&V: Read a comic strip; write answers to 
comprehension & language questions on it; discuss  
& mark answers (55 mins)

99 Act.13 100–101 R&V: Continue reading 
literature set work



Note: This week is set aside for you to complete or catch up any work not yet done, for revision and examination preparation. In 
particular, you should ensure that you have completed reading and discussing the literature set work. Use these final discussions to 
assist learners in preparing for the FAT Task 3 Paper 2 Section C: Response to Literature.

CLEVER ENGLISH    Week 9  
(Week 19) – Catch up, consolidation and revision:  

Plan your week or follow the plan provided
Day CAPS content and activities LB pp. LB act. TG pp. CR/

literature 
text

Homework

1 Formal assessment 
requirements: pp. 120–123;
Approaches to teaching 
literature: pp. 10 & 31
R&V: Literary text: youth 
novel p. 65

123 Tips for writing a 
literature test  

(20 mins)

113–114
xxvii-xlvi

Discuss 
literature 
set work
(40 mins)

R&V:
Continue reading 
literature set work

2 Formal assessment 
requirements: pp. 120–123.
R&V: Cognitive levels pp. 
121–122

124 Tips for reading 
and answering a 

comprehension test;
Revise R&V reading for 

comprehension activities 
Units 6–9 (60 mins)

R&V:
Continue reading 
literature set work

3 Formal assessment 
requirements: pp. 120–123.
R&V: Cognitive levels  
pp. 121–122
LSC: Reinforce language 
structures and conventions 
covered in previous weeks  
pp. 62–65

Continue revising
R&V reading for 

comprehension activities  
Units 6–9  
(60 mins)

R&V:
Continue reading 
literature set work

4 Formal assessment 
requirements: pp. 120–123.
LSC: Reinforce language 
structures and conventions 
covered in previous weeks  
pp. 62–65

124 Tips for language use;
Revise LSC activities 

Units 6–9

R&V:
Continue reading 
literature set work

5 Formal assessment 
requirements: pp. 120–123
W & P: pp. 35–37

124 Tips for writing;
Review W&P activities  

Units 6–9 (60 mins)

R&V:
Continue reading 
literature set work

CLEVER ENGLISH    Week 10 (Week 20) – Mid-year examinations:
Paper 1: Language in context; Paper 2: Literature; Paper 3: Writing

Note: There are exemplars for Papers 1 and 3 in the TG (pp. 112–132, including memos). You may use these 
or the exemplar at the end of the planner.
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2.2  Focus on English First Additional Language (Maskew Miller 
Longman) 

Note 1: L&S = Listening and Speaking; R&V = Reading and Viewing; W&P = Writing and Presenting; LSC = Language Structures 
and Conventions; Act. = Activity.
Note 2: Note homework task for each day. 
Note 3: Week 1 is designed as a four-day week. You might need to adjust your planning to accommodate this. 

FOCUS ON ENGLISH    Week 1 (Week 11) – Theme: City walks
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V & L&S: In groups of four, explain and discuss 
visual texts (photographs of places of public 
interest); participate in whole class discussion of these 
texts (25 mins); 
R&V: In the same groups of four, find landmarks on 
a map (10 mins) & use information on the map to 
complete two paragraphs (10 mins);  
discuss & mark answers to tasks based on a map  
(10 mins) p. 63

71

72–73

Act. 1

Act. 2 
Q 1 & 2

44
45

2 R&V: Discuss & mark paragraphs on map (10 mins);
R&V & L&S: In groups of four, use map & bus 
timetable (visual texts) to answer SMS questions  
(20 mins); 
R&V: With a partner answer questions on a bus 
timetable; discuss & mark answers (25 mins) p. 63

73 Act. 2 
Q 1 & 2

45 LB pp. 74–75  
Word power

R&V & LSC: Learn 
vocabulary related to 

reading texts

3 R&V: Read extracts from two literary texts 
about people walking & begin to write answers to 
questions on the extracts (55 mins) p. 63

74–76 Act. 3 46 LB pp. 74–76 Act. 3
R&V: Complete 

answers to questions 
on two literary texts

4 R&V: Discuss & mark homework (15 mins); 
R&V & W&P: Read a map (visual text) & answer 
questions based on it; summarise information in a 
flow chart (visual text); discuss & mark answers & flow 
chart (40 mins) p. 63 

74–76
76

Act.3
Act. 4

46
46–47

Find maps and 
timetables and practise 

reading them

Note: For Act. 8 on p. 80 of the LB, the directions (How to get from the Carr Museum…) are given below the activity instructions and 
not on the next page.

FOCUS ON ENGLISH    Week 2 (Week 12) – Theme continued: City walks
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 LSC: Revise prepositions & use them correctly 
in sentences; discuss & mark answers (35 mins); 
revise adjectives of comparison & begin using 
them in a table & in sentences (20 mins) p. 63

77
78

Act. 5 47 LB p. 78 Act. 6 
LSC: Complete answers to 

questions

2 LSC: Discuss & mark homework (10 mins);
W&P: With a partner, read & discuss features of a 
factual description (15 mins);  
use a mind map to plan a factual description 
of a public place; begin writing first draft of 
description (30 mins) p. 63 

78
79
79

Act. 6
Act. 7
Act. 7

48
49
49

LB p. 79
W&P: Complete first draft 

of description

3 W&P: Exchange draft with a partner & give each 
other feedback (15 mins);  
revise, edit, proofread & write final version of 
description (35 mins);  
listen to teacher’s instructions for homework task 
p. 63

79
80

Act. 7
Act. 8

49
49

LB p. 80 
W&P: Read the example of 
writing directions & plan a 

set of directions
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Day CAPS content and activities LB pp. LB act. TG pp. Homework

4 W&P: Write first draft of directions to a place 
of public interest (20 mins);  
exchange draft with a partner & give each other 
feedback (10 mins);  
revise, edit, proofread & write final version of 
directions (25 mins) p. 63

80
80

Act. 8
Act. 9

49
49–50

LB p. 80 
W&P: Plan & write first 

draft of a dialogue about 
helping a stranger

5 W&P: Exchange draft with a partner & give each 
other feedback (10 mins);  
write final version of dialogue & read aloud to 
each other (35 mins);
LSC: Begin revision activities on prepositions, 
adjectives & directions (10 mins) p. 63

80

81

Act. 9

Revision

49–50

50

LB p. 81
LSC: Complete answers to 

revision questions

Note 1: If there are more than 45 learners in your class, you will need to listen to some of the prepared speeches at break or after 
school.
Note 2: At the beginning of Week 4, be prepared to introduce learners to the literature set work for the term (a collection of short 
stories or a novel or a play or an anthology of poems).

FOCUS ON ENGLISH    Week 3 (Week 13) – Theme: Where I belong
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 LSC: Discuss & mark homework (15 mins);
L&S: Complete a table & compare it with a 
partner’s (10 mins);
R&V: Learn about blogs; read some blogs about 
special places & begin to write answers to 
questions on the blogs (30 mins); p. 63

81
83

84–85

Revision
Act. 1
Act. 2

50
52–53

53

LB pp. 84–85 Act. 2 
R&V: Complete answers to 

questions

2 R&V: Discuss & mark homework (15 mins); 
L&S: Listen to instructions for preparing & 
presenting a formal speech (10 mins); 
R&V: Understand characters in a novel; read an 
extract from a novel, noting the characters & 
identifying the theme (30 mins) p. 63 

84–85
86

87–88

Act. 2
Act. 3

Act. 4

53
54

54–55

LB p. 86 
L&S: Do research for 

formal speech

3 R&V: Write answers to contextual questions on 
an extract from a novel, including questions on 
characters and theme; discuss & mark answers 
(55 mins) p. 63

87–88 Act. 4 54–55 LB p. 86 
L&S: Plan & practise for 

formal speech

4 L&S: 20–25 learners present a 2–3 minute formal 
speech (55 mins) p. 63
Note: The formal speech is to be assessed for 
Term 2 FAT 5 

86 Act. 3
FAT 5

54

5 L&S: 20–25 learners present a 2–3 minute formal 
speech (55 mins) p. 63

86 Act. 3
FAT 5

54
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FOCUS ON ENGLISH    Week 4 (Week 14) – Theme continued: Where I belong
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Listen to teacher’s introduction to literature 
set work (short stories/novel/play/poems)  
(15 mins) (Literary Text 5); 
LSC: Revise concord; use verbs correctly in 
sentences; discuss & mark sentences (40 mins)  
p. 63

91 Act. 5 56

R&V: Begin reading 
literature set work as 
directed by teacher

2 R&V: Discuss literature set work (25 mins)  
(Literary Text 5);
W&P: Revise paragraph structuring; rearrange 
sentences to form a logical paragraph; discuss  
& mark answers (30 mins) p. 63

92 Act. 6 56
R&V: Continue reading 

literature set work 
(Literary Text 5) as 
directed by teacher

3 R&V: Discuss literature set work (Literary Text 5) 
(15 mins); 
W&P: Plan & write first draft of a paragraph 
about a literary character (40 mins) p. 63 

93 Act. 7 57
LB p. 93 Act. 7 

W&P: Revise, edit & write 
final version of paragraph 

about a character

4 R&V: Answer contextual questions on a literary 
text (55 mins) p. 63
Note: This must be done for FAT 6

89–90 FAT 6 55 R&V: Continue reading 
literature set work 

(Literary Text 6) as 
directed by teacher

5 R&V: Discuss literature set work (Literary Text 6) 
(20 mins); 
LSC: Answer revision questions on concord; 
discuss & mark answers (35 mins) p. 63

93 Revision 57
R&V: Continue reading 

literature set work 
(Literary Text 6) as 
directed by teacher

Note: If possible, collect articles on community issues to add to those that learners are expected to bring for some of the activities 
this week.

FOCUS ON ENGLISH    Week 5 (Week 15) – Theme: Being a leader
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Discuss questions about leadership qualities 
with a partner (10 mins);
R&V: Do pre- and during-reading activities on 
an informative text (a magazine article) & begin 
writing answers to questions on it (45 mins) p. 63

95
96–98

Act. 1
Act. 2

59
60

LB pp. 96–98
R&V: Finish writing 

answers to questions on 
an informative text

2 R&V: Discuss & mark homework (20 mins);
LSC: Revise paragraph structure (topic sentence 
& supporting details) & re-arrange sentences into 
paragraphs; discuss & mark answers (30 mins);
R&V: Listen to teacher’s instructions for collecting 
materials for extensive reading and viewing  
(5 mins) p. 63

96–98
99–100

98

Act. 2
Act. 4

Act. 3

60
61

60

LB p. 98 Act. 3 
R&V: Collect newspaper 
and magazine articles 

on community issues to 
bring to class

3 R&V: In group of five, read the articles collected 
& sort them according to issues; decide how to 
display the articles on a particular issue & begin to 
create a display for extended reading (55 mins)  
p. 63 

98 Act. 3 60 LB p. 98
R&V: Collect and read 
more articles to add to 

the displays on particular 
community issues

4 R&V: Add articles for extended reading to group 
displays on particular topics (10 mins); 
LSC: Revise the forms and uses of the past 
tense; write verbs in past tense in the minutes of a 
meeting; discuss & mark answers (45 mins) p. 63 

98

100–101

Act. 3

Act. 5

60

61–62

LB p. 98
R&V: Collect and read 
more articles to add to 

the displays on particular 
community issues

5 R&V: Add articles for extended reading to group 
displays on particular topics (10 mins); 
R&V & LSC: Learn about meeting procedures & 
vocabulary related to meetings (20 mins); 
L&S: In groups, prepare to role play a meeting 
about an outreach programme (25 mins) p. 63 

98

102

102

Act. 3

Act. 6

60

62

R&V: Continue reading 
literature set work as 
directed by teacher



FOCUS ON ENGLISH    Week 6 (Week 16) – Theme continued: Being a leader
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: In groups, role play meeting procedures 
for the class & while listening to each group, take 
notes to use in writing minutes (55 mins) p. 63

102 Act. 6 62 LB p. 102
LSC: Revise vocabulary 

related to meeting 
procedures

2 R&V & W&P: Read and discuss the notice of 
a meeting, the agenda and the example of 
minutes (30 mins);
W&P: Plan & write the first draft of the agenda 
for a meeting (25 mins) p. 63

103–104

105 Act. 7

62

62

LB p. 105 Act. 7
W&P: Revise draft 

agenda

3 W&P: Exchange agenda with a partner & give 
each other feedback (10 mins);
revise, edit & write final version of agenda  
(20 mins);
plan & begin to write first draft of minutes of a 
meeting (25 mins) p. 63

105

105

Act. 7

Act. 8

62

63

LB p. 105 Act. 8
W&P: Complete first draft 

of minutes

4 W&P: Exchange agenda with a partner & give 
each other feedback (10 mins);  
revise, edit & write final version of minutes  
(45 mins) p. 63

105 Act. 8 63 R&V: Continue reading 
literature set work as 
directed by teacher

5 R&V: Discuss literature set work (15 mins); 
LSC & W&P: Do revision activities on meeting 
procedures, past tense & minutes; discuss & 
mark answers (40 mins) 

105 Revision 63
R&V: Continue reading 
literature set work as 
directed by teacher

Note: Bring some examples of persuasive advertisements to class to supplement the ones in the LB. 

FOCUS ON ENGLISH    Week 7 (Week 17) – Theme: Ways of persuading
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Learn to read for critical awareness by 
identifying senders, types of messages & receivers 
of messages; discuss & mark answers (25 mins); 
listen to radio advertisements to identify attitude 
and position; discuss & mark answers (30 mins)  
p. 64

107

108

Act. 1

Act. 2

65–66

66–67

R&V: Continue reading 
literature set work as 
directed by teacher

2 L&S: Prepare for & participate in a class debate 
(55 mins) p. 64

108–109 Act. 3 67 R&V: Continue reading 
literature set work as 
directed by teacher

3 R&V: Discuss literature set work (15 mins); 
LSC: Learn about persuasive language (5 mins); 
R&V: Do pre- and during-reading activities on a 
media text that expresses attitude; begin to 
answer comprehension questions which focus on 
critical awareness (35 mins) p. 64

110
110–111

Act. 4 67–68
LB pp. 110–111 Act. 4 

R&V: Complete answers to 
comprehension questions

4 R&V: Discuss & mark homework (15 mins); 
LSC & R&V: Revise figures of speech; answer 
questions on figures of speech used to catch 
attention; discuss & mark answers (40 mins) p. 64

110–111
112
112

Act. 4
Act. 5

67–68
68–69

R&V: Continue reading 
literature set work as 
directed by teacher

5 R&V: Use the metalanguage of advertising to 
analyse a multimodal advertisement & answer 
questions on it; discuss & mark answers (55 mins)

113 Act. 6 69 R&V: Find examples of 
persuasive advertisements 

to bring to class for 
discussion
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FOCUS ON ENGLISH    Week 8 (Week 18) – Theme continued: Ways of persuading
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V & L&S: In groups of four, discuss the persuasive 
features of the advertisements brought to class  
(20 mins);
R&V: In the same group, analyse a multimodal 
print advertisement by discussing the notes on it & 
contributing your own ideas (35 mins) p. 64

114–
115

Act. 7 69–70

R&V: Find further 
examples of persuasive 

print advertisements

2 W&P: Create an advertisement by deciding on a place 
to advertise, the purpose of your advertisement & your 
target audience; brainstorm ideas & illustrations you 
could use (55 mins) p. 64

114 Act. 7 69–70 LB p. 114 Act. 7
W&P: Begin first draft of 

advertisement

3 W&P: Complete first draft of advertisement (45 mins);  
exchange with a partner & give each other feedback  
(10 mins) p. 64

114 Act. 7 69–70 LB p. 114 Act. 7
W&P: Revise first draft of 

advertisement

4 W&P: Edit & create final version of advertisement for 
assessment (55 mins) p. 64

114 Act. 7 69–70 R&V: Continue reading 
literature set work as 
directed by teacher

5 R&V: Discuss literature set work (15 mins);  
read a cartoon critically & answer questions on it; 
discuss & mark answers (45 mins) p. 64

118 Revision 70 R&V: Complete reading 
literature set work as 
directed by teacher

Note: Week 9 is for completion of any unfinished CAPS work, completion of the literature set work for the term, and revision 
activities in preparation for the mid-year examinations. 

Suggestions for activities this week:
1. The CAPS states that Paper 3: Writing can be completed prior to the mid-year examinations. You could use class time for writing 

this paper over three days in this week. 
2.  Set some contextual questions on the literature set work that the class has studied this term to help learners prepare for Paper 2. 
3.  Use the examples of Paper 1 and Paper 3 on pp. 117–121 of the Focus on English LB for revision purposes. The memoranda are 

on pp. 71–73 of the TG. Notice that for Paper 3: Writing there is no example of a shorter transactional text.
4.  Use one of the tests in the Focus on English Control Test Book for examination preparation for Paper 1. 

FOCUS ON ENGLISH    Week 9  
(Week 19) – Completion of any unfinished work and preparation  

for mid-year examinations: Plan your week

Day CAPS content and activities LB pp. LB act. TG pp. Homework

1

2

3

4

5

FOCUS ON ENGLISH    Week 10 (Week 20) – Mid-year examinations:
Paper 1: Language in context; Paper 2: Literature; Paper 3: Writing

Note: There is one exemplar of Papers 1 and 3 in Section C of this planner and two examples of contextual 
questions as a guide to the types of questions to ask in Paper 2.



2.3  Headstart English First Additional Language (Oxford University 
Press) 

Note 1: L&S = Listening and Speaking; R&V = Reading and Viewing; W&P = Writing and Presenting; LSC = Language Structures 
and Conventions; Act. = Activity.
Note 2: Note homework task for each day. 
Note 3: Week 1 is designed as a four-day week. You might need to adjust your planning to accommodate this. 

HEADSTART    Week 1 (Week 11) – Theme: Passing through
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S & R&V: In groups, discuss questions on a 
photograph (visual text) (5 mins);  
learn about different types of visual texts; read 
visual texts and describe/explain them to a 
partner who must transfer the information to a 
different type of text (50 mins) p. 63

70
71

Act. 1
Act. 2

79
79

R&V: Find an example of a 
visual text to bring to class

2 L&S: In groups of four, discuss the visual texts 
brought to class (10 mins); 
R&V: Read a text (travel article) that includes 
directions; begin to write answers to questions on 
it (45 mins) p. 63

72–73 Act. 3 79–80 LB pp. 72–73 Act. 3
R&V: Complete answers to 
questions on travel article

3 R&V: Discuss & mark homework (20 mins); 
LSC: Revise adjectives & identify them in a 
paragraph; discuss & mark answers (25 mins);  
revise prepositions & begin to use prepositions in 
a paragraph (10 mins) p. 63

72–73
74

Act. 3
Act. 4

79–80
80

LB p. 75 Act. 5 
LSC: Complete paragraph 

using prepositions

4 LSC: Discuss & mark homework (10 mins); 
R&V: Listen to teacher’s introduction to a literature 
set work (short story collection/novel/play/poetry 
collection); begin reading set work (45 mins) p. 63

75 Act. 5 80 R&V: Continue reading 
literature set work

HEADSTART    Week 2 (Week 12) – Theme continued: Passing through
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Discuss literature set work (15 mins);  
read an aerial photograph (visual text of a place 
of public interest); write answers to questions on 
the photograph; discuss & mark answers (40 mins) 
p. 63

76 Act. 6 81 R&V: Continue reading 
literature set work

2 R&V: Discuss literature set work (15 mins);
LSC: Revise comparative adjectives; use correct 
adjective forms in sentences; discuss & mark 
answers (40 mins) p. 63

77 Act. 7 81
LB p. 72 

LSC: Learn vocabulary used 
in travel article

3 R&V: Read a travel timetable or schedule; 
answer questions on it; discuss & mark answers 
(55 mins) p. 63

78–79 Act. 8 82 LB p. 80 Act. 9 
W&P: Decide on a place 
of interest to which you 

will write directions & start 
thinking about the directions

4 W&P: Work with a partner to ask for & give 
directions (20 mins) use the directions to write a 
first draft of a set of directions to a place of 
interest (35 mins) p. 63

80 Act. 9 82 LB p. 80 Act. 9
W&P: Revise first draft

5 W&P: Exchange revised draft with a partner & 
give each other feedback (15 mins);  
write final version of directions, checking on 
correct use of prepositions, punctuation, etc. 
(40 mins) p. 63

80 Act. 9 82 R&V: Continue reading 
literature set work
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HEADSTART    Week 3 (Week 13) – Theme: What a character!
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: With a partner, compare & contrast 
photographs of characters (15 mins); 
revise characters & characterisation (10 mins); 
LSC: Revise concord in context & write 
sentences correctly (including those in the 
support activity); discuss & mark answers (35 mins) 
p. 63 

81
82
84

Act. 1

Act. 3

84

85

LB pp. 82–83
R&V: Read extracts from a 

short story

2 R&V: Re-read extracts from a short story & answer 
contextual questions about characters in the 
story (55 mins)
Note: This can be done for Term 2 FAT 6 

82–83 Act. 2 84–85 R&V: Continue reading 
literature set work 
(Literary Text 5)

3 W&P: Plan & write first draft of a descriptive 
paragraph about a character; revise, edit, 
proofread & write final version (40 mins);  
learn about features of stories (15 mins) p. 63

84
85

Act. 4
Act. 5

85–86
86

LB p. 85 Act. 5
R&V: Choose a novel & 

answer the questions on 
its plot

4 R&V: Learn about myths; read a myth and answer 
questions on its structure & plot; discuss & mark 
answers (55 mins) p. 63 

86–87 Act. 6 86–87 R&V: Continue reading 
literature set work 
(Literary Text 5)

5 R&V: Discuss literature set work (Literary Text 5) 
(15 mins); 
LSC: Do vocabulary activities based on a myth; 
discuss & mark answers (25 mins);
W&P: Plan & begin first draft of a descriptive 
paragraph about a theme (15 mins) p. 63 

88

88

Act. 7

Act. 8

87–88

88

LB p. 88 Act. 8 
W&P: Complete first draft 
of descriptive paragraph

Note 1: The content and activities on idioms, proverbs and sayings is not required by the CAPS in Weeks 3 & 4. For this reason p. 89 
of the LB is not included in the planner. If you have time you may wish to do Act. 9 with learners. 
Note 2: If there are more than 40–45 learners in your class you will need to assess some of the formal, prepared speeches at break or 
after school.

HEADSTART    Week 4 (Week 14) – Theme continued: What a character!
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 W&P: Exchange draft of descriptive paragraph 
with a partner & give each other feedback  
(30 mins);  
revise, edit, proofread & write final version of 
paragraph (25 mins) p. 63 

88 Act. 8 88 R&V: Continue reading 
literature set work 
(Literary Text 6)

2 R&V: Discuss literature set work (Literary Text 6) 
(20 mins);  
read & discuss a formal speech & discuss how to 
prepare a formal speech (35 mins) p. 63

90–91 Act. 
10 & 11

89–90 LB p. 91 Act. 11
L&S: Do research & 

prepare a formal speech

3 LSC & R&V: Read a story & use a dictionary to 
answer vocabulary questions; discuss & mark 
answers (55 mins) p. 63

90 Support & 
extension

90 LB p. 91 Act. 11
L&S: Practise a formal 

speech

4 L&S: 20 learners present a 2–3 minute formal 
researched speech (55 mins) p. 63 
Note: This formal speech must be presented 
for Term 2 FAT 5 

90 Act. 11 89–90 R&V: Continue reading 
literature set work 
(Literary Text 6)

5 L&S: 20 learners present a 2–3 minute formal 
researched speech (55 mins) p. 63 

90 Act. 11 89–90 R&V: Continue reading 
literature set work 
(Literary Text 6)
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HEADSTART    Week 5 (Week 15) – Theme: Forced to flee
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V & L&S: In small groups read & discuss a 
photograph (10 mins); 
L&S: Revise features of newspapers & participate in 
a discussion about newscasts & newspapers  
(20 mins); 
R&V: With a partner do a pre-reading activity & 
then read a newspaper article on a community 
issue (25 mins) p. 63

93
94

95
95–96

Act. 1
Act. 2

Act. 3

91
92

92

R&V: Read another 
newspaper or magazine 
article on a community 

issue

2 R&V: Write answers to questions on an informative 
text on a community issue; discuss & mark 
answers (55 mins) p. 63

95–96 Act. 4 92–93 R&V: Continue reading 
literature set work

3 R&V: Discuss literature set work (15 mins);
W&P: Learn about features of an agenda for a 
meeting; write the first draft of an agenda  
(40 mins) p. 63

97 Act.5 93
LB p. 97 Act. 5 

W&P: Revise, edit & write 
final version of agenda

4 L&S & LSC: Learn about meeting procedures and 
conventions; in groups of 5–6 role play a meeting 
about the issue of xenophobia & take notes on 
what is said (55 mins) p. 63

98 Act. 6 93 LB p. 98 Act. 6 
W&P: Organise notes on 
role play of a meeting in 
preparation for writing 

minutes

5 W&P: Write the first draft of the minutes of the 
meeting about xenophobia (30 mins);  
use a checklist to revise, edit, proofread & begin 
the final version of the minutes (25 mins) p. 63 

99 Act. 7 94 LB p. 99 Act. 7
W&P: Complete final 
version of minutes

Note: If you choose to use the poem and questions on pp. 100–101 for FAT 6, you will need to allocate marks to each question.

HEADSTART    Week 6 (Week 16) – Theme continued: Forced to flee
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Do pre-reading activities on a poem (10 mins); 
read a poem & write answers to questions on it  
(45 mins) p. 63
Note: The poem & the questions could be used 
for Term 2 FAT 6 

100
100–101 Act. 8

94–95 R&V: Continue reading 
literature set work

2 R&V: Discuss literature set work (15 mins); 
W&P: Learn about topic sentences; write a topic 
sentence for each paragraph of an essay; discuss & 
mark topic sentences (40 mins) p. 63

101 Act.9 95
R&V: Continue reading 

literature set work

3 R&V: Learn about features of newspaper 
photographs; analyse a photograph & answer 
Q 1–5 on it; discuss & mark answers (55 mins) p. 63

102 Act. 10 95 LB p. 102 Act. 10 Q 5
W&P: Write a paragraph 

starting with a topic 
sentence

4 W&P: In groups of four, read paragraphs to each 
other & give each other feedback (20 mins);  
plan a newscast & write first draft of points to be 
included in it; revise and write final version (35 mins) 
p. 63

102
103

Act. 10
Act. 11

95
96

R&V: Continue reading 
literature set work

5 R&V: Discuss literature set work (20 mins);
L&S: In groups of four, take turns to use points in 
your newscasts to present the news to the group 
(30 mins);  
in the same group, evaluate the bulletins (5 mins) 
p. 63

103 Act. 11 96
R&V: Continue reading 

literature set work
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HEADSTART    Week 7 (Week 17) – Theme: Ready to go
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: In groups of four, discuss questions on a 
photograph (15 mins); 
learn about attitude & position; listen to a speech 
to identify the speaker’s attitude and position; 
make notes; use notes to begin to write answers to 
questions on the speech (40 mins) p. 64

104
105

Act. 1
Act. 2

98
98–99

LB p. 105 Act. 2
L&S: Complete answers 

to questions on the 
speech

2 L&S: Discuss & mark answers (15 mins);  
learn about debating procedures & prepare to 
participate in a debate by writing arguments in 
favour of or against a topic statement; participate in 
the debate as a member of a team, the chairperson 
or a member of the audience (40 mins) p. 64

105
106–107

Act. 2
Act. 3

98–99
99

R&V: Continue reading 
literature set work

3 R&V: Discuss literature set work (15 mins); 
LSC & R&V: Learn about rhetorical devices used 
to persuade (e.g. emotive language);  
read a magazine article critically & begin to 
answer questions on it (40 mins) p. 64 

108
108–109

Act. 4 100
100–101

LB pp. 108–109 Act. 4 
R&V: Complete answers 

to questions

4 R&V: Discuss & mark homework (15 mins); 
LSC & R&V: Learn about figurative language 
used in advertising; identify examples of figurative 
language; discuss & mark answers (40 mins) p. 64

108–109
110
110

Act. 4
Act. 5

100–101
101

R&V: Continue reading 
literature set work

5 R&V: Discuss literature set work (15 mins);
LSC & R&V: Learn vocabulary used to discuss 
advertising (metalanguage of advertising); use the 
vocabulary in sentences; discuss & mark answers  
(40 mins) p. 64

111
111

Act. 6 102
Find some examples of 
print advertisements to 
bring to class next week

Note: Bring some examples of persuasive advertisements to class to supplement the ones in the LB. 

HEADSTART    Week 8 (Week 18) – Theme continued: Ready to go
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Learn about features of multimodal 
advertisements (5 mins); 
in groups of four, discuss purpose, audience, 
message, design and language used in an 
advertisement (15 mins);  
participate in whole class discussion of answers  
(15 mins);  
individually begin to write answers to questions on 
an advertisement (20 mins) p. 64

112
112–113

113

Act. 7 
(Part 1)
Act. 7 

(Part 2)

102

102– 103

LB p. 113
R&V: Complete answers 

to Act. 7 (Part 2)

2 R&V: Discuss & mark homework (15 mins);  
in groups of four, give your opinion of the 
information about colour in multimodal 
advertisements (15 mins); 
use what you have learnt about advertising 
to discuss critically any of the examples of 
advertisements that you have brought to class  
(20 mins); 
W&P: Create an advertisement task to begin for 
homework (5 mins) p. 64

113
114

114

Act. 7

Act. 8

102–103

103

LB p. 114 Act. 8 
W&P: Plan advertisement 
& draw first sketches of it

3 W&P: Exchange sketches with a partner & give 
each other feedback (15 mins);  
prepare full first draft of advertisement (40 mins) 
p. 64

114 Act. 8 103 LB p. 114 Act. 8 
W&P: Revise words, 

layout, use of colour & 
prepare next draft
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Day CAPS content and activities LB pp. LB act. TG pp. Homework

4 W&P: Exchange full draft advertisement with a 
partner & give each other feedback (15 mins); 
prepare final version of advertisement for a class 
display (40 mins) p. 64

114 Act. 8 103 R&V: Complete reading 
of literature set work

5 W&P: In groups of five, present final version of 
advertisement to each other; decide which one is 
most persuasive and why (25 mins); 
R&V: Participate in final discussion of literature set 
work (30 mins)

114 Act. 8 103

Note: Week 9 is for completion of any unfinished CAPS work, for completion of the literature set work for the term (if this was not 
done by the end of Week 8), and for revision activities in preparation for the mid-year examinations. 

Suggestions for activities this week:
1.  Set some contextual questions on the literature set work that the class has studied this term as preparation for Paper 2. 
2.  The CAPS states that Paper 3: Writing can be completed prior to the mid-year examinations. You could use class time for writing 

this paper over three days this week.
3.  As Headstart does not provide any examples of examination questions, you may find it helpful to consult some of the other 

Grade 11 EFAL books that do have such examples.

HEADSTART    Week 9  
(Week 19) – Completion of any unfinished work and preparation  

for mid-year examinations: Plan your week

Day CAPS content and activities LB pp. LB act. TG pp. Homework

1

2

3

4

5

HEADSTART    Week 10 (Week 20) – Mid-year examinations:
Paper 1: Language in context; Paper 2: Literature; Paper 3: Writing

Note: There is one exemplar of Papers 1 and 3 in Section C of this planner and two examples of contextual 
questions as a guide to the types of questions to ask in Paper 2.
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2.4  Platinum English First Additional Language (Maskew Miller 
Longman) 

Note 1: L&S = Listening and Speaking; R&V = Reading and Viewing; W&P = Writing and Presenting; LSC = Language Structures 
and Conventions; Act. = Activity.
Note 2: Note homework task for each day. 
Note 3: Week 1 is designed as is a four-day week. You might need to adjust your planning to accommodate this. 

PLATINUM    Week 1 (Week 11) – Theme: Travelling
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S & R&V: With a partner, discuss questions 
based on a photograph (visual text) (10 mins); 
with a partner, find features on a pictorial map 
(visual text) (15 mins);  
in groups of four, read a pictorial map (visual 
text) & answer questions on it; participate in 
whole class discussion of answers (30 mins)  
p. 63 

77–78
78–79
78–79

Act. 1 
(Part 1)
Act. 1 

(Part 2)

48–49
48–49

2 R&V: In groups of four, transfer information 
from a map to sketch (30 mins);  
identify features of a sign (visual text) at a 
place of public interest & begin to answer 
questions on it (25 mins) p. 63

79
80–81

Act. 1 
(Part 3)
Act. 2

48–49
49–50

LB pp. 80–81 Act. 2  
R&V: Complete answers to 

questions on visual text

3 R&V: Discuss & mark homework (20 mins); 
R&V & W&P: Read a bus timetable & answer 
questions on it; discuss & mark answers  
(35 mins) p. 63

80–81
81–83

Act. 2
Act. 3a

49–50
50

LB p. 90 Revision;
R&V: Read a sign at a place of 
public interest & write answers 

to questions about it

4 R&V: Discuss & mark homework (15 mins);
R&V & W&P: Extract & summarise factual 
information from a timetable; prepare a draft 
summary (40 mins) p. 63

82–83 Act. 3b
54

50–51
LB p. 83 Act. 3b

R&V & W&P: Write final 
version of summary

Note: Be prepared to introduce the literature set work (short stories/novel/play/poems) in the final part of the lesson on Day 1.

PLATINUM    Week 2 (Week 12) – Theme continued: Travelling
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V & W&P: Discuss & mark summary (10 mins);
LSC: Revise & use prepositions of place; discuss & 
mark answers (35 mins); 
R&V: Listen to teacher’s introduction to literature set 
work (poem/short story/novel/play) (10 mins) p. 63

83
83–84

Act.3b
Act. 4

51
51–52

Begin reading literature 
set work

2 R&V: Discuss literature set work (10 mins);  
read an extract from a literary text that includes 
directions; begin to write answers to questions on 
the extract (45 mins) p. 63

84–86 Act. 5 52 LB pp. 84–86 Act. 5 
R&V: Complete answers 

to questions

3 R&V: Discuss & mark homework (15 mins);
LSC: Learn & use vocabulary for giving directions 
(10 mins);  
learn & use adjectives for describing places, 
including comparative adjectives; discuss & mark 
answers (30 mins) p. 63 

84–86
86

86–87

Act. 5
Act. 6
Act. 7

52
53
53

Continue reading 
literature set work

4 R&V: Discuss literature set work (10 mins);
W&P: Plan & draft directions to a place of interest 
– short transactional piece (30 mins);  
exchange with a partner & give each other 
feedback (10 mins);  
begin writing final version of directions (5 mins)  
p. 63

88 Act. 8 53–54
LB p. 88 Act. 8

W&P: Complete final 
version of directions
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Day CAPS content and activities LB pp. LB act. TG pp. Homework

5 W&P: Plan and write first draft of a factual 
description of a place of public interest – longer 
transactional piece (45 mins);  
exchange draft with a partner & give each other 
feedback in preparation for homework task  
(10 mins)

88–89 Act. 9 54 LB p. 90
W&P: Revise, edit, 

proofread & write final 
version of description

PLATINUM    Week 3 (Week 13) – Theme: Indigenous knowledge
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V & L&S: Read a poster & discuss questions 
on it with a partner & then with the class  
(20 mins); 
L&S: Learn how to research & present a 
speech (35 mins) p. 63

91–92

92–94

Introduction

Act. 1

56

56

LB pp. 92–94 Act. 1 
L&S: Choose a topic 
for a speech & begin 

researching information

2 R&V: Do intensive reading of an informative 
article & begin to write answers to questions 
on it (55 mins) p. 63

94–96 Act. 2a 56–57 LB pp. 95–97 Act. 2a 
Comprehension

3 R&V: Discuss & mark homework (15 mins); 
R&V & W&P: Focus on the text structure & 
write a summary under headings; discuss & 
mark summary (40 mins) p. 63

94–96
97–98

Act. 2a
Act. 2b

56–57
58

LB pp. 92–94 Act. 1 
L&S: Continue 

researching information 
for speech

4 LSC: Revise subject-verb concord & write 
sentences correctly; discuss & mark answers 
(35 mins);  
revise personal pronouns – concord & begin 
to write sentences correctly (20 mins) p. 63 

98–99
101

Act.3
Act. 5

58–59
60

LB p. 101 Act. 5 
LSC: Complete answers 

to sentences

5 R&V: Write a literature contextual test 
Term 2 FAT 6 p. 63

99–100 Act. 4 59 LB pp. 92–94 Act. 1 
L&S: Prepare and practise 

a 2–3 min speech

PLATINUM    Week 4 (Week 14) – Theme continued: Indigenous knowledge
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: 20–25 learners present a 2–3 min speech
Term 2 FAT 5

92–94 Act. 1 56 Continue reading 
literature set work

2 L&S: 20–25 learners present a 2–3 min speech
Term 2 FAT 5

92–94 Act. 1 56 Continue reading 
literature set work

3 R&V: Discuss literature set work (Literary Text 5)  
(15 mins); 
W&P: Plan & write first draft of a descriptive 
paragraph (40 mins) p. 63

102 Act. 7 61
LB p. 102 Act. 7

W&P: Revise first draft 
of paragraph

4 W&P: Exchange first draft of paragraph with a partner 
& give each other feedback (5 mins);  
write final version of descriptive paragraph (25 mins);
LSC: Answer questions on vocabulary related to texts 
in the chapter; discuss & mark answers (25 mins) p. 63

102
102
101

Act. 7
Act. 7
Act. 6

61
61
60

Continue reading 
literature set work

5 R&V: Discuss literature set work (Literary Text 6)  
(20 mins);
R&V & LSC: Read a passage & begin to answer 
comprehension, summary and language questions on 
it (35 mins) p. 63

103–104 Revision 61–62
LB pp. 103–104: 

Revision
R&V & LSC: Complete 

answers to Revision 
questions



68   Grade 11 English First Additional Language

Note: For the activities on Day 3, bring several newspapers to class.

PLATINUM    Week 5 (Week 15) – Theme: Living in a community
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V & LSC: Discuss & mark homework  
(20 mins); 
R&V & L&S: Discuss questions on a photograph 
with a partner & then contribute to a short class 
discussion (10 mins); 
L&S: Learn about meeting procedures & in 
groups of 8–10 draw up a notice of a meeting 
with an agenda & decide what will be 
discussed at the meeting (25 mins) p. 63 

103–104
105–106

106–107

Revision
Introduction

Act. 1

61–62
64

64

LB p. 107 Act. 1
L&S: Make notes on the 

topic for the meeting

2 R&V & L&S: Learn how to take notes at a 
meeting; in groups of eight to ten, choose 
a chairperson & secretary & then role play 
meeting procedures while discussing the 
chosen topic (55 mins) p. 63

108
106–108

Act. 1
Act. 1

64
64

Extended reading: 
Find a newspaper to 

bring to class

3 L&S & R&V: Talk about newspapers; identify 
features of a newspaper; in groups of five, read 
aloud a newspaper article to each other  
(30 mins); 
R&V: Identify features of an informative text, 
read it & begin to answer questions on it  
(25 mins) p. 63

108–109

109–112

Act. 2

Act. 3a

65

65–66

LB pp. 109–112 Act. 3a 
R&V: Complete answers 

to comprehension 
questions

4 R&V: Discuss & mark homework (20 mins); 
R&V & W&P: Summarise paragraphs from 
informative newspaper article; discuss & mark 
summaries (35 mins) p. 63

109–112
109–112

Act. 3a
Act. 3b

65–66
66

Continue reading 
literature set work

5 R&V: Discuss literature set work (30 mins); 
LSC: Revise paragraph structure, topic 
sentence and supporting details & discuss a 
paragraph with a partner (25 mins) p. 63

112–113 Act. 4 67
Continue reading 
literature set work

PLATINUM    Week 6 (Week 16) – Theme continued: Living in a community
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Discuss literature set work (15 mins);
LSC: Practise using reported speech & past tense in 
the minutes of a meeting; discuss & mark answers  
(30 mins); 
W&P: Begin drafting an agenda for a meeting p. 63

113

114–
115

Act. 5

Act. 6

67

67–68

LB pp. 114–115 Act. 6
W&P: Complete draft 

agenda

2 W&P: Exchange draft agenda with a partner & give 
each other feedback (10 mins); 
write final version of agenda (20 mins); 
LSC: Revise past tense & write sentences correctly; 
discuss & mark answers (25 mins) p. 63

114–
115

115

Act. 6

Act. 7

67–68

68

Continue reading 
literature set work

3 R&V: Discuss literature set work (15 mins); 
LSC: Learn the style of minute writing and the 
metalanguage of minutes and meeting procedures; 
use meetings vocabulary in sentences; discuss & mark 
answers (40 mins) p. 63

115–
116
116

Act. 8
Act. 9

68–69
69

LB p. 117 Act. 10 
W&P: Study the 

example of minutes in 
preparation for writing 

task

4 W&P: Plan and draft the minutes of the meeting role 
played on Day 2 of Week 5; revise, edit & proofread the 
draft; write final version of minutes (55 mins) p. 63 

117–
118

Act. 10 69 Continue reading 
literature set work

5 R&V: Discuss literature set work (10 mins);
R&V & LSC: Read an informative article & begin to 
write answers to comprehension & language questions 
on it (45 mins) p. 63

119–
120

Revision 70
LB pp. 119–120: Revision 

R&V & LSC: Complete 
answers to questions
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PLATINUM    Week 7 (Week 17) – Theme: Youth Day
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V & LSC: Discuss & mark homework 
questions (15 mins);
R&V & L&S: With a partner, answer questions 
on a photograph (10 mins);
L&S: Revise the procedures for a debate; in 
groups of six, divide into two teams of three & 
prepare notes for a debate (30 mins) p. 64 

121–122
122–124

Introduction 70
72

Extend notes in 
preparation for the 

debate

2 L&S: Learn how to listen for a speaker’s 
attitudes & position (10 mins);  
in groups of six, speak in the debate & also 
listen for the attitude and position of other 
speakers (45 mins) p. 64

124
122–124

Act. 1 72
72

Continue reading 
literature set work

3 R&V: Discuss literature set work (15 mins); 
read for critical awareness a newspaper 
article text, identify an emotive statement & 
identify the speaker’s/writer’s point of view; 
begin to answer questions (40 mins) p. 64

124–125 Act. 2a 72–73 LB pp. 124–125 Act. 2a
R&V & LSC: 

Complete answers 
to comprehension 

questions

4 R&V & LSC: Discuss & mark homework  
(15 mins); 
R&V & W&P: Write a point form summary; 
discuss & mark summary (30 mins); 
R&V & LSC: Begin learning about features 
of multimodal advertisements & the 
metalanguage of advertising (10 mins) p. 64

124–125
124–125
126–128

Act. 2a
Act. 2b
Act. 3

72–73
73
73

Continue reading 
literature set work

5 R&V & LSC: Continue learning about features 
of multimodal advertisements & the 
metalanguage of advertising; write answers to 
questions on an advertisement; discuss & mark 
answers (55 mins) p. 64

126–128 Act. 3 73–74 Find an example
of a multimodal advertise

ment to bring to class

PLATINUM    Week 8 (Week 18) – Theme continued: Youth Day
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S & R&V: In groups of four, discuss features of the 
advertisement brought to class (15 mins); 
LSC: Learn about persuasive language & identify 
examples in advertisements; discuss & mark 
answers (40 mins) p. 64

128–129 Act. 4 74

Continue reading 
literature set work

2 R&V: Discuss literature set work (15 mins);  
read a poem & answer questions on figurative 
language, images, alliteration; discuss & mark 
answers (40 mins) p. 64

129–130 Act. 5 75 LB pp. 130–131 Act. 6
LSC: Revise parts of 

speech by answering 
question based on a 

newspaper article

3 LSC: Discuss & mark homework (10 mins);  
build vocabulary about advertising by writing 
answers to questions; discuss & mark answers 
(30 mins); 
W&P: Plan & begin first draft of an 
advertisement (15 mins) p. 64

130–131

132

Act. 6
Act. 7

Act. 8

75–76
76

76

LB p. 137 Act. 7
W&P: Complete first 

draft of advertisement

4 W&P: In groups of three, exchange first drafts of 
advertisements & give each other feedback 
(15 mins);  
revise, edit, proofread & prepare final version of 
advertisement (40 mins) p. 64

132 Act. 8 76
Continue reading 
literature set work

5 R&V: Discuss literature set work (10 mins);  
critically analyse an advertisement; answer 
questions; discuss & mark answers (45 mins) p. 64

133–134 Revision 77 Continue reading 
literature set work
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Note: Week 9 is for completion of any unfinished CAPS work, completion of the literature set work for the term (if this was not done 
by the end of Week 8), and for revision activities in preparation for the mid-year examinations.

Suggestions for activities this week:
1.  Set some contextual questions on the literature set work that the class has studied this term to help learners prepare for Paper 2. 
2.  The CAPS states that Paper 3: Writing can be completed prior to the mid-year examinations. You could use class time for writing 

this paper over three days this week. 
3.  As the Platinum LB and TG do not provide any examples of examination questions, you may find it helpful to consult some of the 

other Grade 11 EFAL books that do have such examples. If you have a copy of the Platinum Control Test Book you could use a 
test from this for revision purposes for Paper 1. 

PLATINUM    Week 9  
(Week 19) – Completion of any unfinished work and preparation  

for mid-year examinations: Plan your week

Day CAPS content and activities LB pp. LB act. TG pp. Homework

1

2

3

4

5

PLATINUM    Week 10 (Week 20) – Mid-year examinations:
Paper 1: Language in context; Paper 2: Literature; Paper 3: Writing

Note: There is one exemplar of Papers 1 and 3 in Section C of this planner and two examples of contextual 
questions as a guide to the types of questions to ask in Paper 2.
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2.5 Solutions for All English First Additional Language (Macmillan)

Note 1: L&S = Listening and Speaking; R&V = Reading and Viewing; W&P = Writing and Presenting; LSC = Language Structures 
and Conventions; Act. = Activity.
Note 2: Note homework task for each day. 
Note 3: Week 1 is designed as a four-day week. You might need to adjust your planning to accommodate this. 

SOLUTIONS FOR ALL    Week 1 (Week 11) – Theme: The message needs decoding
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Participate in a discussion of signs (5–10 mins); 
R&V & L&S: Read two visual texts & write 
directions to a tourist site; discuss & mark answers 
(45–50 mins) p. 63

81
82–83 Act. 

1a & 1b

43
43

LB p. 83 Act. 1c 
W&P: Plan & write 

first draft of a factual 
description of a place 

of public interest

2 W&P: Exchange draft description with a partner  
& give each other feedback (10 mins);  
revise, edit, proofread & write final description 
(30 mins);
R&V: Read a bus timetable & begin answering  
Q 1d (15 mins) p. 63

83
83

Act. 1c
Act. 1c

43
43

LB pp. 83–84
R&V & W&P: Write an 

explanation using a bus 
timetable

3 R&V & W&P: Discuss & mark homework (15 mins); 
LSC: Revise prepositions & adjectives, including 
comparative adjectives, by reading & discussing 
information about them (40 mins) p. 63

83–84
84–86

Act. 1d 43 LB pp. 88–89
R&V: Read Texts 1 and 2 
to prepare for the next 

lesson

4 R&V & LSC: Either individually or in pairs answer 
questions on Visual Texts 1 & 2; discuss & mark 
answers (55 mins) p. 63

87–89 Act. 2 
Q 1 & 2

43–44 LB pp. 87 & 89 Act. 2 Q 3
R&V: Read Text 3 & write 

answers to Q 3a–e

Note: Be prepared to introduce the literature set work for the term (short stories/poems/novel/play) in the final part of the lesson on 
Day 2.

SOLUTIONS FOR ALL    Week 2 (Week 12) – Theme continued:  
The message needs decoding

Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Discuss & mark homework (10 mins); 
L&S: With a partner, answer Q 3f by giving each other 
directions (10 mins);
R&V: Learn about reading graphs; read a graph; 
answer Q 3 1–4; discuss & mark answers (35 mins) p. 63

87 & 89
87 & 89
90–91
91–92

Act. 2  
Q 3a–e

Act. 2 Q 3f
Act. 3,  
Q 1–4

43–44
43–44

45

LB pp. 91–92
R&V: Read a cartoon 
& write answers to  

Act. 3 Q 7a–d

2 R&V: Discuss & mark homework (10 mins);  
read a road sign (visual text) & answer Q 5 with a 
partner (5 mins);  
re-read the cartoon (visual text) & answer Q 7e with a 
partner (10 mins);  
learn more about reading visual texts (15 mins);  
listen to teacher’s introduction to literature set work for 
term (short stories/poems/novel/play (15 mins) p. 63

91–92
91–92
91–92

Act. 3  
Q 7a–d

Act. 3 Q 5
Act. 3  
Q 7e

45–46
45
46

Begin reading 
literature set work

3 R&V: Discuss literature set work (10 mins);  
learn more about features of visual texts; read a 
magazine article & answer questions about fonts & 
other features of the text; discuss & mark answers  
(45 mins) p. 63

92–94
94–95

Act. 4 46 Find example of 
interesting fonts 

used in newspaper or 
magazine articles & 
bring these to class

4 R&V: In groups of four, discuss the examples of texts 
with interesting fonts (10 mins); 
W&P: In pairs plan & begin first draft of an advertising 
flyer; that includes visual text; decide on sections to 
write for homework (45 mins) p. 63

96 Act. 5 47

LB p. 96 Act. 5 
W&P: Complete draft 

of sections of flyer

5 W&P: With partner, review & revise sections of flyer; 
compile final version for presentation to class (55 mins)

47 Continue reading 
literature set work
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SOLUTIONS FOR ALL    Week 3 (Week 13) – Theme: It’s not right!
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Discuss literature set work (Literary Text 5)  
(15 mins);
L&S: Discuss questions related to a logo (5–10 mins); 
LSC: Learn about concord; write answers to 
questions on concord; discuss & mark answers  
(30–35 mins) p. 63 

99
100–103

Act. 1  
Q 1 & 2

50
50

LB pp. 100–101 
LSC: Learn 

vocabulary related 
to theme

2 L&S: In a small group discuss questions about social 
issues (15 mins);  
decide on a topic for a formal speech (10 mins); 
R&V: Read two texts on bullying & identify the main 
idea in each; discuss these ideas in groups (30 mins) 
p. 63

102–103

104
105–106 

Texts 2 & 3

Act. 1 
Q 3–7
Act. 2
Q 1–2

50

51

LB p. 106
R&V: Read Text 4 

& identify the main 
idea

3 R&V & L&S: In a small group discuss the main idea in 
Text 4 (15 mins); 
read Text 5 & identify the main ideas in it; discuss 
these in a small group (35 mins); 
L&S: Use ideas from Texts 2–5 & own ideas to decide 
on final topic for a formal speech (5 mins) p. 63

106
107

Act. 2 
Q 1–2
Act. 2 
Q 1–2

51 Begin research for 
formal speech

4 R&V & L&S: In small groups explore themes and 
characters in literature by discussing Text 5 & the 
literature set work (Literary Text 5) (30 mins);
W&P: Plan & begin first draft of two paragraphs 
describing the effect of background and setting 
on character in a literature set work (short story, 
novel or play) p. 63

107–109

109

Act. 3 
Q 1–2 
Act. 3
Q 3

52 LB pp. 108–109  
Act. 3 Q 3 

W&P: Complete first 
draft of paragraphs

5 W&P: In groups of three, read the draft paragraphs 
to each other; give each other feedback (15 mins); 
use feedback to revise, edit, proofread & write 
final version of paragraphs on literature set work 
(40 mins) p. 63

Act. 3 
Q 3 

Act. 3
Q 3–4

52 Continue research 
for formal speech & 
bring notes to class 

for next lesson

SOLUTIONS FOR ALL    Week 4 (Week 14) – Theme continued: It’s not right!
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Learn more about how to present a formal 
speech; write the speech & then prepare speaking 
notes from it (55 mins) p. 63

109–110 Act. 4 53 LB p. 110
L&S: Practise the formal 

speech

2 L&S: 20–25 learners deliver a 2–3 min formal 
speech (55 mins) p. 63 
Term 2 FAT 5 

109–110 Act. 4 52 R&V: Continue reading 
literature set work 
(Literary Text 6)

3 L&S: 20–25 learners deliver a 2–3 min formal 
speech (55 mins) p. 63 
Term 2 FAT 5 

109–110 Act. 4 R&V: Continue reading 
literature set work 
(Literary Text 6)

4 R&V: Discuss literature set work (Literary Text 6)  
(20 mins); 
LSC & W&P: Use vocabulary in a word collage to 
write ideas about an issue (25 mins);  
in small groups, read sentences to each other  
(10 mins) p. 63

102 & 
111

Homework 
Act. 1

R&V: Continue reading 
literature set work 
(Literary Text 6)

5 R&V: Discuss literature set work (Literary Text 6)  
(20 mins);  
continue reading literature set work (35 mins) p. 63

R&V: Continue reading 
literature set work 
(Literary Text 6)



SOLUTIONS FOR ALL    Week 5 (Week 15) – Theme: For the record
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Participate in a whole class discussion of 
questions about meetings (10 mins); 
R&V: Learn about the differences between factual 
& sensational newspaper reporting & check 
understanding of these (20 mins); 
LSC: Learn vocabulary related to an article  
(5 mins); 
R&V: Read an informative text & begin to write 
answers to the questions on it (20 mins) p. 63

113

114–115

115
115–116

Check
Myself
Act. 1

56

56

56

LB pp. 115–116 
R&V: Complete answers 

to questions on an 
informative text

2 R&V: Discuss & mark homework (20 mins); 
L&S & R&V: Learn more about note-taking for 
summarising purposes & recording semi-formal 
meetings; rank statements about procedures for 
semi-formal group work meetings; discuss answers 
(35 mins) p. 63 

115–116
117
117

Act. 1

Check 
Myself

56 R&V: Continue reading 
literature set work

3 L&S: In groups of five, role play a semi-formal 
meeting (20–25 mins); 
W&P: Use a form to write a record of the 
meeting; discuss & mark record (30–35 mins) p. 63

118
119

Act. 2
Act. 2

56–57
56–57

R&V: Continue reading 
literature set work

4 R&V: Discuss literature set work (15 mins); 
LSC: Learn the metalanguage of meeting 
procedures (15 mins);  
with a partner, draw up a notice of a meeting & 
brainstorm ideas for the agenda for the meeting 
(25 mins) p. 63

120–121
121

Act. 3 
Q 2

Act. 3 
Q 3–4

57
LB p. 121

W&P: Draw up a draft 
agenda for a meeting

5 W&P: With the same partner, compare agendas & 
agree on any changes needed; make the changes 
& write final version of agenda (15 mins);
LSC: Revise verb tenses used in writing minutes 
(15 mins); 
R&V & LSC: Read a text about the role of the 
secretary of a meeting & begin to answer questions 
on it (25 mins) p. 63

121

123
123–125

Act. 3  
Q 3–4

Check
Myself
Act. 4

57

57–58

LB pp. 123–125 Act. 4
R&V & LSC: Complete 

answers to Q 1 & 2

Note: For the first part of the lesson on Day 3, bring to class some newspaper or magazine articles on community issues in case 
some learners are unable to do so.

SOLUTIONS FOR ALL    Week 6 (Week 16) – Theme continued: For the record
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V & LSC: Discuss & mark homework (20 mins); 
L&S: In groups of five role play a formal meeting 
(35 mins) p. 63

123–125
125

Act. 4 
Q 1–2
Act. 4 
Q 3

58 R&V: Continue reading 
literature set work

2 R&V: Discuss literature set work (15 mins);
W&P & LS: Identify errors in a set of minutes & 
write the minutes correctly; discuss & mark 
corrections (40 mins) p. 63

125–127 Act. 5 59
R&V: Find a newspaper 
or magazine article on a 

community issue to bring 
to class

3 R&V & LSC: In groups of four, read the articles on 
community issues brought from home & decide 
whether the reports are factual or emotive  
(30 mins);
W&P: Use the record of the meeting compiled on a 
form (Week 5) to begin a first draft of minutes of 
this group work meeting (25 mins) p. 63

128 Extra 
practice 

Q 3

LB p. 128 Extra practice 
Q 3

W&P: Complete draft of 
minutes

4 W&P: Exchange draft minutes with a partner & give 
each other feedback (10 mins); 
revise, edit, proofread and write final version of 
minutes (45 mins) p. 63

128 Extra 
practice 

Q 3

R&V: Continue reading 
literature set work

5 R&V: Discuss literature set work & then continue 
reading it in class (55 mins) p. 63

R&V: Continue reading 
literature set work
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Note: For FAT 6 on Day 2, you will need to prepare a set of contextual questions on a poem or on a passage from a short story, 
novel or play that the learners have studied this term.

SOLUTIONS FOR ALL    Week 7 (Week 17) – Theme: Persuasion
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Discuss literature set work in preparation 
for FAT 6 (20 mins); 
L&S: Participate in a class discussion about peer 
pressure & advertising (25 mins);
LSC: Learn vocabulary related to texts for 
listening comprehension and reading (10 mins) 
p. 64

129

130 Word 
bank

62
Revise literature set work in 

preparation for FAT 6

2 Write answers to contextual questions on 
literature set work (55 mins) p. 64
Term 2 FAT 6 

R&V: Continue reading 
literature set work

3 L&S: Listen to a text to identify attitude and 
position, make notes & use the notes to write 
answers to questions; discuss & mark answers  
(50 mins); 
R&V: Listen to teacher’s instructions for 
homework task (5 mins) p. 64

130–131 Act. 1 
Q 1–3

63–64 LB p. 132
R&V: Watch a TV 

commercial (or listen to 
one on radio) & complete a 

table about it

4 R&V: Discuss & mark table (15 mins); 
LSC: Learn more about emotional language & 
rhetorical devices (15 mins);
R&V: Read for critical awareness an extract 
from a speech & a political cartoon in order to 
identify the intention of the speech maker & the 
intention of the cartoonist (25 mins) p. 64

132
132–133
133–134

Act. 1  
Q 6

R&V: Continue reading 
literature set work

5 L&S: In small groups discuss questions on 
emotive language (10 mins); 
R&V: Write answers to critical awareness 
questions on speech & cartoon; discuss & mark 
answers (45 mins) p. 64 

134
134

Act. 2  
Q 1

Act. 2  
Q 2

64–65
64–65

LB p. 135 Act. 2 Q 3
R&V: Find some examples 

of multimodal newspaper or 
magazine advertisements to 

bring to the next lesson

SOLUTIONS FOR ALL    Week 8 (Week 18) – Theme continued: Persuasion
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V & LSC: Learn advertising metalanguage; 
match advertising techniques to examples; discuss 
& mark answers (25 mins);  
in groups of five, share multimodal advertisements 
brought to class & answer questions about them  
(30 mins) p. 64 

136

137

Check
Myself
Act. 3

66

66

LB p. 138
L&S: Revise knowledge 

of debating by answering 
Check Myself questions

2 L&S: As a class, choose two teams of three speakers 
each & a chairperson to debate the topic; rest of 
class to contribute from the floor; allow 10 mins 
planning time; have the debate & conclude with a 
vote on the motion (55 mins) p. 64

138–139 Act. 4 67 R&V: Complete reading 
of literature set work

3 R&V: Participate in final class discussion of literature 
set work (30 mins); 
W&P: Plan a multimodal product advertisement 
& begin working on first draft (25 mins) p. 64 

139 Act. 5 67–68
LB p. 139 Act. 5

W&P: Complete first 
draft of advertisement

4 W&P: Exchange first draft of multimodal 
advertisement with a partner; give each other 
feedback; continue working on advertisement  
(55 mins) p. 64

139 Act. 5 67–68 LB p. 139 Act. 5
W&P: Complete final 

version of advertisement

5 W&P: Present advertisement to the class & 
participate in whole class evaluation of each other’s 
advertisements (55 mins)

139 Act. 5 Begin revision for  
mid-year examinations
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Note: Week 9 is for completion of any unfinished CAPS work, completion of the literature set work for the term (if this was not done 
by the end of Week 8), and for revision activities in preparation for the mid-year examinations.

Suggestions for activities this week:
1.  Set some contextual questions on the literature set work that the class has studied this term to help learners prepare for Paper 2. 
2.  The CAPS states that Paper 3: Writing can be completed prior to the mid-year examinations. You could use class time for writing 

this paper over three days this week. 
3.  As the Solutions for All LB and TG do not provide any examples of examination questions, you may find it helpful to consult some 

of the other Grade 11 EFAL books that do have such examples.

SOLUTIONS FOR ALL    Week 9  
(Week 19) – Completion of any unfinished work and preparation  

for mid-year examinations: Plan your week

Day CAPS content and activities LB pp. LB act. TG pp. Homework

1

2

3

4

5

SOLUTIONS FOR ALL    Week 10 (Week 20) – Mid-year examinations:
Paper 1: Language in context; Paper 2: Literature; Paper 3: Writing

Note: There is one exemplar of Papers 1 and 3 in Section C of this planner and two examples of contextual 
questions as a guide to the types of questions to ask in Paper 2. The TG has an exemplar Paper 1 (called  
Test 1) and an exemplar Paper 3 (called Writing Paper 1) in the TG pp. 130–141, including memos).
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2.6  Study and Master English First Additional Language (Cambridge 
University Press)

Note 1: L&S = Listening and Speaking; R&V = Reading and Viewing; W&P = Writing and Presenting; LSC = Language Structures 
and Conventions; Act. = Activity.
Note 2: Note homework task for each day. 
Note 3: Week 1 is designed as a four-day week. You might need to adjust your planning to accommodate this. 
Note 4: Be prepared to introduce the literature set work for the term (poetry or short story collection, novel or play) in the final part 
of the lesson on Day 3.

STUDY AND MASTER    Week 1 (Week 11) Theme: Tourism
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Learn about how to explain a visual text & 
give directions (5 mins);  
with a partner look at a map; explain the icons on 
it & explain a visual text by describing how to get 
from a place represented by one icon to a place 
represented by another (25 mins);
R&V & L&S: Discuss sentences from literary texts 
about settings, directions & distances (10 mins); 
R&V: Scan two extracts from an autobiography; 
identify & discuss unfamiliar words (15 mins) p. 63

97
96–97

97

98–99

Act. 44

Act. 45

Act. 45

78

79–80

79–80

LB pp. 98–99 Act. 45
R&V: Read both extracts 

carefully

2 R&V: Write answers to questions on proportion, 
distance, etc. in a literary text; discuss & mark 
answers (45 mins); 
LSC: Revise prepositions, adjectives & 
comparative adjectives in preparation for 
homework task (10 mins) p. 63

98–99

101–103

Act. 45 79–80

80–84

LB pp. 100–101 Act. 46
LSC: Write answers to Q 

1 & 3

3 LSC: Discuss & mark homework (10 mins);  
write answers to questions on prepositions & 
adjectives; discuss & mark answers (35 mins); 
R&V: Listen to teacher’s introduction to literature 
set work (10 mins) p. 63

100 Act. 46 
Q 1 & 3
Act. 46 
Q 4–6

81

81

R&V: Begin reading 
literature set work

4 W&P: Learn how to write directions & read an 
example of such directions (10–15 mins); 
R&V & W&P: Read a map & write a first draft of 
directions for getting to and from various places on 
it (40–45 mins) p. 63

103–104 Act. 47 84–85 LB p. 104 Act. 47
W&P: Write final version 

of directions

STUDY AND MASTER    Week 2 (Week 12) – Theme continued: Tourism
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Listen to the reading of a bus timetable & fill 
in a blank timetable; discuss & mark answers  
(20 mins); 
R&V: Learn about tourist brochures; read a tourist 
brochure (a visual text on places of public 
interest) & begin to answer questions on it  
(35 mins) p. 63

105

105–108

Act. 48

Act. 49

85–86

87–88

LB pp. 106–108 Act. 49
R&V: Complete answers 

to questions

2 R&V: Discuss & mark homework (15 mins);  
read a bus timetable & answer questions on it; 
discuss & mark answers (40 mins) p. 63

106–108
108–110

Act. 49
Act. 50

87–88
88–89

R&V: Continue reading 
literature set work

3 R&V: Discuss literature set work (15 mins);  
learn about visual literacy; read an image & 
answer questions orally by participating in a class 
discussion (30 mins);
W&P: Learn about writing a factual description  
(10 mins) p. 63

110
110

112–113

Act. 51 89–91 LB pp. 111–113 Act. 52
W&P: Study a pamphlet 
& begin first draft of a 

tourist pamphlet about a 
place of public interest



Day CAPS content and activities LB pp. LB act. TG pp. Homework

4 W&P: Complete first draft of pamphlet; exchange 
with a partner & give each other feedback; revise 
and produce final version of pamphlet to display in 
class (55 mins) p. 63

111 Act. 52 91–92 LB p. 111
W&P: Write a factual 

description of a place 
of public interest

5 W&P: In pairs read factual descriptive paragraphs 
to each other (10 mins);
LSC: Use the extracts from a literary text for 
vocabulary development work; write answers to 
questions; discuss & mark answers (45 mins) p. 63

111
113

Act. 52
Act. 53

91–92
92–93

R&V: Continue reading 
literature set work

Note: The LB suggests that learners plan paragraphs in Week 3 and write them in Week 4. The planner suggests planning and 
writing the paragraphs in Week 3. This will make it possible to give more time to the presentation of speeches in Week 4.

STUDY AND MASTER    Week 3 (Week 13) – Theme: Myths and folk tales
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Learn how to research & present a formal 
speech (10 mins);
R&V & L&S: Learn about myths and folk tales & 
discuss questions about them (15 mins);
R&V: Read a folk tale & begin to answer questions 
on it (30 mins) p. 63

113–114
117
116

119–121

Act. 54

Act. 55

94–95

96–98

LB pp. 117–121 Act. 55
R&V: Complete answers 
to Q 1–6 on a folk tale

2 R&V: Discuss & mark homework (15 mins);
R&V & L&S: Participate in class discussion of 
answers to Q 7 & 8 on folk tale (15 mins); 
R&V & W&P: Learn how to write paragraphs on a 
literature set work (15 mins);
W&P: Plan a paragraph on characters in a folk tale 
(10 mins) p. 63 

117–121
118

122–123

122

Act. 55
Act. 55

Act. 56

Act. 56

96–98
96–98

98–100

98–100

LB p. 122 Topic 1
W&P: Write a paragraph 

on characters in a folk 
tale

3 W&P: Exchange paragraph on characters with a 
partner & give each other feedback (5–10 mins);  
plan & write a paragraph on the theme in a folk tale 
(30 mins);  
exchange paragraph on theme with a partner & 
give each other feedback (5–10 mins);  
plan & begin writing paragraph on setting in a folk 
tale (5–15 mins) p. 63

122
122

122

Act. 56
Act. 56

Act. 56

98–100
98–100

98–100

LB p. 122 Topic 3 
W&P: Complete 

paragraph on setting in a 
folk tale

4 W&P: Exchange paragraph on settings with a 
partner & give each other feedback (10 mins);  
LSC: Revise & discuss the rules of concord  
(20 mins);  
participate in a class discussion of Q 3 & 4 (10 mins);  
begin to write sentences with correct concord  
(15 mins) p. 63

122

125–126
124

Act. 56

Act. 57

98–100

100–101

LB p. 114 
L&S: Do research for 

prepared speech

5 LSC: Complete sentences with correct concord  
(20 mins);  
discuss & mark answers (15 mins); 
L&S: Continue research for prepared speech  
(20 mins) p. 63

124–125 Act. 57 100–101 LB p. 114 
L&S: Complete research 

for prepared speech; 
plan & practise speech
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STUDY AND MASTER    Week 4 (Week 14) – Theme continued: Myths and folk tales
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: 20–25 learners present a 2–3 minute prepared 
speech (55 mins) p. 63
Term 2 FAT 5

126 Act. 58 102 R&V: Continue reading 
literature set work

2 L&S: 20–25 learners present a 2–3 minute prepared 
speech (55 mins) p. 63
Term 2 FAT 5

126 Act. 58 102 R&V: Continue reading 
literature set work

3 R&V: Discuss literature set work (Literary Text 5)  
(15 mins);  
do two pre-reading tasks on a folk tale & participate 
in a class discussion of these tasks (30 mins);  
begin reading the folk tale (10 mins) p. 63

127–129 Act. 59 103–104 LB pp. 127–129 Act.59
R&V: Complete the 

reading of the folk tale & 
write answers to Q 3a–e

4 R&V: Discuss & mark homework (15 mins);
R&V & L&S: Participate in a whole class discussion 
of Q 3f & 3g (character & theme) (10 mins); 
LSC: Write answers to questions on concord; 
discuss & mark answers (30 mins) p. 63

127–129
127–129

131

Act. 59
Act. 59

Act. 61 
Q 2 & 3

103–104
103–104

105–106

R&V: Continue reading 
literature set work

5 R&V: Discuss literature set work (Literary Text 6)  
(20 mins);
LSC: Write answers to questions on vocabulary 
from reading text; discuss & mark answers  
(35 mins) p. 63

131 Act. 61
Q 4 & 5

105–106
R&V: Continue reading 

literature set work

STUDY AND MASTER    Week 5 (Week 15) – Theme: Meetings
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: In a small group, talk about a community 
issue (15 mins); 
R&V & LSC: Read a newspaper article & answer  
Q 2 & 3 on its content; discuss & mark answers  
(40 mins) p. 63 

132
132–133

Act. 62
Act. 62

107–108
107–108

R&V: Continue reading 
literature set work

2 LSC: Participate in a class discussion of questions 
on the structure of the article (15–20 mins);
R&V: Discuss literature set work (15 mins);
W&P & LSC: Learn about and discuss how to write 
an agenda for a meeting (20–25 mins)

133

134–135

Act. 62 
Q 4

107–108 R&V: Continue reading 
literature set work

3 W&P: In groups, brainstorm an agenda for a service 
delivery meeting (10–15 mins);  
individually, write the first draft of an agenda for this 
meeting (15 mins);  
exchange draft with a partner & give each other 
feedback (10 mins);  
write final version of agenda (15–20 mins) p. 63 

134 Act. 63 108–109 R&V: Continue reading 
literature set work

4 R&V: Discuss literature set work (15 mins); 
LSC: Discuss & learn the metalanguage of 
meeting procedures (30 mins); 
L&S: In groups of seven, allocate roles for a 
meeting on a community issue (10 mins) p. 63

135–136
137

Act. 64
Act. 65

109–110
111

LB p. 137 Act. 65
L&S: Think about how 

to act a role at the 
community meeting

5 L&S: Learn about meeting procedures (5 mins); 
in groups of seven, role play a meeting on a 
community issue (35 mins);  
in the same group evaluate how well meeting 
procedures were followed (15 mins) p. 63 
Note: It is very important that the secretary makes 
and keeps notes of this meeting for the group to 
use in Week 6

137 Act. 66 111–112 R&V: Continue reading 
literature set work; also, 

bring to the next lesson a 
magazine or newspaper 
article on a community 

issue
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STUDY AND MASTER    Week 6 (Week 16) – Theme continued: Meetings
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V & LSC: Use a newspaper or magazine article 
on a community issue to answer questions on the 
paragraph structure in the article & the language 
used; discuss & mark answers (55 mins) p. 63

138 Act. 67 112 R&V: Continue reading 
literature set work

2 R&V: Discuss literature set work (15 mins);
LSC: Read a set of minutes & answer questions 
on the style and language used; discuss & mark 
answers (40 mins) p. 63

138–139 Act. 68 112–113
R&V: Continue reading 

literature set work

3 W&P: Learn about writing minutes (20 mins);  
use the notes made by the secretary of the group 
to plan a set of minutes of that meeting & begin 
to write the first draft (35 mins) p. 63 

140–141
140–141 Act. 69 113–114

LB pp. 140–141 Act. 69
W&P: Complete first 

draft of minutes

4 W&P: In the same group of seven, read the minutes 
that each group member has written & notice 
similarities and differences (20 mins);  
revise, edit, proofread & write final version of 
minutes (35 mins) p. 63

140–141 Act. 69 113–114 R&V: Continue reading 
literature set work

5 R&V: Discuss literature set work (25 mins);  
continue reading set work (30 mins) p. 63

R&V: Continue reading 
literature set work

Note: Bring a range of advertisements to class to use in teaching the lessons and as examples for learners to use as models for their 
own advertisement.

STUDY AND MASTER    Week 7 (Week 17) – Theme: Advertising
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Revise debating procedures & purposes of 
speeches in a debate (10–15 mins);  
participate in one of two large teams; in each team 
select the speakers & support them with ideas for 
their speeches (10–15 mins);  
hold the debate (25–35 mins) p. 64

142–143
142–143

143

Act. 70
Act. 70
Act. 70

115–117
115–117
115–117

R&V: Continue reading 
literature set work

2 R&V: Discuss literature set work (15 mins);  
learn how to read for critical awareness (15 mins);  
read three texts & begin to identify examples 
of persuasive or emotive language & 
generalisations (25 mins) p. 64

144–145
145–147

Act. 71 117–119 LB pp. 145–147 Act. 71 
R&V: Complete answers 

to questions on three 
texts

3 R&V: Discuss & mark homework (20 mins);
LSC: Learn about the metalanguage of 
advertising & advertising principles (20 mins);  
begin to write answers to questions about 
advertising metalanguage and principles (15 mins) 
p. 64

145–147
148
147

Act. 71
Act. 72

117–119
119–121

LB p. 147 Act. 72
LSC: Complete answers 

to questions on 
advertising metalanguage 

& principles

4 LSC: Discuss & mark homework (15 mins); 
R&V: Read a multimodal advertisement & begin 
to answer questions on it (40 mins) p. 64

147
148–149

Act. 72
Act. 73

119–121
121–122

LB pp. 148–149 Act. 73 
R&V: Complete answers 

to questions on a 
multimodal advertisement

5 R&V: Discuss & mark homework (15 mins);
W&P: Begin to plan a multimodal advertisement 
to continue in Week 8 (40 mins) p. 64

148–149
150

Act. 73
Act. 74

121–122
122–123

R&V: Continue reading 
literature set work
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STUDY AND MASTER    Week 8 (Week 18) – Theme continued: Advertising
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Listen to a poem and in a table summarise the 
speaker’s attitude and position at the beginning 
and end of the poem; discuss & mark table  
(30 mins);
LSC: Begin to answer questions on figurative 
language & rhetorical devices (25 mins) p. 64

151

151

Act. 76

Act. 77

125

126

LB p. 151 Act. 77
LSC: Complete answers 

to questions on figurative 
language & rhetorical 

devices

2 R&V: Write answers to contextual questions on a 
poem and/or a short story (55 mins) Term 2 FAT 6 

152–154 
155–156

Act. 78
FAT 6

126–127 R&V: Complete reading 
of literature set work

3 LSC: Discuss & mark homework on figurative 
language & rhetorical devices (20 mins);
R&V: Participate in final discussion of literature set 
work (35 mins) p. 64

151 Act. 77 126 LB pp. 150 & 154  
Act. 74 & 79

W&P: Begin working on 
draft layout

4 W&P: Complete draft advertisement (25 mins); 
exchange draft with a partner & give each other 
feedback (10 mins);  
continue working on multimodal advertisement 
(20 mins) p. 64

150 Act. 74 
& 79

122–123 
& 

127–128

LB p. 154 Act. 79
W&P: Complete final 

version of advertisement

5 W&P: Present advertisement to the class & 
participate in whole class evaluation of each other’s 
advertisements (55 mins) p. 64

150 Act. 74 
& 79

127–128 Begin revision for  
mid-year examinations

Note: Week 9 is for completion of any unfinished CAPS work, completion of the literature set work for the term (if this was not done 
by the end of Week 8), and for revision activities in preparation for the mid-year examinations.

Suggestions for activities this week:
1.  Set some contextual questions on the literature set work that the class has studied this term to help learners prepare for Paper 2. 
2.  The CAPS states that Paper 3: Writing can be completed prior to the mid-year examinations. You could use class time for writing 

this paper over three days this week. 
3.  The Study and Master LB includes one example of Paper 1 and one example of Paper 3 that can be used for revision and practice 

purposes. 

STUDY AND MASTER    Week 9  
(Week 19) – Completion of any unfinished work and preparation  

for mid-year examinations: Plan your week

Day CAPS content and activities LB pp. LB act. TG pp. Homework

1

2

3

4

5

STUDY AND MASTER    Week 10 (Week 20) – Mid-year examinations:
Paper 1: Language in context; Paper 2: Literature; Paper 3: Writing

Note: There is one exemplar of Papers 1 and 3 in Section C of this planner and two examples of contextual 
questions as a guide to the types of questions to ask in Paper 2.



2.7  Via Afrika English First Additional Language (Via Afrika 
Publishers)

Note 1: L&S = Listening and Speaking; R&V = Reading and Viewing; W&P = Writing and Presenting; LSC = Language Structures 
and Conventions; Act. = Activity.
Note 2: Note homework task for each day. 
Note 3: Week 1 is designed as a four-day week. You might need to adjust your planning to accommodate this. 
Note 4: Be prepared to introduce the literature set work for the term (poetry or sort story collection, novel or play) in the final part of 
the lesson on Day 3.

VIA AFRIKA    Week 1 (Week 11) – Theme: Descriptions
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Participate in a class discussion of the functions of 
descriptions (5 mins); 
R&V: Read an extract from a literary text; identify adjectives 
used in in it; write answers to questions on it; discuss & mark 
answers (50 mins) p. 63

68
68–70

Act. 1 84 LB pp. 68–69
LSC: Revise new 

vocabulary in the 
literary text

2 LSC: Complete a table using adjectives from the literary text; 
discuss & mark answers (30 mins);  
revise comparative adjectives; write the correct forms of 
adjectives in a text; discuss & mark answers (20 mins);  
listen to teacher’s instructions for homework task (5 mins) p. 63

70
70–71
71–72

Act. 2
Act. 3
Act. 4

84–85
86

86–87

LB pp. 71–72 Act. 4
LSC: Write 

correct forms 
of comparative 

adjectives
3 LSC: Discuss & mark homework (10 mins);  

revise prepositions related to directions & identify 
prepositions in sentences; discuss & mark answers (20 mins); 
R&V: Listen to teacher’s introduction to literature set work & 
begin reading set work (25 mins) p. 63

72
73

Act. 4
Act. 5

86–87
87

R&V: Continue 
reading literature 

set work

4 L&S & W&P: Learn how to give directions & discuss the advice 
about how to do this (20 mins); 
L&S: With a partner, use a map (visual text) to explain a 
route (15 mins);
W&P: Use a map to begin to write directions in the form of a 
paragraph p. 63

73–74

75
75

Act. 6
Act. 7

87

88
88

LB p. 75 Act. 7
W&P: Complete 

directions 
paragraph

VIA AFRIKA    Week 2 (Week 12) – Theme continued: Descriptions
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 W&P: In groups of four, read directions paragraphs to each 
other & decide on the clearest set of directions (15 mins); 
R&V: Read a bus timetable & use it to complete 
information in a passage; also write the correct 
prepositions in the same passage; discuss & mark answers 
(40 mins) p. 63

75

76

Act. 7

Act. 8

88

89

R&V: Continue 
reading literature  

set work

2 R&V: Discuss literature set work (15 mins);
L&S: Listen to directions & copy information into a table; 
discuss & mark table (30 mins);
R&V: Begin reading a map & a description in preparation for 
a group discussion (10 mins) p. 63

77

77–78

Act. 9

Act. 10

89–91

91–92

LB pp. 77–78 Act. 10
R&V: Finish reading 

map & description & 
also learn vocabulary

3 L&S & R&V: In small groups discuss questions on map & 
written description & participate in whole class discussion of 
answers (30 mins);  
plan & begin first draft of a factual description of a place 
of public interest (25 mins) p. 63

77–78

79

Act. 10

Act. 11

91–92

92–93

LB p. 79 Act. 11 
W&P: Complete first 
draft of description

4 W&P: Exchange first draft with a partner & give each other 
feedback (15 mins);  
revise, edit & write final version of factual description  
(40 mins) p. 63

79 Act. 11 92–93 R&V: Continue 
reading literature  

set work

5 R&V: Read and discuss literature set work (55 mins) R&V: Continue 
reading literature  

set work
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Note: On Days 2 and 5 learners will write a two-part FAT 6.

VIA AFRIKA    Week 3 (Week 13) – Theme: Characters, themes and setting
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Revise characters, themes & setting; read 
an extract from a folk tale & answer questions on it; 
discuss & mark answers (55 mins) p. 63

80–82 Act. 1 95–97 LB pp. 80–82
LSC: Learn vocabulary 

related to folk tales

2 R&V: Read an extract from a novel and answer 
contextual questions on it (55 mins)
Note: This can be done for Term 2 FAT 6 (Part 1)

83–85 FAT 6
Part 1

97 R&V: Continue reading 
literature set work

3 R&V & L&S: Read an extract about setting; in small 
groups discuss questions on it & participate in 
whole class discussion of answers (30 mins);
LSC: Revise concord in context & correct concord 
errors in sentences; discuss & mark answers  
(25 mins) p. 63

85–86

87–88

Act. 3

Act. 4

98–99

99

R&V: Continue reading 
literature set work

4 R&V: Discuss literature set work (Literary Text 5)  
(20 mins);
R&V: In small groups, explore themes in an extract 
from a literary text & answer questions; participate 
in a whole class discussion of answers (35 mins)  
p. 63

88 Act. 5 100
R&V: Continue reading 

literature set work

5 R&V: Read a poem and answer contextual 
questions on it (45 mins)
Note: This can be done for Term 2 FAT 6 (Part 2)
L&S: Listen to teacher’s instructions for preparing 
and presenting a formal researched speech  
(10 mins) p. 63

89–90

90

FAT 6
Part 2
FAT 5

101

102

LB p. 90 FAT 5
L&S: Begin research 

and planning for formal 
speech

VIA AFRIKA    Week 4 (Week 14) – Theme continued: Characters, themes and setting
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Read a film review & note how characters, 
settings and themes are described; write answers 
to questions on the review; discuss & mark answers  
(55 mins) p. 63

91–92 Act. 6 103 LB p. 90 FAT 5
L&S: Plan & practise 

formal speech

2 L&S: 20–25 learners present 2–3 minute formal 
speech (55 mins) Term 2 FAT 5 

90 FAT 5 102 R&V: Continue reading 
literature set work

3 L&S: 20–25 learners present 2–3 minute formal 
speech (55 mins) Term 2 FAT 5

90 FAT 5 102 R&V: Continue reading 
literature set work

4 R&V: Discuss literature set work (Literary Text 6) 
(15 mins);
W&P: Revise types of paragraph; plan & begin first 
draft of four paragraphs on literature set work 
(short story, novel or play) p. 63

93 Act. 7 104
LB p. 93 Act. 7

R&V & W&P: Complete 
first draft of four 

paragraphs

5 W&P: Exchange drafts with a partner & give each 
other feedback (10–15 mins);
revise, edit, proofread & write final version of 
paragraphs (40–45 mins) p. 63

93 Act. 7 104 R&V: Continue reading 
literature set work



VIA AFRIKA    Week 5 (Week 15) – Theme: Get informed
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Revise features of informative texts; read a 
newspaper article; write answers to questions on it; 
discuss & mark answers (55 mins) p. 63

94–96 Act. 1 108 R&V: Continue reading 
literature set work

2 R&V: Discuss literature set work (15 mins); 
LSC: Revise the present perfect tense & use it in 
sentences; discuss & mark sentences (20 mins); 
W&P: Learn more about paragraph structures & 
begin to answer questions on paragraphs (20 mins) 
p. 63

96

96–98

Act. 2

Act. 3

109

109–110

LB pp. 96–98 Act. 3
W&P: Complete 

answers to questions on 
paragraphs

3 R&V: Read an article about recycling waste; use it 
to plan and write the first draft of an article for a 
newspaper in which paragraphs have topic and 
supporting sentences (55 mins) p. 63

98–99 Act. 4 110 LB pp. 98–99 Act. 4
W&P: Revise first draft of 

article

4 W&P: Exchange draft article with a partner & give 
each other feedback (10–15 mins);  
revise, edit, proofread & write final version of article 
(40–45 mins) p. 63

98–99 Act. 4 110 R&V: Continue reading 
literature set work

5 R&V: Discuss literature set work (20 mins); 
W&P & LSC: Learn about conventions related to 
minutes; correct the verb forms in a set of minutes; 
discuss & mark answers (35 mins) p. 63

99–101 Act. 5 111
R&V: Continue reading 

literature set work

VIA AFRIKA    Week 6 (Week 16) – Theme continued: Get informed
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Discuss literature set work (15 mins); 
W&P: Learn how to write an agenda; plan & write 
an agenda for a community meeting; discuss & 
mark the agenda (40 mins) p. 63 

102 Act. 6 112
R&V: Continue reading 

literature set work

2 L&S: In groups of six, role play a community 
meeting, using the agenda drawn up on Day 1; the 
secretary in each group must take notes (30 mins); 
L&S & W&P: After the meeting, the secretary 
should read the notes made & group members 
should add to them, so that each participant in the 
meeting has a full set of notes (25 mins) p. 63

103 Act. 7 113 R&V: Continue reading 
literature set work

3 W&P: In the same groups of six, each group 
member must draft a set of minutes of the 
meeting (55 mins) p. 63

103 Act. 8 113 LB p. 103 Act. 8
W&P: Revise draft 

minutes

4 W&P: Each group member should read his or her 
draft minutes aloud & get feedback from the group 
(20 mins);  
revise, edit, proofread & write final version of 
minutes (35 mins) p. 63

103 Act. 8 113 R&V: Continue reading 
literature set work

5 R&V: Read and discuss literature set work (55 mins) 
p.63

R&V: Continue reading 
literature set work
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VIA AFRIKA    Week 7 (Week 17) – Theme: Giving your viewpoint
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V & L&S: Learn about attitude and position; 
read a dialogue & a cartoon & use them to discuss 
the differences between facts and opinions; report 
feedback in a whole class discussion (55 mins) p. 64

104–105 Act. 1 116–117 R&V: Continue reading 
literature set work

2 R&V: Read for critical awareness two articles that 
express different points of view; write answers to 
questions on the articles; discuss & mark answers 
(55 mins) p. 64

105–107 Act. 2 117–118 R&V: Continue reading 
literature set work

3 R&V: Discuss literature set work (15 mins);  
critically read an article, note the writer’s 
viewpoint; answer questions on the article;  
discuss & mark answers (40 mins) p. 64

107–109 Act. 3 118 R&V: Continue reading 
literature set work

4 L&S: Revise debate procedures (10 mins);  
in groups of seven (two teams of three, plus a 
chairperson), prepare for a debate (15 mins);  
hold the debate (30 mins) p. 64

109–110 Act. 4 119 R&V: Continue reading 
literature set work

5 R&V & LSC: Learn about cartoons as social or 
political commentary; read a cartoon; write 
answers to questions on it; discuss & mark answers 
(55 mins) p. 64

120–121 R&V: Continue reading 
literature set work

VIA AFRIKA    Week 8 (Week 18) – Theme continued: Giving your viewpoint
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Discuss literature set work (15 mins);  
read a multimodal advertisement; answer 
questions on it; discuss & mark answers (40 mins)  
p. 64

112–113 Act. 6 121–122 R&V: Continue reading 
literature set work

2 R&V: Read another multimodal advertisement; 
answer questions on it; discuss & mark answers  
(50 mins);  
revise the AIDA principle of advertising (5 mins)  
p. 64

114–115 Act. 7 122–123 R&V: Complete reading 
of literature set work

3 R&V: Participate in final discussion of literature set 
work (30 mins); 
W&P: Plan & begin first draft of a product or 
service advertisement (25 mins) p. 64

115 Act. 8 123
LB p. 115 Act. 8 

W&P: Complete first 
draft of advertisement

4 W&P: Exchange draft advertisement with a partner 
& give each other feedback (10 mins);  
continue working on advertisement (45 mins) 

115 Act. 8 123 LB p. 115 Act. 8
W&P: Complete final 

version of advertisement

5 W&P: Present advertisement to the class & 
participate in whole class evaluation of each other’s 
advertisements (55 mins)

115 Act. 8 123 Begin revision for  
mid-year examinations



Note: Week 9 is for completion of any unfinished CAPS work, completion of the literature set work for the term (if this was not done 
by the end of Week 8), and for revision activities in preparation for the mid-year examinations.

Suggestions for activities this week:
1.  Set some contextual questions on the literature set work that the class has studied this term to help learners prepare for Paper 2. 
2.  The CAPS states that Paper 3: Writing can be completed prior to the mid-year examinations. You could use class time for writing 

this paper over three days this week. 
3.  The Via Afrika LB includes one example of Paper 1 and one example of Paper 3 that can be used for revision and practice 

purposes. 

VIA AFRIKA    Week 9  
(Week 19) – Completion of unfinished work and preparation  

for mid-year examinations: Plan your week
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1

2

3

4

5

VIA AFRIKA    Week 10 (Week 20) – Mid-year examinations:
Paper 1: Language in context; Paper 2: Literature; Paper 3: Writing

Note: There is one exemplar of Papers 1 and 3 in Section C of this planner and two examples of contextual 
questions as a guide to the types of questions to ask in Paper 2.
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3. Assessment programme in the CAPS

FORMAL ASSESSMENT

DURING THE YEAR END-OF-YEAR EXAMINATION

25% 75%

School-based assessment End-of-year examination papers

25% 62,5% 12,5%

• 2 tests
• 7 tasks
• 1 mid-year examination 

Written examinations
Paper 1 (2 hours): Language in context
Paper 2 (2 hours): Literature
Paper 3 (2.5 hours): Writing 

Oral assessment tasks: Paper 4 
Listening
Prepared speech
Prepared reading aloud/unprepared 
speech/informal speaking in a group
The oral tasks undertaken during the 
course of the year constitute the  
end-of-year assessment 

FORMAL ASSESSMENT TASKS FOR TERM 1

TASK 1: ORAL TASK 2 & 3 TASK 4: TEST

Oral: Listening for comprehension (10 marks)/
prepared speech (20 marks)/ONE OF THE 
FOLLOWING: Prepared reading aloud/
unprepared speech/informal speaking in a 
group (20 marks)
Note: Each of these must be assessed 
formally during the year, but not necessarily all 
in Term 1

Task 2: Essay (50 marks): narrative/
descriptive/discursive/argumentative/
reflective
Task 3: Longer transactional writing  
(30 marks): friendly/formal letters (request/
complaint/application/business)/formal and 
informal letters to the press/curriculum vitae 
and covering letter/obituary/agenda and 
minutes of meeting/formal or informal report/
review/newspaper article/magazine article/
dialogue/interview

Test 1 (40 marks)
Language 
in context: 
Comprehension, 
summary, LSC

FORMAL ASSESSMENT TASKS FOR TERM 2

TASK 5: ORAL TASK 6: LITERATURE TASK 7: MID-YEAR EXAM

Oral: Listening for comprehension (10 marks)/
prepared speech (20 marks)/ONE OF THE 
FOLLOWING: Prepared reading aloud/
unprepared speech/informal speaking in a 
group (20 marks)
Note: Each of these must be assessed 
formally during the year, but not necessarily all 
in Term 2

Literature (35 marks):
Contextual questions

Mid-year examinations (250 marks) 
Paper 1: Language in context (80 marks)
Paper 2: Literature (70 marks)
Paper 3: Writing (can be written in May/June) 
(100 marks)

FORMAL ASSESSMENT TASKS FOR TERM 3

TASK 8: ORAL TASK 9: WRITING TASK 10: TEST 2

Oral: Listening for comprehension  
(10 marks)/prepared speech (20 marks)/ 
ONE OF THE FOLLOWING: Prepared 
reading aloud/unprepared speech/informal 
speaking in a group (20 marks)
Note: Each of these must be assessed 
formally during the year, but not necessarily 
all in Term 3

Shorter transactional writing (20 marks): 
Advertisements/diary entries/postcards/
invitation cards/filling in forms/directions/
instructions/flyers/posters/emails

Language in context: 
Comprehension, 
summary,  
LSC (40 marks) OR
Literature: Contextual 
questions (35 marks)

FORMAL ASSESSMENT TASKS FOR TERM 4

TASK 11: ORAL

End-of-year examinations
Paper 1: Language in context (80 marks)
Paper 2: Literature (70 marks)
Paper 3: Writing (100 marks)
Paper 4: Orals (50 marks) (Year mark from cumulative speaking and listening and/or reading)
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4. Assessment programmes in the LTSMs and planners

4.1 Term 1: Recommendations for formal assessment tasks in the LTSMs 

LTSM Task 1: Oral Tasks 2 & 3: Writing Term 1 Test  
(Language in Context)

Clever 
English 
First 
Additional 
Language

Week 1:  Listening comprehension 
(10 marks)  
(LB pp. 2–4;  
TG pp. 19–20)

Week 8:  Prepared reading aloud 
(20 marks)  
(LB pp. 41–42; TG p. 50)

Week 10:  Prepared speech 
(20 marks)  
(LB p. 52; TG p. 59)

TASK 2:  
Week 2:  Narrative essay (50 marks) 

(LB p. 11; TG pp. 26–27)
OR 
Week 4:  Descriptive essay 

(50 marks) (LB p. 23;  
TG p. 37)

OR
Week 5:  Discursive essay (50 marks) 

(LB p. 30; TG p. 41) 
OR 
Week 6:  Descriptive essay 

(50 marks)  
(LB p. 33; TG p. 43)

AND
TASK 3:  
Week 10:  A letter to the press 

(30 marks)  
(LB p. 58; TG p. 60)

No tests in LB or TG.
Use the test in Section C of the 
planner for the Term 1 Test, or 
set your own test

Focus on 
English 
First 
Additional 
Language

Week 1:  Listening comprehension 
(10 marks)  
(LB p. 3; TG pp. 5–6)

Week 8:  Prepared reading aloud 
(20 marks)  
(LB p. 50; TG pp. 30–31)

Week 10:  Prepared speech 
(20 marks)  
(LB p. 58; TG p. 36)

TASK 2:  
Week 4:  Narrative essay (50 marks) 

(LB p. 26; TG p. 18)
OR 
TASK 2:  
Week 7:  Narrative essay (50 marks) 

(LB p. 44; TG p. 29)
AND
TASK 3:  
Week 9:  A letter to the press 

(30 marks)  
(LB, p. 62; TG p. 37;  
Rubric 2 on p. xxxi)

The test on pp. 67–69 in the LB, 
with a memorandum in the  
TG, can be used for practice. 
Use Test 1 in the Focus on 
English Control Test Book OR 
use the test in Section C of the 
planner for the Term 1 Test, or 
set your own

Headstart 
English 
First 
Additional 
Language

Week 5:  Listening comprehension 
(10 marks)  
(LB pp. 35–36; TG p. 55)

Week 8:  Prepared reading aloud 
(20 marks)  
(LB p. 56; TG p. 67)

Week 10:  Prepared speech 
(20 marks) 
(LB p. 68; TG p. 76)

TASK 2:  
Week 4:  Narrative essay (50 marks) 

(LB p. 32; TG p. 52)
OR 
TASK 2:  
Week 8:  Narrative essay (50 marks)  

(LB pp. 53–54; TG p. 66)
AND 
TASK 3:  
Week 9:  An interview (30 marks)  

(LB pp. 60–61;  
TG pp. 71–72)

No Term 1 Test in LB or TG.  
Use the Term 1 Test in Section C 
of the planner, or set your own

Platinum 
English 
First 
Additional 
Language

Week 1:  Listening comprehension 
(10 marks)  
(LB pp. 2–3; TG p. 3)

OR
Week 5:  Listening comprehension 

(10 marks)  
(LB p. 34; TG p. 22)

Week 7:  Prepared reading aloud 
(20 marks)  
(LB pp. 49–52; TG p. 31)

Week 9:  Prepared speech 
(20 marks)  
(LB p. 65; TG p. 39)

TASK 2:  
Week 8:  Narrative essay (50 marks)  

(LB pp. 58–59; TG p. 35)
AND 
TASK 3:  
Week 10:  A letter to the press 

(30 marks)  
(LB pp. 73–75; TG p. 44)

Use Test 1 in the Platinum 
English Control Test Book OR 
use the Term 1 Test in Section C 
of the planner, or set your own
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LTSM Task 1: Oral Tasks 2 & 3: Writing Term 1 Test  
(Language in Context)

Solutions 
for All 
English 
First 
Additional 
Language

Week 1:  Listening comprehension 
(10 marks)  
(LB p. 5; TG pp. 3–5)

Week 8:  Prepared reading aloud 
(20 marks)  
(LB p. 61; TG p. 34 & 
Rubric p. 157)

Week 9:  Prepared speech  
(20 marks)  
(LB pp. 74–75;  
TG pp. 38–39)

TASK 2:  
Week 8:  Narrative essay (50 marks) 

(LB p. 56; TG p. 30)
AND 
TASK 3:  
Week 10:  A letter to the press 

(30 marks)  
(LB pp. 75–78; TG p. 39)

Test 1 (with memorandum) on 
pp. 130–136 of the TG is for 
80 marks. If used for the Term 1 
Test, the final mark needs to be 
halved to become a mark out 
of 40. Otherwise use the Term 1 
Test in Section C of the planner, 
or set your own 

Study and 
Master 
English 
First 
Additional 
Language 

Week 4:  Listening comprehension 
(10 marks)  
(LB pp. 86–87;  
TG FAT p. 5)

Week 8:  Prepared reading aloud 
(20 marks)  
(LB pp. 65–66;  
TG pp. 61–62)

Week 9:  Prepared speech 
(20 marks)  
(LB p. 80; TG pp. 70–71)

TASK 2:  
Week 8:  Narrative essay (50 marks)  

(LB pp. 69–71;  
TG pp. 63–64)

AND 
TASK 3:  
Week 10:  An interview (30 marks) 

(LB p. 83; TG pp. 73–74)

The comprehension, summary 
and language tests on  
pp. 87– 92 in the LB could be 
used for practice. For the  
Term 1 Test either use the  
Term 1 Test in Section C of the 
planner, or set your own

Via Afrika 
English 
First 
Additional 
Language

Week 1:  Listening comprehension 
(10 marks)  
(LB p. 7; TG pp. 24–28)

Week 7:  Prepared reading aloud 
(20 marks)  
(LB p. 44; TG p. 59)

Week 9:  Prepared speech 
(20 marks)  
(LB p. 65; TG p. 76)

TASK 2:  
Week 4:  Write an imaginative 

narrative essay  
(LB p. 30; TG p. 45)

OR
Week 8:  Write a narrative essay 

(story)  
(LB p. 54; TG p. 65)

AND 
TASK 3:  
Week 8:  Write a dialogue  

(LB p. 55; TG p. 66)
OR  
Week 10:  Write a letter to the 

newspaper  
(LB p. 64; TG p. 74)

No Term 1 Test in LB or TG.  
Use the Term 1 Test in Section C 
of the planner, or set your own



Teacher Toolkit: CAPS Planner Terms 1 & 2   89

4.2 Term 2: Recommendations for formal assessment tasks in the LTSMs

LTSM Task 5 Oral Task 6 Literature Mid-year examination papers
* In the LB, so only suitable for 
revision/practice, not for formal 

assessment

Clever 
English 
First 
Additional 
Language

Week 4:  Prepared speech 
(preparatory work in 
Week 3)  
LB p. 69;  
TG pp. 75–76

Week 7:  Contextual questions  
(to be set by you on 
literature set work – not 
found in LB or TG) 

Paper 1
TG pp. 112–119;  
Memo TG pp. 124–126
Paper 3
TG pp. 120–123;  
Memo TG pp. 127–132

Focus on 
English 
First 
Additional 
Language

Week 3:  Prepared speech  
LB p. 86; TG p. 54

Week 4:  Examples of contextual 
questions on a passage 
from a short story  
LB pp. 89–90; TG p. 55

* Paper 1 
LB pp. 117–120;  
Memo TG pp. 71–72
Also for Paper 1, one of the 
examples in the Focus on English 
Control Test Book could be used 
for the examination if learners do 
not have copies of this book
* Paper 3 
LB p. 121; Memo TG pp. 72–73
Note: No example of a shorter 
transactional text in this paper

Headstart 
English 
First 
Additional 
Language

Week 4:  Prepared speech  
LB pp. 90–91;  
TG pp. 89–90

Week 3:  Contextual questions on 
extracts from a short story 
LB pp. 82–83; TG p.84  
OR

Week 6:  Poem and questions  
LB pp. 100–101;  
TG pp. 94–95 (you will 
need to allocate marks)

No examples in either the LB  
or the TG

Platinum 
English 
First 
Additional 
Language

Week 4:  Prepared speech  
LB pp. 92–94;  
TG p. 56

Week 3:  Contextual questions on 
two poems  
LB pp. 99–100; TG p. 59

No examples in either the LB  
or the TG
For Paper 1, one of the examples 
in the Platinum Control Test Book 
could be used for the examination 
if learners do not have copies of 
this book

Solutions 
for All 
English 
First 
Additional 
Language

Week 4:  Prepared speech 
LB pp. 109–110;  
TG p. 52

Week 7:  Contextual questions  
(to be set by you on 
literature set work – not 
given in LB or TG) 

Paper 1 
TG pp. 130–134 (called Test 1); 
Memo TG pp. 135–136
Paper 3 
TG pp. 137–140 (called Writing 
Paper 1); Memo TG p. 141 

Study and 
Master 
English 
First 
Additional 
Language 

Week 4:  Prepared speech 
LB p. 126; TG p. 102

Week 8:  Contextual questions on 
a poem LB pp. 152–154 
(allocate marks to 
questions on p. 154);  
TG pp. 126–127 OR 

Week 8:  Contextual questions on 
an extract from a short 
story LB pp. 155–156;  
TG Assessment section 
pp. 11–12

* Paper 1
LB pp. 157–166; Memo TG 
Assessment section pp. 12–14
* Paper 3
LB pp. 168–172; Memo TG 
Assessment section pp. 17–19

Via Afrika 
English 
First 
Additional 
Language

Week 4:  Prepared speech 
(preparation starts in 
Week 3)  
LB p. 90; TG p. 102

Week 3:  Two-part contextual 
questions LB pp. 83–85; 
TG p. 97 AND  
LB pp. 89–90; TG p. 101

* Paper 1 
LB pp. 116–119;  
Memo TG pp. 125–126 
* Paper 3 
LB pp. 120–121; No memo in TG 
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5. Information about cognitive levels

In all subjects FATs must include questions that are set at a range of cognitive levels. For EFAL questions can be set at 
various levels for the comprehension section of Paper 1 and for the literature questions in Paper 2.

On p. 79 of the CAPS for EFAL Grades 10–12 there is very useful information about cognitive levels and the kinds of 
questions that match each level. Notice that the percentage of questions in a test or examination paper is specified for 
each level, although it is not always possible to follow this exactly. For example, visual literacy questions (such as analysis 
of a cartoon or advertisement) may include a higher percentage of inferential questions than is the case for a prose 
passage. The information from the CAPS is reproduced in the table below. You may find it useful as a guide when you 
are setting questions.

Table 1: COGNITIVE LEVELS AND QUESTION TYPES

COGNITIVE 
LEVEL

ACTIVITY PERCENTAGE 
OF TASK

Literal 
(Level 1)

Questions that deal with information explicitly stated in the text. The following are 
examples:
• Name the things/people/places/elements …
• State the facts/reasons/points/ideas …
• Identify the reasons/persons/causes …
• List the points/facts/names/reasons …
• Describe the place/person/character …
• Relate the incident/episode/experience …

Levels 1 and 
2: 40%

Reorganisation
(Level 2)

Questions that require analysis, synthesis or organisation of information explicitly 
stated in the text. The following are examples:
• Summarise the main points/ideas/pros/cons…
• Group the common elements/factors …
• State the similarities/differences …
• Give an outline of …

Inference 
(Level 3)

Questions that require learners to interpret messages that are not explicitly stated 
by linking information from different parts of a text or relating clues in a text to 
their prior knowledge or experience and drawing conclusions. The following are 
examples:
• Suggest why X (a character in a story) acted in this way.
• What is the likely outcome of X’s actions?
• What do X’s comments reveal about her attitude to …?
• Is the situation described in the text similar to or different from what people 

experience in South Africa?

Level 3: 40%

Evaluation
(Level 4)

These questions deal with judgements concerning value and worth. These 
include judgements regarding reality, credibility, facts and opinions, validity, logic 
and reasoning, and issues such as the desirability and acceptability of decisions 
and actions in terms of moral values. The following are a few of many possible 
examples:
• Do you think that what happens is realistic/likely/possible?
• Is the character’s attitude/behaviour/action justifiable or acceptable to you? 

Give reasons for your answer.
• Is the writer justified in suggesting that …? Give a reason for your answer.
• Does the writer provide a coherent argument to support her views?
• Through his choice of words what does the writer want you to believe/do?  

Are you persuaded by these words? Give a reason for your answer.

Levels 4 and 
5: 20%

Appreciation
(Level 5)

These questions focus on a candidate’s personal response (including emotional and 
aesthetic responses) to a text. The following are a few of many possible examples:
• Discuss/comment on the writer’s use of language/imagery/metaphors …
• Discuss your response to the incident/situation/conflict/dilemma …
• Do you empathise with character X? What action/decision would you have taken 

if you had been in the same situation? 

On the following pages there is one example of each of the following mid-year examination papers: 
Paper 1: Comprehension, summary, language.
Paper 2:  Literature. It is not possible to provide an example because the questions need to be set on the literature set 

works that your Grade 11 class has studied during Terms 1 and 2. One example of questions based on a poem 
and one example of questions based on a short story are provided as a guide to the types of questions that you 
can ask on the poetry or short stories or novels or plays that the learners in your classes have studied.

Paper 3: Writing.
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6. The exemplar Term 1 test 

Total marks: 40  Time: 1 hour

Section A: Comprehension

Question 1

Read both Text A and Text B, and answer the set questions.

Note: The words in bold type in Text A are explained in the word list below the extract.

Text A

An extract from Martin Luther King’s speech ’I’ve been to the mountain top’

1 … Several years ago I was in New York City autographing the first book that I had written. And while I was 
sitting there autographing books a demented black woman came up. The only question I heard from her 
was: ’Are you Martin Luther King?’ And I was looking down writing and I said ’Yes’. And the next minute I 
felt something beating on my chest. Before I knew it, I had been stabbed by this demented woman. I was 
rushed to Harlem Hospital. It was a dark Saturday afternoon. And that blade had gone through, and the 
X-rays revealed that the tip of the blade was on the edge of my aorta, the main artery. And once that’s 
punctured, you’re drowned in your own blood, that’s the end of you.

2 It came out in the New York Times the next morning, that if I had merely sneezed, I would have died. Well, 
about four days later, they allowed me – after the operation, after my chest had been opened up and the 
blade had been taken out – to read some of the mail that came in. I read a few, but one of them I will never 
forget. I had received one from the President and the Vice President. I’ve forgotten what those telegrams 
said. I’d received a visit and a letter from the Governor of New York, but I’ve forgotten what the letter said. 
But there was another letter that came from a young girl. And I looked at the letter and I’ll never forget it. It 
said simply: ’Dear Doctor King, I am a ninth-grade student at the White Plains High School. While it should 
not matter, I would like to mention that I’m a white girl. I read in the paper of your misfortune and of your 
suffering. And I read that if you had sneezed, you would have died. And I’m simply writing to say that I’m so 
happy you didn’t sneeze.’ 

3 And I want to say tonight that I too am happy that I didn’t sneeze. Because if I had sneezed, I wouldn’t have 
been around here in 1960, when students all over the South started sitting in at lunch counters. And I knew 
that as they were sitting in, they were really standing up for the best in the American dream, and taking the 
whole nation back to those great wells of democracy, which were dug deep by the Founding Fathers in the 
Declaration of Independence and the Constitution.

4 If I had sneezed, I wouldn’t have been around here in 1961, when we decided to take a ride for freedom and 
ended segregation in inter-state travel.

5 If I had sneezed, I wouldn’t have been around here in 1962, when Negroes in Albany, Georgia, decided 
to straighten their backs up. And whenever men and women straighten their backs up, they are going 
somewhere, because a man can’t ride your back unless it is bent.

6 If I had sneezed I wouldn’t have been here in 1963, when the black people of Birmingham, Alabama, 
aroused the conscience of this nation, and brought into being the Civil Rights bill.

7 If I had sneezed, I wouldn’t have had a chance later that year, in August, to try to tell America about a dream 
I had had.

8 If I had sneezed, I wouldn’t have been down in Selma, Alabama, to see the great movement there. 
9 If I had sneezed I wouldn’t have been in Memphis to see a community rally around those brothers and 

sisters who are suffering.
10 I’m so happy that I didn’t sneeze. …

(Slightly abridged extract from a speech made by Dr Martin Luther King, a black civil rights activist in Memphis, 
Tennessee, 3 April 1968)
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Word list

demented mentally ill, not of sound mind

telegram an old-fashioned form of short message sent by equipment called a telegraph 

sitting in protesting by not leaving a place until you get what you want (in this case, being free to eat lunch 
in snack bars reserved for whites only)

lunch counter place to have a lunchtime snack (e.g. a sandwich or a hamburger)

inter-state travel travel from one American state (province) to another; until the early 1960s some states 
made black and white Americans travel in separate sections of trains or buses

Note: Answer all the questions in your own words.

1.1  Refer to paragraph 1 and explain why Dr Martin Luther King did not realise that he was about to be stabbed. (2)

1.2 Explain why Dr King would have died if he had sneezed after he was stabbed. (2)

1.3  ’The girl’s letter to Dr King was more important to him than the letters from America’s leaders.’  
Is this statement TRUE or FALSE? (1) 

 Give a reason for your answer. (1)

1.4 The girl writes, ’While it should not matter, I would like to mention that I am a white girl.’ 

 Suggest why it would have mattered that she was white. (2) 

1.5 Read the explanation of inter-state travel in the word list and suggest what action Dr King and others  
took in 1961 when they decided to ’take a ride for freedom’. (2)

1.6 Explain why Dr King was pleased that African-Americans (Negroes) in Albany had ’straightened their backs’. (2)

1.7.1 Quote the words that are repeated several times in the second part of the speech. (1)

1.7.2 Describe the effect of this repetition on you, as a reader of the speech (1) 

 and give a reason for your response. (1) 

Text B 

1.8 Dictionaries give two meanings for the word ’dream’:

 (i)  a series of thoughts, images and experiences that come into your mind when you are asleep; 

 (ii)  something that you hope will happen. 

 The man shown on the poster is Dr Martin Luther King. Which kind of dream is he speaking about? 

 Write (i) or (ii) and give a reason for your answer. (1 + 1)
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1.9.1 Describe the way in which the words on this poster have been printed. (1) 

1.9.2 Suggest why they have been printed like this. (1)

1.10 According to Dr King, how were people in America being ’judged’ at the time when he made this speech? (1) 

 Total: 20 marks

Section B: Summary 

Question 2

Text C is a magazine article about caracals (a type of wild cat). Read the article and write seven points to summarise why 
caracals are successful hunters and the different ways that caracals catch and kill their prey.

Write your summary in point form, in full sentences using your own words where possible. 

Write 7 sentences, each on a separate line. 

Number your sentences from 1–7. 

Use a maximum of 70 words.

Text C

The caracal: a successful hunter

The caracal is a solitary cat, easily recognised in the veld because it has larger back legs than front 
legs, a reddish-brown coat, which is useful for camouflage when it is hunting, a fairly short tail and 
large pointed ears. Caracals are very successful hunters and use a variety of ways to catch and kill their 
prey. Their long back legs allow them to accelerate fast and also to leap up to 2.5 metres from the 
ground to snatch birds from the air. Caracals often lie in ambush in long grass near a waterhole and 
then use this leaping technique to catch ground birds with their paws when the birds take flight. Their 
speed also helps them to be successful hunters because they can outrun antelopes and ostriches and 
are not afraid to attack creatures three times their size. Caracals have large ears and an excellent sense 
of hearing, which helps them to pick up the sounds of prey over long distances.

Caracals kill larger prey such as dassies and antelope by biting at the throat and suffocating the 
animal. They dispatch smaller prey such as rodents and birds by biting through the spine at the back 
of the neck. Like many other cats, caracal sometimes scrape leaves and grass over the remains of a kill 
to hide it while they go off to drink water. 

(Adapted from an article in Wild, Spring 2013 by Trevor Carnaby)

 Total: 10 marks
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Section C: Language and editing skills

Question 3

Read the passage (Text D), in which there are some deliberate errors, and answer the questions below it.

Text D

The youth are agriculture’s future

Youth unemployment is estimated at 52.5% according to the International Labour Organisation’s 2015 
estimates. Another important statistic is that the average age of farmers in South Africa are 62. 
Developing an interest in agriculture among the youth and improving there skill levels will not only 
increase the employment opportunities available to them but will also be good for the economy. It 
is important to note that in the first three months of 2015 the agricultural sector was South Africas 
leading creator of jobs. 

Wandile Sihlobo is an economist at Grain SA. He suggests that one way of approaching job creation 
could be to introduce programmes in secondary schools and agricultural colleges that include training 
in repair and maintenance of farming equipment, training in new production methods, training in farm 
management and basic training in information technology. 

(Adapted from an article in Mail &Guardian, 19 June 2015) 

3.1 Write the abbreviation for International Labour Organisation. (1)

3.2 Correct the single error in each of the following sentences. Write down ONLY the question number  
and the word or words you have corrected.

3.2.1 Another important statistic is that the average age of farmers in South Africa are 62.  (1)

3.2.2 Developing an interest in agriculture among the youth and improving there skill levels will not only  
increase the employment opportunities available to them but will also be good for the economy. (1)

3.2.3 It is important to note that in the first three months of 2015 the agricultural sector was South Africas  
leading creator of jobs. (1)

3.3 Rewrite the two sentences below as one sentence, using the relative pronoun who. Punctuate the  
sentence correctly. 

 Wandile Sihlobo is an economist at Grain SA. He has made a suggestion about job creation in the  
agricultural sector. (2)

3.4 Rewrite the sentence below using direct speech.

 The teenagers said they were interested in learning any skills that would help them to get jobs.  (4)

 Total: 10 marks 
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7. The memorandum with analysis of cognitive levels for the Term 1 test

Section A: Comprehension and language in context

Q. 
no.

Question and mark allocation Answer Cognitive
level

Analysis of  
cognitive level

1.1 Refer to paragraph 1 and explain 
why Dr Martin Luther King did not 
realise that he was about to be 
stabbed. (2)

He was busy signing his name 
(autographing) copies of his book 
and did not look up at the woman 
when she spoke to him. (2)

1 Literal – the answer 
can be found in the 
extract.

1.2 Explain why Dr King would have 
died if he had sneezed after he 
was stabbed. (2)

The movement caused by sneezing 
would have shifted the blade into 
his aorta, and he would have bled to 
death. (2)

2 Reorganisation – the 
information is in the 
extract but not directly 
stated.

1.3 ’The girl’s letter to Dr King was 
more important to him than the 
letters from America’s leaders.’ Is 
this statement TRUE or FALSE? (1) 
Give a reason for your answer. (1)

TRUE. (1) He remembered the 
content of the girl’s letter, but he had 
forgotten what the American leaders 
had written. (1)

3 Inferential – the 
answer is not stated in 
the text but has to be 
inferred.

1.4 The girl writes ’While it should not 
matter, I would like to mention 
that I am a white girl.’ 
Suggest why it would have 
mattered that she was white. (2) 

The 1960s was a time in which many 
people in America were campaigning 
for equal rights for black and white 
Americans, and so everyone was 
very colour conscious. Also many 
white people discriminated against 
black people and did not want 
them to have equal rights – so a 
letter of support from a white girl 
was particularly meaningful and 
unexpected. (2)

3 Inferential – learners 
could express their 
answer in various ways.

1.5 Read the explanation of inter-
state travel in the word list, and 
suggest what action Dr King 
and others took in 1961 when 
they decided to ’take a ride for 
freedom’. (2)

They deliberately sat where they 
wished to in public transport and not 
in the segregated sections. (2)

3 Inferential – learners 
have to infer the 
answer from what is 
written in the extract.

1.6 Explain why Dr King was pleased 
that African-Americans (Negroes) 
in Albany had ’straightened their 
backs’. (2)

He was pleased because African-
Americans in Albany had shown 
that they considered themselves the 
equals of whites and not as people 
who had to bow down to whites. (2) 
Note: This idea could be expressed 
in several different ways.

3 Inferential – learners 
have to infer the 
answer from what is 
written in the extract.

1.7.1 Quote the words that are 
repeated several times in the 
second part of the speech. (1)

“If I had sneezed I wouldn’t have 
been…” (1) 

1 Literal – direct 
quotation.

1.7.2 Describe the effect of this 
repetition on you, as a reader of 
the speech (1), and give a reason 
for your response. (1) 

Learners can respond positively 
or negatively. For example: The 
repetition is powerful. Dr King is 
reminding his audience of all the 
advances made towards justice for all 
Americans (a positive response). OR  
I find the repetition boring because  
Dr King has already made his point  
(a negative response). Award 1 mark 
for a description of the response and 
1 mark for the reason.

5 Appreciation – 
personal response.
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Q. 
no.

Question and mark allocation Answer Cognitive
level

Analysis of  
cognitive level

1.8 Dictionaries give two meanings 
for the word ’dream’:
(i)  a series of thoughts, images 

and experiences that come into 
your mind when you are asleep; 

(ii)  something that you hope will 
happen. 

The man shown on the poster is 
Dr Martin Luther King. Which kind 
of dream is he speaking about? 
Write (i) or (ii), and give a reason 
for your answer.  
(1 + 1)

ii)  Dr King is talking about his hopes 
for the future of his children and all 
people in America. (1 + 1) 

2 Reorganisation – the 
answer is in the text 
(’will one day…’) but is 
not directly stated. 

1.9.1 Describe the way in which the 
words on this poster have been 
printed. (1) 

Capital/block/upper case letters are 
used throughout (0.5). The first line is 
in bigger print/font (0.5).

1 Literal.

1.9.2 Suggest why they have been 
printed like this. (1)

Learners could give several 
acceptable reasons. For example: 
The words have been printed like this 
to show their importance. (1)
OR 
The words have been printed like this 
to attract people’s attention. (1)
OR 
The first line is in bigger print to 
attract people’s attention to the 
important message to follow. (1) 

3 Inferential – learners 
need to use their 
knowledge and 
experience of posters 
in general.

1.10 According to Dr King, how were 
people in America being ’judged’ 
at the time when he made this 
speech? (1) 

People were being judged according 
to the colour of their skin, that is, on 
the basis of racial classification. (1)

2 Reorganisation – the 
answer is in the text, 
but learners have 
to notice the ’not’ 
and reorganise the 
information for their 
answer.
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Section B: Summary

1. The colour of their coat helps caracals hide from their prey.

2. They can run very fast.

3. They have excellent hearing.

4. They are not afraid to hunt big animals.

5.  They leap into the air to catch birds with their paws.

6.  They bite the throat and suffocate large prey.

7.  For small prey they bite through the spine at the back of the neck. (68 words)

(1 mark for each sentence + 3 marks for overall coherence and grammatical accuracy – logic, full sentences, 
punctuation and spelling.)

Section C: Language and editing skills

3.1 ILO (1)

3.2.1  is (62) (1)

3.2.2  their (skills) (1)

3.2.3 South Africa’s (1)

3.3 Wandile Sihlobo, who is an economist at Grain SA, has made a suggestion about job creation in the 
agricultural sector. (2)

3.4 The teenagers said, ’We are interested in learning any skills that will help us to get jobs.’  (4)

 10 marks
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8. The exemplar Term 2 examination Paper 1 

Mid-year examination Paper 1: Comprehension, summary, language

Marks: 80 Time: 2 hours

Instructions and information
1. This question paper consists of THREE sections:
 SECTION A: Comprehension (30)
 SECTION B: Summary (10)
 SECTION C: Language (40)
2. Answer ALL the questions.
3. Number the answers correctly according to the numbering system used in the question paper. 

Section A: Comprehension

Question 1

Read Texts A and B, and answer the questions on each text.

Text A

Parched Free State hit by exodus

Farmers are leaving in droves, and land is lying fallow in the face of the worst drought in 23 years. 

Land in the Ficksburg district has gone from rich red earth and green fields to dull brown sand. Farmland is 
transforming into semi-arid wasteland, and massive dust storms are now common in this part of the eastern 
Free State, with wind whipping up the dry, loose earth. The former trickle of farmers selling their farms and 
moving to the coast has turned into a flood.

Notices around Ficksburg state that tankers are dispensing water because the dams and rivers have dried up. 
The dry Mohokare River now only provides a border on paper between South Africa and Lesotho. To the north 
and west of Ficksburg – down the deeply rutted tar roads that link Lesotho to Johannesburg – the water crisis is 
more acute. Cattle paw at the dry crust of dams, trying to find water. The arms of windmills spin in a frantic blur 
in the wind, but the water table has dropped so much that nothing comes up. Few fields have been planted.

With white and yellow maize being the biggest products in the area, the crop failure has national implications. 
The Free State produces 44% of South Africa’s maize. The yield dropped by a third last summer. In September 
2015, the Free State Department of Agriculture declared a drought disaster, joining four other provinces in 
declaring that for the second year in a row, the growing season would be hampered by drought. 

The national drought is the worst in 23 years and is the first one being experienced in democratic South Africa. 
The last two droughts coincided with the El Niño weather pattern in the Pacific Ocean, which warms the world’s 
largest body of water and creates drought in much of the southern hemisphere. Its appearance in 1982 and 
1991 led to two year-long droughts across South Africa.

Grain SA says that the drought to date will cost farmers R10 billion in lost crops. With maize prices increasing 
and food for humans being prioritised, livestock farmers will need to spend R2 billion more to import grain for 
their animals. Previous droughts have seen some farmers being forced to sell their farms in order to pay back 
debts and also led to the loss of jobs of many farm workers. 

The current drought is also a problem beyond South Africa’s borders. The World Food Programme’s latest 
bulletin stated that “Significant drops in crop production are expected in the southern parts of Zimbabwe, in 
Malawi, Madagascar, Lesotho and South Africa.” The water levels in the Zambezi River, which forms the border 
between Zimbabwe and Zambia, have dropped so low that at times the usually spectacular Victoria Falls stops 
flowing. 

While the South African government has established a national drought disaster task team and is attempting to 
support farmers and communities worst affected by water shortages, the only long term solution is improved 
rains. 

(Adapted from an article by Sipho Kings in the Mail & Guardian, 16 October 2015) 
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1.1 Use the subheading to the article to explain, in your own words, the meaning of the headline. (2)

1.2 Explain the cause of the dust storms in the Ficksburg region. (2)

1.3 Explain the difference between a trickle and a flood (lines 4 and 5). (2)

1.4  Explain why the writer of the article refers to the Mohokare River as ’a border only on paper’ (line 6)  
between South Africa and Lesotho. (2)

1.5 Give three examples of the effects of the drought in the farming districts around Ficksburg. (3)

1.6  The noun implication has two meanings: (i) something that may happen as a result of a plan 
or action or state of affairs; (ii) something that a person suggests is true, without saying so 
directly. In your view, what is one of the most important implications of the decrease in maize  
production in the Free State? (1) Give a reason for your answer. (1) (2)

1.7  Suggest why the writer mentions that the drought is the first one being experienced in  
democratic South Africa.  (2)

1.8 According to the article, what is the likely cause of the current drought?  (1)

1.9  State whether the following statement is TRUE or FALSE, and give a reason for your answer:  
Grain SA expects the drought to cost farmers R12 billion.  (2)

1.10 Suggest why the writer quotes directly the words of the World Food Programme.  (1)

1.11  What evidence does the writer include in the article to show that drought conditions are  
being experienced in Zimbabwe and Zambia? (1) 

1.12  The writer states that the only long term solution to a drought is improved rains.  
State whether you agree or disagree, and give a reason for your answer.  (2)
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Text B

Read the information in the box below and answer the questions underneath it.

Drought cuts SADC crop

Change in maize crop production 2015 estimates compared with 2014

–57%  Botswana

–48%  Zimbabwe

–34%  Namibia

–31%  South Africa

–28%   Malawi

–22%  Zambia

–9%   Lesotho

–7%   Swaziland 

Adapted from a graphic by John McCann 
Data source: Global Food Security Update

1.13 Where does the information in this box come from?  (1)

1.14  The letters D C stand for Development Community. Look at the countries in the list, and 
suggest what the letters S A stand for.  (2)

1.15  Write the names of two countries that would complete this sentence correctly. 
It is estimated that South Africa’s maize crop will fall by a smaller percentage 
than _________________ (1) and by a larger percentage than _________________ (1).  (2)

1.16  Look at the title of the graphic, and write a sentence in which you explain why maize production  
would have been better in 2014 than it was expected to be in 2015.  (2)

1.17 Complete this sentence: If a country has ’food security’ it means that the country _______________ . (1)

 Total marks Section A: 30
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Section B: Summary

Question 2

Imagine that you have been asked to address the soccer teams at your school or in your community about  
how to turn soccer playing talent into an ability to earn a long term income. Read the article below 
(Text C), and write a list of seven points to include in your talk.

Instructions
1. List SEVEN points in full sentences using no more than 70 words.
2. Number your sentences from 1–7.
3. Write only ONE point per sentence.
4. Indicate the total number of words you have used in brackets at the end of your summary.

Text C

Cool soccer is also big business

According to the findings of a national survey, South Africa’s youth consider their sporting heroes to be 
’cool’ not just for their football skills but also for the money they make from multimillion rand endorsement 
deals for everything from soccer boots to razor blades and hair care products. Freddy Mahhumane, a 
South African entrepreneur and soccer fan, suggests that soccer players should build a personal brand 
during the years they play soccer at the highest levels. They need to become ’solopreneurs’ who build 
their personal brand in the same ways that entrepreneurs build a company brand. They need to treat 
themselves like a brand – with dignity, respect and vision. It’s important to create a personal reputation, for 
example, by publishing blogs and by networking with a wide range of business people. Soccer players also 
need to become subject matter experts by learning as much as possible about football while still playing. 
According to Mahhumane, “Not only does this benefit you moving forward, as you could become a coach 
or a manager in later life, but it also moves you away from the stigma that soccer players are not educated.” 
Finally, it is important to create a positive image. Instead of acting in ways that provide material for the 
gossip columns of newspapers and magazines, soccer players should do charity work in disadvantaged 
communities as part of building a ’caring brand’. 

(Adapted from an article in the Sunday Times 2015 Generation Next supplement)

 Total marks Section B: 10 
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Section C: Language

Question 3: Analysing an advertisement

Study the advertisement (Text D), and answer the questions that follow it.

Text D

3.1 Who is the target market for this advertisement? (1)

3.2  Look at the words placed in the middle of the sewing machine. 
Explain the point that the advertiser is making. (2)

3.3 The advertising campaign is called free the children. 

 3.3.1 Suggest one thing that the advertisers want children to be free to do. (1)

 3.3.2 In your opinion, what is one thing that the advertisers want children to be free from? (1) 
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3.4  The words in the bottom right hand corner are we are the change. In the context of the 
advertisement, what does this statement mean? (2)

3.5 Describe how people can make a donation to the free the children campaign.  (1)

3.6 Give your opinion of this advertisement and a reason why you hold this opinion.  (2) 

Question 4: Analysing a cartoon

Read the cartoon strip (Text E), and answer the questions below it.

Text E

In this well-known South African cartoon strip, Eve Sisulu is the domestic worker employed by the 
tall woman in the cartoon (the Madam). The short woman is her mother.

4.1  In Frame 1, is the child pleased or displeased by what she sees on the cellphone?  
Give a reason for your answer. (1)

4.2 Look at Frame 1 and 2. Explain how you know that the two adults are not sure what Instagram is.  (1)

4.3  Use Frames 1, 2 and 3 to write a sentence in which you explain what Instagram is. (2)

4.4  In Frame 2, is the short woman asking politely, or is she demanding that the child give  
her the cellphone? Refer to the words and the drawing to give two reasons for your answer. (2) 

4.5  List two pieces of information in Frames 3 and 4 that show that Eve understands and knows how 
to use new technology (social media). (2)

4.6  Trending means that a topic is currently popular on social media (such as Facebook and Twitter). 
Do you agree or disagree with Eve’s final comment about the madams?  
Give a reason for your answer.  (2)



104   Grade 11 English First Additional Language

Question 5: Language and editing skills 

Read the following passage (Text F) from Felicia Mabuza-Suttle’s memoirs, and answer the questions based on it. Note 
that the passage contains some deliberate errors.

Text F

The possible dream

1  I did more than just dream what I wanted in life. I visualised it, touched it, felt it to ensure it was possible 
and finally make my dreams a reality.

2  When I was a child, my father took us on Sunday drives in the beautiful suburbs of Johannesburg. 
My sister Pinky, my brother Atsi and I would marvel at the huge mansions in the sprawling suburbs of 
Houghton and Northcliff where white people lived during the dark days of apartheid. To many black 
people the idea of one day living at those mansions was a fantasy. All we could do was wish and marvel 
over them, or build houses that looked similar to them on our small, confined stands in the township. 

3  During our Sunday drives, my sister, brother and me would play a game where we picked the homes 
we wanted to live in when we grew up. I remember being fascinated by the huge mansions on a hill in 
Northcliff. The view was spectacular, overlooking Johannesburg skyline, with an imposing view of the 
Magaliesberg mountains in the distance.

4  I told my sister and brother with great conviction, “This is where I will live when I grow up.” They laughed 
at me and reminded me that it was impossible for black people to own beautiful homes like those in 
South Africa. The only way black people could get into those homes was to work their as domestic 
workers. Then they could live in the backyard in domestic quarters that was often cramped and shabby.

(Slightly adapted from a section of the memoir published in the Sunday Times, 25 October, 2015.) 

5.1  Write down the single error in each of the following sentences. 
Next to the error write the correct word or form of punctuation.

 5.1.1  I visualised it, touched it, felt it to ensure it was possible and finally make my dreams 
a reality.  (1)

 5.1.2  During our Sunday drives, my sister, brother and me would play a game where we  
picked the homes we wanted to live in when we grew up.  (1)

 5.1.3   To many black people the idea of one day living at those mansions was a fantasy.  (1)

 5.1.4  The view was spectacular, overlooking Johannesburg skyline, with an imposing view of 
the Magaliesberg mountains in the distance.  (1)

 5.1.5  The only way black people could get into those homes was to work their as  
domestic workers. (1) 

 5.1.6  Then they could live in the backyard in domestic quarters that was often cramped 
and shabby. (1)

5.2  Rewrite Felicia Mabuza-Suttle’s words in reported (indirect) speech: “This is where I will live when 
I grow up.” Begin as follows: Felicia Mabuza-Suttle told her sister and brother that … (3)

5.3  Rewrite her sister’s and brother’s reply (paragraph 4) in direct speech beginning as follows: 
“May we remind you …  (1)

5.4  Refer to paragraph 4, and complete this sentence: A conviction is a ______________  (1)
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5.5  In paragraph 2, Mabuza-Suttle uses both the word ’sprawling’ and its antonym to describe  
different types of housing. Write the antonym for sprawling that she uses. (1)

5.6  The word ’imposing’ (paragraph 3) is a form of the verb ’to impose’. 
Give the correct form of the word ’impose’ in each of the following sentences:

 5.6.1 The magistrate decided that the (impose) of a fine for speeding was an appropriate sentence. (1)

 5.6.2  He decided that he (impose) a fine rather than a prison sentence because it was the man’s 
first offence.  (1)

5.7 Write the comparative and superlative forms of two adjectives used in the passage:

 5.7.1 shabby __________________________  ___________________________ (2)

 5.7.2 spectacular __________________________  ___________________________ (2)

5.8   Combine the sentences below into a single sentence, using the word ’which’ and the correct punctuation.

  Housing for domestic workers was usually located in the employer’s backyard. It was often cramped and shabby.
 (2)

 Total marks Section C: 40
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9.  The memorandum/marking guideline with analysis of cognitive levels for Paper 1 
of the Term 2 examination 

Section A: Comprehension

Question 1: 30 marks

No. Question Marks Answer and mark allocation Cognitive 
level

Analysis of  
cognitive level

1.1 Use the subheading to the 
article to explain, in your 
own words, the meaning of 
the headline.

2 As a result of the drought in the 
Free State (1), many farmers are 
leaving their farms. (1) 

2
Reorganisation

Learners need 
to reorganise 
information in the 
subheading to 
explain the headline.

1.2 Explain the cause of the 
dust storms in the Ficksburg 
region.

2 As the ground/the earth is dry 
and dusty, when the wind blows it 
picks up the loose soil and blows 
it into the air. (2) (This idea could 
be expressed in several ways.)

2
Reorganisation

Learners need to 
reorganise some of 
the information in 
paragraph 1.

1.3 Explain the difference 
between a trickle and a 
flood (paragraph 1).

2 A trickle is a small amount of 
liquid (1), and a flood is a large 
amount. (1)

3
Inference

On one level this is a 
vocabulary question, 
but the difference 
can be inferred from 
the article.

1.4 Explain why the writer of 
the article refers to the 
Mohokare River as ’a border 
only on paper’ between 
South Africa and Lesotho.

2 As there is no water in the 
river, people can walk across 
the border between the two 
countries, so the border is no 
longer real. It is just a line on a 
map. (2) 

3
Inference

This is an inferential 
question as the 
answer cannot be 
found directly in the 
article. 

1.5 Give three examples of the 
effects of the drought in 
the farming districts around 
Ficksburg.

3 Dams and rivers have dried 
up. Cattle try to find water in 
dry dams. The water table has 
dropped so much that windmills 
cannot pump water. Few fields 
have been planted. (Any three of 
these.) (3) 

1
Literal

This is a literal 
question. The 
answers required 
can be taken directly 
from the article.

1.6 The noun implication has 
two meanings: (i) something 
that may happen as a result 
of a plan or action or state 
of affairs; (ii) something that 
a person suggests is true, 
without saying so directly. In 
your view, what is one of the 
most important implications 
of the decrease in maize 
production in the Free 
State? Give a reason for 
your answer.

2 Given that the Free State 
produces such a large part of 
the national maize crop, one 
important implication is that 
maize will become scarcer and 
more expensive (1), so more and 
more people will struggle to get 
food to eat. (1) (Note: Learners 
could give other answers and 
be given credit – as long as they 
give a reason to support their 
answer.) 

4
Evaluation

This question 
requires learners to 
make a judgement 
and to explain it.
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No. Question Marks Answer and mark allocation Cognitive 
level

Analysis of  
cognitive level

1.7 Suggest why the writer 
mentions that the drought 
is the first one being 
experienced in democratic 
South Africa. 

2 The post-apartheid government 
has no experience in dealing with 
drought, and this may affect its 
responses. (2) OR 
The democratic government is 
already spending a great deal 
of money on trying to improve 
people’s lives and may have 
difficulty in finding more money 
to respond to the drought. (2) 
(Note: Learners could be given 
credit for other feasible answers.) 

4
Evaluation

This question 
requires learners to 
make an evaluation 
of the writer’s 
intention.

1.8 According to the article, 
what is the likely cause of 
the current drought?

1 The El Niño weather pattern is 
the likely cause. (1)

1
Literal

The answer can be 
taken directly from 
the article.

1.9 State whether the following 
statement is TRUE or 
FALSE, and give a reason 
for your answer: Grain SA 
expects the drought to cost 
farmers R12 billion.

2 TRUE. (1) The costs are expected 
to be R10 billion in lost crops 
and R2 billion for buying food for 
animals. (1)

2
Reorganisation

Learners need to 
add together two 
figures found in the 
article. 

1.10 Suggest why the writer 
quotes directly the 
words of the World Food 
Programme.

1 The writer does this because 
the WFP is an authority whose 
information needs to be taken 
seriously. (1)

3
Inference

This is an inferential 
question, as the 
answer cannot be 
found directly in the 
article.

1.11 What evidence does the 
writer include in the article 
to show that drought 
conditions are being 
experienced in Zimbabwe 
and Zambia? 

1 The evidence is that the level of 
water in the Zambezi River, which 
is the border between the two 
countries, has been so low that 
no water has flowed over the 
Victoria Falls. (1) 

2
Reorganisation

Learners need to 
reorganise some of 
the information in 
paragraph 6.

1.12 The writer states that the 
only long term solution to a 
drought is improved rains. 
State whether you agree or 
disagree, and give a reason 
for your answer.

2 Learners could either agree or 
disagree. For example: I agree 
because only good rains can fill 
rivers and dams. (2) 
OR 
I disagree because people can 
learn to save water in various 
ways and to grow food that 
requires less water. (2) 

5
Appreciation

This is a personal 
response/
appreciation 
question to which 
learners can give a 
range of answers. 
The reason must be 
clearly expressed. 

1.13 Where does the information 
in this box come from?

1 It comes from the Global Food 
Security Update. (1)

1
Literal

The information is in 
the graphic.

1.14 The initials D C stand for 
Development Community. 
Look at the countries in the 
list and suggest what the 
initials S A stand for. 

2 Southern African (2) 3
Inference

By looking at 
the names of the 
countries in the list, 
learners can infer 
the answer.
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No. Question Marks Answer and mark allocation Cognitive 
level

Analysis of  
cognitive level

1.15 Write the names of two 
countries that would 
complete this sentence 
correctly. It is estimated 
that South Africa’s 
maize crop will fall by a 
smaller percentage than 
____________ and by a 
larger percentage than 
____________ .

2 For the first blank learners could 
choose Botswana, Zimbabwe or 
Namibia. (1)
For the second they could 
choose Malawi, Zambia, Lesotho 
or Swaziland. (1)

2
Reorganisation

Learners need to 
reorganise some of 
the information in 
the graphic.

1.16 Look at the title of the 
graphic, and write a 
sentence in which you 
explain why maize 
production would have 
been better in 2014 than it 
was expected to be in 2015.

2 The rainfall was better in 2014 
than in 2015. (2)

2
Reorganisation

Learners need to 
reorganise some of 
the information in 
the graphic.

1.17 Complete this sentence: If 
a country has ’food security’ 
it means that the country 
____________ .

1 … has enough food for all its 
people, even in times of drought. 
(1)

3
Inference

This is an inferential 
question, as the 
answer cannot be 
found directly in the 
article.

Section B: Summary

Question 2: 10 marks

1. Begin building a personal brand while still playing the game.

2. As a solopreneur treat yourself with dignity, respect and vision.

3. Create a personal reputation by writing a blog and by networking.

4.  Keep learning about football to prepare for possible coaching or management positions.

5. Behave well to avoid being the subject of gossip columns.

6. Do charity work.

7. Create a positive image.

8. Build a caring brand. (64 words)

(Learners may choose any seven of these eight points.) 

(1 mark for each sentence + 2 marks for overall coherence and grammatical accuracy – logic, full sentences, punctuation 
and correct spelling.)
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Section C: Language

Question 3: Analysing an advertisement: 10 marks

No. Question Marks Answer and mark allocation Cognitive 
level

Analysis of cognitive 
level

3.1 Who is the target market 
for this advertisement? 

1 The target market is anyone 
with a social conscience and the 
means to make a difference in 
children’s lives. (1) (This idea can 
be expressed in many different 
ways.) 

3
Inference

Learners must infer 
the answer from 
the message in the 
advertisement.

3.2 Look at the words 
placed in the middle 
of the sewing machine. 
Explain the point that the 
advertiser is making.

2 The advertiser is making two 
different kinds of points, but 
learners can choose either one. 
One point is that throughout the 
world people have their priorities 
wrong – spending far more 
on fashion than on children’s 
education. A second point is that 
it really would not cost those 
who make and buy fashionable 
clothes much of their money 
to pay for the education of the 
world’s children. (2) 

3
Inference

Learners must infer 
the answer from 
the message in the 
advertisement.

3.3.1 Suggest one thing that the 
advertisers want children 
to be free to do.

1 Learners could make several 
choices here, but the most 
obvious is free to get an 
education. (1)

3
Inference

Learners must infer 
the answer, perhaps 
with reference to their 
own experiences.

3.3.2 In your opinion, what 
is one thing that the 
advertisers want children 
to be free from. 

1 Learners could make a number 
of suggestion, such as being 
free from poverty, child labour, 
hunger. (1)

3
Inference

Learners must infer 
the answer, perhaps 
with reference to their 
own experiences.

3.4 The words in the bottom 
right hand corner are 
we are the change. 
In the context of the 
advertisement, what does 
this statement mean? 

2 People who have the resources 
to make a donation of money or 
skills can bring about positive 
change in the lives of others. (2) 
(NB: This idea could be 
expressed in several different 
ways.) 

3
Inference

Learners need to 
apply their knowledge 
of different meanings 
of change to the 
advertisement. 

3.5 Describe how people 
can make a donation 
to the free the children 
campaign.

1 They can go to the website  
www.freethechildren.com. (1)

1
Literal

The information is in 
the advertisement.

3.6 Give your opinion of this 
advertisement and a 
reason why you hold this 
opinion.

2 Learners can have a positive 
or negative response to the 
advertisement but must give a 
reason for their response. (2) 

5
Appreciation

This is an appreciation 
question.
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Question 4: Analysing a cartoon: 10 marks

No. Question Marks Answer and mark allocation Cognitive 
level

Analysis of 
cognitive level

4.1 In Frame 1, is the child 
pleased or displeased 
by what she sees on the 
cellphone? Give a reason 
for your answer.

1 The child is pleased. She uses the 
slang expression ’Cool’, which 
means that she likes the fact that 
the madams are on Instagram. (1) 

3
Inference

Learners have to 
infer the answer 
from information in 
the cartoon.

4.2 Look at Frames 1 and 2. 
Explain how you know that 
the two adults are not sure 
what Instagram is.

1 They have puzzled expressions 
on their faces. (1) They demand 
to see the cellphone to find 
out what the little girl is talking 
about. (1) 

3
Inference

This is a visual 
literacy question 
involving 
inferencing. Learners 
have to look closely 
at the drawings and 
words to work out 
the answer.

4.3 Use the information in 
Frames 1, 2 and 3 to write 
a sentence in which you 
explain what Instagram is. 

2 Instagram is a social network 
for sharing messages and 
photographs. (2) (NB: Mark 
leniently, giving learners credit 
for any reasonable answer.)

3
Inference

This is a visual 
literacy question 
involving 
inferencing. Learners 
have to look closely 
at the drawings and 
words to work out 
the answer.

4.4 In Frame 2, is the short 
woman asking politely, 
or is she demanding that 
the child give her the 
cellphone? Refer to the 
words and the drawing to 
give two reasons for your 
answer.

2 She is demanding the cellphone. 
She commands the child to give 
her the phone, and she stretches 
out her hand to take it. (2) 

1
Literal

The information 
needed for the 
answer can be taken 
directly from the 
cartoon.

4.5 List two pieces of 
information in Frames 3 
and 4 that show that Eve 
understands and knows 
how to use new technology 
(social media).

2 Eve knows how to compose and 
post an Instagram (1), and she 
knows about trending. (1)
(Note: Learners could also 
write something like Eve uses a 
hashtag and a Twitter handle.) 

2
Reorganisation

The information 
is in the cartoon 
but requires some 
reorganising to write 
the answer.

4.6 Trending means that a 
topic is currently popular 
on social media (such as 
Facebook and Twitter). Do 
you agree or disagree with 
Eve’s final comment about 
the madams? Give a reason 
for your answer. 

2 Learners could agree or disagree 
but are more likely to disagree 
because the expressions on the 
faces of the madams suggest 
that they do not understand the 
new social media, and therefore 
they are unlikely to be using it. If 
they agree with Eve, they would 
have to say something like ’The 
madams are talking about a 
popular topic.’ 
OR 
’The madams are starting to 
understand how social media 
work.’ (2)

4
Evaluation

This is an evaluative 
question to which 
learners could give a 
variety of responses 
and reasons.
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Question 5: Language and editing skills: 20 marks

5.1 5.1.1 make – made (1)

 5.1.2 me – I (1)

 5.1.3 at – in (1)

 5.1.4 Johannesburg – Johannesburg’s (1)

 5.1.5 their – there (1)

 5.1.6 was – were (1)

5.2  Felicia Mabuza-Suttle told her sister and brother that that (½) was (½)  
where she (½) would (½) live when she (½) grew (½) up. (3)

5.3  May we remind you that it is (½) impossible for black people to own beautiful homes  
like these (½) in South Africa.  (1)

5.4  A conviction is a strong opinion or belief. (1)

5.5  confined (1)

5.6 5.6.1  imposition  (1)

 5.6.2  would impose (1)

5.7 5.7.1  shabbier; shabbiest (2)

 5.7.2  more spectacular; most spectacular (2)

5.8   Housing for domestic workers, which was usually located in the employer’s backyard, was often  
cramped and shabby. 

 OR

  Housing for domestic workers, which was often cramped and shabby, was usually located in the  
employer’s backyard. (2)

 (20 marks)
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10.  The exemplar Term 2 examination Paper 2 with guidelines for setting such a 
literature paper 

Mid-year examination Paper 2: Literature 

As stated earlier in the planner, you must set this paper because your learners will have read poems from a 
particular anthology of poetry or short stories from a particular collection or a particular novel or play.

Learners should have two hours to write their answers, and the total marks for the paper should be 70: a total of 
35 marks for two questions on each of the two genres studied (four questions in total). Below are examples of 
questions on a poem, followed by the memorandum, and examples of questions on an extract from a short story, 
followed by a memorandum.

Poetry

If the learners in your class have been studying poems, choose two fairly short poems, and set questions for a 
total of 35 marks on the two poems. 

The questions below the poem on this page are examples of questions at different cognitive levels that you could 
ask on a poem. They are followed by a memorandum in the form of a table that gives the answer to and the 
cognitive level of each question.

My parents kept me from children who were rough 

by Stephen Spender

 My parents kept me from children who were rough
 Who threw words like stones and who wore torn clothes.
 Their thighs showed rough rags. They ran in the street
 And climbed cliffs and stripped by country streams.

 I feared more than tigers their muscles like iron
 Their jerking hands and their knees tight on my arms.
 I feared the salt coarse pointing of those boys 
 Who copied my lisp behind me on the road. 

 They were lithe, they sprang out behind hedges 
 Like dogs to bark at my world. They threw mud 
 While I looked the other way, pretending to smile.
 I longed to forgive them, but they never smiled.

1.1 1.1.1 Describe the type of home that you imagine the speaker came from.  (2)

 1.1.2 Give a reason why you described his home in this way.  (1)

1.2 Write a list of three things that the children did when they were playing outdoors.  (3)

1.3 Suggest why the boy compared the words the children ’threw’ at him to stones.  (2)

1.4 Quote one example of alliteration in the poem, and comment on its effect.  (1 + 1)

1.5 Quote a four word phrase from the poem that suggests that the children were very strong.  (1)

1.6 In your own words, describe two unkind actions that the children did to the speaker. (2)

1.7 1.7.1  To what animal does the speaker compare the children?  (1)

 1.7.2  What does this comparison suggest about his view of the children?  (2) 

1.8  Suggest why the boy ’pretended’ to smile (line 11).  (2)

1.9   Quote words from the poem that show that the speaker had some positive thoughts about 
the rough children.  (2) 

1.10  Do you think the speaker’s parents were right to try to shelter him from these children? 
Give a reason for your answer.  (2)

 Marks: 22 
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Short stories/novel/play

Below are examples of contextual questions at a range of cognitive levels that you could ask on an extract from 
a short story, novel or play. 

The Doll by Nokuthula Mazibuko

This story is told from the point of view of Nheti, a seven year-old girl, who receives a moSotho doll in traditional dress as 
a birthday present. Nhethi’s father, Bab’Langa is very pleased that he could find such an unusual doll, with its blanket and 
straw hat in South Africa in 1975, but Nheti is disappointed.

This moSotho doll with her colourful blanket was just not on. Nheti couldn’t believe her hard luck. Her one chance to own 
a pretty doll, and Baba had messed it up. Unlike some of her friends, Nheti did not have sisters to share clothes and dolls 
with. She had four elder brothers, who mainly ignored her and played soccer till late at night.

“Baba …” tried Nheti, her voice careful and slow, “why don’t you exchange this doll and get one with long hair that I can 
comb. You know, like the ones uZaza noSonto have?’

When Nheti’s mother, who was busy preparing a special birthday lunch, heard her daughter try to convince her husband to 
take back the carefully chosen present, she lost her patience.

“Nheti, other children do not even have food to eat! And here you are, with a whole birthday present, and you are not even 
grateful!”

Mrs Langa never passed up the chance to let her children know just how lucky they were to have a mother and a father who 
cared for them, by providing food every day, and saving up enough to buy small presents on birthdays and at Christmas. 
After all, in South Africa 1975 many black people went to bed without food. The white apartheid government in power 
made sure that the majority black people were landless, uneducated and poor!

“UBaba is not taking back that doll! Say thank you, and give your father a kiss!”

Nheti knew she could never sin against her mother. She thanked her father and kissed him on the cheek.

Nheti tried hard to enjoy her mother’s special birthday food: chicken and rice, with birthday cake afterwards. Her parents, 
her brothers and friends sang for her, and wished her to grow up and be wise and old. But all the time, Nheti was thinking 
of how she could somehow get a proper doll.

When her friends gathered around her to admire her new doll, Nheti tried to convince Zaza to swap her baby doll for her 
new moSotho doll. Zaza was not sure. The doll’s hair would be very difficult to comb …

Sonto had the same concern. It was an interesting-looking doll, not like any they’d seen before – the blanket was a nice 
touch. But the friends did not agree to swap.

That is, until Zaza’s baby doll had a little accident. Soon after Nheti’s birthday, Zaza tragically dropped her doll on the primus 
stove. The doll’s plastic hand was totally singed. But her hair was still intact, so Nheti once again offered to swap with her 
friend, saying her moSotho doll had both hands. Zaza agreed. After all, her mother would get her another doll with hair she 
could comb, for her next birthday … 

Singed: burnt and blackened

1.  The moSotho doll is described as ’an unusual doll’. According to Nheti, what would a normal doll 
look like? Describe two features.  (2)

2.   ’Her one chance to own a pretty doll, and Baba had messed it up.’  
Explain how Nheti feels about what her father had done.  (2)

3.  Suggest why the author tells readers that Nheti is the only girl in her family.  (2)

4.  Write a sentence in which you describe the setting of this story.  (2)

5.  Write a sentence in which you describe two things about the character of Nheti’s mother.  (2)

6. 6.1  What did Nheti’s friends like about her new doll?  (1)

 6.2  What did they not like?  (1)

7.  Write the words you would use to complete this sentence: 
 Nheti would rather have ________________________ than an undamaged moSotho doll. (2)

8.   The author has used simple language and fairly short sentences to tell the story.  
Suggest why she did this. (2)

9.   On one level this is a simple story about little girls and their attitude to dolls but on another it 
is a story with an important theme or message. Describe this theme or message.  (3)

 Marks: 19
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11.  Some marking guidelines with analysis of cognitive levels for Paper 2 of the Term 2 
examination

Memorandum: Poetry: 22 marks

No. Question Marks Answer and mark allocation Cognitive
level

Analysis of cognitive level

1.1.1 Describe the type of 
home that you imagine 
the speaker came from.

2 The speaker probably came 
from a middle class home/a 
wealthy home where he was 
well cared for. (2)

3
Inference

This information is not 
stated in the poem, but it 
can be worked out from 
clues about the differences 
between the speaker and 
the rough children.

1.1.2 Give a reason why you 
described his home in 
this way.

1 He is different from the 
rough children with their torn 
clothes, so by contrast he 
probably came from a home 
where his parents could 
afford to look after him well. 
(1)

3
Inference

This information is not 
stated in the poem, but it 
can be worked out from 
clues about the differences 
between the speaker and 
the rough children.

1.2 Write a list of three 
things that the children 
did when they were 
playing outdoors.

3 They ran in the streets. (1)  
They climbed cliffs. (1) 
They stripped (took off 
their clothes) and swam in 
streams. (1)

1
Literal

Each answer can be found 
in the lines of the poem 

1.3 Suggest why the boy 
compared the words the 
children ’threw’ at him to 
stones. 

2 The children’s words hurt the 
boy just like a sharp stone 
would hurt. (2)

3
Inference

Learners have to 
understand that this is 
an example of figurative 
language.

1.4 Quote one example of 
alliteration in the poem, 
and comment on its 
effect.

2 ’climbed cliffs’ (1)
OR
’stripped (by country) 
streams’ (1)
The alliteration emphasises 
the strong actions of the 
children. (1)

1
Literal
and 

4
Evaluation

Identifying an example 
of alliteration is a 
straightforward task, but 
commenting on it requires 
evaluation of the example 
of alliteration in the context 
of the poem.

1.5 Quote a four word 
phrase from the poem 
that suggests that the 
children were very 
strong.

1 ’their muscles like iron’ (1) 1
Literal

This is a straightforward 
transfer of words from the 
poem.

1.6 In your own words, 
describe two unkind 
actions that the children 
did to the speaker.

2 They physically hurt the 
speaker by kneeling on his 
arms. They mocked or teased 
him because of the way he 
spoke. They threw mud at 
him. (Any two of these for 2 
marks.) 

1
Literal

All of the information can 
be found in the poem.

1.7.1 To what animal does the 
speaker compare the 
children?

1 He compares the children to 
dogs. (1)

1
Literal

The information is stated in 
the poem.

1.7.2 What does this 
comparison suggest 
about his view of the 
children?

2 He saw them as attacking 
animals who shouted 
(barked) at him. (2)

3
Inference

The answer is not directly 
stated in the poem but can 
be worked out.
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No. Question Marks Answer and mark allocation Cognitive
level

Analysis of cognitive level

1.8 Suggest why the boy 
’pretended’ to smile  
(line 11).

2 There are two possible 
reasons. Either the boy 
pretended to smile because 
he was afraid of the children, 
(2) 
OR he pretended to smile 
because he wanted the 
children to like him. (2)

3 
Inference

The answer is not directly 
stated in the poem, but at 
least two possible reasons 
can be worked out.

1.9 Quote words from the 
poem that show that 
the speaker had some 
positive thoughts about 
the rough children.

2 ’I longed to forgive them’ (2) 2
Reorganisation

The information is explicitly 
stated in the poem but not 
in a very obvious way.

1.10 Do you think the 
speaker’s parents were 
right to try to shelter him 
from these children?  
Give a reason for your 
answer.

2 Learners could agree or 
disagree with the parents. 
For example: They were 
right because they wanted to 
protect their son from harm. 
(2) OR 
They were not right because 
children need to learn to mix 
with other children who are 
different from them. (2)

5  
Appreciation

This question allows 
learners to respond to the 
poem in their own way.

Memorandum: Short stories/novel/play: 19 marks

No. Question Marks Answer and mark 
allocation

Cognitive
level

Analysis of cognitive level

1 The moSotho doll is 
described as ’an unusual 
doll’. According to Nheti, 
what would a normal doll 
look like? Describe two 
features.

2 A normal doll would have 
long hair (1) and pale skin. 
(1)

2/3
Reorganisation

The information about the 
hair is in the story, but the 
information about skin 
colour has to be inferred. 

2 ’Her one chance to own a 
pretty doll, and Baba had 
messed it up.’ Explain how 
Nheti feels about what her 
father had done.

2 She feels disappointed or 
upset because her father 
had bought the wrong 
kind of doll. (2) 

2
Reorganisation

The information is in the 
story, but learners need to 
do some ’working out’. 

3 Suggest why the author tells 
readers that Nheti is the 
only girl in her family. 

2 The author wants readers 
to feel sympathy for Nheti 
because she is likely to be 
lonely. (2) (This idea could 
be expressed in different 
ways.)

3
Inference

The answer needs to be 
worked out in the context of 
the story. 

4 Write a sentence in which 
you describe the setting of 
this story.

2 The setting is the Langa 
family home on the 
occasion of a special 
birthday lunch. (2)

1
Literal

All the information required 
to answer this question is in 
the text.

5 Write a sentence in which 
you describe the character 
of Nheti’s mother.

2 Nheti’s mother is a strong 
person who cares for her 
family (1) and who is very 
critical of the apartheid 
government. (1) (There 
could be other possible 
answers.)

2
Reorganisation

The information is in the 
story, but learners need to 
do some ’working out’.
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No. Question Marks Answer and mark 
allocation

Cognitive
level

Analysis of cognitive level

6.1 What did Nheti’s friends like 
about her new doll?

1 It looked interesting. 
OR 
It had a nice blanket. (1)

1
Literal 

All the information required 
to answer this question is in 
the text.

6.2 What did they not like? 1 The doll’s hair would be 
difficuIt to comb. (1)

1
Literal 

All the information required 
to answer this question is in 
the text.

7 Write the words you would 
use to complete this 
sentence:
Nheti would rather have 
___________________ than 
an undamaged moSotho 
doll.

2 a damaged white doll 
OR 
a damaged doll with long 
hair (2)

2
Reorganisation

The information is in the 
story, but learners need to 
do some ’working out’.

8 The author has used simple 
language and fairly short 
sentences to tell the story. 
Suggest why she did this.

2 The story is told from the 
point of view of a young 
child. The language and 
sentence structure help 
readers to understand the 
story from Nheti’s point of 
view. (2)

5
Appreciation

Learners need to appreciate 
the author’s style in order to 
answer this question.

9 On one level this is a simple 
story about little girls and 
their attitude to dolls but 
on another it is a story 
with an important theme 
or message. Describe this 
theme or message.

3 The theme or message 
is that the apartheid 
system tried to make 
black people feel inferior 
to white and that even 
young children were 
affected and wanted 
’white’ dolls rather than 
’black’. (3) (This idea could 
be expressed in different 
ways.)

4
Evaluation

Learners need to make a 
judgement about the story.
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12. The exemplar Term 2 examination Paper 3

Mid-year examination Paper 3: Writing 

Marks: 100 Time: 2.5 hours

Instructions and information
1. This question paper consists of THREE sections. Answer one question from each section.
  Section A: Creative writing (50 marks)
  Section B: Longer transactional texts (30 marks)
  Section C: Shorter transactional texts (20 marks) 
2.  Start each section on a new page.
3.  Number the answers according to the numbering system used in this question paper.
4.   You must plan (e.g. a mind map/diagram/flow chart/key words), edit and proofread your work. 

The plan must appear BEFORE the essay.
5.  Plan your responses, and make rough drafts before writing the final versions of your answers. 
6.  All planning must be clearly indicated as such. Neatly cross out all plans and rough drafts.
7.  Re-read your work carefully, and correct any errors before you hand in your answer book.
8.  Do NOT use memorised responses. 
9.  Pay attention to spelling, choice of words, grammar, punctuation and paragraphing. 
10.  Write legibly and clearly.
11.  Write in the language in which you are being assessed.

Section A: Creative writing (50 marks)

Write an essay of 200–250 words (approximately 1–1.5 pages) on ONE of the following topics. Number your essay 
correctly, and give it a title.

1.1 Write a narrative essay (story) that includes the following words: ’That was the turning point in my life.’

1.2 Write a descriptive essay about a person whom your community considers to be a hero. 

1.3  ’Parental influence on teenagers is greater than peer influence’. Write an essay in which you express your views 
on this statement.

1.4 The world in the year 2065. Write an imaginative essay on this topic.

Section B: Longer transactional writing (30 marks)

Choose ONE of the following topics. Your response should be between 120 and 150 words.

2.1  Use dialogue form to write an interview between a journalist and your favourite sportsperson, musician or actor.

2.2  Imagine that you have read a letter in the newspaper that states that South Africa has few places that tourists will 
find interesting. Write a letter to the newspaper in which you describe one or more places of interest in the area 
in which you live. 

2.3  Imagine that bullying is taking place among learners at your school. Write a formal speech for a school assembly 
in which you urge learners not to participate in bullying. 

Section C: Shorter transactional writing (20 marks)

Choose ONE of the following topics. Your response should be between 80 and 120 words.

3.1  Write directions, in point form, from your school to a place of interest in your area. Include the following:
• distance
• at least two landmarks
• at least two turns.

3.2 Write instructions, in point form, for ONE of the following:
• how to make something tasty to eat in half an hour or less
• how to use the internet to find information for an assignment (This could be done in several different ways, so 

choose just one of these.)
• how to start a vegetable garden. 

3.3  Imagine that you have been asked to create an advertisement for a new type of chocolate bar. Draw a sketch to 
show the layout of the advertisement and write the words inside the sketch that you would use to advertise the 
new chocolate bar.
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13.  Guidelines for marking Paper 3 of the Term 2 examination

Use the rubrics for essays, longer and shorter transactional writing in the LB and TG that you use in class. In addition, 
note the following:

Section A: Creative writing (50 marks)

1.1 The essay must tell a story.

1.2  The essay must provide a detailed description of this person and an explanation of why he or she is a community 
hero.

1.3  This essay must present arguments about why the influence of parents OR peers is greater.

1.4  In this essay learners must show that they can imagine a world that will be different from the world at present and 
then describe several ways in which it will be different.

Section B: Longer transactional writing (30 marks)

2.1  Correct dialogue format must be used. Give extra credit for a lively, conversational interview.

2.2   Learners must provide detail in their descriptions, and the description should be one that would encourage 
tourists to visit the place.

2.3  The speech must be addressed to learners and should make several key points.

Section C: Shorter transactional writing (20 marks)

3.1 All the instructions for giving directions must be followed.

3.2 The instructions must be in point form and in a logical sequence.

3.3  The learners should give an idea of the layout of the advertisement and then write the words they would use to 
encourage people to buy this new product.
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14. Broad guidelines for teaching EFAL

1. Teaching Reading and Viewing

You will notice that in the CAPS Reading and Viewing is described as a process. To become successful readers and 
viewers of a range of text types (e.g. graphs, magazine articles, advertisements, poems, short stories), learners need to 
engage in a reading process that involves doing pre-reading, during-reading and post-reading activities. It is important 
that you guide learners through each of these activities.

Note: In Terms 1 and 2 learners are encouraged to read independently and widely, as is explained in the extract from 
the CAPS below.

A note on extended reading

The CAPS (p. 32) states the following about extended independent reading and viewing:

Extended independent reading and viewing

Learners practise the strategies modelled in intensive reading and formal text study for extra-curricular independent 
reading for pleasure and research. Your guidance on access and level is crucial to this part of the reading programme. 

Learners are expected to:
• access libraries and know book storage conventions;
• provide evidence of extended reading and viewing in the form of speeches, discussions and book/film/

programme reviews; and
• read/view a wide range of whole texts – e.g. books, magazines, newspapers, websites, films, documentaries 

and TV series – both during and after class.

Examples of question types for assessing reading
Knowledge questions What happened after …? Name the … Describe what happened at …? Who spoke to 

…? What is the meaning of …?
Comprehension 
questions

Who was the key character …? Provide an example of …? Explain in your own words …?

Application questions Can you think of any other instance where …? Do you remember we were looking at 
metaphors – how would you explain the metaphor in this line …?

Analysis questions How was this similar to …? How was this different to …? What was the underlying theme 
of …? Why do you think …?

Synthesis questions We’ve learnt a lot of things about Romeo. Can you put them all together and describe 
his character? What kind of person is he?

Evaluation questions How effective is …? Can you think of a better way of …? Which of these two poems do 
you prefer? Why?

We encourage you to: 
• take a personal interest in what the learners choose to read;
• make suggestions and recommendations about material to choose, based on what you know about each 

learner’s abilities and preferences;
• set a good example – you should read widely yourself to be able to make recommendations and set an 

example to the learners; 
• be determined and constantly encourage your learners to use their time outside the classroom for reading – 

perseverance is especially necessary with the reluctant readers; and
• introduce a book club, a film club or a drama club to give reading greater purpose among the learners.

2. Teaching literature

This is a very important part of the Grade 11 curriculum. There are two different and equally important approaches to 
be used in the teaching of literature in the FET phase:

Firstly, the CAPS Teaching Plan refers to texts for formal literary study. These have been numbered 1–18, and called: 
Literary Text 1, 2, 3 and 4 in Term 1; and 5, 6 and 7 in Term 2. In Term 1, the CAPS allows about two hours per two-week 
cycle in Weeks 3 and 4 and Weeks 7 and 8 for one poem or one short story or one section of a novel or a play. In term 2, 
the CAPS allows about two hours per two-week cycle in Weeks 13–16 for one poem or one short story or one section of 
a novel or a play. The texts referred to here are not provided in the learner’s books. 



120   Grade 11 English First Additional Language

Learners will mainly read these longer texts for homework.

Two suggestions for homework tasks are given below 
• Read the first chapter of a story/first five pages of a story/the first scene of the play, and take note of the 

setting (where the events in this chapter/part of the story/play take place) and the characters. We will discuss 
these in class in the next lesson.

• Complete your reading of the novel, short story or play, and then decide which character you liked best and 
why, or which character you liked least and why. Be prepared to share your choice and your reasons with the 
class. 

Although learners do much of the work on the literary texts at home, it is very important to do the following in class:
• introduce the text to encourage learners’ interest in reading and to guide them in the right direction when 

they read the material independently; 
• give specific instructions for a homework task, such as those suggested above; 
• at the beginning of the next lesson, briefly follow up on the homework task; and
• when learners have read the whole text, get responses from them about what they enjoyed in the text and 

why, and/or what they did not enjoy and why.

Secondly, learners read short literary texts (mainly short stories and poems but also some extracts from plays or novels) 
provided in the learner’s books and each teacher’s guide suggests how to teach these. 

3. Teaching Writing and Presenting

Learners are expected to learn how to write texts in a range of genres (e.g. essays, reports, letters). For each genre, 
learners need to work through a writing process that involves planning, drafting, revising, editing and producing a final 
version of the text. Each TG and LB shows you and the learners how to work through this process. For Term 2, the focus 
is on various kinds of transactional writing. It is important to note that revising does not just mean checking on language 
use, it also means making decisions about extra content that may be needed or whether some of the content needs to 
be presented in a different order.

4. Teaching Listening and Speaking

It is important to remember that because English is an additional language for the learners, they may not be very 
confident in speaking it and may find some words difficult to hear. The activities in the LB provide many opportunities 
for learners to become more confident and competent speakers of English. It is important that you speak very clearly in 
class, so that learners can hear words that may be new to them. Always write new words on the board and invite learners 
to say them too. When a lesson involves you reading a text aloud for a listening comprehension activity, it is a good idea 
to practise reading it aloud when you prepare your lesson. The TG for some LBs comes with a CD on which listening 
texts have been recorded. If you have such a CD it is a good idea to use it with your class, so that learners get used to 
listening to a voice other than yours.

5. Teaching Language Structures and Conventions

In Grade 11 you will be revising and building on what learners have already learnt in previous grades and introducing 
more complex LSC and more advanced vocabulary. It is important to teach the language described in each two-week 
block in the CAPS but also to take opportunities to teach language at other times as well. For example, you may wish 
to do some vocabulary teaching when learners are reading a poem or to revise verb tenses when learners are writing a 
report. It is very important to have dictionaries in your classroom, to teach learners how to use them and to encourage 
them to consult a dictionary regularly. 

6. Giving feedback to learners 

Informal assessment is a vital part of your work as an English teacher. Not only is it very important for you to take note 
of how learners are managing any particular learning activity, but it is also important for you to tell learners how they are 
progressing. For many activities you can do this orally in class and in writing when you mark written work. 

Take note of the homework activities assigned for each lesson and carefully explain to the learners what is expected of 
them. All homework must be discussed briefly and marked, usually by the learners themselves. You often need to do this 
in the first few minutes of a lesson. 

It is very important to make time to give feedback on the FATs. Generally, you should mark them and return them 
to the learners as soon as possible with constructive feedback. You can even ensure that some written corrections are 
done, so that effective remediation takes place. Move briskly around the class with a marking pen, ticking the learners’ 
corrections as they complete them. 
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15. Templates for tracking, reflecting on and reporting curriculum coverage

15.1 Conventional schools1

NAME OF TEACHER: __________________________________________________  SUBJECT/GRADE: __________

Week no. in planner ________________ 

Week no. in term when work planned for week started ________________ 

Refer to the planner2 for details of the week’s work (or the ATP for subjects without planners)

Class (or subject for FP)

On track by end of week? (Yes/no)

How many learners are working 
confidently?3 (Rough estimate)

How many learners in this class?

DAY4

BRIEF NOTES ON THE DAY’S WORK: Consider such things as:
What concepts/skills did the learners struggle with or manage well in this lesson?  

What could be the reasons for this? Did the class complete the work you had planned?  
Do you need to change your plans for the next lesson? What changes will you make?

1

2

3

4

5

Reflection on the week: Think about and make a note of:

What concepts and skills for the week did learners 
struggle with? What could you do differently next 

time to better support or extend learning?  
What good practice could you share?

Did you cover the curriculum for the week? If not,  
what were some of the challenges? What can you do 
to catch up? What help do you need? How will your 
progress this week affect your plan for next week? 

DH: Date:

1 Please amend this draft template to suit the needs of your school.
2  You can use any planning document (such as the CAPS planner, the ATP or printed lesson plans) as the basis for your tracking.
3 Estimate of learners in that grade that are working confidently at Level 4 (adequate achievement) or above.
4 This can also be lessons if there are more than five lessons a week.
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15.2 Multigrade schools1

NAME OF TEACHER: _______________________________________________________________________________

Week no. in planner ________________ 

Week no. in term when work planned for week started ________________ 

Refer to the planner2 for details of the week’s work (or the ATP for subjects without planners)

Subjects

GRADE On track this week? 3 
Est. learners > Level 4 4 
# learners in grade

GRADE On track this week? 
Est. learners > Level 4 
# learners in grade

GRADE On track this week? 
Est. learners > Level 4 
# learners in grade

DAY

BRIEF NOTES ON THE DAY’S WORK: Consider such things as:
What concepts/skills did the learners struggle with or manage well in this lesson?  

What could be the reasons for this? Did the class complete the work you had planned?  
Do you need to change your plans for the next lesson? What changes will you make?

1

2

3

4

5

Reflection on the week: Think about and make a note of:

SUBJECT

What concepts and skills for the week did learners 
struggle with? What could you do differently next 

time to better support or extend learning?  
What good practice could you share?

Did you cover the curriculum for the week? If not, 
what were some of the challenges? What can you do 
to catch up? What help do you need? How will your 
progress this week affect your plan for next week? 

Principal: Date:

1 Please amend this draft template to suit the needs of your school.
2  You can use any planning document (such as the CAPS planner, the ATP or printed lesson plans) as the basis for your tracking.
3 Yes/no?
4 Estimate of learners in that grade that are working confidently at Level 4 (adequate achievement) or above.
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