
ENGLISHENGLIS
ENGLISHENGLI
ENGLISHENG
ENGLISHENG
ENGLISHEN
ENGLISHEN
ENGLISH
ENGLISHE
ENGLISH
ENGLISHE
ENGLISH
ENGLISHE
ENGLISHE
ENGLISHEN
ENGLISHENG
ENGLISHENGLIS
ENGLISHENGLISH

Jik’iMfundo is a programme to improve learning 
outcomes, funded by the National Education 
Collaboration Trust, the KwaZulu-Natal 
Department of Education and others.

THE PROGRAMME TO IMPROVE LEARNING OUTCOMES

The Shed
The Pines
9 Gordon Hill Road
Parktown 
2193

Tel: +27 10 880 2431

Email: admin@pilo.co.za ISBN: 978-1-990904-50-9

TEACHER TOOLKIT

CAPS Planner

First Additional Language
ENGLISH

ENDORSED BY

education
Department:
Education
PROVINCE OF KWAZULU-NATAL

E
N

G
LIS

H
F

irst A
d

d
itio

n
al Lan

g
u

ag
e

 – T
E

A
C

H
E

R
 T

O
O

LK
IT: C

A
P

S
 P

lan
n

e
r

G
R

A
D

E
 1

0

GRADE10

TERMS 1 & 2

Grade 10 EFAL Planner_Term 1&2_2020 KZN cover_p112_6mm spine.indd   1 2019/10/29   20:09





TERMS 1 & 2

Teacher Toolkit: 
CAPS Planner

English  
First Additional Language

GRADE 10



Published in 2020 by Jika iMfundo.
Jik’iMfundo is a programme to improve learning outcomes, funded by the National Education Collaboration Trust,  
the KwaZulu-Natal Department of Education and others.

The Programme to Improve Learning Outcomes (PILO)
The Shed, The Pines, 9 Gordon Hill Road, Parktown, 2193
Tel: + 27 10 880 2431
Email: admin@pilo.co.za

© The National Education Collaboration Trust (NECT)
A partnership involving business, civil society, government and labour that strives to improve education outcomes.

The National Education Collaboration Trust
Ground Floor, Block D, Lakefield Office Park, 272 West Avenue, Centurion, 0163
Tel: +27 12 752 6200
Email: info@nect.org.za
Web: www.nect.org.za

No part of this publication may be reproduced without prior permission from the NECT.  
These materials are currently being evaluated and will be improved on the basis of the evaluation.

ISBN: 978-1-990904-50-9

Materials development by the PILO team along with representatives from the districts and province.

Publishing management by The Word Horse, www.wordhorse.co.za
Design by COMPRESS.dsl, www.compressdsl.com
Typesetting by The Maas Group, www.themaasgroup.com



Teacher Toolkit: CAPS Planner Terms 1 & 2   1

CONTENTS
A.	 Introduction___________________________________________________ 3
	 1. 	 The need to improve curriculum coverage____________________ 3_

	 2.	� A cycle of activities that support improved 
		  curriculum coverage________________________________________ 3

B.	 Information about resources in this book________________________ 4
	 1.	 Planners for a daily programme of work______________________ 4
		  1.1	 How planners link to the CAPS_ __________________________ 4
		  1.2 	 The structure of the planners_____________________________ 4
		  1.3 	 How to use the planners _ _______________________________ 5

	 2.	 Plans for assessment________________________________________ 6
		  2.1 	 Informal assessment_ ___________________________________ 6
		  2.2 	 Formal assessment______________________________________ 6

	 3.	 Resources to support content knowledge, pedagogy  
		  and assessment practices_ __________________________________ 7
		  3.1	 Information from the CAPS on cognitive levels 
			   of question types_______________________________________ 7
		  3.2	 An exemplar test and memorandum for Term 1_____________ 7
		  3.3	 Exemplar examination papers for Term 2, 
			   memoranda and analysis of cognitive levels________________ 7
		  3.4	 Broad guidelines for teaching EFAL_______________________ 7

	 4.	 Templates for tracking, reflecting and reporting for 
		  collaborative problem solving_______________________________ 7

C.	 Resources_____________________________________________________ 9
	 1.	 Planners for Term 1
		  1.1 	 Interactive English 
			   (St Mary’s Interactive Learning Experience)________________ 10
		  1.2	� Platinum English First Additional Language 
			   (Maskew Miller Longman)_______________________________ 14
		  1.3	� Spot On English First Additional Language
			   (Heinemann)__________________________________________ 19
		  1.4	 Study and Master English First Additional Language 
			   (Cambridge University Press)____________________________ 23
		  1.5	� Top Class English First Additional Language 
			   (Shuter & Shooter)_____________________________________ 27
		  1.6	� Via Afrika English First Additional Language 
			   (Via Afrika Publishers)_ _________________________________ 31
		  1.7	� Viva English First Additional Language 
			   (Vivlia Publishers and Booksellers)_________________________ 36



2   Grade 10 English First Additional Language

CONTENTS
	 2.	 Planners for Term 2
		  2.1 	 Interactive English 
			   (St Mary’s Interactive Learning Experience)________________ 42
		  2.2	� Platinum English First Additional Language 
			   (Maskew Miller Longman)_______________________________ 47
		  2.3	� Spot On English First Additional Language
			   (Heinemann)__________________________________________ 52
		  2.4	 Study and Master English First Additional Language 
			   (Cambridge University Press)____________________________ 57
		  2.5	� Top Class English First Additional Language 
			   (Shuter & Shooter)_____________________________________ 62
		  2.6	� Via Afrika English First Additional Language 
			   (Via Afrika Publishers)_ _________________________________ 67
		  2.7	� Viva English First Additional Language 
			   (Vivlia Publishers and Booksellers)_________________________ 72

	 3.	 Assessment programme in the CAPS________________________ 77

	 4.	 Assessment programmes in the LTSMs and planners__________ 78
		  4.1 	 Term 1: Recommendations for formal assessment 
			   tasks in the LTSMs_ ____________________________________ 78
		  4.2	 Term 2: Recommendations for formal assessment 
			   tasks in the LTSMs_ ____________________________________ 80

	 5.	 Information about cognitive levels__________________________ 81

	 6.	 The exemplar Term 1 test__________________________________ 82

	 7.	 The memorandum with analysis of cognitive levels
		  for the Term 1 test_ _______________________________________ 85

	 8.	 The exemplar Term 2 examination Paper 1_ _________________ 87

	 9.	� The memorandum/marking guideline with analysis of 
		  cognitive levels for Paper 1 of the Term 2 examination_______ 94

	 10.	The exemplar Term 2 examination Paper 2_ _________________ 98

	 11.	Some marking guidelines with analysis of cognitive 
		  levels for Paper 2 of the Term 2 examination_ ______________ 101

	 12.	The exemplar Term 2 examination Paper 3_ ________________ 103

	 13.	�The memorandum/marking guideline for Paper 3
		  of the Term 2 examination_ _______________________________ 105

	 14.	Broad guidelines for teaching EFAL________________________ 107

	 15.	Templates for tracking, reflecting on and reporting  
		  curriculum coverage______________________________________ 109

		  15.1 	Conventional schools_ ________________________________ 109

		  15.2	 Multigrade schools___________________________________ 110



Teacher Toolkit: CAPS Planner Terms 1 & 2   3

A.	 INTRODUCTION

This book is intended to help you cover the curriculum for Grade 10 EFAL in Terms 1 and 2. There is a companion 
book for Terms 3 and 4. Teachers should keep these books to use from year to year. 

1.	 The need to improve curriculum coverage

In South Africa, too many learners drop out of school before Grade 12, and too few of those who reach Grade 12 do 
well in the NSC examinations. There are many reasons for such poor outcomes. One of the most important of these is 
that the curriculum is not covered each year. In other words, the teachers do not teach everything required by the CAPS 
in the year, and learners do not sufficiently understand the concepts and develop the skills that are taught. Improving 
curriculum coverage is the key thing that teachers can do to improve learning outcomes. 

2.	 A cycle of activities that support improved curriculum coverage

Covering the curriculum is a complex task in which teachers face many challenges. However, there is a cycle of practices 
that can support curriculum coverage (see Figure1). If these practices become routine in the school, curriculum coverage, 
and thus learners’ outcomes, should improve. 

Figure 1: The cycle of practices for supporting improved curriculum coverage 
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the teacher will take, 
and the support the 
DH, peers and subject 
advisor will provide, are 
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Teachers think 
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curriculum?

Teachers plan how they 
will cover the work in the 
time available for it.

Teachers share 
their curriculum 
coverage challenges 
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suggest and explore 
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share with their subject 
advisors.
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to their DH. 
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B.	 INFORMATION ABOUT RESOURCES IN THIS BOOK 

In this book, you will find resources which will help you plan, track, reflect and report on curriculum coverage for the 
purpose of working collaboratively with peers and your department head (DH) and subject adviser to solve curriculum 
coverage problems. The resources are described below. 

1.	 Planners for a daily programme of work

Later in this book there are planners that will help you plan what to teach each day in Terms 1 and Term 2 (see  
Resources 1 and 2 in Section C). These planners provide a daily programme of work. There is a planner for seven 
of the books on the approved list of Learning and Teaching Support Materials (LTSMs) for Grade 10 EFAL.

1.1	 How planners link to the CAPS

Planners link the CAPS content and skills to activities in the learner’s book (LB) and teacher’s guide (TG) of each set 
of LTSMs. The daily plan of activities ensures that time is allocated to all the work required by the CAPS in the term. 

In the CAPS, four-and-a-half hours have been allocated to EFAL in the Further Education and Training Phase  
each week. The content and skills are specified for each two-week cycle. The planners thus give the content and 
skills for five 55-minute lessons each day for each two-week cycle. 

1.2	 The structure of the planners

The example of a planner below (Table 1) is Week 8 from Interactive English Term 1. It shows you how the  
planning for a week is arranged. The same layout, abbreviations and symbols are used in the planners for all the 
LTSMs for each term.

The table heading states the week of the curriculum, the module, unit or chapter number in the learner’s book; 
and the theme of the module, unit or chapter. Each theme relates to a two-week cycle of work. Look at the notes 
to see what each column tells you.

Table 1: An example of a planner

INTERACTIVE ENGLISH  Week 8 – Theme continued: Culture matters
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 R&V: Check answers to homework questions on 
rhetorical devices (25 mins);
ERP: Begin presentations (30 mins) p. 54

61–62 3 50–51 Continue intensive 
reading activity, 
Literary text 3

2 R&V: ERP: continue presentations (55 mins) p. 54

3 R&V: Read a poem and write a short paragraph 
evaluating the message (30 mins);
LSC: Direct speech: write the answers to Q. 3 (a)–(e) 
and Q. 1 and 2 p. 65 and pay attention to punctuation 
(25 mins) p. 54

63

64–65

4

5

52–53

53–54

Complete the 
paragraph and the 

LSC exercises

4 R&V: Language in context (FAT 4) (55 mins) p. 54

5 W&P: Plan a narrative essay, and check use of direct 
speech in the essay (FAT 2) (30 mins);
R&V: Intensive reading:
Literary text 4: evaluate the message (25 mins) p. 54

65–67 6 & 7 55 Complete the essay;
Continue intensive 

reading activity, 
Literary text 4

The columns, from left to right, give the following information:
•	 The number of the lesson in the week (1–5).
•	 The CAPS content and skills that are dealt with in each lesson, the page number in the CAPS where these are 

specified, and a guide to the time to spend on each activity linked to the content or skill.
•	 The page number in the learner’s book.
•	 The number of the activity or activities that should be done by the learners during the lesson. 
•	 The page number in the teacher’s guide where support is given for the work to be done.
•	 Suggested homework.
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Abbreviations used in the planners

The abbreviations for the language component are shown below:
•	 Listening and Speaking = L&S
•	 Writing and Presenting = W&P
•	 Reading and Viewing = R&V
•	 Language Structures and Conventions = LSC

1.3	 How to use the planners 

Plan for the term
•	 Find the correct planner to use – the one that gives the daily plans for the LTSM that you use mostly in your 

class. You can of course use the others to help you find additional or alternative activities related to the same 
skills and concepts. 

•	 Check the length of the term against the number of weeks in the planner. The school terms are not the 
same length each year. However, the planner is the same from year to year. The planner for EFAL Grade 10 
Term 1 gives a daily plan for a term that is nine-and-a-half weeks long. The Term 2 planner gives the plan 
for a term that is ten weeks long. There are four two-week teaching cycles in the first eight weeks. Week 9 
is set aside to catch up on work not completed, and for revision. Week 10 is for examinations. If the term 
in any year is of a different length, or if your school allocates more or less time for examinations than is in 
the planner, you will have to adjust your planning accordingly. It is very important to do this planning at the 
beginning of the term so that you neither rush through the work when you in fact have more time for it than 
allocated in the planner, nor find that you have followed the pace of the planner, but run out of teaching 
time. 

Plan for lessons
•	 Compare your timetable with the number of lessons in the week, and the length of each lesson. If you 

do not have five periods of about one hour each, you will need to adjust the programme for each 55-minute 
lesson in the planner to fit the length and number of your lessons. 

•	 Plan and prepare for each lesson. The planners give support for the planning of a programme of work. 
They do not offer help with detailed lesson planning or preparation. 

Planning for a lesson involves drawing up a plan of action. A lesson plan should include an introduction, sequenced 
content and activities for learners to work on individually or in groups, a conclusion, and homework activities to 
consolidate the learning of the day or to prepare for the next day’s lesson where possible. No lesson plan templates 
are provided here. You should use the one your prefer or that is specified by your school/subject adviser.

Preparation for an English lesson involves: 
•	 making sure that you understand every aspect of the content knowledge and skills addressed in the lesson 

(this includes reading any texts that learners will be using); 
•	 working through each of the learner activities yourself, noting alternative answers where necessary, and 

making notes on possible learner difficulties in relation to the activities;
•	 ensuring that any resources you need to use in the lesson are available (e.g. dictionary, pictures, newspapers, 

magazine articles);
•	 deciding how you will pair/group your learners;
•	 checking in your teacher’s guide and learner’s book for enrichment/challenge activities for learners who have 

completed their work and/or need a challenge; and
•	 seeing where there are remedial and support activities for learners who have barriers to learning. 
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2.	 Plans for assessment 

Curriculum coverage requires teachers to teach the content given in the CAPS each term/year. It also requires that 
learners understand the concepts and develop the skills that are taught. Thus assessment gives vital information 
about how well the curriculum is being covered. It tells teachers which topics or aspects of topics learners are 
struggling with, and how many learners are managing well, just coping, or struggling. Teachers need to reflect on 
possible reasons for and implications of these patterns of achievement, thinking about, for example, what they tell 
of the efficacy of their teaching methodology and how it could be improved, what feedback they can give learners 
to encourage and support improvement, and whether they can move on to new work, or need to remediate that 
which has already been taught. 

The CAPS requires that teachers assess their learners’ progress by means of both informal and formal assessment, 
and resources in this book assist teachers with planning for both of these. 

2.1	 Informal assessment

Informal assessment is ongoing and part of the teaching process as teachers listen to learners’ responses and 
questions in class, and check their classwork and homework books. No record of the marks for informal assessment 
needs to be kept, but recording some of these will help you monitor learners’ progress. 

The CAPS for EFAL in the FET Phase does not specify what needs to be done for informal assessment.  
Teachers should, therefore, choose a range of activities to use for this purpose. Several options are given for 
formal assessment activities, and those not chosen for this purpose can serve as informal assessment activities. 
The teacher’s guides also provide some suggestions for informal assessment activities. 

2.2	 Formal assessment

Formal assessment is assessment for which marks are recorded. In South African schools, these marks should be 
entered into SA-SAMS. 

The resources in this book help you plan when your learners will complete assessment tasks. Knowing this helps 
you to plan related activities such as when tasks and marking guidelines will be moderated, when marking will be 
completed and moderated, when marks will be recorded, and when feedback will be given to learners. All of these 
activities are important in ensuring that assessment is at the correct level and that information from it can be used 
to support improved curriculum coverage.

Formal assessment tasks specified in the CAPS

The CAPS specifies four formal assessment tasks in Term 1 and three in Term 2.1 Details of these are given in the 
formal assessment programme for all terms (see Resource 3 in Section C). 

Formal assessment programmes in the LTSMs and planners

Resource 4 in Section C shows how the formal assessment tasks are integrated into the planners for Terms 1 and 2 
respectively. They show when tasks are scheduled in the planner for each of the LTSMs. A note is also made of 
this date in the planners themselves in the column for CAPS content for the day. You will see an example of this in 
Table 1 on Days 4 and 5. Some guidance for managing time is also provided. 

Resource 4 shows all the activities provided in each set of LTSMs that could be done for each assessment task. 
Where only one needs to be recorded for formal assessment, you can of course choose to leave some out, or to 
record the mark for only one of the options, making this decision with colleagues or following any direction given 
by your subject adviser or in the ATP.

Not all the LTSMs provide an example of all the assessment activities that could be done for the assessment tasks, 
and some of those provided might not be suitable for your class. Some provide an exemplar test or examination 
in the learner’s book, making it unsuitable for use as a formal assessment task as learners can prepare for it in 
advance. It is therefore essential that you check the assessment activities carefully before giving them to the 
learners and, if necessary, adapt them, set your own, use examples from a different set of LTSMs or, in the case of 
the Term 1 test and Term 2 examination, make use of those provided by the district/province or in Section C of 
this book.

1	� The DBE makes changes to the assessment requirements from time to time. In such instances, you might need to change the assessment 
programme shown here to align with the revised requirements.
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The dates in the assessment programme provided for your LTSM might not suit your context for some reason.  
You should be sure to check this, and schedule dates that are more appropriate where necessary. 

3.	 Resources to support content knowledge, pedagogy and assessment practices

Sound content and pedagogical knowledge and teaching and learning resources enable teachers to support 
learning, and thus have a positive impact on curriculum coverage. For this reason, where appropriate, guidelines 
for teaching certain topics or skills, explanatory information about the content, and exemplar assessment tasks are 
provided in this series of books. Included in the Resources section of this book are the following: 

3.1 	 Information from the CAPS on cognitive levels of question types

CAPS requires that questions be set at a range of cognitive levels. Resource 5 provides relevant information about 
these levels.

3.2 	 An exemplar test and memorandum for Term 1

An exemplar test for Term 1 (Task 3) is provided (Resource 6), together with a memorandum and analysis of 
cognitive levels (Resource 7). 

3.3 	 Exemplar examination papers for Term 2, memoranda and analysis of cognitive levels

Exemplar examination Paper 1, Paper 2 and Paper 3 are provided for Term 2 (Resources 8, 10 and 12 respectively). 
Accompanying these are the marking guidelines for each paper and some analysis of levels of questions in  
Paper 1 and 2 (see Resources 9 and 11). 

	 These resources support curriculum coverage by: 
•	 providing assessment tasks that are fully CAPS compliant, and which have been approved by district advisers 

(this ensures that learners will be assessed at the correct standard); 
•	 providing a correct set of marking guidelines so that learners’ work will be marked to the same standard 

across different markers; and
•	 supporting teachers’ ability to work with the levels of questions required by the CAPS by providing a detailed 

analysis of the levels of questions asked in the examination (this strengthens their ability to set assessment 
tasks that comply with the weighting of cognitive levels themselves in future).

You can photocopy and use the exemplar test and examination papers for formal or informal assessment, or adapt 
them in ways that make them more useful to you. 

3.4	 Broad guidelines for teaching EFAL

There are several components that need to be taught in EFAL. Resource 13 provides some broad guidelines for 
each of these, as well as some guidance for homework. 

4.	 Templates for tracking, reflecting and reporting for collaborative problem solving

Planning is one activity on the curriculum coverage support cycle (Figure 1), and you have seen how the material 
in this book supports teachers with planning. The templates provided in Section C are tools to assist teachers 
with other aspects of the cycle. There is a template to use in conventional schools, and one for use in multigrade 
schools. The template for conventional schools is reproduced on the following page, with annotations that  
show how it is used as a tool for curriculum coverage support. The template for multigrade schools works in the 
same way. 

Teachers should print a copy of the relevant template for each week of the term and use it together with the 
teaching plan for that week. This teaching plan could be the planner for their LTSM in this book or the ATP or 
another daily planning resource. They record curriculum coverage information and their reflection on it for all the 
EFAL lessons with each class they teach in the week. 

Note that dates are not given in the tracking and reflecting template. Teachers should fill two dates into the spaces 
at the top of the template. Firstly, they should record the week in the planner when the work they are doing is 
scheduled to be done; secondly, they should record the week when they in fact are starting that work. These dates 
will help them see how well they are keeping up with the pace set in the planner they are following. 
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Week no. in planner ________________ 

Week no. in term when work planned for week started ________________ 

Refer to the planner for details of the week’s work (or the ATP for subjects without 
planners)

Class (or subject for FP)

On track by end of week? (Yes/no)

How many learners are working 
confidently? (Rough estimate)

How many learners in this class?

DAY BRIEF NOTES ON THE DAY’S WORK: Consider such things as:
What concepts/skills did the learners struggle with or  

manage well in this lesson? What could be the reasons for this?  
Did the class complete the work you had planned? Do you need to  

change your plans for the next lesson? What changes will you make?

1

2

3

4

5

Reflection on the week: 

What concepts and skills for the week  
did learners struggle with?  

What could you do differently next time  
to better support or extend learning?  
What good practice could you share? 

Did you cover the curriculum  
for the week? If not, what were some 
of the challenges? What can you do to 

catch up? What help do you need?  
How will your progress this week 
affect your plan for next week? 

DH: Date:

This is the no. of the week in the 
planner that is being followed.

This is the no. of the week in the term when the work 
actually starts. If curriculum coverage is behind, this 
might be a later week than the week in the planner.

At the end of the week, the teacher uses evidence from informal and 
formal assessment, to estimate for each class how many learners out 
of the total are working confidently at Level 4 or above. They use this 
information, together with the amount of work planned that they have 
taught, to state whether or not their curriculum coverage is on track. 

Prompts for daily reflection.

Each day, the teacher reflects on how their lesson went, and how they could improve it using 
the prompts provided. They also think about whether or not they can proceed as planned in 
the next lesson. This is a professional judgement they make based on informal and formal 
assessment. They note the main points here. 

At the end of the week, the teacher 
reflects on the week’s teaching and 

learning. They think about what 
learners found difficult, and how 
they can change their practice so 

learning improves. 

At the end of the week, the teacher considers 
whether or not the work planned for the week 
has been taught and learnt, and if not, what can 
be done to solve curriculum coverage problems 
and get back on track. 

The teacher writes their reflections here for their own professional 
development, but also to share them with their DH to get support 
in solving problems. 

At the end of the week, the DH reads the teacher’s reflections and record of curriculum coverage and signs the 
template. S/he uses the information shared in a supportive conversation with the teacher. Together they consider 
any curriculum coverage problems the teacher faces and work towards finding solutions. 



1. PLANNERS FOR TERM 1

C.	 RESOURCES
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1.1	 Interactive English (St Mary’s Interactive Learning Experience)

Note 1: L&S = Listening and Speaking; R&V = Reading and Viewing; W&P = Writing and Presenting; LSC = Language Structures 
and Conventions; Act. = Activity; ERP = extended reading project.
Note 2: Plan your time extra carefully in the first two weeks in order to fit in all the CAPS requirements, since the first week has only 
three teaching days. Encourage the learners to take responsibility and do some of the work at home.

INTERACTIVE ENGLISH  Week 1 – Theme: Me, myself, I
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 L&S: Listen for information: listen to the reading, and 
answer the questions (55 mins)

5–6 1 6–7

2 R&V: Informative text: answer the questions (55 mins) 8–10 2 7–8 Complete questions

3 R&V: Summarise the points; check answers to 
homework questions (55 mins)

10 2 8 Complete summary

Note 1: Possible FAT 3 Act. 7 (friendly letter) this week. Other choices for this FAT in Weeks 6 and 10.

INTERACTIVE ENGLISH  Week 2 – Theme continued: Me, myself, I
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 R&V: Read for opinion: Fact and opinion: answer 
the questions (55 mins)

11–12 3 8–9 Find newspaper report or 
magazine article for teacher 

assessment LB p. 12

2 R&V: ERP introduced (25 mins);  
read informative text (30 mins)

13–14 4 9–10 ERP: Prepare presentation 
for end of term

3 LSC: Sentence structure and simple present 
tense (55 mins) p. 53

15–16 5 11–12 Complete questions
LB p. 15;

Write a short paragraph 
LB p. 16

4 Check paragraph (Act. 5) (25 mins);
W&P: Plan and write an informative paragraph 
(30 mins) p. 53

17–18 6 12–13 Complete paragraphs

5 Plan and write a friendly letter (FAT 3) (55 mins) 
p. 53

18–19 7 13

INTERACTIVE ENGLISH  Week 3 – Theme: A matter of opinion
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 W&P: Check paragraphs (10 mins);
R&V: Do intensive reading: Literary text 1: 
Introduction to issues (Short story/play/novel/
poems): focus on one identifying feature (45 mins) 
p. 53

Continue intensive 
reading activity

2 Continue intensive reading activity (30 mins);
L&S: Fact and opinion: Answer Q. 1 & 2 LB p. 22 
(25 mins)

20–22 1 14–16

3 R&V: Introduction to issues: discuss the questions; 
Vocabulary: LB p. 25 (55 mins) p. 53

23–26 2 16–19 Write answers to 
selected questions

4 R&V: Short story: Identify plot: discuss questions; 
write selected questions (55 mins)

26–29 3 20–22 Read story again, 
complete questions 

and write short 
paragraph on the plot

5 R&V: Parts of a story: check short paragraph on 
the plot; check answers to questions (55 mins)

30–31 3 21–23
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INTERACTIVE ENGLISH  Week 4 – Theme continued: A matter of opinion
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 R&V: Intensive reading: 
Literary text 2: identify and discuss plot in drama/
novel/short story
OR 
imagery in a poem (55 mins) p. 53

2 LSC: Adjectives: degrees of comparison: answer  
Q. 1–12 p. 33; check rules and answers (55 mins) p. 53

32–33 4 24–25 Complete the degrees 
of comparison

3 W&P: Process writing: plan and write a diary entry 
(55 mins) p. 53

34 26 Complete the diary 
entry

4 W&P: Edit the diary entry & pay attention to 
remedial grammar from learners’ writing (55 mins) 
p. 53

34–35 26–27 ERP: Read and prepare 
for presentation

5 Focus on punctuation (25 mins);  
consolidation, remediation and enrichment activities 
(30 mins)

35 27

INTERACTIVE ENGLISH  Week 5 – Theme: Self matters
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 R&V: ERP (55 mins) p. 53

2 L&S: Giving opinions of a photograph: talk about 
the photos and the questions (55 mins) p. 53

36–39 1 28–31 Find a photograph of 
a person’s eyes & write 

description

3 R&V: Text giving opinion/attitude: 
fact and opinion, emotive language: discuss the 
questions (55 mins) p. 53

40–41
41–42

2 31–32
32–33

Write selected questions

4 L&S: Dramatising a dialogue: discuss the ideas 
giving opinions (55 mins) p. 53

43–45 3 34–35 Write a short dialogue

5 Check questions; give feedback on descriptions; 
read out best descriptions and display photos; 
check and role-play dialogues (55 mins) p. 53

Note 1: You could choose Act. 7 to be a FAT 3. 
Note 2: Prepare for FAT 1 (listening comprehension) next week. Practise reading the text.

INTERACTIVE ENGLISH  Week 6 – Theme continued: Self matters
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 R&V: Write a letter to the editor; answer Q. 1–10 
(55 mins) p. 53

46–47 4 36–37 Complete questions

2 R&V: ERP (55 mins) p. 53 Prepare for 
presentations

3 LSC: Reported speech and stereotyping: read the 
dialogue, and study the rules of direct and reported 
speech (35 mins);
Check answers to Q. 1–10 LB p. 47 (20 mins) p. 53

48–49 5 38–40

4 LSC: Change direct into indirect speech (25 mins);
W&P: Fill in a form (30 mins) p. 53

49
50

5
6

41
40–41

5 W&P: Read the magazine article, and write an interview 
or a dialogue (FAT 3) (55 mins) p. 53

51–52 7 41–42 Complete Act. 7
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Note 1: FAT 1 (listening comprehension) this week (Day 1).
Note 2: FAT 4 (language in context: comprehension, summary and LSC) next week. Prepare and photocopy the test material in 
advance. Set your own test, use a test from another LTSM, or use the test in Section C of this planner. 

INTERACTIVE ENGLISH  Week 7 – Theme: Culture matters
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 L&S: Listening comprehension: listen to the reading, 
and answer the questions (FAT 1) (55 mins) p. 54

54–56 1 43–46

2 R&V: Creating character: read the descriptions of 
characters; write the answers to Q. 1–10 (55 mins) p. 54

57–59 2 46–47 Complete the 
questions, and 

read the guidelines 
LB p. 60

3 R&V: Intensive reading: 
Literary text 3: creating character in drama/novel/
short story
OR
rhetorical devices in a poem (55 mins)

Continue intensive 
reading activity, 
Literary text 3

4 Check the homework questions;
W&P: Analysing characters – character map (55 mins) 
p. 54

59–60 48–49 Complete character 
map

5 R&V: Rhetorical devices in a poem: read the poem; 
study guidelines for analysing a poem (30 mins);
consolidation, remediation and enrichment activities 
(25 mins) p. 54

61–62 3 50–51 Answer Q. 1–7 
LB p. 62

Note 1: FAT 2 (narrative essay) this week.
Note 2: FAT 4 (language in context: comprehension, summary and LSC) this week. Set your own test, use a test from Section C of 
this planner or from another LTSM. Have the material ready in good time.

INTERACTIVE ENGLISH  Week 8 – Theme continued: Culture matters
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 R&V: Check answers to homework questions on 
rhetorical devices (25 mins);
ERP: Begin presentations (30 mins) p. 54

61–62 3 50–51 Continue intensive 
reading activity, 
Literary text 3

2 R&V: ERP: continue presentations (55 mins) p. 54

3 R&V: Read a poem and write a short paragraph 
evaluating the message (30 mins);
LSC: Direct speech: write the answers to Q. 3 (a)–(e) 
and Q. 1 and 2 p. 65 and pay attention to punctuation 
(25 mins) p. 54

63

64–65

4

5

52–53

53–54

Complete the 
paragraph and the 

LSC exercises

4 R&V: Language in context (FAT 4) (55 mins) p. 54

5 W&P: Plan a narrative essay, and check use of direct 
speech in the essay (FAT 2) (30 mins);
R&V: Intensive reading:
Literary text 4: evaluate the message (25 mins) p. 54

65–67 6 & 7 55 Complete the essay;
Continue intensive 

reading activity, 
Literary text 4
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Note 1: FAT 3 (music review) next week. If you want to play some music, you will have to be sure that you have the resources ready. 
The learners might be able to help you with this.

INTERACTIVE ENGLISH  Week 9 – Theme: Music matters
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 LSC: Listen to words of song; read review and discuss 
questions (55 mins) p. 54

70–72 1 57–59 Complete questions

2 R&V: ERP: Continue presentations (55 mins) p. 54 Continue intensive 
reading activity, 
Literary text 4

3 R&V: Read and interpret visual texts related to music, 
and answer the questions (55 mins) p. 54

73–76 2 59–61 Find a visual text, 
and apply the 
guidelines to 

analyse it  
LB pp. 75–76

4 Analyse visual texts; invite class comment 
(55 mins) p. 54

76 2D 61

5 R&V: Read the newspaper article about music, and 
discuss the questions; summarise the main points 
(55 mins) p. 54

77–78 3 62–63 Complete the 
questions

Note 1: FAT 3 (music review) this week.

INTERACTIVE ENGLISH  Week 10 – Theme continued: Music matters
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 Give feedback on FAT 4 (25 mins);
LSC: Verbs: Ex. A, B & C LB p. 79–80 (30 mins) p. 54 79–80 4 64–65

Complete the verb 
exercises

2 Check visual text and questions; check answers to 
verb exercise (55 mins) p. 54

Continue intensive 
reading activity,  
Literary text 4

3 W&P: Read the example of a music review, and 
write your own three choices (55 mins) p. 54

81–82 66

4 Check music reviews; feedback on FAT 4 (25 mins);
LSC: Remedial grammar (30 mins) p. 54

83–85 67–68 W&P: Design and make 
a poster for  

a musical event

5 Put posters up in class;
R&V: ERP: Complete presentations (55 mins) p. 54
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1.2	� Platinum English First Additional Language (Maskew Miller 
Longman) 

Note 1: L&S = Listening and Speaking; R&V = Reading and Viewing; W&P = Writing and Presenting; LSC = Language Structures 
and Conventions. Act. = Activity; ERP = extended reading project. 
Note 2: According to the CAPS, the ERP (LB pp. 53 & 267, TG p. 38) should be introduced in Weeks 1 & 2 (CAPS p. 53)
Note 3: Plan your time extra carefully in the first two weeks in order to fit in all the CAPS requirements, since the first week has only 
three teaching days. Encourage the learners to take responsibility and do some of the work at home.

PLATINUM ENGLISH  Week 1 – Theme: Friendship 
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 L&S: Listen for information: introduce a classmate in 
pairs (40 mins);
R&V: Informative text (15 mins) p. 53

2

3

1

2

3

4

2 R&V: Read an informative text: identify fact and 
opinion (55 mins) p. 53

4–6
7
7

3
3

3 & 3a

4
6

5–6

Complete 
comprehension 

questions

3 R&V: Discuss and mark homework (15 min);  
write an informative paragraph (summary) (40 mins) 
p. 53

6–7
7 3b 6

Complete summary

Note 1: Choice of FAT 3 (friendly letter) this week. (See an alternative choice in Week 6.)

PLATINUM ENGLISH  Week 2 – Theme continued: Friendship
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 LSC: Sentence structure: word order: present 
theory (15 mins);
R&V & LSC: Read the poem (15 mins);  
vocabulary: technical terms related to reading 
texts – a poem; answer the questions about the 
table and the poem (25 mins) p. 53

8–9
9

4
5

6–7
7

Practise word order in 
sentences and complete 

questions
LB pp. 8–9

2 R&V: Check summaries (20 mins);  
check the sentences and discuss the questions 
about the poem (35 mins) p. 53

8–10 5 7

3 LSC: Revise the simple present tense: work in 
groups of three or six and cover Act. 6 no. 1–4 for 
practice (15 min); 
Vocabulary: Answer Q. 1 & 2; Q. 3: Choose a topic 
(15 min);
R&V: Briefly introduce ERP (25 mins) p. 53

11

12
267

6

7

7–8
8
8

38

Prepare vocabulary for 
the new topic:  

Act. 7 no. 3 LB p. 12;
Continue ERP; Prepare 
for presentation later in 

the term

4 LSC: Vocabulary: In groups, present the topics with 
their vocabulary (20 mins);
W&P: Plan and write an informative paragraph 
(35 mins) p. 53

12

12

7

8

8

9

Complete the 
paragraph;

revision task  
LB pp. 15–16

5 W&P: Check paragraph and give feedback (15 mins);
plan and write a friendly letter (FAT 3) (40 mins) 
p. 53 13 9 9

Revise, edit and 
proofread friendly 

letter and write 
final draft
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Note 1: Platinum English worksheets: Platinum English provides two additional worksheets for each chapter. One worksheet is a 
support for learners who need extra intervention, and the other worksheet offers extension work for the quicker learners.  
All worksheets come with answers. They begin on p. 185 of the TG. 
Note 2: **Once the learners have completed the revision task at the end of Chapter 1, hand out the photocopied memo  
(TG, pp. 10–11) for them to check their answers. If you can, set aside five to ten minutes in class to ask for feedback in case learners 
have questions.

PLATINUM ENGLISH  Week 3 – Theme: Love and relationships
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 ** Hand out photocopied memo of revision task 
(10 mins);
L&S: Introduction: talk about the photograph; listen 
for opinion: Listen to a poem, discuss the questions 
and give your opinion (45 mins) p. 53

18–19
Listening 
text 269

1 13

2 R&V: Identify features of an article, begin to 
read the article about issues and work through 
vocabulary (55 mins) p. 53

19–21 3 14 Complete the reading, 
answer comprehension 

questions and do 
summary
LB p. 22

3 R&V: Discuss comprehension answers and summary 
(25 mins)
LSC: Form adverbs; complete and mark activities 4a 
& 4b (30 mins) p. 53

23
23–24

3
4

14–15
16–17

Complete adverbs if 
not done in class

4 R&V: Intensive reading: Literary text 1: 
introduction to issues (short story/play/novel/
poems): focus on one identifying feature (55 mins) 
p. 53

Continue intensive 
reading activity, 
Literary text 1

5 R&V: Identify imagery in a poem; read the poem 
and discuss the questions (55 mins) p. 53

24–26 5 17
16–17

Answer selected 
questions on imagery 

in writing

Note 1: LSC Day 3: You might feel that there is not enough time set aside for this activity, but remember that you are merely 
building on what the learners have learnt before; begin with what they already know.

PLATINUM ENGLISH  Week 4 – Theme continued: Love and relationships
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 R&V: Intensive reading: Literary text 2: identify 
and discuss plot in drama/novel/short story
OR 
imagery in a poem (55 mins)

Continue intensive 
reading activity, 
Literary text 2

2 Return and give feedback on marked friendly letters 
(20 mins);
LSC: Remedial grammar from learners’ writing 
(20 mins);  
Check adverbs if necessary (15 mins) p. 53

Work on ERP

3 LSC: Comparison of adjectives, build vocabulary 
(25 mins);
W&P: Plan first draft of imaginative paragraphs/
essay (30 mins) p. 53

26–27
27–28
28–30

6
7
8

18
18
19

Act. 7 Vocabulary 
LB pp. 27–28:  

Complete the table;
Edit, proofread and 

revise the imaginative 
paragraph(s)

4 W&P: Write the final draft of the descriptive 
paragraph(s) (45 mins);  
check Act. 7 vocabulary table (10 mins) p. 53

28–30 8 19 Revision task  
LB pp. 31–32

5 R&V: Check answers to revision task (15 mins);  
ERP (40 mins) p. 53

31–32
267

20–21
38
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PLATINUM ENGLISH  Week 5 – Theme: Persuasion
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 Check vocabulary exercise from Day 1 (15 mins);
W&P: Return and give feedback on marked descriptive 
paragraphs (40 mins) p. 53

2 Introduction: Giving opinions (10 mins);
L&S: Act. 1 Giving opinions on a photograph and 
listening to others’ opinions; work through vocabulary 
related to text (45 mins) p. 53

34
33–34 1

22
23

3 R&V: Read a text giving opinions, and start answering 
the comprehension questions; identify and explain 
writers’ attitudes (55 mins) p. 53

35–37
37–38

2
2

23–25
23–25

Complete the 
questions; justify 

own opinion

4 R&V: ERP (55 mins) p. 53 267 38 Continue reading

5 R&V: Summarise writers’ main points in groups (15 mins);
LSC: Emotive language, generalising, stereotyping; 
techniques of persuasion (40 mins) p. 53

38
39–41

2b
3

25
25–26

Complete exercises 
on emotive 
language – 
Act. 3 c & d

Note 1: An alternative FAT 3 (dialogue) this week.
Note 3: Prepare for FAT 1 (listening comprehension) next week.

PLATINUM ENGLISH  Week 6 – Theme continued: Persuasion
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 W&P: Plan and write a dialogue (FAT 3) (55 mins) p. 53 41–42 4 26 Complete the 
dialogue

2 R&V: ERP (55 mins) p. 53 267 38 Continue to work on 
the ERP

3 LSC: Direct and reported speech, including 
punctuation conventions (55 mins) p. 53

42–43 5a & b 27 Complete  
Act. 5 a & b

4 W&P: Check the marked dialogue, and provide 
feedback (25 mins);
W&P: Filling in a form (30 mins) p. 53 43–44 6 27

Complete the form

5 W&P: Act. 6: Check the forms (15 mins);
R&V: Revision test and quiz (40 mins) p. 53

44
45–46

6 27
28

Complete revision 
test and quiz
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Note 1: FAT 1 (listening comprehension) this week.
Note 2: Day 3: Platinum English FAL presents a real-life character, Ben Okri, in this week’s R&V, though the CAPS requires a literary 
text about a fictional person. 

PLATINUM ENGLISH  Week 7 – Theme: Family
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 R&V: Check Acts. 5 a and 5 b and answers to revision 
task (25 mins);  
enrichment (30 mins) p. 53 

42–43 27

2 L&S: Listening comprehension: answer the questions 
(FAT 1) (45 mins);
R&V: Introduce the magazine article (10 mins) p. 54

47–48 
Listening 
text 269

49

1

2

30

30

Read the article

3 R&V: Intensive reading: discuss questions; evaluate the 
message (55 mins); p. 54

49–53 2 30 Complete the 
questions and order 

the summary

4 R&V: Intensive reading: Literary text 3: creating 
character in a novel/short story/drama
OR 
rhetorical devices in a poem (55 mins); p. 54

5 R&V: Discuss the questions and the summary from  
Day 3 (25 mins);
LSC: Revise pronouns (15 mins);  
vocabulary: dictionary work (15 mins) p. 54

53–54
54

3
4

32
32

Q. 2 p. 53

Note 1: FAT 2 (narrative essay) this week. FAT 4 (Test 1) this week too.
Note 2: FAT 4: You can choose the test from Platinum English or the one in Section C in this planner. It is best to set the test in good 
time to give you time to mark it and return it to the learners, with feedback and remedial tasks, before the end of the term.

PLATINUM ENGLISH  Week 8 – Theme continued: Family
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 R&V: Intensive reading: creating character in a 
drama; using play extracts, answer the questions, 
and role-play the extracts (55 mins) p. 54

54–55 5 33 Prepare ERP 
presentations

2 Check homework Q. 2 p. 53 (15 mins);  
give feedback on FAT 1 (listening comprehension) 
(15 mins);
LSC: Indirect speech (25 mins) p. 54

56 6 33–34

Complete sentences 
1–10

3 W&P: Plan and write first draft of a narrative essay; 
edit the first draft (FAT 2) (55 mins) p. 54

56–58 7 34 Write the final draft of 
the narrative essay  

(FAT 2)

4 R&V: Intensive reading: Literary text 4: evaluate 
the message (55 mins) p. 54

Continue intensive 
reading

5 R&V: Language in context test (FAT 4) (55 mins) 
p. 54

59–60 170–174 Prepare ERP 
presentations
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PLATINUM ENGLISH  Week 9 – Theme: Music
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 LSC: Check sentences in indirect speech (15 mins); 
R&V: ERP: presentations (40 mins) p. 54

2 R&V: ERP: presentations (55 mins) p. 54 59–60 35 Revision test: 
Comprehension  

& LSC

3 L&S: Introduction;
listen to words of a song and discuss (30 mins); 
feedback on narrative essay; remedial grammar 
from learners’ writing – correct common errors 
(25 mins) p. 54

62–63 1 37 Prepare ERP 
presentations

4 R&V: Complete ERP presentations (55 mins) p. 54 63 & 267 2 38

5 R&V: Intensive reading: newspaper/magazine 
article, visual text: timeline; read the music article 
and write the answers to the questions (45 mins);
Vocabulary: Verbs revision (10 mins) p. 54

63–65

67

3

4

38–39

40

Summary: Complete the 
timeline in LB p. 66;

LSC: Acts. 4 & 5; 
Verbs revision and 

vocabulary: complete 
the table of tenses

PLATINUM ENGLISH  Week 10 – Theme continued: Music
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 W&P: Feedback on narrative essay, FAT 2 and  
FAT 4 (Language in context); check timeline 
summary (30 minutes);
R&V: Intensive reading: introduce The Violin  
(25 mins) p. 54

68–70 6 41–42

Complete reading  
The Violin and read 

through the questions

2 R&V: Intensive reading: complete the discussion of 
the questions (55 mins)

68–70 6 41–42 Write answers to 
selected questions

3 LSC: Verbs revision: participles (10 min);
W&P: Review of a music video (45 mins) p. 54

71
71–72

7
8

43
43

Complete review

4 W&P: Plan and design a poster for a music event 
(30 mins);
R&V: Begin revision test and quiz (25 mins) p. 54

73
75–76

9 43
44

Act. 9: Create a poster 
for a music event

5 Put up posters in class;
R&V: Complete revision test and quiz and mark it 
(55 mins) p. 54

75–76 44
Complete 

comprehension
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1.3	 Spot On English First Additional Language (Heinemann) 

Note 1: L&S = Listening and Speaking; R&V = Reading and Viewing; W&P = Writing and Presenting; LSC = Language Structures 
and Conventions. Act. = Activity; ERP = extended reading project.
Note 2: The TG in Spot On English includes a CD containing valuable and useful resources for you to download and print for your 
learners.
Note 3: Since the first week of term is two days shorter, some of the activities for the first two weeks might have less time allocated 
to them. Use your discretion in allocating time! Encourage the learners to take responsibility and do some of the work at home.
Note 4: **ERP: Point out to the learners the task that they are expected to do near the end of the term for this project. It is in 
LB p. 57 and TG p. 73.

SPOT ON ENGLISH  Week 1 – Theme: The freedom to say it
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 L&S: Listen for information: introduce a classmate 
using the information provided (55 mins) p. 53

1–3 1.1–1.4 38–40

2 R&V: **Introduce the ERP (55 mins) p. 53 4–5 2 40–41 Prepare for ERP 
presentation

3 R&V: Informative texts (20 mins);
LSC: Vocabulary: technical terms related to 
reading (10 mins);  
the simple present tense (25 mins) p. 53

6–7
7

8–9

3
3.1
4

42
42
43

Act. 3.1 LB p. 7
Study the information on 

subjects and objects;
Write eight statements 

Act. 4.2 LB p. 7

Note 1: This week you will cover a friendly letter. You may choose this as the FAT 3 if you wish. Alternatively, you could use the 
dialogue in Week 6 as your FAT 3.

SPOT ON ENGLISH  Week 2 – Theme continued: The freedom to say it
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 R&V: Intensive reading: fact and opinion: identify 
fact and opinion; comprehension test (55 mins) p. 53

10–11 5.1
5.2

44 Complete 
comprehension 

questions

2 Check vocabulary and grammar homework  
(30 minutes);  
enrichment (25 mins) p. 53

Prepare for ERP 
presentation

3 W&P: Act. 6.1 Plan and write an informative 
paragraph; peer edit (55 mins) p. 53

12 6.1 45 Complete paragraph

4 W&P: Process writing: plan and write a friendly letter 
(FAT 3) (55 mins) p. 53

12 6.2 46 Prepare for ERP 
presentation

5 R&V: Read and summarise an informative text 
(30 mins);
Assessment 1: Revision of the chapter (25 mins) p. 53

13
14

7 47
48

Complete summary and 
revision questions
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SPOT ON ENGLISH  Week 3 – Theme: Head over heels 
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 R&V: Intensive reading:
identify aspects of a plot in a short story; 
answer the questions (30 mins);
Comprehension: Retell the story (25 mins) p. 53

16–18 1.1–1.2
1.3

50–51 Act. 1.4 and 1.5: Work 
through questions

2 R&V: Intensive reading: Literary text 1:
introduction to issues (55 mins) p. 53

Continue intensive reading 
activity

3 Check revision questions, summary paragraph 
and questions on plot; feedback on friendly 
letter (55 mins) p. 53

Prepare for ERP presentation

4 LSC: Adjectives and adverbs: 
vocabulary: expressing emotions, forming 
adverbs (55 mins) p. 53

19–20 2.1–2.2 53 Study the information on 
adverbs and adjectives, and 

complete all questions

5 W&P: Writing a diary (55 mins) p. 53 21 4.1 54 Complete diary task

SPOT ON ENGLISH  Week 4 – Theme continued: Head over heels
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 R&V: Intensive reading: identify imagery in 
a poem; discuss the poem, and answer the 
questions (55 mins) p. 53

22–23 5.1–5.2 55 Complete the questions 
Act. 5.2

2 R&V: Intensive reading:
Literary text 2: identify and discuss plot in 
drama/short story/novel
OR 
imagery in a poem (55 mins) p. 53

Continue intensive 
reading activity

3 L&S: Listen for opinion: give opinion on literary 
text; go over homework questions (55 mins) p. 53

24 6.1 56 Prepare for ERP 
presentation

4 W&P: Essay in response to poem (55 mins) p. 53 25 7.1 57 Complete essay

5 R&V: Revision: Assessment 2: answer questions on 
the diary entry (30 mins);  
check questions Act. 5.2 (25 mins) p. 53

26 58 Complete questions

Note 1: ** In Spot On English, the paragraph is written in this week, while the CAPS requires it to be written in Weeks 1–4. 

SPOT ON ENGLISH  Week 5 – Theme: Crackdown on terror
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 R&V: ERP (55 mins) p. 53 57 73 Prepare for ERP 
presentation later in the 

term

2 Check essay and revision questions (30 mins); 
consolidation, remediation and enrichment (25 mins) 
p. 53

Continue intensive 
reading activity

3 L&S: Giving opinions on a photograph (25 mins);
vocabulary related to reading text (35 mins) p. 53

28–29 1.1–1.2 60 Continue intensive 
reading activity

4 W&P: Process writing: writing and editing a 
paragraph (55 mins) p. 53
** Choose more than one of the topics in Act. 2.1

30 2.1 61 Correct and complete 
paragraph(s)

5 LSC: Emotive language, generalising and 
stereotyping (30 mins);
Acts. 4.1 and 4.2: direct and indirect speech 
(25 mins) p. 53

31

32–33

3.1

4.1–4.2

62

63

Study the rules again, 
and complete Act. 4.2
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Note 1: This week you will teach planning and writing a dialogue. Spot On English suggests that you use it as FAT 3. You could use 
this as an alternative to the letter in Week 2. (Please note the misprint in LB p. 37; this is FAT 3, not FAT 1.)
Note 2: Prepare for FAT 4 (language in context) next week. Photocopy the paper from the TG pp. 91–95. Go through the 
memorandum yourself.
Note 3: Next week is the week for FAT 1 (listening comprehension). Prepare for the activity this week. The text in the TG (p. 71) 
does not coincide with the questions in the LB (p. 43). We suggest that you use the text in the LB pp. 44–45 and make your own 
memorandum. Alternatively, use a listening comprehension from one of the other LTSM titles. (Please note that the task is incorrectly 
numbered; it is actually FAT 1, not 2.)

SPOT ON ENGLISH  Week 6 – Theme continued: Crackdown on terror
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 R&V: Intensive reading: text giving opinion/
attitude: a newspaper report; answer 
comprehension questions (30 mins);  
check paragraph from Day 4 last week;
LSC: Check reported speech (25 mins) p. 53

34–35

33

5.1

4.2

64

63

Complete 
comprehension 

questions

2 R&V: ERP (55 mins) p. 53 57 73 Prepare presentation  
for later in the term

3 R&V: Check comprehension questions (25 mins);
W&P: Filling in a form (30 mins) p. 53 36

5.1
6.1 65

Correct any errors in 
written work

4 W&P: Process writing: planning and writing a 
dialogue (FAT 3) (55 mins) p. 53

37 7 66 Complete dialogue

5 R&V: Text from a magazine, giving opinion/
attitude; answer questions (55 mins) p. 53

39–39 8 67 Complete selected 
questions in writing;

Assessment 3 LB p. 40: 
Answer selected 

questions

Note 1: Day 3: ***The TG says ’short story’. This is a different task from the one in the LB. Be guided by the material in the LB p. 42. 
Make your own marking memorandum. 
Note 2: This is the week for FAT 1 (listening comprehension). (See Note 4 in Week 6.) 

SPOT ON ENGLISH  Week 7 – Theme: Watch the gap
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 R&V: *** (See Note 1 above) Creating character 
in a novel: read Excerpt 1, answer questions and 
participate in group discussion (30 mins);
read Excerpts 2 & 3, and answer the questions 
(25 mins) p. 54

42

44–45

1.1

3

70
(Error, see 

Note 1 above)
73

Complete all 
questions

2 L&S: Listening for information: Unit 2 listening 
comprehension (FAT 1) (55 mins) p. 54

43 2 71–72

3 R&V: Intensive reading:
Literary text 3:
creating character in a novel/short story/drama
OR
rhetorical devices in a poem (55 mins) p. 54

Continue intensive 
reading activity

4 R&V: ERP (55 mins) p. 54 57 73 Prepare presentation 
for later in the term

5 Check comprehension questions (25 mins);
LSC: Direct and indirect speech (30 mins) p. 54 46–47 4.1 74
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Note 1: FAT 2 (narrative essay) this week. You could use it as an alternative assessment task to the essay set in Week 4. (Please note: 
this task is labelled Task 3 in Spot On English; it is actually Task 2.)
Note 2: FAT 4 (language in context) next week. Photocopy the paper from the TG pp. 91–95, use the one in Section C of this 
planner, or use one from another LTSM.

SPOT ON ENGLISH  Week 8 – Theme continued: Watch the gap
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 Act. 4.2 Rewriting a dialogue (25 mins);
LSC: Vocabulary: Dictionary work (20 mins); 
check answers to Act. 3.1 (10 mins) p. 54 

47
48–49

4.2
5.1

74
75

Complete the 
dictionary work

2 R&V: Intensive reading: evaluate the message: 
work through the questions (55 mins)

50–51 6 76–77 Complete the 
questions

3 R&V: Check dictionary work (10 mins);  
intensive reading: Literary text 4: evaluate the 
message (45 mins) p. 54

Continue intensive 
reading activity

4 W&P: Process writing: plan and write a narrative 
essay (FAT 2) (55 mins) p. 54

52–53 7 78–79 Complete the essay

5 Check the answers to the questions on the poem 
(15 mins);
R&V: Revision: answer the questions, and mark 
the answers in class (40 mins) p. 54

54 Assessment 4 80
Prepare presentation 
for later in the term

Note 1: FAT 4 (language in context) this week, TG pp. 91–98.
Note 3: ERP presentations this week.

SPOT ON ENGLISH  Week 9 – Theme: Get rhythm!
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 Language in context: comprehension, summary; 
LSC: FAT 4 (55 mins) p. 54

91–98

2 L&S: Acts. 1.1–1.3 Listen to and discuss words of a 
song (55 mins) p. 54

56 1.1–1.3 82 Practise speech 
for presentation

3 R&V: ERP: Begin presentations (55 mins) p. 54 57 2.1–2.3 83

4 L&S: ERP: Continue presentations (55 mins) p. 54 57 2.1–2.3 83 Continue planning of 
speech

5 LSC: Forms of the verb (25 mins);  
vocabulary related to music/media: prefixes, roots 
and unfamiliar verbs (30 mins) p. 54

58–60
61

3.1–3.3 84
86

Complete Acts. 3.2  
and 3.3;

Revise and study 
prefixes LB p. 61

SPOT ON ENGLISH  Week 10 – Theme continued: Get rhythm!
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 R&V: Discuss a poster and answer the questions; 
feedback on essays (FAT 2) (55 mins) p. 54

62–63 5.1–5.2 87 Complete Acts. 5.1 
 and 5.2

2 R&V: Write a point-form summary (30 minutes); 
consolidation, remediation and enrichment (25 mins) 
p. 54

64 6.1 88

3 W&P: Write a review, and plan a poster (55 mins) p. 54 65 7.1–7.3 89 Complete the 
poster

4 Put the posters up in class and discuss them (20 mins); 
feedback on FAT 4 (comprehension and summary) 
(35 mins) p. 54 96–97

Assessment 5 
LB p. 66

5 Complete ERP presentations if necessary; 
independent reading: plan for reading in the holidays 
(55 mins) p. 54
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1.4	� Study and Master English First Additional Language (Cambridge 
University Press)

Term 1 theme: People
Note 1: L&S = Listening and Speaking; R&V = Reading and Viewing; W&P = Writing and Presenting; 
LSC = Language Structures and Conventions. Act. = Activity; ERP = extended reading project. 
Note 2: FATs for the term: This lesson-by-lesson planner points out appropriate activities in the weeks when they appear in the 
LTSM. It points out alternative activities if there are any, to give you a choice if possible. In addition, Study and Master English has an 
assessment section in the TG that contains further details and suggestions for the four FATs for the term. 
Note 3: Plan your time extra carefully in the first two weeks in order to fit in all the CAPS requirements, since the first week has only 
three teaching days. Encourage the learners to take responsibility and do some of the work at home.

STUDY AND MASTER ENGLISH  Week 1 – Theme: Introductions
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 L&S: Listen for information: introduce a 
classmate; Plan and present an introduction of a 
classmate in groups (55 mins) p. 53

2–3 1 2 Prepare 
introductions

2 R&V: Skimming and scanning (10 mins);  
reading an informative text: simple summary of 
important facts (45 mins) p. 53

3–6 2–3 2–4 Complete 
the summary 
if necessary

3 R&V: Check summaries (20 mins);
W&P: Process writing: an informative paragraph 
(35 mins) p. 53

5–6
6–9

3
4–5

3
3–5

Complete 
paragraph

Note 1: FAT 3 (friendly letter) this week. Alternative FAT 3 in Week 6 or Week 9, or in the Assessment section of the TG p. 4. 
Note 2: ERP introduced this week. Consult the TG p. 9 for a note on this. A book review is suggested as the ERP task for the term.

STUDY AND MASTER ENGLISH  Week 2 – Theme: Looking at summaries
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 Check paragraph (15 mins);
LSC: Sentence structure: subject, verb, object; 
present simple tense (25 mins);  
vocabulary (15 mins) p. 53

9–10 6 6–7
Complete grammar;

Start your own 
dictionary

2 L&S: Listening for information: introduce a 
classmate (25 mins);
R&V: Informative texts: plan and begin to write a 
summary (30 mins) p. 53

11

11–13

7

8–9

8
8–9

Work on summaries

3 R&V: Complete and check summaries (20 mins); 
introduce ERP (35 mins) p. 53

12–13
13

8 9
9

Begin to plan ERP

4 W&P: Process writing: a friendly letter (FAT 3)
(alternative topics available) (55 mins) p. 53

13–14 10–11 10–12
Assessment 
section p. 4

Complete letter

5 Feedback on marked summaries (25 mins);
LSC: Act. 12 Revise tenses and sentence 
structure: subject-verb-object (30 mins) p. 53

16 12 12
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Note 1: Prepare for FAT 1 (listening comprehension) next week. Practise the reading. Alternative FAT 1 in Week 7 or the task in the 
Assessment section of the TG p. 3 (LB p. 61).
Note 2: Please note that there are some very useful notes about literary terms this week in the TG pp. 16–17.

STUDY AND MASTER ENGLISH  Week 3 – Theme: People in stories
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 W&P: Feedback on friendly letters (25 mins); 
remedial grammar from learners’ writing (30 mins)

Prepare ERP 
presentation for task 

later in the term

2 R&V: Intensive reading: 
Literary text 1: introduction to issues (55 mins) 
p. 53

Continue intensive 
reading activity

3 L&S: Listen for and give opinion (55 mins) p. 53 17–18 13 13–14

4 R&V: Plot and characterisation (30 mins);
LSC: Adverbs and adjectives: expressing 
emotions, forming adverbs (25 mins) p. 53

18–20
21–22

14
16

15–17
19

Work through questions;
Complete adverbs 

and adjectives

5 W&P: Process writing: essay: an imaginative 
response to literature (55 mins) p. 53

20–21 15 18 Complete the response

Note 1: You could choose to use the listening comprehension this week for FAT 1, instead of Act. 29 in Week 7, Act. 33 in Week 8 or 
the task in the LB p. 61.

STUDY AND MASTER ENGLISH  Week 4 – Theme: Plays
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 R&V: Intensive reading: 
Literary text 2: identify and discuss plot in 
drama/novel/short story OR 
imagery in a poem (55 mins) p. 53

Continue intensive 
reading activity

2 L&S: Listen for and give opinion (FAT 1) (55 mins) 
p. 53

23 17 20 Prepare for ERP

3 R&V: Identifying features of a literary text: a play 
extract (55 mins) p. 53

23–26 18 21 Continue intensive 
reading activity

4 Feedback on essay (20 mins);
W&P: An imaginative response (35 mins) p. 53 26 19 21

Complete written 
response

5 LSC: Adverbs and adjectives: comparison of 
adjectives. (55 mins) p. 53

26–28 20 22–23 Study rules and notes;
Complete Q. 1–5 

LB pp. 26–27

STUDY AND MASTER ENGLISH  Week 5 – Theme: Body art
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 L&S: Feedback on FAT 1 listening task (25 mins)
Giving opinions of a photograph which includes 
an unusual detail (30 mins) p. 53

29 21 24
Prepare for ERP

2 R&V: ERP (30 minutes); consolidation, remediation 
and enrichment (25 mins) p. 53

Prepare for reading task 
LB p. 30

3 R&V: Text from magazine: giving opinion/attitude, 
vocabulary related to reading text; answer Q. 1–3 
(55 mins) p. 53

30 22 24 Complete Q. 1–3 
LB p. 30

4 W&P: Act. 23 Filling in a form (35 mins);  
check questions Act. 22 (20 mins) p. 53

31–32 23 25–26

5 W&P: Feedback on written response Act. 19;  
check questions Act. 20 (25 mins);
LSC: Reported speech: related punctuation rules 
(30 mins) p. 53

33–34 24 26–28 Revise ’Focus on 
grammar’ LB p. 33 and 

complete Q. 3 p. 34
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Note 1: FAT 2 (essay) next week. Further essay topics in the Assessment section of the TG.

STUDY AND MASTER ENGLISH  Week 6 – Theme: Giving opinions
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 L&S: Giving opinions: discuss the questions (30 mins); 
consolidation, remediation and enrichment (25 mins) 
p. 53

35 25 29

2 R&V: Read a magazine article; identify and justify 
own opinion (55 mins) p. 53 

35–36 26 29–30 Write answers to 
selected questions

3 W&P: Write a letter to the editor and peer edit the 
draft (FAT 3) (55 mins) p. 53 

37–38 27 30 Complete letter

4 LSC: Emotive language, generalising and 
stereotyping (35 mins);  
check questions p. 34 (20 mins) p. 53

38–39 28
24

30–32 Write answers to 
selected questions 

in LB p. 38

5 Check questions p. 38 (15 mins);
R&V: ERP (40 minutes) p. 53

28 Prepare for the 
reading task

Note 1: FAT 1 (listening comprehension) this week. This is an alternative choice to the task in Week 4, Act. 17 or Week 8.
Note 2: FAT 2 (essay) begun this week. Further essay topics in the Assessment section of the TG.

STUDY AND MASTER ENGLISH  Week 7 – Theme: Creating characters
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 L&S: Dialogue for listening comprehension (FAT 1) 
(55 mins) p. 54

40–41 29 33 Prepare for ERP

2 R&V: Intensive reading: Literary text 3: creating 
character in a novel/short story/drama
OR 
rhetorical devices in a poem (55 mins) p. 54

Continue intensive 
reading activity

3 R&V: Creating character in a short story: read and 
discuss the questions (55 mins) p. 54

41–44 30 33–35 Write the answers to 
selected questions

4 R&V: Check answers to questions (20 mins);
direct and indirect speech to create character; 
punctuation; begin Q. 3 LB p. 46 (35 mins) p. 54

44–46
30
31 35–36

Complete task

5 R&V: Plan and write a narrative essay (FAT 2) 
(55 mins) p. 54

46–47 32 36–37 Edit and write second 
draft of essay

Note 1: FAT 2 (essay) completed this week.
Note 2: You could choose Act. 33 as an alternative for the FAT 1 instead of the one in Week 4 or use the task in the Assessment 
section on p. 4 of the TG.

STUDY AND MASTER ENGLISH  Week 8 – Theme: Poetry
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 Feedback on letter, Act. 27 (15 mins);  
check short story questions and direct and indirect 
speech task; punctuation (40 mins) p. 54

20
30
31

Remedial grammar 
from learners’ writing: 

do corrections where 
necessary

2 L&S: Listening comprehension (FAT 1) (35 mins);  
ERP (20 mins) p. 54

48–49 33 38–39 Continue preparations 
for ERP

3 R&V: Intensive reading: Literary text 4: evaluate 
the message (55 mins) p. 54

Continue intensive 
reading activity

4 R&V: Intensive reading: rhetorical devices in a 
poem: a sonnet; answer the questions (55 mins) p. 54

49–50 34 40–41 Complete questions

5 W&P: FAT 2: Edit and proofread the essay (30 mins); 
vocabulary: research meaning of words in 
dictionary (25 mins) p. 54

50
50–52

35
36

41
41–42

Complete the essay;
Complete Task b 

LB p. 52
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Note 1: You could choose Act. 39 for FAT 3 or the task in the Assessment section of the TG p. 4.
Note 2: FAT 4 (language in context) this week too. Use the test in Section C of the planner or one from another LTSM. Do not use 
the one in the TG, which the learners are likely to have read before.
Note 3: ***ERP task: We suggest that you take this task in earlier than is suggested in Study and Master English. This will give you 
time to mark it and prepare relevant feedback for the learners well before the end of term. If you have decided on a presentation 
from each learner, you will need extra time to listen to all of them.

STUDY AND MASTER ENGLISH  Week 9 – Theme: Music around the world
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 Feedback on FAT 1 listening task (15 mins);
R&V: Complete and hand in ERP *** (See Note 3 
above) (10 mins);
L&S: Listen to words of a song (30 mins) p. 54

53–54

33
41***

37 43

Continue intensive 
reading activity

2 Feedback on narrative essay (25 mins);
R&V: Visual text related to music: read the bar 
graph, and answer the questions (30 mins) p. 54

54–55
35
38 43–44

Complete questions

3 W&P: Process writing: music review (FAT 3) 
(55 mins) p. 54

55–56 39 44–45

4 FAT 4 language in context (55 mins) p. 54

5 LSC: Remedial grammar: correct sentences, and 
mark the answers (15 mins);  
complete ERP tasks if required *** (See Note 4 
above) (40 mins) p. 54

55–56
58

40
41

44–45

Note 1: The CAPS requires that you revise verbs this week, but this LTSM does not provide you with material. Integrate this revision 
into the R&V task. Set your own activities.

STUDY AND MASTER ENGLISH  Week 10 – Theme: Music and money
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 Check questions on bar graph (25 mins); 
consolidation, remediation and enrichment (30 mins) 
p. 54

54–55 38 43–44

2 R&V: Extended reading and point form summary 
(55 mins) p. 54

58–60 42 47–48

3 W&P: Act. 43 Create a poster (30 minutes);  
consolidation, remediation and enrichment (25 mins) 
p. 54

58–60
60

43 47–48
48

Complete summary

4 Feedback on FAT 4 language in context; do 
corrections: remedial grammar from learners’ 
writing (25 mins);
W&P: Display posters on classroom walls and 
discuss them (30 mins) p. 54

5 R&V: Prepare for holiday reading activities (55 mins) 
p. 54

58 47
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1.5	� Top Class English First Additional Language (Shuter and Shooter)

Note 1: L&S = Listening and Speaking; R&V = Reading and Viewing; W&P = Writing and Presenting; LSC = Language Structures 
and Conventions. Act. = Activity; ERP = extended reading project. 
Note 2: Plan your time extra carefully in the first two weeks in order to fit in all the CAPS requirements, since the first week has only 
three teaching days. Encourage the learners to take responsibility and do some of the work at home.
Note 3: Prepare to introduce the ERP next week. (See Note 4 Week 2 for guidance.)

TOP CLASS  Week 1 – Theme: Heroes
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 L&S: Giving opinions: in pairs discuss heroes 
(10 mins);  
listen to a passage for information, and answer 
the questions (20 mins);
in pairs read some introductions and rewrite 
examples of introductions (25 mins) p. 53

1–2
2

2–4

1.1
1.2

1.3 & 1.4

1–2
1–2

2–3

Act. 1.5 Prepare 
to introduce 
a classmate

2 L&S: In groups of six, introduce a classmate 
(10 mins);
R&V: Intensive reading: read an informative text, 
and begin to identify examples of fact and opinion 
(45 mins) p. 53

4
4–6

1.5
1.6 & 1.7

3
3–4

Complete Act. 1.7 
Identifying fact or 

opinion

3 R&V: Discuss and mark homework (10 mins);
LSC: Revise sentence structure and simple present 
tense (35 mins);  
discuss and mark answers (10 mins) p. 53

6–7
1.7

1.8 & 1.9 4

Note 1: FAT 3 (friendly letter) this week. An alternative is Week 10 Act. 5.6 (review).
Note 2: The CAPS requires that you introduce the ERP in Weeks 1–2. Top Class does not give you guidance on this task, so you will 
have to set your own. Refer to the note on the ERP in Section D of this planner and also p. 32 of the CAPS document. You need to 
decide on a task that the learners will do near the end of the term, related to their independent reading.

TOP CLASS  Week 2 – Theme continued: Heroes
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 R&V: Introduce ERP (30 mins);  
consolidation, remediation and enrichment (25 mins) 
p. 53

Begin work on 
reading project

2 W&P: Write an informative text with appropriate 
text structure and language features: a text 
message (25 mins);
plan and write first draft of a friendly letter giving 
information (30 mins) p. 53

7–8

8–9

1.10

1.11

4

5

Continue work on 
reading project;

Revise first draft of 
friendly letter

3 W&P: Edit, proofread and write final version of 
friendly letter (FAT 3) (30 mins);
R&V: Write summary of important facts of the 
letter (25 mins) p. 53

8–9

10

1.11

1.12

5

5

4 R&V: Check summaries (10 mins);
W&P: Write an informative paragraph (45 mins) 
p. 53

11
1.12
1.13 5

Complete 
informative 
paragraph;

Work on ERP

5 ERP (55 mins) p. 53
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TOP CLASS  Week 3 – Theme: Teens and cell phones
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 W&P: Feedback on friendly letter (15 mins);  
check informative paragraph (15 mins);  
consolidation, remediation and enrichment (25 mins) 
p. 53

1.10
1.12

Continue 
preparations for ERP

2 R&V: Intensive reading: Literary text 1: 
introduction to issues (55 mins) p. 53

Continue intensive 
reading activity

3 L&S: Listen for opinion; complete table; sharing 
opinions (30 mins); listen to a true story; true or false 
statements; other people’s opinions (25 mins) p. 53

12–13

14–15

2.1 & 2.2

2.3–2.4

6

6–8

Prepare the reading 
task LB p. 16  

Acts. 2.5 & 2.6

4 R&V: Introduction to issues: read the news story, 
and answer the questions; mark the questions in 
class (55 mins) p. 53

16–17 2.5–2.7 8–9 Study Grammar 
focus table in 

LB p. 18

5 LSC: Acts. 2.8–2.11; adverbs and adjectives 
(25 mins);  
adjectives: comparisons; complete Act. 2.11  
Ex. 1–3 and mark in class. (30 mins) p. 53

18–20
19–20

2.8–2.10
2.11

9–10
10

Complete adverb 
and adjective 

exercises  
LB pp. 18–19

Note 1: # Refer to other sources for information about the format of a diary entry.

TOP CLASS  Week 4 – Theme continued: Teens and cell phones
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 Check homework (20 mins);
W&P: Imaginative paragraph: write a diary entry 
(# See Note 2 above) (35 mins) p. 53

19–20
20

2.8–2.11
2.12

10
11

Continue 
preparations for ERP

2 R&V: Intensive reading: identify and discuss plot; 
read the passage and discuss the questions in a 
group (55 mins) p. 53

20–22 2.13 11 Revise the types 
of imagery in the 

poem LB p. 22

3 R&V: Identify and discuss imagery in a poem; read 
the poem and answer the questions (55 mins) p. 53

22–23 2.14 11 Answer Q. 2 LB p. 23

4 W&P: Imaginative writing: write a poem (55 mins) 
p. 53

24 2.15 12 Write a poem;  
Read notes in 

LB p. 24, especially 
mind map

5 R&V: Intensive reading: Literary text 2: identify 
and discuss plot in drama/novel/short story 
OR 
imagery in a poem (55 mins) p. 53

Continue intensive 
reading activity

Note 1: Top Class suggests that you use Act. 3.5 or 3.7 as FAT 4 (language in context). This is valuable practice, but it is 
not a suitable FAT because the learners might have read it beforehand, and it does not fulfil all the requirements of a FAT 4 
(comprehension, summary and LSC). We suggest you use the FAT 4 in Section C of this planner or choose one from one of the other 
LTSMs. Also, you might want to set this task for later in the term, when the learners have had more practice in English.

TOP CLASS  Week 5 – Theme: On the move
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 Display poems on classroom walls and discuss 
them (30 mins); consolidation, remediation and 
enrichment (25 mins) p. 53

2.15

2 R&V: ERP (55 mins) p. 53 Plan presentations

3 L&S: Emotive language: generalisations 
stereotyping, sharing opinions about 
photographs (30 mins); 
LSC: Reported speech and punctuation 
conventions related to it (25 mins) p. 53

25–28

28–29

3.1 & 3.2

3.3

12–13

13–14

Revise the 
punctuation table, 
and complete the 
sentences LB p. 29
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Day CAPS content and activities LB pp. Activity  
number

TG pp. Homework

4 Check sentences in reported speech (10 mins);
R&V: (# See Note 1 above); intensive reading: 
opinions/attitudes: read the first of two newspaper 
articles on the same topic and answer the questions 
(45 mins) p. 53

28–29
3.3

3.4–3.5 13–14
Work on vocabulary 
related to reading 
text; Answer Q. 1–5 

LB p. 31

5 R&V: Give opinion on material from second 
newspaper article and answer Q. 1–5 LB p. 33 
(55 mins) p. 53

29–31 3.6–3.7 14–15 Complete questions

Note 1: Prepare for FAT 1 (listening comprehension) next week.
Note 2: ** Added activity here. 

TOP CLASS  Week 6 – Theme continued: On the move
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 L&S: Express and justify opinion (25 mins);
** Added activity;
W&P: Write a short letter or a few paragraphs 
about how you travel to school (30 mins) p. 53

31–33 3.8 15 ** Write a paragraph 
on one of the questions 

in Act. 3.8; Plan ERP 
presentations

2 W&P: Study format and plan to write a dialogue; 
edit the dialogue (55 mins) p. 53

33–35 3.9–3.11 15 Write final draft of the 
dialogue

3 Check dialogues (25 mins);
W&P: Fill in a form (30 mins) p. 53 35

3.9–3.11
3.12 16

4 Present dialogues to class (30 mins);
** added activity;
W&P: Refer to Acts. 4.4 and 4.5; imagine a 
discussion among your classmates; write a 
dialogue between them or some fictional 
characters and present dialogues to your group. 
(25 mins) p. 54

3.10 Prepare ERP 
presentations

5 R&V: ERP (55 mins) p. 53 Continue to plan the 
task to be completed 
near the end of term

Note 1: FAT 1 (listening comprehension) this week. 
Note 2: FAT 2 (narrative essay) this week too.

TOP CLASS  Week 7 – Theme: Wild characters
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 Check paragraphs (10 mins);
L&S: Listen for information: a character-driven 
conversation for listening comprehension (FAT 1); 
mark the answers (45 mins) p. 54

36–37
3.8

4.1–4.3 16–17
Prepare for ERP

2 R&V: Discuss how character is created in a novel/
short story and evaluate the message (55 mins) 
p. 54

37–41 4.4–4.5 19 Complete 
the questions 

and tables

3 R&V: Check table and answers to questions (15 mins);
W&P: Plan and write a narrative essay (FAT 2)  
(40 mins) p. 54

41–42 4.6 19
Complete the 

first draft of the 
narrative essay

4 W&P: Revise, edit and proofread narrative essay 
and write final draft (FAT 2) (30 mins); consolidation, 
remediation and enrichment (25 mins) p. 54

4.6 Prepare for ERP

5 R&V: Intensive reading: 
Literary text 3: creating character in a novel/short 
story/drama 
OR 
rhetorical devices in a poem (55 mins) p. 53

Continue intensive 
reading activity
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Note 1: ** Added activity this week.
Note 2: # Top Class suggests that you use Act. 3.7 as FAT 4 (language in context). This is not a suitable task because the learners will 
have been able to read it beforehand, and it does not fulfil all the requirements of a FAT 4 (comprehension, summary and LSC). We 
suggest you use the FAT 4 in Section C of this planner or choose one from one of the other LTSMs. The activities in Top Class are 
nevertheless useful tasks and provide helpful practice. They should not be overlooked.

TOP CLASS  Week 8 – Theme continued: Wild characters
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 R&V: Read the poems; rhetorical devices in a 
poem (55 mins) p. 54

42–44 4.7 19–20 Answer Q. a-d LB p. 44; 
Practise reading the 

poems, emphasising the 
rhetorical devices

2 FAT 4 (language in context) (# See Note 2 above) 
(55 mins) p. 54

Prepare for independent 
reading project

3 Check answers to poetry questions (10 mins);
LSC: Direct and indirect speech (45 mins) p. 54
**Added activity: more practice could be provided 
here

45 4.8 20–21 Set some of the extra 
examples for practice

4 R&V: Intensive reading:
Literary text 4: evaluate the message (55 mins) 
p. 54

Continue intensive 
reading activity

5 R&V: ERP: begin presentations/task if appropriate 
(55 mins) p. 54

Continue intensive 
reading activity

TOP CLASS  Week 9 – Theme: Music for the soul
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 Check direct and indirect speech task (25 mins)
Feedback on FAT 4 (language in context) (30 mins) p. 54

4.8

2 Feedback on FAT 2 (narrative essay): remedial grammar 
from learners’ writing (30 mins);  
consolidation, remediation and enrichment (25 mins) p. 54

4.8 Correct errors in 
writing

3 R&V: ERP: continue presentations (55 mins) p. 54

4 L&S: Listen to words of a song and discuss (30 mins);
R&V: Look at a visual text (graph) related to music and 
answer questions on it (25 mins) p. 54

46–48 5.1
5.2

21–22 Complete 
questions on 

graph

5 R&V: Intensive reading: music review for point form 
summary; visual text related to music (CD cover)  
(55 mins) p. 54

49–50 5.3 22 Describe the 
information in the 

bar graph

Note 1: FAT 3 (review) this week. This is an alternative to the task in Week 2 (friendly letter).

TOP CLASS  Week 10 – Theme continued: Music for the soul
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 R&V: Read the point form summary (25 mins);
W&P: Write a summary (30 mins) p. 54

50–51
51

5.4
5.5

22
23

2 W&P: Write a review (FAT 3) (55 mins) p. 54 51–52 5.6 23 Continue working 
on ERP

3 R&V: ERP: complete presentations/task (30 mins);
consolidation, remediation and enrichment (25 mins) p. 54

4 W&P: Create a flyer for a musical event (30 mins);
LSC: Verb revision (25 mins) p. 54

52–53
53

5.7
5.8

23–24
24–25

Complete flyer;
Work on questions 

about verbs

5 LSC: Complete verb revision; mark homework (20 mins);
plan for holiday reading (35 mins) p. 54

53 5.8 25
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1.6 	� Via Afrika English First Additional Language (Via Afrika 
Publishers)

Note 1: L&S = Listening and Speaking; R&V = Reading and Viewing; W&P = Writing and Presenting; LSC = Language Structures 
and Conventions. Act. = Activity; ERP = extended reading project. 
Note 2: In the TG, Via Afrika suggests time frames for the lessons. The time frames in the planner might vary from these 
suggestions. Sometimes you will have to add activities to the ones in the LTSM to enrich the learners’ activities. These suggestions 
are marked **Added activity.
Note 3: FAT 1 on the first day. Hopefully there will be time to practise reading the passage before the lesson!
Note 4: Plan your time extra carefully in the first two weeks in order to fit in all the CAPS requirements, since the first week has only 
three teaching days. Encourage the learners to take responsibility and do some of the work at home.

VIA AFRIKA  Week 1 – Theme: Me, my school and South Africa today
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 L&S: Listen for information (45 minutes) 
(FAT 1); introduce a classmate (10 minutes) 
p. 53 

6–7
7

1
2

5–6

2 R&V: Informative text:
vocabulary: technical terms related to 
reading (55 mins) p. 53

8–10 3 8

3 LSC: Sentence structure: identify 
statements (30 mins);  
consolidation, remediation and enrichment 
(25 mins) p. 53

10–11 4 9 Complete the questions 
LB p. 10

Note 1: FAT 3 (friendly letter) this week.
Note 2: Day 4 this week: in order to guide your learners in their ERP, you need to read the notes in Act. 7 p. 53 of the TG when you 
set the task.

VIA AFRIKA  Week 2 – Theme continued: Me, my school and South Africa today
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 Check statements (10 mins);
W&P: Plan and write a friendly letter 
(45 mins) p. 53

11 10 Complete the first draft 
of the friendly letter

2 Complete the letter (FAT 3) (20 mins);
W&P: Write an informative paragraph 
(35 mins) p. 53

12 5 11

3 LSC: The present simple tense: answer the 
questions (30 mins);  
consolidation, remediation and enrichment 
(25 mins) p. 53

13–14 6 11 Revise the notes 
LB p. 13, and complete 

the questions

4 R&V: Introduce ERP; learners to talk about 
their books near the end of the term 
(55 mins) p. 53

14–15 7 11–12 Prepare for ERP

5 Check the questions on present simple 
tense (20 mins);  
provide feedback on the friendly letters; 
remedial grammar from learners’ writing 
(35 mins) p. 53

Correct grammar errors 
in writing
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Note 1: # The CAPS requires work on plot in novels this week, while Via Afrika presents material about the setting of the novel.  
We suggest that you also cover plot in this activity.

VIA AFRIKA  Week 3 – Theme: Understanding literature
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 R&V: Identify and discuss imagery in a poem; 
work through questions (55 mins) p. 53 

16–18 1 16 Prepare for 
independent 

reading project

2 R&V: (# See Note 2 above) Setting in a novel: 
answer questions on the extracts (30 mins);
L&S: Listen for opinion: reviews of a novel (25 mins) 
p. 53

18–20

20

2

3

17

18

Write selected 
questions from the 
extracts in Act. 2

3 LSC: Adjectives: Work through the questions 
(55 mins) p. 53

21–22 4–6 19–20 Complete questions

4 Check answers to questions (10 mins);  
adverbs (25 mins);
adjectives: comparison (30 mins) p. 53

23
4–6
7
8

21
Complete all 

questions

5 R&V: Intensive reading: Literary text 1: 
introduction to issues (55 mins) p. 53

Continue intensive 
reading activity

Note 1: FAT 2 (essay) this week.

VIA AFRIKA  Week 4 – Theme continued: Understanding literature
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 LSC: Check all questions related to adjective and 
adverb tasks (30 mins);
consolidation, remediation and enrichment 
(25 mins) p. 53

Do corrections where 
necessary

2 R&V: Read extract from a short story and discuss 
the questions (35 mins);
R&V: Work on ERP (25 mins) p. 53

25–26 9 22–23 Write selected 
questions on Act. 9;

Complete paragraph

3 W&P: Plan and write first draft of imaginative essay 
(FAT 2) (55 mins) p. 53

26–27 24–25 Edit first draft of 
imaginative essay

4 W&P: Write final draft of imaginative essay 
(30 mins);
L&S: Give an opinion of a photograph (25 mins) 
p. 53 

28–29 1 29
Work on ERP

5 R&V: Intensive reading:
Literary text 2: identify and discuss plot in 
drama/novel/short story
OR 
imagery in a poem (55 mins) p. 53

Continue intensive 
reading activity
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Note 1: # In Unit 3 (Weeks 5 & 6), Via Afrika suggests certain activities to be used as FAT 4 (language in context). The activities 
appear on pp. 32 & 35 in the TG. These are not suitable tasks because the learners will have been able to read them beforehand. 
We suggest you use the FAT 4 in Section C of this planner or choose one from one of the other LTSMs. The activities in Via Afrika are 
nevertheless useful tasks and provide helpful practice. They should not be overlooked.
Note 2: We suggest that you set the test (FAT 4) later in the term when the learners have had more practice.
Note 3: Sometimes we will suggest an ** added activity when time allows!

VIA AFRIKA  Week 5 – Theme: Expressing opinions and attitudes
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 R&V: # Read an article for opinion and discuss 
questions; answer selected questions in writing  
(# See note 2 above) (30 mins);
LSC: Emotive language Q. 1–3 (25 mins) p. 53

28–29
30–32

33

1
2
3

29
29–30

31

Complete questions 
in writing

2 LSC: Reported speech: punctuation conventions 
of reported speech; discuss questions and answer 
them (30 mins); 
** Added activity: present a cartoon and write 
appropriate speech bubbles in reported speech 
(25 mins) p. 53

34–35 4 31 Complete questions 
in writing

3 LSC: Complete task LB p. 35 and mark answers in 
class (30 mins);
consolidation, remediation and enrichment (25 mins) 
p. 53

35 31 Work on ERP

4 Generalising and stereotyping: discuss questions 
(30 mins); 
** Added activity: work in pairs to write further 
examples (25 mins) p. 53

36–37 5–6 32 Complete questions 
in writing

5 W&P: Feedback on essay (25 mins);
LSC: Remedial grammar from learners’ writing 
(35 mins) p. 53

Make any 
corrections 
necessary

Note 1: **Added activity this week.

VIA AFRIKA  Week 6 – Theme continued: Expressing opinions and attitudes
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 R&V: **Added activity: ERP task: prepare for 
activity on Friday (55 mins) p. 53

Work on ERP

2 LSC: Check questions (Acts. 3, 4, 5 & 6); remedial 
grammar from learners’ writing (55 mins) p. 53

Make any corrections 
necessary

3 W&P: Fill in a form (30 mins);  
consolidation, remediation and enrichment 
(25 mins) p. 53

39 7 33 Work on ERP

4 W&P: Plan and write a dialogue, and role play the 
dialogue (55 mins) p. 53

39 8 33 Work on ERP

5 W&P: Check dialogue (15 mins);
R&V: ERP: Begin the task Q. 1–2 (40 mins) p. 53 39 9 33

Complete and 
correct Act. 9
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VIA AFRIKA  Week 7 – Theme: Creating character
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 L&S: Listening to a character-driven conversation 
in a short story (55 mins) p. 54

40–42 1 39–40

2 R&V: Creating character in a short story: answer 
the questions (55 mins) p. 54

42 1 39–40 Complete questions

3 R&V: Rhetorical devices in poems: discuss the 
questions (55 mins) p. 54

43–44 2–3 40–41 Complete questions 
in writing

4 LSC: Direct and indirect speech; punctuation  
rules (30 mins);  
consolidation, remediation and enrichment (25 mins) 
p. 54

45–46 4–6 42–44 Complete tasks

5 R&V: Intensive reading: 
Literary text 3: creating character in a novel/
short story/drama
OR
rhetorical devices in a poem (55 mins) p. 54

Continue intensive 
reading activity

Note 1: FAT 2 (narrative essay) this week.

VIA AFRIKA  Week 8 – Theme continued: Creating character
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 Check answers to questions Acts. 2–6 (30 mins); 
consolidation, remediation and enrichment (25 mins) 
p. 54

2 LSC: Direct and indirect speech to create 
character; complete and mark tasks (40 mins);
L&S: ** Added activity: role play the dialogue 
(15 mins) p. 54

46 7 45 Continue intensive 
reading activity

3 LSC: Vocabulary: research meaning of words 
(30 mins);  
consolidation, remediation and enrichment (25 mins) 
p. 54

47 8 45 Complete questions

4 W&P: Plan and write a narrative essay (FAT 2) 
(55 mins) p. 54

47 9 46 Edit the essay and 
write the final draft

5 Check questions Act. 8 (10 mins);
R&V: Intensive reading: Literary text 4: evaluate 
the message (45 mins) p. 54 

Continue intensive 
reading activity
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Note 1: The CAPS requires that you revise verbs.
Note 2: We suggest you do the FAT 4 (language in context) Test 1 this week, to give you time to assess it and give useful feedback 
to the learners before the end of the term. You can either use the test in Section C of this planner or one from another of the LTSMs. 
It is important that the learners have not had access to the material beforehand. Make arrangements to photocopy the test in 
good time.

VIA AFRIKA  Week 9 – Theme: Don’t stop the music!
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 L&S: Listen to a song and answer the questions 
(30 mins);  
consolidation, remediation and enrichment (25 mins) 
p. 54

48–49 1 49 Prepare for the ERP 
presentations

2 LSC: Language in context (FAT 4) (55 mins)

3 R&V: Read article related to music and answer the 
questions (55 mins) p. 54

49–50 2 50–51 Complete selected 
questions in writing

4 R&V: Read a review related to music, and make 
a point-form summary; work on the questions 
(45 mins);  
check answers to questions (10 mins) Act. 2 p. 54

51 3 51 Complete the 
questions

5 R&V: ERP: Begin presentations (55 mins) p. 54

VIA AFRIKA  Week 10 – Theme continued: Don’t stop the music!
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 W&P: Create a poster (30 mins);  
consolidation, remediation and enrichment (25 mins) 
p. 54

52–53 4 51 Complete poster

2 Discuss posters, and display them on the classroom 
walls (20 mins);
LSC: Vocabulary: synonyms and reviews (35 mins) 
p. 54

54–55 5–6 52–53

3 Check questions (Act. 3); LSC: Feedback on FAT 4;
remedial grammar from learners’ writing (55 mins) 
p. 54

Complete 
corrections

4 R&V: ERP: complete presentations (55 mins) p. 54

5 R&V: Plan holiday reading (55 mins) p. 54
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1.7 	 Viva English (Vivlia Publishers and Booksellers)

Note 1: L&S = Listening and Speaking; R&V = Reading and Viewing; W&P = Writing and Presenting; LSC = Language Structures 
and Conventions. Act. = Activity; ERP = extended reading project. 
Note 2: # These activities are not required by the CAPS in Weeks 1 & 2. Some of them are covered in other weeks. (Note that 
character in literature is to be covered in Weeks 7–8.)
Note 3: The following activities required by the CAPS have not been covered in Weeks 1 & 2: L&S: Introduce a classmate.  
R&V: Fact and opinion. LSC: Statements, the simple present tense and vocabulary: technical terms.
Note 4: The teacher should include material to fulfil the CAPS requirements instead of the content marked #. Use a different  
LTSM for this material, or develop your own.
Note 5: FAT 1 this week, on the first school day. It is necessary to find time to prepare beforehand! Alternative choice in Week 9.
Note 6: Plan your time extra carefully in the first two Weeks in order to fit in all the CAPS requirements, since the first week has only 
three teaching days. Encourage the learners to take responsibility and do some of the work at home.
General note: Although Viva English includes some interesting material, there is much that does not fulfil the CAPS requirements 
throughout the ten weeks. Make every effort to fill in with material from other sources in order to ensure that the CAPS requirements 
are covered every week.

VIVA ENGLISH  Week 1 – Theme: Family life
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 L&S: Introduction to the text; discuss families 
(15 mins);  
# listen for information: listen to a story, 
and make notes (FAT 1) (40 mins);  
answer questions on the story p. 53

3–6
6–7

1–2
3

3–4
4–5

2 R&V: Re-read the story; discuss the 
questions; work through # vocabulary box 
(55 mins) p. 53

7 4 5 Write answers to  
Q. 2–4 in informative 

paragraphs

3 Check paragraphs (15 mins);
introduce ERP (40 mins) p. 53

7–8 5–6 Choose a suitable book for 
the ERP

Note 1: FAT 3 (friendly letter) this week. 
Note 2: The comprehension on Day 1 this week could have been used as part of the FAT 4, but the material is in the TG, so the 
learners might have read it before. However, it is good practice for the learners to cover. We suggest that you set FAT 4 later in the 
term when the learners have had more practice.

VIVA ENGLISH  Week 2 – Theme continued: Family life
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 LSC: Comprehension: answer all questions (55 mins) 
p. 53

8–9 5 6–7 Complete answers 
to questions

2 LSC: Discuss vocabulary: write the sentences to show 
understanding of meaning (30 mins);  
# nouns: complete the cloze exercise (25 mins) p. 53

10
10–11

6
7

7
8

Complete sentences

3 LSC: # Figures of speech: # identifying verbs (emphasise 
sentence structure here) (55 mins) p. 53

11–12
12

8
9

8
8

Work on ERP

4 W&P: Plan and write an informative paragraph 
(20 mins);  
plan and write a friendly letter (FAT 3) (35 mins) p. 53

13
14

10
11

9
10

Edit and write the 
final draft

5 Check answers to questions Acts. 5–6 (15 mins);
R&V: ERP (40 mins) p. 53
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Note 1: # Day 2 LSC: sentence structure is required in the CAPS in Weeks 1–2. # Day 5 L&S: the CAPS requires learners to listen for 
opinion in Weeks 3–4.
Note 2: Ex. 15: since the CAPS requires an imaginative paragraph/essay in Weeks 3–4, emphasise this aspect of the task. This is 
possible since the task starts off with ’Imagine you are Sade or Femi’ (LB p. 17).
Note 3: Activities required by the CAPS but not covered in Weeks 3–4: L&S: Listen for opinion, R&V: Plot or imagery,  
LSC: Expressing emotions, adverbs and adjectives, forming adverbs, and comparison of adjectives.

VIVA ENGLISH  Week 3 – Theme continued: Family life
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 L&S: Introduction to issues: discuss the questions 
(55 mins) p. 53

15–16 12–13 10 Work on ERP

2 LSC: # Building sentences (25 mins);
W&P: Plan an imaginative essay, write the first draft 
(see Note 3 above) (30 mins) p. 53

16–17
17

14
15

11
11

Complete Ex. 14;
Edit the essay

3 W&P: Write the final draft of the essay (30 mins); 
feedback on friendly letter; remedial grammar 
from learners’ writing (25 mins) p. 53

15 Correct errors in 
writing

4 R&V: Intensive reading:
Literary text 1: introduction to issues (55 mins) 
p. 53

Continue intensive 
reading activity

5 Check answers to Ex. 14 (10 mins);
L&S: # Listen to factual text; work on vocabulary 
box LB p. 21 (45 mins) p. 53

19–21 17 12
Complete 

vocabulary work

Note 1: # Day 3: use of the simple present tense was required by the CAPS in Weeks 1–2. The vocabulary required by the CAPS in 
Weeks 3–4 is forming adverbs. # Day 4: visual text related to a photograph is required by the CAPS in Weeks 9–10. Give opinion 
has been changed into an L&S activity in order to fulfil one of the CAPS requirements for Weeks 3–4.

VIVA ENGLISH  Week 4 – Theme continued: Family life
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 R&V: Comprehension: answer the questions in 
writing (55 mins) p. 53

21–22 18 12–13 Complete 
comprehension 

questions

2 L&S: Comparing facts with a story; discuss in pairs 
(30 mins);  
consolidation, remediation and enrichment (25 mins) 
p. 53

22 19 13–14 Work on ERP

3 LSC: # Vocabulary; # present tense verbs (55 mins) 
p. 53

22
23

20
21

14
14–15

Work on ERP

4 R&V: # Viewing and discussing a photograph 
(30 mins);
L&S: # Give opinion (25 mins) p. 53

24–25
26

22–23
24

15
16

Ex. 24: Write 
imaginative 

paragraphs on Q. 1–2

5 R&V: Intensive reading: 
Literary text 2: identify and discuss plot in drama/
novel/short story
OR
imagery in a poem (55 mins) p. 53

Continue extended 
reading activity
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Note 1: # Day 1: emphasise the opinions about the story in order to fulfil the CAPS requirements for Weeks 5–6.
Note 2: Activities required by the CAPS but not covered in Weeks 5–6: W&P: Fill in a form, LSC: Emotive language, generalising, 
stereotyping.

VIVA ENGLISH  Week 5 – Theme: The working world
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 Introduction (10 mins);
L&S: Sharing opinions # (FAT 1 (listening 
comprehension)) (45 mins) p. 53

28–31 1–3 19–20 Work on vocabulary 
related to reading 

text

2 LSC: Check vocabulary (10 mins);
Comprehension: Answer selected questions in writing 
(45 mins) p. 53

31 4–5 20–21 Complete questions

3 Feedback on imaginative paragraphs; read the best 
ones aloud to the class (15 mins);
L&S: Discuss the questions in pairs; emphasise opinions 
(10 mins);
W&P: Paragraph giving opinion/attitude; justify own 
attitude/opinion (30 mins) p. 53

32
32

5
6

21
21

4 Feedback on FAT 1 (15 mins);
LSC: Direct/reported speech; punctuation 
conventions; complete and mark exercise in class 
(40 mins) p. 53

33 7 22
Work on ERP

5 R&V: ERP (55 mins) p. 53 Work on ERP

Note 1: # Day 5: writing a newspaper article is not a CAPS requirement for this term. However, it is one of the longer transactional 
texts listed in the CAPS National Curriculum Statement. # Day 3: an email and an SMS are not required by the CAPS in Term 1.  
# Day 4: nouns are not required in the CAPS programme in Term 1.
Note 2: * Day 4: the exercises have been taken out of their sequence in order to fit them into the CAPS programme.

VIVA ENGLISH  Week 6 – Theme continued: The working world
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 W&P: # Plan and write a newspaper article (55 mins) 
p. 53

33–34 8 22 Complete 
newspaper article

2 W&P: Write a short character sketch (20 mins); 
L&S: Listening comprehension (FAT 1) (35 mins) p. 53

34–35
35

9
10

22
22–24

3 W&P: # Writing an email; # writing an SMS (55 mins) 
p. 53

35–37 11–12 24

4 LSC: # Nouns (15 mins);
R&V: Text giving opinion/attitude: read an interview 
from a magazine; * comprehension: answer the 
questions (40 mins) p. 53

38
39–40
41–42

14
15–16

18

25
25–26
26–27

Write answers to 
selected questions

5 R&V: ERP (55 mins) p. 53 Work on ERP
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Note 1: * Day 1: the narrative essay has been taken out of its sequence in Viva English, so that it complies with the time frame of the 
CAPS programme.
Note 2: # Day 4: proper nouns are not required to be covered in the first term of the CAPS programme. # Day 4: an argumentative 
essay is not required by the CAPS in Term 1. A narrative essay is required in Weeks 7–8.
Note 3: Activities required by the CAPS but not covered in Weeks 7–8: R&V: Creating character or rhetorical devices. 
Note 5: FAT 2 (narrative essay) this week.

VIVA ENGLISH  Week 7 – Theme continued: The working world
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 W&P: * Plan and write a narrative essay (FAT 2) 
(55 mins) p. 54

37–38 13 25

2 LSC: Vocabulary: research meaning of words in 
dictionary (30 mins);  
consolidation, remediation and enrichment (25 mins) 
p. 54

41 17 26 Plan the interview 
for Ex. 20–21

3 R&V: Fact or fiction (10 mins); 
L&S: Character-driven dialogue: conduct and role play 
an interview (45 mins) p. 54

41–42
42–43

19
20–21

27
27–28

Work on ERP

4 LSC: # Proper nouns (10 mins);  
W&P: # Plan and write an argumentative essay (45 mins) 
p. 54

43
43–45

22
23

28
28

Work on ERP

5 R&V: Intensive reading:
Literary text 3: creating character in a novel/short 
story/drama
OR 
rhetorical devices in a poem (55 mins) p. 54

Continue extended 
reading activity

Note 1: # Day 1: short point form summary required by the CAPS in Weeks 1–2. # Day 2: designing a poster is scheduled for  
Weeks 9–10.
Note 2: FAT 4 (language in context) should be written this week to give you time to assess the task and return it with feedback in 
good time, before the end of the term. Choose the test in Section C in this planner or one from another LTSM.

VIVA ENGLISH  Week 8 – Theme continued: The working world
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 LSC: Direct and indirect speech;
L&S: Listen to the article; # write a short 
summary (30 mins);
R&V: Answer the questions (25 mins) p. 54

45–46
46–48

24
25–27

28–29
29

Complete the questions

2 R&V: Evaluate the message (30 mins);
L&S: Discuss job interviews (10 mins);
W&P: # Design a poster (15 mins) p. 54

48
49–50

50

29
31
31

29
30–31

31

Complete the answers to the 
questions in both exercises;

Complete the poster;
Ex. 30 LB p. 49: vocabulary

3 R&V: Intensive reading:
Literary text 4: evaluate the message 
(55 mins) p. 54

4 FAT 4: Test 1 (55 mins) p. 54 Work on ERP

5 Check answers to questions Ex. 24 and 28–30 
(40 mins);  
discuss posters and display them in the 
classroom (15 mins) p. 54

Reflection: R&V:  
LB pp. 51–53 

Read the text and think 
about the questions; Pay 
attention to new words
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Note 1: According to the CAPS, Weeks 9–10 are to deal with the subject of music.
Note 2: Activities required by the CAPS but not covered in Weeks 9–10: L&S: Listen to words of a song; R&V: Visual text;  
W&P: A review of a song.
Note 3: FAT 1 this week.

VIVA ENGLISH  Week 9 – Theme: Protecting our planet
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 Introduction (10 minutes);
storytelling: listen to San history and answer the 
questions (FAT 1) (45 mins) p. 54

57–58 1–2 34

2 Vocabulary: As the words appear in the reading text 
(10 mins);
R&V: Point form summary (20 mins);  
comprehension: answer the questions (25 mins) p. 54

58
58

58–59

2
3

4–5

34
34

35–36

Complete 
comprehension 

questions

3 Check answers (25 mins);
W&P: Visual text: design a book cover (30 mins) p. 54

60–61 4–5
6–7

37 Complete the book 
cover

4 LSC: FAT 4 Test 1: Feedback on answers to questions 
(30 mins);
Remedial grammar from learners’ writing (25 mins) 
p. 54

Do corrections 
where appropriate

5 Discuss book covers and display them in class (25 mins);
prepare for ERP presentations (30 mins) p. 54 61

6–7
8 37

Final 
preparations for 

ERP presentations

Note 1: # Day 3: conjunctions and nouns are not included in the CAPS requirements for Term 1. # Day 4: The reading is required to 
be from a magazine or newspaper article.

VIVA ENGLISH  Week 10 – Theme continued: Protecting our planet
Day CAPS content and activities LB pp. Activity  

number
TG pp. Homework

1 R&V: ERP presentations of book covers (55 mins) p. 54 61–62 8 37

2 R&V: Complete ERP presentations of book covers 
(30 mins);  
display book covers in the classroom and discuss their 
effectiveness (25 mins) p. 54

3 LSC: # Conjunctions (30 mins);  
# nouns and gender:
answer all the questions (25 mins) p. 54

62
63

9
10

38
38–39

Complete answers

4 R&V: # Reading a poem; features of the text: answer the 
questions (55 mins) p. 54

64–66 11–12 39–40 Complete answers

5 Mark questions (20 mins);
plan for holiday reading (35 mins) p. 54

12



2. PLANNERS FOR TERM 2
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2.1	 Interactive English (St Mary’s Interactive Learning Experience) 

Theme for the term: Communication
Note 1: L&S = Listening and Speaking; R&V = Reading and Viewing; W&P = Writing and Presenting; LSC = Language Structures 
and Conventions; Act. = Activity.

INTERACTIVE ENGLISH    Week 1 (Week 11) – Theme: Technology and teenagers
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Explain a visual text in groups; study the visual 
texts & answer the questions; create a mind map & 
complete the table (55 mins) p. 55

91–93 1 72–75 Complete table

2 L&S: Mark table (10 mins);
R&V: Explanation from a LB; read the text & answer 
the questions (45 mins) p. 55

94–95 2 75–76
Continue 

independent 
reading

3 W&P: Write the explanation of how clockwork radio 
works (20 mins);
R&V: Read the explanation from email of how email works 
& discuss the questions (35 mins) p. 55

95
96–97

2
3

76
77–78

Complete written 
explanation of 

radio

4 R&V: Check written explanation of how radio works  
(10 mins);
W&P: Plan & write an explanation and motivation  
of how email works & why you would like to have it  
(15 mins);
R&V: Read explanation of personal motivation; answer 
Q 1–4 about the text (LB p. 99) (30 mins) p. 55

97
98–99

3
4

78
79

Complete writing 
about email  

LB p. 97

Note: **Added activity this week.

INTERACTIVE ENGLISH    Week 2 (Week 12) – Theme continued:  
Technology and teenagers

Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 W&P: Check writing on email (explanations and 
motivation) (10 mins);
LSC: Find conjunctions (10 mins);
R&V: Read explanation of personal motivation  
Think Big by Ben Carson & work through the 
questions LB p. 100 (35 mins) p. 55

98
99

4
4

79
80

Complete the questions 
LB p. 100

Plan & write an 
explanatory paragraph on 

motivation LB p. 100

2 Check questions and explanatory paragraph on 
motivation (10 mins);
LSC: Conjunctions: answer Q 1–3 and 1–5 & focus  
on the logical connectors that signal cause  
(20 mins);  
revise prepositions: practise phrases using 
prepositions; build sentences; identify 
prepositions in the advert (25 mins) p. 55

100
101

101–102
5
5

81
Complete sentences & 
identify prepositions in 

the advert LB p. 102
Study the shaded 
information blocks  

LB p. 101

3 LSC: Check sentences and prepositions in the 
advert (10 mins);
W&P: Plan and write an explanation of how a 
common object works & use the framework  
(45 mins) p. 55

101–102
103

5
6

82
82–83 Complete explanation

4 W&P: Read selected explanations to class  
(15 mins);  
plan & write an explanation of own actions: letter 
of excuse (40 mins) p. 55

104 7 83 Complete letter of 
excuse

5 W&P: Check letters; learners read them to each 
other (30 mins);
R&V: **Added activity: plan extended reading  
(25 mins) p. 55

104 7 83 Extended reading
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Note 1: This week we begin to work on the required literary texts – that is, texts that are not included in Interactive English.
Note 2: Prepare for FAT 5 and 6 this week.
Note 3: FAT 6: Interactive English has set this text and general questions for this task (LB p. 115). However, you might want to devise 
more formal context questions on this text. A mark allocation and a marking memo would be necessary too. There is a suggested 
alternative choice in Week 15 Day 4. Alternatively, a task from another LTSM can be chosen.
Note 4: On pp. 111 and 113 of the LB and pp. 87 and 89 of the TG, the texts presented are referred to as Literary text 5 and 6 
respectively. Do not be confused by the CAPS reference to Literary text 5 and Literary text 6 for Weeks 13 and 14. The CAPS refers to 
the texts from the set work and not the texts in the LTSMs.

INTERACTIVE ENGLISH    Week 3 (Week 13) – Theme: Storytelling
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Discuss the meaning of myths, legends and 
folktales (10 mins);  
listen to a text, then read and discuss the story  
(30 mins);  
vocabulary related to reading text (15 mins) p. 55

108
109

1 84–86
86

Extended reading

2 FAT 5: Formal researched speech introduced  
(20 mins);
R&V: Intensive reading: read the text & answer the 
questions (see Note 4) (35 mins) p. 55

110
111–112

1
2

87
88

Begin researching for 
prepared speech

3 R&V: Explore themes further; construct 
comprehension questions & answer them (55 mins)  
p. 55

113 2 89 Complete 
comprehension 

questions & answers

4 R&V: Intensive reading: read the myth & discuss the 
questions; FAT 6 choice (see Notes 3 and 4) (55 mins) 
p. 55 

113–115 3 89–91 Complete contextual 
questions

5 R&V: Intensive reading: Literary text 5 (55 mins)  
p. 55

Continue intensive 
reading

Note 1: Act. 6 requires the writing of a short paragraph on literature. In Act. 7, the LB and the TG refers to an essay. This is an error.

INTERACTIVE ENGLISH    Week 4 (Week 14) – Theme continued: Storytelling
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Compare and contrast the texts (35 mins);
LSC: Concord in context; discuss the cartoons  
(20 mins) p. 55

116
117

4
5

91–92
92–93

Plan prepared 
speech

2 R&V: Check comprehension questions & answers; check 
answers to contextual questions (FAT 6 choice)  
(55 mins) p. 55

89–91 Plan prepared 
speech

3 R&V: Intensive reading: Literary Text 6 (55 mins) p. 55 Continue 
intensive reading

4 LSC: Read the text & correct it; mark the answers in class; 
study the rules of concord (20 mins);
LSC: Work on examples from Literary texts 5 and 
6; complete the table & the vocabulary related to 
reading text (LB p. 119) (35 mins) p. 55

118
119

5
5

92–93
94

Complete LSC

5 W&P: Plan & write a short paragraph on set work  
(see Note 1); study the guidelines; complete paragraph 
& leave time to check paragraphs in class (35 mins);
LSC: Remedial grammar: edit paragraphs for spelling & 
concord errors (20 mins) p. 55

120
121

6
7

95
95

Remedial 
grammar from 

learners’ writing
Correct grammar 

errors
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Note 1: A possible FAT 6 choice this week (LB p. 131). Assign marks to the questions & construct a marking memo. Alternatively, a 
task from another LTSM can be chosen.
Note 2: There is an interesting suggestion about extended reading in LB p. 131.
Note 3: Interactive English calls the text in Act. 5 Literary text 7 (LB p. 132). This is not to be confused with the Literary Act. 7 referred 
to in the CAPS, which refers to a text in a set work and not in an LTSM.

INTERACTIVE ENGLISH    Week 5 (Week 15) – Theme: You must be joking!
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Tell, listen & respond to jokes; write a joke down; 
read to class/group (30 mins); 
Extension: View advertisement that uses humour as a 
device; use the guidelines to analyse the advertisement 
(25 mins) p. 55

122–124
125–126

1
2

96–98
98–99

Write in point 
form about the 
advertisement

2 W&P: Check writing about advertisement (10 mins);
R&V: Read humorous texts; answer Q 1–10 (30 mins);
LSC: Vocabulary related to reading texts (15 mins)  
p. 55

127–128
128

3 99–101
101

Complete questions

3 W&P: Check questions (10 mins);  
personal recount; plan & write an anecdote & share it 
with the class (30 mins);
R&V: Humorous text: cartoons: read the cartoons & the 
guidelines for analysing cartoons (15 mins) p. 55

128
129

3
4

101
101–102

Prepare for prepared 
speeches

4 R&V: Humorous text: answer the questions in groups 
(20 mins);  
examine devices used in humour: read the cartoon  
& answer the questions; FAT 6 choice (see Note 1)  
(35 mins) p. 55

130
131

4
4

102
102–103

Do extension  
Act. 1 & 2 on 

LB p. 131

5 Check extension activities (10 mins); 
R&V: Read text & answer Q 1–7 (see Note 3);  
vocabulary related to reading text (45 mins) p. 55

132–134 5 104–105 Complete questions

Note 1: FAT 5 (prepared speeches) begins this week.

INTERACTIVE ENGLISH    Week 6 (Week 16) – Theme continued: You must be joking!
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 Check questions (10 mins);
R&V: Comprehension skills; answer Q 1–7 (30 mins);
LSC: Conditional sentences: study the examples and 
the notes (15 mins) p. 55

135
136–137

5
6

106
106–108

Complete the 
conditional 

sentences 1–7  
LB p. 137

2 L&S: FAT 5 Prepared speeches (55 mins) p. 55 Revise for 
examinations

3 LSC: Check conditional sentences (10 minutes);
R&V: Humorous text: read the text & answer the 
questions (30 mins);  
write a personal recount; follow the guidelines 
 (LB p. 139) (15 mins) p. 55

138–139 7
108

108–109
Complete personal 

recount

4 R&V: Literary text 7 Revision/summary/concluding 
lesson/enrichment text (55 mins) p. 55

Continue intensive 
reading

5 LSC: Remedial grammar from learners’ writing; 
guidelines for editing writing (20 mins); 
L&S: Fat 5 prepared speech (35 mins) p. 55

140 8 109 Revise for 
examinations
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INTERACTIVE ENGLISH    Week 7 (Week 17) – Theme: Cool stuff
Day CAPS content and activities LB pp. LB 

Act.
TG pp. Homework

1 L&S: Panel discussion: listen to six classmates read 
the parts; listen for attitude & position 
(20 minutes);  
answer questions B1–10 and C1–4; draw up table & 
plan further panel discussion (35 mins) p. 56

141–143
144

1
1

110–113 Complete table about 
panel discussion

2 R&V: Read for critical awareness; text that gives 
viewpoint from media source: read the text, discuss 
the questions & write selected answers to Q 1–6; 
LSC: Vocabulary related to reading text (55 mins) 
p. 56

145–146 2 113–114 Complete the written 
questions

Revise for examinations

3 R&V: Read for critical awareness; text that gives 
attitude from media source: read the articles & 
headlines (LB p. 147); answer the questions about 
headlines (LB p. 148) (20 mins); 
read the article from media blog (LB p. 148); answer 
questions B1–10; write selected answers (LB p. 149)  
(20 mins);
LSC: Vocabulary related to reading text (15 mins) 
p. 56

147–149 3 114–116 Continue intensive 
reading activity

Complete the written 
answers

4 Check the homework answers (20 mins);
R&V: Read for critical awareness; text from media 
source that gives attitude:
discuss the questions (LB p. 149) (35 mins) p. 56

149–150
2 & 3

4 116–117
Revise for examinations

5 R&V: Visual text that illustrates viewpoint: 
advertisement; introduction to AIDA principles  
(10 mins);  
study the advertisements & answer the questions  
on each; write selected questions from LB p. 153 
(45 mins) p. 56

151–153 5 117–119 Complete written 
answers

Find an advertisement 
& label it according to 

brief 
LB p. 153

INTERACTIVE ENGLISH    Week 8 (Week 18) – Theme continued: Cool stuff
Day CAPS content and activities LB pp. LB 

Act.
TG pp. Homework

1 LSC: Logical connectors and conjunctions: cause & 
effect; work through the exercises & make sentences  
(30 mins);  
vocabulary: meta-language of advertising (25 mins) 
p. 56

153–154
155

6
7

120
121

Complete sentences
Revise for examinations

2 W&P: Create an advertisement; simple persuasive 
techniques (25 mins);  
study task and brief & plan the advertisement  
(30 mins) p. 56

156
157

7 Complete 
advertisement

3 R&V: Book recommendation (15 mins);
W&P: Write a recommendation for a book from the 
extended reading project; study guidelines & brief  
(LB p. 159) (40 mins) p. 56

158
159

8
8

122
122

Complete the book 
recommendation

Revise for examinations

4 W&P: Check sentences, advertisements & book 
recommendations; display them in the classroom; 
invite discussion and viewpoints (35 mins);
R&V: Plan holiday reading (20 mins) p. 56

Revise for examinations

5 Revise for examinations (55 mins) p. 56 Revise for examinations
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Note 1: The CAPS suggests that Paper 3: Writing can be written before the actual examinations begin. You could use time in  
Week 9 for this purpose.

INTERACTIVE ENGLISH    Week 9  
(Week 19) – Catch up, consolidation and remediation: Plan your week

Day CAPS content and activities LB pp. LB act. TG pp. Homework

1

2

3

4

5

INTERACTIVE ENGLISH    Week 10 (Week 20) – Mid-year examinations: Plan your week 
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2.2	� Platinum English First Additional Language (Maskew Miller 
Longman) 

Note 1: L&S = Listening and Speaking; R&V = Reading and Viewing; W&P = Writing and Presenting; LSC = Language Structures 
and Conventions; Act. = Activity. 
Note 2: Platinum English worksheets: Platinum English provides two additional worksheets for each chapter. One worksheet 
should be used as support for learners who need extra intervention, and the other worksheet offers extension work for the quicker 
learners. All worksheets come with answers. The sheets for Term 2 begin on p. 207 of the TG. 

PLATINUM ENGLISH    Week 1 (Week 11) – Theme: Choosing a career
Day CAPS content and activities LB pp. LB 

Act.
TG pp. Homework

1 L&S: Explain a visual text in groups; discuss the questions 
(30 mins);  
transfer the information to another text form (25 mins) 
p. 55

77–79
79

1
2

47
48

Complete table

2 R&V: Personal motivation: read a magazine article & 
answer the comprehension questions (55 mins) p. 55

79–82 3 48–50 Complete 
comprehension

3 Check table & mark comprehension (20 mins);
W&P: Write a summary (35 mins) p. 55 82–83 3 50

Extended reading

4 LSC: Conjunctions and prepositions; complete task b & 
mark in class (30 mins);
Vocabulary: Words related to reading texts (25 mins)  
p. 55

83–84
78 & 82

4 50–51 Extended reading

Note 1: **Added activity this week.

PLATINUM ENGLISH    Week 2 (Week 12) – Theme continued: Choosing a career
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 LSC: Vocabulary (15 mins);
R&V: Analyse poetry: sound devices (40 mins) p. 55

84–85
85–86

5
6

51
52

Extended reading

2 LSC: Logical connectors: study the table & write the 
paragraphs. **Added activity: Write some sentences 
using connectors that signal cause; mark in class  
(55 mins) p. 55

87–88 7 53 Extended reading

3 W&P: Write an explanation of how a common object 
works (55 mins) p. 55

88 8 53 Edit the first draft 
& write the final 

draft

4 Check final draft (15 mins); 
W&P: Plan and write an explanation of own actions; 
proofread and edit the draft (40 mins) p. 55

88–89 9 53–54 Write final draft

5 R&V: Intensive reading: literature contextual questions 
(55 mins) p. 55

90 Revision 
Chapter 6

54 Extended reading
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Note 1: FAT 5 (formal researched speech) this week.
Note 2: The CAPS does not require summarising in this week. It is, however, a useful skill to cover. 

PLATINUM ENGLISH    Week 3 (Week 13) – Theme: Stories from the ancestors
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Talk about the photo (LB p. 91) (10 mins);  
listen to a text read; discuss features of a good 
speech (20 mins); 
FAT 5: Formal researched speech on an aspect of 
choice; note vocabulary list related to speaking  
(25 mins) p. 55

91
92–93

93

1
2

56
56–57

Complete preparation 
of prepared speech

2 R&V: Intensive reading: introduction to folktales; read 
the story & answer the questions (55 mins) p. 55

93–96 3a 57 Complete answers

3 R&V: Intensive reading: Literary text 5; explore 
themes further (55 mins) p. 55

Continue intensive 
reading activity

4 L&S: Deliver prepared speeches (20 mins);  
short paragraph on set work (linked to Literary Text 5)  
(35 mins) p. 55

97–98 3b 58–59 Complete paragraph 
on set work

W&P: Summarising 
instructions  
(See Note 2)

5 Check paragraph on set work (15 mins);  
mark answers (Act. 3a) (20 mins);
LSC: Concord in context: study the rules & do  
Ex. 1–10; mark in class (20 mins) p. 55

98 4 59–60
Work on extended 

reading

Note 1: FAT 6 (literature contextual questions) this week.
Note 2: The CAPS does not require a longer piece of writing in these weeks, but this is a valuable task and fits in with the study of 
literature covered elsewhere.

PLATINUM ENGLISH    Week 4  
(Week 14) – Theme continued: Stories from the ancestors

Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: FAT 6 Literature: contextual questions; read the 
poem & answer the questions (55 mins) p. 55

99–101 5 60–61 Work on extended 
reading

2 Check summarising instructions (10 mins);
R&V: Analyse rhyme and rhythm (15 mins);
LSC: Concord in context: answer questions a 1–10 and 
b 1–10 (30 mins) p. 55

101
101–102

6
7

61
61–62

Complete concord 
exercises

3 R&V: Intensive reading: Literary text 6 (55 mins) p. 55 Extended reading

4 W&P: Plan & write a short folktale; read the notes about 
format & the example (LB p. 103) (See Note 2); edit 
remedial grammar from learners’ writing (20 mins);
L&S: Deliver prepared speeches (35 mins) p. 55

103–104 8 62–63 Complete the 
folktale

5 W&P: Read folktales in class (15 mins);  
check answers to concord exercises (10 mins);
R&V: Revision task; note vocabulary related to reading 
text (30 mins) p. 55

105–106 64–65
Complete revision 

exercise
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PLATINUM ENGLISH    Week 5 (Week 15) – Theme: Jokes and humour
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 Check revision exercise (15 mins);
L&S: Tell, listen and respond to jokes (40 mins) p. 55 107–110 1 & 2 67–68 Write a joke

2 L&S: Read written account of joke to class (10 mins); 
R&V: Humorous text: examine devices used in humour, 
vocabulary related to reading text; read the text & 
answer the questions (45 mins) p. 55

110–113 3a 68–69 Complete 
comprehension

3 R&V: Summarise the article; compete the table & mark in 
class; vocabulary related to reading text (25 mins);
LSC: Conditional sentences integrated with writing: 
read the notes & answer Q 1–10 (30 mins) p. 55

113–114
114–115

3b
4

70
70

Complete the 
questions

4 R&V: Examine devices used in humour; vocabulary 
related to reading text; read the poem & answer the 
questions (55 mins) p. 55

115–116 5 71 Complete 
questions

5 R&V: Check comprehension answers & conditional 
sentences; check answers to questions on poem; 
remediate errors: remedial grammar in learners’ writing 
(55 mins) p. 55

Work on 
extended 
reading

PLATINUM ENGLISH    Week 6 (Week 16) – Theme continued: Jokes and humour
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Intensive reading: Literary text 7; revision/
summary/concluding lesson/enrichment text (55 mins)  
p. 55

Continue intensive 
reading

2 LSC: Vocabulary: meta-language related to cartoons; 
study & discuss the cartoons & answer the questions  
(55 mins) p. 55

116–118 6 & 7 71–72 Complete 
questions

3 Check answers to questions on cartoons (20 mins);
LSC: Vocabulary (35 mins) p. 55 118 8 73

Continue intensive 
reading

4 W&P: Personal recount: an amusing incident; plan & 
write the story; vocabulary related to reading texts: 
note words in textbox; remedial grammar from learners’ 
writing: revise and edit (55 mins) p. 55

119–120 9 73–74 Write final draft

5 W&P: Check the funny stories (15 mins);
R&V: Revision test Q 1; mark in class (40 mins) p. 55 121 74

Work on extended 
reading
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PLATINUM ENGLISH    Week 7 (Week 17) – Theme: Cell phones
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Listen to a panel discussion (25 mins);  
take part in a panel discussion; listen for attitude and 
position (30 mins) p. 56 

123–5
125

1
2

77
77

Continue intensive 
reading

2 R&V: Visual text that illustrates viewpoint; 
vocabulary: meta-language of advertising; discuss 
questions (LB p. 126) (20 mins);  
answer questions (LB pp. 128–129); select some 
questions to be answered in writing (35 mins) p. 56

126–129 3 77–79 Work on extended 
reading

Complete selected 
questions

3 R&V: Check & discuss answers to questions (Act. 3)  
(20 mins);  
read for critical awareness: summarise the advert; 
mark in class (35 mins) p. 56

129
129 3b 79

Work on extended 
reading

4 LSC: Rhetorical devices: read the cartoon & discuss  
Q 1–4 (30 mins);  
vocabulary related to reading texts: complete the 
table; mark in class (25 mins) p. 56 

129–130
130–131

4
5

79–80
80

Edit the draft & 
complete the 
advertisement

Complete Act. 7  
Q 1–3

5 W&P: Plan & create an advertisement; edit it, display 
it in class & discuss (55 mins) p. 55

131–132 6 81 Work on extended 
reading

Note 1: The CAPS does not require an information paragraph in these weeks. However, this is a valuable exercise and should be 
covered if time allows.

PLATINUM ENGLISH    Week 8 (Week 18) – Theme continued: Cell phones
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 LSC: Logical connectors; do Q 1–3; mark in class  
(30 mins);
W&P: Plan & write a book recommendation from 
extended reading project; write first draft (25 mins)  
p. 56

132–133
133–134

7
8

81
82

Complete book 
recommendation

Edit and write final 
draft

2 W&P: Check book recommendations; display & discuss 
(20 mins);  
write an information paragraph  
(LB p. 135) (See Note 1) (35 mins) p. 56

135 9 82–83 Work on extended 
reading

3 R&V: Revision: comprehension; read the advertisement  
& answer the questions (45 mins); 
mark the answers (10 mins) p. 56

137 84–85 Work on extended 
reading

4 Revision: Summary (20 mins);  
quiz (35 mins) p. 56

138 Work on extended 
reading

5 Examination revision: complete revision Ex. 2 & 3 and the 
quiz; mark in class; provide feedback (55 mins) p. 56

121–122 74–75 Work on extended 
reading



Note 1: There are sample examination papers on pp. 276–283 in the LB that can be used for revision and extension. Note that 
the language in context paper should carry 80 marks. **Note that the sample papers in the LB should not be used as a formal 
examination paper, since the learners will have had access to them before. In addition, The TG comes with a CD that contains a wide 
variety of questions with answers. 
Note 2: Find sample Term test 2 on pp. 175–180 in the TG. 
Note 3: The CAPS suggests that Paper 3: Writing can be written before the actual examinations begin. You could use time in  
Week 9 for this purpose.

PLATINUM ENGLISH    Week 9  
(Week 19) – Catch up, consolidation and remediation: Plan your week

Day CAPS content and activities LB pp. LB act. TG pp. Homework

1

2

3

4

5

PLATINUM ENGLISH    Week 10 (Week 20) – Mid-year examinations: Plan your week 
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52   Grade 10 English First Additional Language

2.3	 Spot On English First Additional Language (Heinemann) 

Note 1: L&S = Listening and Speaking; R&V = Reading and Viewing; W&P = Writing and Presenting; LSC = Language Structures 
and Conventions; Act. = Activity.
Note 2: The TG in Spot on English includes a CD containing valuable and useful resources for you to download and print for 
your learners. On occasion, there is time for **Added activities once the material for the week is covered. The CD can be useful in 
providing the added material.

SPOT ON    Week 1 (Week 11) – Theme: Please explain!
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Explain a visual text in groups (20 mins);  
use others’ explanations to transfer information to 
another text form (35 mins) p. 53

68
69

1.1
1.2 & 1.3

100
101

Continue extended 
reading activities

2 R&V: Intensive reading: explanation from a LB; 
vocabulary related to reading text; discuss the 
questions; select questions to be answered in writing  
(55 mins) p. 53

70–73 2.1 & 2.2 102 Complete written 
questions

3 Check written answers;
W&P: Explanation of how a common object works: 
read the guidelines; begin the task in class & edit  
(55 mins) p. 53

74–75 3 103 Complete 
Act. 3.1

4 LSC: Conjunctions: read the guidelines & complete 
Q 1–7; revision of prepositions: read the notes & 
complete Q 1–4. Mark all exercises in class (55 mins)  
p. 53

76 4.1
4.2

104 Continue extended 
reading activities

Note 1: The material in Spot On English does not cover the number of days in this two-week cycle. The planner therefore suggests 
**Added activities this week to enrich the curriculum and give the learners more practice.

SPOT ON    Week 2 (Week 12) – Theme continued: Please explain!
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 W&P: Write an explanation of personal motivation: 
letter of excuse; study the examples & plan, write and 
edit the letter (55 mins) p. 53

77 5.1 105 Write final draft of 
letter

2 Check letter; read letters to class & display them  
(30 minutes);  
**Added activity: choose another of the tasks on p. 77  
& plan & write another letter of excuse for practice  
(25 mins) p. 53

77 5.1 105
Complete the 
second letter

3 W&P: Plan and write a paragraph explaining visual 
material; read first drafts in groups & edit (55 mins) p. 53

78 Assessment 
6 no. 1

Complete 
paragraph

4 W&P: Check paragraphs (15 mins);  
conjunctions and prepositions: complete Q 2 & 3 & 
mark in class; correct errors (55 mins) p. 53

78 Assessment 
6 no. 2 & 3

106 Continue 
extended reading 

activities

5 **Added activity: the TG comes with a CD; open the 
sections called Revision, Test generator and Added 
resources for material; alternatively, consult other LTSMs 
(55 mins) p. 53

Continue 
extended reading 

activities
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Note 1: Literary Text 5 this week.
Note 2: FAT 5 introduced this week.
Note 3: Spot On English presents a literary essay this week. This is a valuable exercise but is not required in the CAPS for this time. 
The CAPS requires a paragraph on a set work. Consult another source for advice on teaching paragraphing, and fulfil the CAPS 
requirements. If there is time in the two-week cycle, you could do it as an **Added activity.

SPOT ON    Week 3 (Week 13) – Theme: Myths and legends
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Listen to a text read; vocabulary related to 
listening text: listen to the creation myths & answer 
the questions (20 mins);
R&V: Exploring themes in a creation myth: answer 
the questions; vocabulary related to reading text 
(35 mins) p. 53

80
81–82

1.1
2.1

108–109
110

Continue extended 
reading activities

2 R&V: Explore themes in a play; vocabulary related 
to reading text; read the play in parts; answer  
Q 1–3; mark in class (55 mins) p. 53

82–83 2.2 110 Continue extended 
reading activities

3 Intensive reading: Literary text 5: explore themes 
further (55 mins) p. 53

Continue intensive 
reading activity

4 L&S: FAT 5: Formal researched speech; follow 
steps for preparation; choose a topic & begin to 
prepare (35 mins); 
W&P: (See note 4) Short paragraph on set work; 
remedial grammar from learners’ writing (20 mins) 
p. 53

84–85
Material from 

alternative 
source

3 111 Continue 
preparation of 

formal researched 
speech

5 LSC: Concord in context: read the explanation & 
work through the exercises; mark in class & correct 
errors (55 mins) p. 53

88–89 5.1–5.3 114–115 Continue extended 
reading activity

Note 1: **Added activities: here are some suggestions about how to fill the time productively.

SPOT ON    Week 4 (Week 14) – Theme continued: Myths and legends
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Intensive reading: Literary text 6 (55 mins) Continue intensive 
reading activities

2 R&V: Intensive reading: explore themes further; 
compare and contrast; vocabulary related to text: 
concord (55 mins) p. 53

90 Assessment 
7

116 Continue intensive 
reading activities

3 Mark Assessment 7 in class (15 mins);
L&S: Hear formal researched speeches (40 mins)  
p. 53

Continue 
extended reading 

activities

4 **Added activity: plan & write literary essay; expand 
the paragraph on set work written last week & edit 
the first draft (55 mins) p. 53

86–87 4.1 113 Complete essay

5 Check essays (15 mins);
L&S: Listen to formal researched speeches
OR **Added activity: the TG comes with a CD; open 
the sections called Revision, Test generator and  
Added resources for material; alternatively, consult 
other LTSMs (40 mins) p. 53

Continue 
extended reading 

activities
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Note 1: According to the CAPS, summaries are not required in these two weeks and neither are homonyms and puns. These are all 
useful skills, however, so read through the material for interest if time permits. It is important to cover all the CAPS requirements for 
the two-week cycle. See **Added activities, Day 3.
Note 2: CORRECTION: In this chapter in the TG, FAT 6 is described as a humorous essay (p. 124). However, the CAPS requires 
literature contextual questions to be set for FAT 6. A more appropriate task would therefore be Act. 1.2 in Chapter 9 (LB pp. 106–107, 
TG pp. 128–129).

SPOT ON    Week 5 (Week 15) – Theme: Just joking!
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Read and tell the jokes (5 mins);  
tell, listen & respond to jokes (20 mins);  
Extension: view advertisement that uses humour 
as a device; work through the questions (30 mins)  
p. 53

91
92

92–93
1.1 & 1.2

1.3

118
119

Set another 
advertisement that 
uses humour as a 

device Alternatively, 
ask the learners to find 

one themselves

2 R&V: Intensive reading: humorous texts: cartoon: 
examining devices used in humour; discuss & 
answer all questions;
LSC: Vocabulary: meta-language related to 
cartoons (55 mins) p. 53

94–95 2.1–2.3 120 Complete questions
Find another cartoon 

& examine the 
devices used

3 R&V: **Added activities: texts about humour 
(summaries not required in the CAPS this week)  
(35 mins); 
LSC: Homonyms and puns (See Note 1) (20 mins)  
p. 53

96–98
99

3.1
4

121
122

Continue extended 
reading activities

4 W&P: Personal recount: describe an amusing 
incident; read the examples & plan, write & edit the 
incident (55 mins) p. 53

100–101 5 123 Complete the recount

5 LSC: Conditional sentences integrated with 
writing: study the guidelines & write answers to  
Act. 6.1; mark in class (30 mins);
L&S: Listen to formal researched speeches (25 mins) 
p. 53

103 6 125 Continue extended 
reading activities

Note 1: **Added activities this week.

SPOT ON    Week 6 (Week 16) – Theme continued: Just joking!
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Intensive reading: Literary text 7: concluding 
lesson/enrichment text (55 mins) p. 53

Continue intensive 
reading activities

2 **Added activity: revision task; complete the task & 
mark in class (55 mins) p. 53

104 Assessment 
8

126 Continue intensive 
reading activities

3 L&S: Complete assessment of any outstanding 
formal researched speeches;
**Added activity: revise any of the CAPS activities 
required in these two weeks; provide your own 
material or use exercises from different LTSMs or the 
CD in the TG (55 mins) p. 53

Continue extended 
reading activities or 

revision

4 **Added activity: revise any of the CAPS activities 
covered so far this term; provide your own material 
or use exercises from different LTSMs or the CD in 
the TG (55 mins) p. 53

Continue extended 
reading activities

5 **Added activity: revise any of the CAPS activities 
covered so far this term; provide your own material 
or use exercises from different LTSMs or the CD in 
the TG (55 mins) p. 53

Continue extended 
reading activities



Note 1: FAT 6 this week (see Note 2, Week 15).
Note 2: There continues to be confusion about FAT 6. On p. 133 in the TG, another task is incorrectly called FAT 6. A more 
appropriate FAT 6, which fulfils the CAPS requirements, would therefore be Act. 1.2 in Chapter 9 (LB pp. 106–107, TG pp. 128–129) 
(see Note 2, Week 15).

SPOT ON    Week 7 (Week 17) – Theme: Winking in the light
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Reading with critical awareness: text that gives 
attitude;
FAT 6: Literature: contextual questions; vocabulary 
related to reading texts (55 mins) p. 54

106–107 1.1–1.2 128–129 Find other poems 
expressing attitude

2 LSC: Figurative language & rhetorical devices used to 
catch attention and persuade; some meta-language: 
study the information & answer questions (55 mins)  
p. 54

108–109
110

2
2.1

130 Complete questions

3 Check questions (10 mins);
R&V: Text visual that gives viewpoint (45 mins) p. 54 111 3.1 131

Set an additional 
advertisement 

that represents a 
different viewpoint

4 W&P: Create an advertisement; include visual 
elements; meta-language of advertising (55 mins)  
p. 54

112–113 4 & 5 132–133
(see 

Note 2)

Complete 
advertisement

5 Check advertisements that represent different 
viewpoints; check advertisements created & display 
on walls of classroom (25 mins);
Check FAT 6: Literature contextual questions (30 mins) 
p. 54

Continue 
preparations for 
panel discussion

Note 1: **Added activities this week.

SPOT ON    Week 8 (Week 18) – Theme continued: Winking in the light
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Prepare for & hold panel discussion (55 mins)  
p. 54 

114 6 134–136 Continue intensive 
reading activity

2 W&P: Write a recommendation for a book from 
extended reading project; read the guide & plan and 
write the recommendation (55 mins) p. 54

115 7 137 Complete 
the book 

recommendation

3 Check book recommendation (10 mins);
R&V: Intensive reading of visual text: advertisement 
(45 mins) p. 54

116 Assessment 
9

139
Continue intensive 

reading activity

4 Mark Assessment 9 (15 mins);  
**Added activity: Revise any of the CAPS activities 
required in these two weeks; provide your own material 
or use exercises from different LTSMs or the CD in the 
TG (55 mins) p. 54

Continue extended 
reading activities 

or revision

5 **Added activity: Revise any of the CAPS activities 
required in these two weeks; provide your own material 
or use exercises from different LTSMs or the CD in the 
TG (55 mins) p. 54

Continue extended 
reading activities 

or revision
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Note 1: The TG to Spot on English (pp. 139–152) contains an example of and memoranda for mid-year examination Papers 1  
and 3. There are also additional resources, revision material and examinations with memoranda on the Downloads section of the  
CD included in the TG. 
Note 2: The CAPS suggests that Paper 3: Writing can be written before the actual examinations begin. You could use time in  
Week 9 for this purpose.

SPOT ON    Week 9  
(Week 19) – Catch up, consolidation and remediation: Plan your week

Day CAPS content and activities LB pp. LB act. TG pp. Homework

1

2

3

4

5

Note 1: The CAPS suggests that Paper 3: Writing can be written before the actual examinations begin. You could use time in  

Weeks 9 and 10 for this purpose.

SPOT ON    Week 10 (Week 20) – Mid-year examinations: Plan your week 
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2.4	� Study and Master English First Additional Language (Cambridge 
University Press)

Theme for the term: Living on planet Earth
Note 1: L&S = Listening and Speaking; R&V = Reading and Viewing; W&P = Writing and Presenting; LSC = Language Structures 
and Conventions; Act. = Activity. 
Note 2: The CAPS does not require the study of text structures in these two weeks. However, this is a useful skill and should be 
attempted if time allows.

STUDY AND MASTER    Week 1 (Week 11) – Theme: Explanations
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Explain a visual text & answer the questions  
(55 mins) p. 55 

68 44 50 Begin extended 
reading for the term

2 R&V: (See Note 3) Text structures: read & discuss  
Focus on reading (15 mins);  
answer Q 1–3 (40 mins) p. 55

69–70
70–71

45
46

51
51–52

Continue extended 
reading

3 W&P: Write an explanation of how a common object 
works; listen to the read explanation; study Focus on 
reading; plan, write & edit explanation (55 mins) p. 55

71–72 47 52–53 Complete 
explanation

4 Check explanations (15 mins);
LSC: Prepositions: revision; complete Ex. 1–3; study 
Focus on grammar & describe the actions in the picture 
(40 mins) p. 55

72–74 48 53–54
Provide added 

practice on 
prepositions

STUDY AND MASTER    Week 2 (Week 12) – Theme: Looking at summaries
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 Check prepositions (15 mins);
L&S: Use others’ explanation to transfer information 
to another text form; listen to the text & transfer the 
information into the table (40 mins) p. 55

75 49 55–56
Continue extended 

reading

2 R&V: Intensive reading: explanation from a LB;  
note the three steps in reading; read the text & answer 
the questions; choose a topic from Q. 3 & plan and 
write the answer (55 mins) p. 55

76–77 50 56–57 Continue intensive 
reading

Complete Q 3 if 
necessary

3 R&V: Intensive reading: explanation from a LB; 
Vocabulary related to reading texts: answer the 
questions & mark answers in class (55 mins) p. 55

78–80 51 57–58 Continue intensive 
reading

4 Check Q. 3 if necessary;
LSC: Conjunctions: logical connectors that signal 
cause and time; read Focus on grammar & answer the 
questions (55 mins) p. 55

80–82 52 59
Complete answers
Continue extended 

reading

5 W&P: An explanation of own actions (25 mins);  
study the layout of a formal letter; plan, write & edit the 
explanation (30 mins) p. 55

82–83 53 & 54 60 Complete the final 
draft of the letter
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Note 1: The CAPS does not require a literary essay this term. The requirement is a task on contextual questions on literature (FAT 6). 
To fulfil these requirements, you can set some contextual questions and a marking memorandum on the text Selekana and the River 
God or use a contextual task from another LTSM. Alternatively, you could use Act. 60 next week.
Note 2: FAT 5 this week.

STUDY AND MASTER    Week 3 (Week 13) – Theme: Folk tales and other stories
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 Check answers on conjunctions and letters (10 mins);
L&S: Listen to a text & discuss the questions (15 mins);
R&V: Read the folktale & explore, compare or contrast 
the themes; answer the questions; vocabulary related 
to reading text (30 mins) p. 55

84
84–87

55
56

61–63
63–64

Re-read the folktale

2 R&V: Intensive reading: Literary text 5: explore 
themes further; compare and contrast (55 mins) p. 55

Continue intensive 
reading activity

3 W&P: (see Note 1) Set a short paragraph on Act. 56  
(55 mins) p. 55

88–89 57 65 Continue intensive 
reading activity

4 LSC: Concord in context: study the Focus on grammar 
section & answer questions; complete the table  
(45 mins);  
**Added activity: Provide more practice in concord 
(10 mins) p. 55

89–91 58 66 Continue intensive 
reading activity

5 L&S: FAT 5: formal researched speech; read & listen to 
the speech (LB pp. 92–93) & Focus on speaking & plan 
formal speech (30 mins); 
R&V: Intensive reading: read Focus on literature & 
discuss the key features of literature (25 mins) p. 55

93
94–95

59
60

67
67–68

Continue planning 
speech

Read the text 
LB pp. 95–97

Note 1: Possible FAT 6 this week (see Note 1 Week 13).
Note 2: Note that the CAPS does not require your learners to write a literary essay this week. However, it is an important skill that 
you should cover if time permits – if not here, perhaps in the weeks before exams where there will be revision time.
Note 3: Note **Added activity next week. You might have to start looking for an extra cartoon this week. Use another LTSM or a 
cartoon from a newspaper or magazine.

STUDY AND MASTER    Week 4 (Week 14) – Theme: Speeches and stories
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Intensive reading (possible FAT 6): re-read the text 
(LB pp. 95–97) & answer the questions (55 mins) p. 55

95–97 60 67–69 Complete the 
questions

2 Check questions (15 mins);
L&S: Listen to formal researched speeches (40 mins)  
p. 55

Continue intensive 
reading activity

3 R&V: Intensive reading: Literary text 6 (55 mins) p. 55

4 W&P: Literary essay (see Note 2); study Focus on 
Literature LB pp. 88–89; plan, write & edit the first draft 
(55 mins) p. 55

97 61 69 Complete essay

5 LSC: Check essays: focus on remedial grammar from 
learners’ writing; 
**Note extension work on revision of prepositions in the 
TG (55 mins) p. 55 

97 62 69–70 Continue extended 
reading activities



Note 1: The sequence of Acts. 64 and 66 in Study and Master English have been switched around this week, so that the learners can 
have the meta-language to discuss the effect of the cartoons.
Note 2: Two **Added activities this week. You might have to plan the added cartoon ahead of time. Use another LTSM or a cartoon 
from a newspaper or magazine.

STUDY AND MASTER    Week 5 (Week 15) – Theme: It’s a funny world
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Listen, tell & respond to jokes (25 mins);
LSC: Vocabulary (see Note 1): meta-language related 
to cartoons, e.g. frame, speech bubble (30 mins) p. 55

98–99
102

63
66

71–72
74

Continue extended 
reading activities

2 R&V: Examine effect of humorous text, e.g. a cartoon: 
study Focus on reading cartoons and comic strips; 
vocabulary related to reading text: devices used in 
humour; explain cartoons (35 mins);  
**Added activity: find another cartoon to read and 
discuss; use the meta-language learnt on Day 1 (20 mins) 
p. 55

99–100 64 72–73 Continue extended 
reading activities

3 W&P: Personal recount: an amusing incident: study 
example and Focus on writing; plan, write & edit on one 
of the topics in LB p. 101 Ex. 3 (25 mins) p. 55

100–101 65 73–74 Complete the 
final draft of the 

personal recount

4 W&P: Check personal recounts: read some of them to 
the class (20 mins); 
**Added activity: Plan & write a second personal 
recount: choose one from LB p. 101 Ex. 3 or own title  
(35 mins) p. 55

Complete second 
personal recount

5 R&V: Literary text 7: enrichment text (55 mins) p. 55 Continue extended 
reading activities

Note 1: Prepared reading (Act. 67) is not a CAPS requirement in Weeks 15 and 16, although it is a valuable skill to acquire if the 
CAPS activities for the fortnight have been covered.
Note 2: The CAPS also does not require summarising (Act. 68), though it is a valuable item for revision if time allows.
Note 3: In order to fulfil the CAPS requirements for Weeks 15 and 16, and since time allows, prepare the following activity: 
Extension: View advertisement that uses humour as a device; choose an example from the media or from one of the other 
LTSMs; prepare a speaking task.

STUDY AND MASTER    Week 6 (Week 16) – Theme: Reading and recounting
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Prepared reading: study Focus on reading & answer 
Q 1 & 2; practise & read a passage (see Note 1) (35 mins);
R&V: Read the personal recount & answer Q 1 & 2  
(20 mins) p. 55

103–104
104–105

67
68

75–78 Continue extended 
reading activities

2 R&V: Revise the features of a personal recount  
(LB p. 101) & apply to text; discuss the features of the 
cartoon in the text (see Note 2) (55 mins) p. 55

104–105 68 78–79 Continue extended 
reading activities

3 LSC: Conditional sentences integrated with writing: 
study Focus on grammar & the examples & complete the 
exercises;  
**Added activity: note extension work on conditionals in 
the TG pp. 80–82 (55 mins) p. 55

105–106 69 79–82 Complete the ex. 
on conditional 

sentences

4 Check the conditional sentences (20 mins); 
W&P: Personal recount: complete any writing (35 mins) 
p. 55

107 70 82
Continue extended 

reading activities

5 L&S: Extension: view advertisement that uses humour 
as a device (see Note 3) (55 mins) p. 55

Continue extended 
reading activities
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STUDY AND MASTER    Week 7 (Week 17) – Theme: Making it public
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Panel discussion: listen for attitude and 
position; plan & conduct a panel discussion (15 mins); 
study the Focus on speaking section for language 
patterns (40 mins) p. 56

108–109 71 83–84 Continue 
extended reading 

activities

2 R&V: Read for critical awareness: text that gives 
viewpoint; read the Focus on reading and Introduction 
sections; read the text & complete the table (55 mins) 
p. 56

111–112 72 84–85 Continue 
intensive reading 

activity

3 R&V: Visual text that illustrates viewpoint: study the 
advertisement & answer the questions; select some 
questions to be answered in writing;
L&S: Meta-language of advertising: study Focus on 
reading (55 mins) p. 56

112–113
113

73 85–86 Complete the 
questions

4 W&P: Study the advertisement; discuss Q 1;  
create an advertisement; follow guidelines in point 2 
(LB p. 115) (55 mins) p. 56

114–115 74 87 Complete 
advertisement

5 Check & discuss advertisements & display them in 
class (15 mins);
LSC: Figurative language and rhetorical devices to 
catch attention and persuade: study examples & 
Focus on grammar & answer Q 1–6 (40 mins) p. 56

115–117 75 87–89 Complete 
questions

Note 1: Study and Master English does not provide guidance for this task (a book recommendation). However, it is a CAPS 
requirement and must be completed. Consult a different LTSM for material if necessary. 

STUDY AND MASTER    Week 8 (Week 18) – Theme: The world of advertising
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 Check questions on figurative language (20 mins);
L&S: Listen for attitude and position: fact and opinion: 
study Focus on listening; listen to the text & answer the 
questions (35 mins) p. 56

118–119 76 90–91 Continue extended 
reading activities

2 R&V: Read for critical awareness: text that gives 
attitude: read the text & answer the questions; set some 
questions to be answered in writing (55 mins) p. 56

119–120 77 91–92 Complete 
questions

3 R&V: Read for critical awareness: the language of 
advertising; study Focus on reading for persuasive 
techniques & discuss the slogans (55 mins) p. 56

121 78 93–94 Continue extended 
reading activities

4 W&P: Plan, write & edit a recommendation for a book 
from the extended reading project (see Note 1)  
(55 mins) p. 56

Complete final 
draft

5 W&P: Complete advertisement or create another one 
applying the principles covered in Act. 74 (30 mins);
LSC: Reason, cause and effect: logical connectors & 
conjunctions: answer Q 1–3; Set exercises for additional 
practice (25 mins) p. 56

123
123

79
80

94
94

Continue extended 
reading activities



Note 1: Study and Master English provides examples of examination papers that can be used for practice (LB pp. 125–140). The 
memos and assessment rubrics are on pp. 7–18 of the Assessment section of the TG. **These papers should not be used as formal 
examination papers because the learners have access to them for two terms.
Note 2: The CAPS suggests that Paper 3: Writing can be written before the actual examinations begin. You could use time in  
Week 9 for this purpose.

STUDY AND MASTER    Week 9  
(Week 19) – Catch up, consolidation and remediation: Plan your week

Day CAPS content and activities LB pp. LB act. TG pp. Homework

1

2

3

4

5

STUDY AND MASTER    Week 10 (Week 20) – Mid-year examinations: Plan your week 
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2.5	 Top Class English First Additional Language (Shuter & Shooter)

Note 1: L&S = Listening and Speaking; R&V = Reading and Viewing; W&P = Writing and Presenting; LSC = Language Structures 
and Conventions; Act. = Activity. 
Note 2: **Added activity: To fulfil the requirements of the CAPS, it is necessary for the learners to write an explanation. A few 
paragraphs would be adequate.

TOP CLASS    Week 1 (Week 11) – Theme: Inventors and inventions
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Explain a visual text in groups; complete table  
(20 mins); 
R&V: Intensive reading: explanation from an email: transfer 
to another text form (35 mins) p. 55

54–55
55–57

6.1
6.2 & 6.3

27
28

2 LSC: Identify connectors (10 mins);
R&V: Intensive reading: read the explanation & answer the 
questions (25 mins);
W&P: Draw a spider diagram;  
**Added activity: Write an explanation of how a common 
object works (20 mins) p. 55

56
57–58

59

6.2
6.4 & 6.5

6.6

28
28
29

Complete 
questions

3 R&V: Read an explanation from a LB & answer the 
questions; vocabulary related to reading text;
LSC: Revise prepositions; discuss and mark answers  
(55 mins) p. 55

59–61 6.7 29

4 R&V: Explanation of personal motivation: read the text & 
answer Q. 2; Vocabulary related to reading text:  
Mark answers (55 mins) p. 55

61–62 6.8 30

Note 1: The CAPS does not require the writing of instructions in these two weeks. It is, however, a useful skill to develop if time 
permits.

TOP CLASS    Week 2 (Week 12) – Theme continued: Inventors and inventions
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 LSC: Prepositions and conjunctions: answer the 
questions (25 mins);  
logical connectors that signal cause: re-arrange the 
sentences & mark all exercises (30 mins) p. 55

62–63 6.9 & 
6.10

30–31 Continue extended 
reading activities

2 W&P: Read the explanation & assess its success by 
completing the table (30 mins);  
write instructions (see Note 1) (25 mins) p. 55

63–65 6.11 & 
6.12

31 Continue extended 
reading activities

3 W&P: Write an explanation of own actions: read the 
guidelines; work through Q 1; plan, write and edit the first 
draft of a letter (55 mins) p. 55

65–66 6.13 31 Complete 
final draft of 
explanation

4 W&P: Check final draft & edit if necessary; assess letter 
according to criteria in the table (LB p. 66); read some 
explanations out in class (55 mins) p. 55

Continue extended 
reading activities

5 Consolidation, remediation and enrichment activities  
(55 mins) p. 55

Continue extended 
reading activities
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Note 1: FAT 5 and 6 this week.
Note 2: **Added activity this week.

TOP CLASS    Week 3 (Week 13) – Theme: Myths, legends and folktales
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Vocabulary related to listening text: discuss 
definitions & listen to a text read (25 mins);
FAT 5: Formal researched speech; study tips  
(LB p. 68); prepare speech & practise speeches in 
groups (30 mins) p. 55

67–68
68

7.1–7.2
7.3

32
33

Continue 
preparations for 

speech

2 LSC: Concord: study rules & complete exercises; 
**Added activity: Provide more examples & mark in 
class (30 mins);  
start listening to formal researched speeches  
(25 mins) p. 55

68–69 7.4 33 Continue intensive 
reading activity

3 FAT 6: Literature: contextual questions: read the 
myth & answer the questions (35 mins) p. 55

69–70 7.5–7.6 33–34 Prepare formal 
researched speeches 

if necessary

4 R&V: Read different African myths & complete table; 
**Added activity: write your own African myth & 
include its features in the table if you can (55 mins)  
p. 55

71–72 7.7–7.8 34 Continue extended 
reading activities

5 Check written myth; remedial grammar from 
learners’ writing (15 mins);  
continue listening to formal researched speeches  
(40 mins) p. 55

Prepare formal 
researched speeches 

if necessary

Note 1: The CAPS does not require a literary essay in these weeks. However, some of the tips on writing on pp. 73 and 74 could just 
as well refer to a paragraph. Please note that Act. 7.9 is incorrectly labelled as Assessment Task 6.
Note 2: **Added activity: if time allows, the literary essay (Act. 7.9) can be covered on Day 5 this week.

TOP CLASS    Week 4 (Week 14) – Theme continued: Myths, legends and folktales
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Literary text 5; intensive reading: explore 
themes further (55 mins) p. 55

Continue intensive 
reading

2 W&P: (See note 2) Plan & write a short paragraph on 
set work, e.g. describe a character and justify;  
edit the first draft (55 mins) p. 55

72–74 7.9 35 Complete the 
paragraph

3 R&V: Literary text 6: intensive reading (55 mins) p. 55 Continue intensive 
reading

4 W&P: Check paragraph; remedial grammar from 
learners’ writing (15 mins); 
Complete listening to formal researched speeches  
(40 mins) p. 55

Continue extended 
reading activities

5 W&P: Literary essay can be covered here; link to Literary 
text 5 or 6 or expand paragraph on set work; refer to 
Act. 7.9 LB pp. 72–74, TG p. 35 (55 mins) p. 55

Complete literary 
essay
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Note 1: **Added activity this week. The CAPS requires that you cover ’meta-language related to cartoons’ in this two-week cycle. 
However, Top Class does not provide any information on this topic. You should therefore find other sources of information to help 
you.
Note 2: FAT 6 (literature contextual questions) this week.

TOP CLASS    Week 5 (Week 15) – Theme: The funny side of life
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Tell, listen and respond to jokes: vocabulary 
related to texts (25 mins);
R&V: Intensive reading: humorous text: read the text 
& study the information about style and register  
(30 mins) p. 55

75–76
76–78

8.1
8.2

35–36
36

Continue 
extended reading 

activities

2 W&P: Personal recount: plan and write an amusing 
incident; edit in pairs; read the stories aloud and asses 
each other using the table (55 mins) p. 55

78 8.2 36 Continue 
extended reading 

activities

3 L&S: Extension: view advertisement that uses 
humour as a device; vocabulary related to texts: 
answer the questions (30 mins); 
R&V: Humorous text, e.g. cartoon: examine devices 
used in humour; plan and write selected answers; 
**Added activity: LSC: Meta-language related to 
cartoons: find information from other LTSM sources  
(25 mins) p. 55

79
79–80

8.3
8.4

37
37–38

Complete answers 
to cartoons

4 R&V: FAT 6 Humorous text: read the text & answer 
the questions (55 mins) p. 55

80–82 8.5 38–39 Continue 
extended reading 

5 R&V: Literary text 7: enrichment text (55 mins) p. 55 Continue intensive 
reading

Note 1: **Added activity here: the CAPS requires conditional sentences (Day 2) in these two weeks. Since Top Class does not 
provide content on this activity at this time, you will have to use the content in Act. 9.8 (Unit 9).
Note 2: **Added activity (Day 4): Literary text 7. Prepare added activities to benefit the learners, since there is extra time.
Note 3: **Added activities (Day 3): vocabulary related to reading texts: set extra vocabulary; set an extra personal recount; use 
the text in LB p. 81 as an example.

TOP CLASS    Week 6 (Week 16) – Theme continued: The funny side of life
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 Give feedback on literary essay; remedial grammar from 
learners’ writing (45 mins);
Check answers to cartoons (15 mins) p. 55

Correct grammar 
and style errors

2 LSC: **Added activity (see Note 1): conditional 
sentences: see content in Unit 9 (35 mins); 
feedback on FAT 6 (20 mins) p. 55 

92–93 9.8 42 Complete 
conditional 
sentences

Correct errors in 
FAT 6

3 LSC: **Added activities: FAT 6: provide added exercises 
on vocabulary related to reading texts (25 mins);
W&P: Set an additional personal recount (30 mins) p. 55 

81 8.5 38–39 Complete 
additional personal 

recount

4 R&V: **Added activity: continue Literary text 7: 
summary/revision; plan extra exercises to deepen 
understanding (25 mins) p. 55 

Continue extended 
reading activities

5 Check corrections on literary essay and FAT 6; feedback 
on conditional sentences and additional personal 
recount (55 mins) p. 55

Continue extended 
reading activities
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Note 1: **Added activity: LSC: Figurative language and rhetorical devices used to catch attention and persuade: Top Class 
does not provide material for this activity, which is required by the CAPS in this two-week cycle. Link it to Act. 9.5, and find other 
examples in different LTSMs or the media.

TOP CLASS    Week 7 (Week 17) – Theme: Gender issues
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Plan & hold a panel discussion: listen for 
attitude and position (55 mins) p. 56

83–84 9.1 & 9.2 39 Continue extended 
reading activities

2 R&V: Read for critical awareness: text that gives 
attitudes; vocabulary related to reading text; read 
the poem & answer the questions (55 mins) p. 56

84–86 9.3 39–40 Complete the 
questions

3 R&V: Visual text that illustrates viewpoint: look at 
the photograph & discuss the questions (30 mins); 
check questions on poem; read poem aloud for effect 
(25 mins) p. 56

86–87 9.4 40 Continue extended 
reading activities

4 R&V: Visual text that illustrates viewpoint: study how 
to analyse an advert & answer the questions;  
meta-language of advertising: write answers to Q 2  
(55 mins) p. 56

87–88 9.5 41 Complete answers 
about advertising

5 LSC: **Added activity: figurative language & 
rhetorical devices used to catch attention and 
persuade (55 mins) p. 56

Continue extended 
reading activities

Note 1: On Day 3 Act. 9.8 (conditional sentences) should be completed in Week 6 (Week 16) to fulfil the CAPS requirements.

TOP CLASS    Week 8 (Week 18) – Theme continued: Gender issues
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 W&P: Plan and create an advertisement in pairs; follow 
example in Act. 9.5 & points in Act. 9.6 (55 mins) p. 56

89 9.6 41 Complete 
advertisement

2 Check answers about advertising; check 
advertisements, display & discuss them (55 mins) p. 56

Continue extended 
reading activities

3 W&P: Plan and write a recommendation for a book; 
study the notes & read the example (55 mins) p. 56

90–91 9.7 41 Complete 
recommendation 

for a book

4 LSC: Reason, cause and effect: logical connectors and 
conjunctions; read the extract from the story & study 
the notes; complete the exercise in no. 4 (30 mins) p. 56

93–94 9.9 42–43 Complete the ex. on 
logical connectors 

& conjunctions

5 Check answers on the exercise on logical connectors & 
conjunctions (15 mins);
check recommendations for books, exchange and 
display them (40 mins) p. 56

Continue extended 
reading activities
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Note 1: The CAPS suggests that Paper 3: Writing can be written before the actual examinations begin. You could use time in  
Week 9 for this purpose.

TOP CLASS    Week 9  
(Week 19) – Catch up, consolidation and remediation: Plan your week

Day CAPS content and activities LB pp. LB act. TG pp. Homework

1

2

3

4

5

TOP CLASS    Week 10 (Week 20) – Mid-year examinations: Plan your week 
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2.6 	�Via Afrika English First Additional Language (Via Afrika 
Publishers)

Note 1: L&S = Listening and Speaking; R&V = Reading and Viewing; W&P = Writing and Presenting; LSC = Language Structures 
and Conventions; Act. = Activity. 

VIA AFRIKA    Week 1 (Week 11) – Theme: Explanations of how things work
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Explain a visual text in groups: vocabulary related 
to reading text; discuss & answer the questions  
(30 minutes);  
use others’ explanation to transfer information to 
another text form; listen to the information on the CD & 
draw a pie chart (25 minutes) p. 55

58–59
60

1
2

56–57
57

2 R&V: Explanation from a LB; vocabulary related to 
reading text; discuss Q 1–3 (55 mins) p. 55 

60–62 3 57–58 Continue 
extended reading 

activities from 
Term 1

3 R&V: Explanation of personal motivation: read the text & 
answer the questions; select questions to be answered in 
writing (55 mins) p. 55

62–63 4 58 Compete
written questions

4 R&V: Explanation from a LB: read the explanation of how 
a cell phone works (15 mins);
LSC: Choose the correct conjunctions; rewrite choosing 
conjunctions that signal cause; vocabulary related to 
reading text (40 mins) p. 55

63–65 5 59 Complete  
Q 1 and 2

VIA AFRIKA    Week 2 (Week 12) – Theme continued: Explanations of how things work
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 Check answers on personal motivation & conjunctions  
(20 mins); 
L&S: Use others’ explanation to transfer information to 
another text form; in pairs, read the text & complete the 
table (35 mins) p. 55

65–66 6 60–61
Continue extended 

reading activities

2 LSC: Revise prepositions (15 mins);
W&P: Plan & write a letter of excuse; note letter format 
(40 mins) p. 55

66
66–67

7
8

61
62

Complete letter of 
excuse

3 W&P: Plan & write an explanation of how a common 
object works; use a mind map (55 mins) p. 55

67 9 62 Complete 
explanation

4 Check letters of excuse and explanation; read some 
letters aloud & correct errors (25 mins);  
time for consolidation, remediation and enrichment  
(30 mins) p. 55

Continue extended 
reading activities

5 Time for consolidation, remediation and enrichment  
(55 mins) p. 55

Continue extended 
reading activities
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Note 1: The sequence of activities has been changed here to use the time more productively.
Note 2: FAT 5 (researched speech) this week.
Note 3: FAT 6 choice this week. If you choose Act. 2 as FAT 6, you will have to set contextual questions and a marking memorandum 
on the folktale. Alternatively, you could choose a section of Act. 7 (LB pp. 93–95).
Note 4: Via Afrika has set a literary essay here. However, the CAPS does not require a literary essay this term. On Day 5 we suggest 
you cover a short paragraph on a set work to fulfil CAPS requirements. Since there is time in Week 4, we suggest that you cover 
the literary essay on Day 3.

VIA AFRIKA    Week 3 (Week 13) – Theme: Folktales, myths and legends
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Listen to an audio clip; answer the questions & 
mark the answers (35 mins);
L&S: FAT 5: plan formal researched speech; study the 
guidelines (see Note 1) (20 mins) p. 55

68
71

1 64
66–67

Complete the table 
Study the vocabulary

2 R&V: FAT 6 choice Intensive reading: set contextual 
questions on the text; read the folktale & answer the 
questions; vocabulary related to reading text: fill in 
the table (see Note 3) (55 mins) p. 55

69–70 2 66 Continue planning 
formal researched 

speech
Complete the 

concord exercise

3 LSC: Concord in context: study the rules & choose the 
correct words in the text (35 mins);
R&V: Study information about features of a novel: 
setting, themes & character (55 mins) p. 55

72–73
74–75

3
4–6

67–68
69–70

4 R&V: Literary text 5: explore themes further, 
compare or contrast (55 mins) p. 55

Continue intensive 
reading activity

5 W&P: Plan, write & edit a short paragraph on set 
work. (see Note 4) (35 mins);  
check the table & the concord exercises (20 mins)  
p. 55

77 Continue intensive 
reading activity 

Complete paragraph 
on set work

Note 1: Day 3: Please note that this activity is not a FAT, although Via Afrika calls it one. In addition, the CAPS does not require a 
literary essay in this week, but since there is time, it would be good practice to complete one. 

VIA AFRIKA    Week 4 (Week 14) – Theme continued: Folktales, myths and legends
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Listen to formal researched speeches  
(35 mins);  
check paragraph on set work; read some 
paragraphs in class (20 mins) p. 55

Continue intensive 
reading activity

2 R&V: Intensive reading: Literary text 6 (55 mins)  
p. 55

Continue intensive 
reading activity

3 W&P: Plan and write first draft of a literary essay (see 
Note 1) (55 mins) p. 55

Complete the essay & 
edit it 

Write final draft

4 L&S: Listen to the rest of the formal researched 
speeches if necessary (35 mins);  
check literary essays (20 mins) p. 55

Continue intensive 
reading activity

5 Time for consolidation, remediation and enrichment 
(55 mins) p. 55

Continue intensive 
reading activity
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Note 1: **Added activity this week (Day 2). The CAPS suggests this extension activity, and there is time in these two weeks to fit it in. 
Find a suitable advert from the media or from another LTSM. 
Note 2: **Added activity (Day 3).

VIA AFRIKA    Week 5 (Week 15) – Theme: Life’s a laugh
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Tell, listen & respond to jokes in groups (30 mins);
R&V: Read information about cartoons; examine 
devices used in humour; vocabulary related to 
reading text (25 mins) p. 55

78
79–80

1 74–75 Complete 
questions in writing

2 **Added activity: L&S: Extension activity: view 
advertisement that uses humour as a device (55 mins) 
p. 55

Continue intensive 
reading activity

3 R&V: Analyse cartoons: meta-language related to 
cartoons; answer Q 1–7 LB p. 82 (55 mins) p. 55

80–82 2 75 Complete 
questions in writing

4 Check answers to questions (Act. 2) (20 mins);
R&V: Humorous text, e.g. cartoon; answer the 
questions (35 mins) p. 55

83 3 75–76 Continue intensive 
reading activity

5 Check answers to questions (Act. 3);
LSC: Conditional sentences integrated with writing: 
read the guidelines & complete Acts. 4 and 5;  
**Added activity: provide added practice from another 
source (55 mins) p. 55

83–84 4–5 76–77 Complete 
questions in writing

Note 1: **Added activity this week.
Note 2: The CAPS does not require a discursive essay (LB p. 85) in these two weeks. It is also not a FAT, as it is described in Via 
Afrika. However, since time allows, it would be a valuable task to complete.

VIA AFRIKA    Week 6 (Week 16) – Theme continued: Life’s a laugh
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 W&P: Plan, write & edit a personal recount: describe 
an amusing incident (55 mins) p. 55

84–85 6 77 Complete final draft 
of personal recount

2 Check personal recount; remedial grammar from 
learners’ writing (25 mins);
**Added activity: vocabulary related to reading texts: 
revise vocabulary from Unit 8; plan a competition or quiz 
(30 mins) p. 55

Make any 
corrections 
necessary

3 R&V: Intensive reading: Literary text 7 (55 mins) p. 55 Continue intensive 
reading activity

4 Plan, write & edit a discursive essay (see Note 2)  
(55 mins) p. 55

85 78 Complete the final 
draft

5 Check final draft of essay; make any corrections 
necessary (20 mins);  
time for consolidation, remediation and enrichment  
(35 mins) p. 55

Continue intensive 
reading activity
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VIA AFRIKA    Week 7 (Week 17) – Theme: Attitudes and viewpoints
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Listen to a recorded story & engage in a panel 
discussion; listen for attitude and position (55 mins) 
p. 56

86–87 1 81–82 Continue intensive 
reading activity

2 LSC: Figurative language & rhetorical devices used  
to catch attention and persuade: read the information 
& complete Act. 2 (20 mins);  
discuss Cartoons A and B; vocabulary related to 
reading texts: figurative language and rhetorical 
devices (35 mins) p. 56

87–88
88–89

2
3

83
83–84

Complete questions

3 Check answers to questions about rhetorical devices 
(Act. 2) (15 mins);
LSC: Logical connectors and conjunctions: read the 
text & answer the questions; vocabulary related to 
reading texts (40 mins) p. 56

90–91 4 84
Continue intensive 

reading activity

4 Plan, write & edit a recommendation for a book  
(55 mins) p. 56

91 5 84–85 Complete 
recommendation for 

a book

5 R&V: Read for critical awareness: text that gives 
viewpoint/attitude; answer questions and discuss 
Points 1 and 2 (55 mins) p. 56

91–92 6 85 Continue intensive 
reading activity

Note 1: FAT 6: You could choose one of these three adverts and questions (LB p. 93–95) for the task. An alternative FAT 6 is in Unit 7 
(LB p. 69). 
Note 2: The last task in this unit (create an advertisement) is not a FAT for this term.

VIA AFRIKA    Week 8 (Week 18) – Theme continued: Attitudes and viewpoints
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: Visual texts: study meta-language of advertising: 
AIDA principle; FAT 6 choice: contextual questions on 
selected adverts (55 mins) p. 56

92
93–95

7 85–86 Continue extended 
reading activities

2 R&V: Cover the advertisement(s) not covered yesterday; 
complete the questions & mark them (55 mins) p. 56

Continue extended 
reading activities

3 W&P: Plan and create an advertisement (see Note 2)  
(55 mins) p. 56

95 87 Complete 
advertisement

4 Check book recommendations, discuss & display them 
(35 mins);  
time for consolidation, remediation & enrichment  
(20 mins) p. 56

Continue revision 
activity

5 Check advertisements, discuss & display them (20 mins); 
time for consolidation, remediation & enrichment  
(35 mins) p. 56

Continue revision 
activity
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Note 1: There are mid-year examination papers in the LB that can be used for preparation and revision: LB pp. 96–100, memo 
TG pp. 89–91. These papers should not be used as formal examination papers because the learners have access to them for  
two terms.	
Note 2: The CAPS suggests that Paper 3: Writing can be written before the actual examinations begin. You could use time in  
Week 9 for this purpose.

VIA AFRIKA    Week 9  
(Week 19) – Catch up, consolidation and remediation: Plan your week

Day CAPS content and activities LB pp. LB act. TG pp. Homework

1

2

3

4

5

VIA AFRIKA    Week 10 (Week 20) – Mid-year examinations: Plan your week 
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2.7	� Viva English First Additional Language (Vivlia Publishers and 
Booksellers)

Note 1: L&S = Listening and Speaking; R&V = Reading and Viewing; W&P = Writing and Presenting; LSC = Language Structures 
and Conventions; Act. = Activity. 
Note 2: #These activities are not required in the CAPS in these weeks but are set in Viva English. Day by day, the planner details 
activities required by the CAPS in bold letters in the left-hand column. Consult other LTSMs for material to cover these topics.  
The topics required by CAPS for which you have to find material elsewhere are marked ^^.
Note 3: Sometimes, to fit in all the activities, some will be set for homework.
General note: Although Viva English includes some interesting material, there is much that does not fulfil CAPS requirements 
throughout the eight weeks. Teachers should make every effort to fill in with material from other sources in order to ensure that the 
CAPS requirements are covered every week.

VIVA ENGLISH    Week 1 (Week 11) – Theme: Staying healthy
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: Introductory discussion (10 mins); #listen to a factual 
text & make notes (30 mins);
vocabulary related to listening text (10 mins);
#L&S: Discussion about exercise (5 mins) p. 55

82
82–84

84
84

1
2
3
4

50
50
50
50

Continue 
extended reading 

activities

2 R&V: Explanation from a LB; #written comprehension on 
listening text (55 mins) p. 55

82–84
84–85 5 51

Complete 
comprehension 

questions

3 R&V: #Write summary; refer to checklist (20 mins);
L&S: ^^Find a visual text, e.g. table, pie chart; use 
others’ explanation to transfer information to another 
text form, e.g. a mind map, graph; discuss information 
(35 mins) p. 55

85 6 51 Complete 
summary

4 #Check comprehension answers & summary (25 mins);
LSC: ^^Find material to cover conjunctions (30 min) p. 55

Make corrections 
where necessary

VIVA ENGLISH    Week 2 (Week 12) – Theme continued: Staying healthy
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 W&P: ^^Plan and write an explanation of how a 
common object works; find material to guide learners 
& stimulate thinking (55 mins) p. 55

Edit the explanation 
& write the final draft

2 W&P: #Plan, write & edit a descriptive essay; #pay 
attention to adjectives (40 mins); 
LSC: #Prefixes (15 mins) p. 55

86–87
87–88

7
8

51–52
52

Complete descriptive 
essay and exercises 

on prefixes

3 W&P: Check explanation of how a common object 
works, conjunctions and #prepositions (25 mins);
LSC: #Modal verbs; ^^prepositions (30 mins) p. 55

9
Ex. 10: Write a 

weekly plan 
LB pp. 89–90 

TG p. 52

4 #Check descriptive essay (15 mins);
R&V: Explanation from a LB; listen to the article & then 
read it; vocabulary related to reading text (40 mins) 
p. 55

91–92 11 & 12 53
Complete vocabulary 

work

5 R&V: ^^Read an explanation of personal motivation; 
find material elsewhere (25 mins);
W&P: ^^Plan & write an explanation of own actions, 
e.g. a letter of excuse (40 mins) p. 55

Complete the letter



Note 1: The CAPS requires a paragraph on a set work in this two-week cycle. Set the paragraph based on Literary text 5, which you 
covered the day before.
Note 2: Note that cartoons and humour should be covered in Weeks 5 and 6, according to the CAPS.

VIVA ENGLISH    Week 3 (Week 13) – Theme continued: Staying healthy
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: #Summarise the article (20 mins); #written 
comprehension (35 mins) p. 55

91–92
93

13
14

53
53–54

Complete the summary 
& comprehension

2 R&V: Intensive reading: Literary text 5 (55 mins)  
p. 55

Continue intensive 
reading activity

3 W&P: ^^Write a short paragraph on a set work  
(30 mins);  
#check summary & comprehension questions  
(25 mins) p. 55

Write paragraph about 
health Ex. 15
LB pp. 93–94  

TG p. 54

4 L&S: #Tell, listen and respond to jokes (see Note 2); 
#meta-language related to cartoons (25 mins);
W&P: ^^Personal recount of an amusing incident 
(30 mins) p. 55

94–96 16–17 54–55 Practise presenting a 
humorous story

Complete the written 
story

5 L&S: #Present humorous story (20 mins);  
time for consolidation, remediation & enrichment  
(35 mins) p. 55

96 17 55 Continue extended 
reading activities

Note 1: The CAPS has set advertising as an extension activity in Weeks 5 and 6 and as a main activity in Weeks 7 and 8.
Note 2: FAT 5 (formal researched speech) this week.

VIVA ENGLISH    Week 4 (Week 14) – Theme continued: Staying healthy
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 LSC: Concord (20 mins);
L&S: #Advertising: discuss the advert; cover Q 1–3  
(see Note 1) (35 mins) p. 55

97
98

18
19

55
56

R&V: Complete 
questions Ex. 20

2 R&V: #Meta-language of advertising (^^cover the 
AIDA formula, required by the CAPS);  
vocabulary related to reading texts; #answer Q 1 & 2 
(LB p. 100) (40 mins);
FAT 5: ^^Introduce formal researched speech on 
aspect of choice (15 mins) p. 55

99–100 21 56 Find adverts in 
magazines or 
newspapers

Prepare speech

3 W&P: #Create a newspaper advert (30 mins);
L&S: ^^Listen to a text read (25 mins) p. 55

100–101 22 57 Complete newspaper 
advert

Create a radio advert 
Ex. 23 LB p. 101

4 L&S: Listen to formal researched speeches (25 mins);  
work through Reflection (30 mins) p. 55 101–102

Complete Reflection

5 R&V: Literary text 6: intensive reading (55 mins) p. 55 Continue intensive 
reading activity 
Note reading 

recommendations  
LB p. 102

Term 2 Viva English   73
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Note 1: The CAPS requires listening to an audio text read in Weeks 3 and 4.

VIVA ENGLISH    Week 5 (Week 15) – Theme: Friends
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 L&S: # Listen to a text read; vocabulary related to 
listening text: complete Ex. 3 (see Note 1) (25 mins); 
R&V: #Comprehension (30 mins) p. 55 

104–106
107
107

1–2
3
4

60
61

61–62

Complete 
comprehension

2 W&P: #Plan & write a paragraph on the text (20 mins);
LSC: #Active and passive voice: write the sentences in 
Ex. 3 (20 mins); 
 #tone (15 mins) p. 55

108
109

5
6
7

62–63
63
63

Complete the 
paragraph and 

active and passive 
sentences

Answer questions 
about tone

3 R&V: Check comprehension answers; check 
paragraphs, active and passive voice and tone; 
remediated grammar from learners’ writing  
(35 mins);  
time for consolidation, remediation & enrichment  
(20 mins) p. 55

Work on intensive 
reading activity

4 LSC: ^^Conditional sentences integrated with 
writing (30 mins);  
time for consolidation, remediation & enrichment  
(25 mins) p. 55

Work on intensive
reading activity

5 L&S: Listen to formal researched speeches (FAT 5)  
(55 mins) p. 55

Work on intensive 
reading activity

Note 1: The CAPS requires figurative language related to advertising in Weeks 7 and 8.
Note 2: FAT 6 this week.

VIVA ENGLISH    Week 6 (Week 16) – Theme continued: Friends
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: #Write a summary; review the checklist (30 mins);
LSC: #Synonyms and onomatopoeia (25 mins) p. 55

110
110

8
9

63–64
64

Complete summary

2 R&V: Intensive reading: Literary text 7 (55 mins) p. 55 Work on intensive 
reading activity

3 LSC: #Figures of speech (15 mins);
W&P: #Writing a narrative essay (40 mins) p. 55

111
111–112

10
11

64
64–65

4 R&V: FAT 6 Literature: contextual questions; read the 
text & answer the questions (55 mins) p. 55

112–116 12–14 65–66 Work on intensive 
reading activity

5 Check essay and summary (25 mins);  
time for consolidation, remediation & enrichment  
(30 mins) p. 55

Work on intensive 
reading project
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Note 1: Ex. 17 presents a task requiring research and the presentation of a speech. The CAPS requires that this task is done in  
Week 3 and 4. It is nevertheless a valuable task to complete if time allows.

VIVA ENGLISH    Week 7 (Week 17) – Theme continued: Friends
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 LSC: #Homophones & questions structures (30 mins); 
vocabulary and adverbs (25 mins) p. 56

117–118
118–119

15 & 16
18

67
69

Work on intensive 
reading activity

2 L&S: #Research & oral presentation (55 mins) p. 56 118 17 68 Work on intensive 
reading activity

3 R&V: Read for critical awareness: text that gives 
attitude; discussion (55 mins) p. 56

120–122
123

20
22

69–70
70

Work on intensive 
reading project

4 L&S: #Dramatise the dialogue (20 mins);
LSC: #Tone & vocabulary; do Q 1–3 (35 mins) p. 56

123
124

21
23

70
70

Work on intensive 
reading activity

5 L&S: #Introducing a speaker and giving a vote of thanks 
(20 mins);
LSC: ^^Reason, cause & effect: logical connectors & 
conjunctions: find material elsewhere (35 mins) p. 56

124 24 70–71
Work on intensive 

reading activity

VIVA ENGLISH    Week 8 (Week 18) – Theme continued: Friends
Day CAPS content and activities LB pp. LB act. TG pp. Homework

1 R&V: ^^Visual text that illustrates viewpoint,  
e.g. advertisement, cartoon (30 mins);
LSC: ^^Figurative language and rhetorical devices 
used to catch attention and persuade; find content 
(25 mins) p. 56

Answer questions if 
appropriate

2 ^^Create an advertisement including visual 
elements (35 mins);
R&V: Read Kiwi earthquake hero; ^^prepare for panel 
discussion about heroism: consult other LTSMs for the 
format & other information (20 mins) p. 56

125–126 Reflection 71 Complete the 
advertisement

3 W&P: ^^Plan & write a recommendation for a 
book; consult other LTSMs for the format and other 
information (30 mins);  
hold the panel discussion (25 mins) p. 56

Complete book 
recommendation

4 Check advertisement; discuss & display adverts in 
class (15 mins);  
check book recommendation; learners to exchange 
information about interesting books (30 mins);  
reflect on panel discussions (10 mins) p. 56

Continue extended 
reading activities

5 Set goals for holiday reading: see suggested titles  
(55 mins) p. 56

126 Continue extended 
reading activities



76   Grade 10 English First Additional Language

Note 1: There are examples of mid-year examination papers with memorandums in the TG (pp. 124–138). They can be used for 
revision and practice. 
Note 2: The CAPS suggests that Paper 3: Writing can be written before the actual examinations begin. You could use time in  
Week 9 for this purpose.	

VIVA ENGLISH    Week 9  
(Week 19) – Catch up, consolidation and remediation: Plan your week

Day CAPS content and activities LB pp. LB act. TG pp. Homework

1

2

3

4

5

VIVA ENGLISH    Week 10 (Week 20) – Mid-year examinations: Plan your week 
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3.	 Assessment programme in the CAPS

Table 1: �PRESCRIBED PROGRAMME OF FORMAL ASSESSMENT TASKS FOR GRADE 10 (CAPS, pp. 78 & 80)

FORMAL ASSESSMENT

DURING THE YEAR END-OF-YEAR EXAMINATION
25% 75%

School-based assessment End-of-year exam papers

25% 62.5% 12.5%

Term 1 Term 2 Term 3 1 internal end-of-year 
examination comprising 
3 papers: 
Paper 1: Language in 
context 
(80 marks, 2 hours) 
Paper 2: Literature 
(70 marks, 2 hours) 
Paper 3: Writing  
(100 marks, 2.5 hours)

Paper 4: 
Oral assessment tasks (50):
Listening
Prepared speech
Prepared reading aloud/
unprepared speech/informal 
speaking in groups
The oral tasks undertaken 
during the course of the year 
constitute the end-of-year 
internal assessment

•	 1 written test
•	 3 tasks

•	 2 tasks
•	 1 mid-year exam 

comprising 
3 papers: 
Paper 1: Language 
in context 
Paper 2: Literature 
Paper 3: Writing

•	 1 written test
•	 2 tasks

Table 2: PRESCRIBED FORMAL ASESSMENT TASKS FOR GRADE 10 (CAPS, pp. 54–60)

FORMAL ASSESSMENT TASKS FOR TERM 1 (CAPS, p. 54)
TASK 1: Oral TASK 2: Writing TASK 3: Writing TASK 4:

Listening comprehension
(10 marks)

Essay
(50 marks)

Longer transactional text
(30 marks)

Test 1: Language in context
(40 marks)

FORMAL ASSESSMENT TASKS FOR TERM 2 (CAPS, p. 54)
TASK 5: Speaking TASK 6: Literature TASK 7: Mid-year exam

Oral: Prepared speech 
(20 marks)

Literature: Contextual questions
(35 marks)

Paper 1: Language in context (80 marks)
Paper 2: Literature (70 marks)
Paper 3: Writing (100 marks)
(Can be written in May/June)

FORMAL ASSESSMENT TASKS FOR TERM 3 (CAPS, p. 54)
TASK 8: Speaking or reading TASK 9: Writing TASK 10: Test 2

Oral: Prepared reading aloud/
unprepared speech/informal 
speaking in group 
(20 marks)

Shorter transactional text
(20 marks)

Language in context:
Comprehension
Summary
Language structures and conventions 
(40 marks)
OR 
Literature contextual questions (35 marks)

FORMAL ASSESSMENT TASKS IN TERM 4 (CAPS, p. 54)
TASK 11: End-of-year examination

Paper 1: Language in context (80 marks)
Paper 2: Literature (70 marks)
Paper 3: Writing (100 marks)
Paper 4: *Orals (50 marks)
*Oral year mark from cumulative speaking, listening and/or reading. Final mark should include at least one prepared 
speech task, one listening task and one other, e.g. prepared reading/unprepared speech/informal speaking in group 
work. 

Note: Please note that in the planner, the tasks are labelled with numbers according to the numbers given to them in 
the CAPS document (e.g. Task 1 for the oral, etc.). In some LTSMs, this is not the case.
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4.	 Assessment programmes in the LTSMs and planners

4.1	 Term 1: Recommendations for formal assessment tasks in the LTSMs 

LTSM Task 1 Oral: Listening 
comprehension

Tasks 2 + 3: Writing
Task 2: Essay

Task 3: Longer transactional text

Task 4: Test: Language in 
context

Interactive 
English

Week 7: �Listen to an extract 
about culture shock 
and answer the 
questions 
LB pp. 54–56 
TG pp. 43–46

TASK 2 
Week 8: �A narrative essay  

LB pp. 65–68, TG p. 55
TASK 3 
Week 2: �Friendly letter 

LB pp. 18–19 TG p. 13
OR 
Week 6: �Interview or dialogue 

LB p. 52 TG pp. 41–42
OR
Week 10: �Song review  

LB p. 82 TG p. 66

Week 8: No test provided
Use test in Section C of this 
planner or from another LTSM

Platinum 
English 
First 
Additional 
Language

Week 7 �Act. 1: Listen to 
part of a story and 
discuss the questions.
LB pp. 48–49,  
TG p. 30

TASK 2
Week 8: �A narrative essay  

LB pp. 56–58, TG p. 34
TASK 3
Week 2: �A friendly letter  

LB pp. 13–14, TG p. 9
OR
Week 6: �A dialogue  

LB pp. 41–42, TG p. 26

Week 8: �Test with 
memorandum  
TG pp. 170–174 

Photocopy the test paper for 
the learners
OR
Use test in Section C of this 
planner

Spot On 
English 
First 
Additional 
Language

Week 7: �Listening and  
note-taking  
LB p. 43,  
TG pp. 71–72

(See Note 3 in Week 7 of the 
Spot On English planner)

TASK 3
Week 2: �Friendly letter LB p. 12, TG p. 46
OR
Week 6: �A dialogue LB p. 37, TG p. 66
TASK 2
Week 8: �A narrative essay  

LB pp. 52–53, TG p. 78

Week 9: �Revision test and 
memorandum  
TG pp. 91–98 

Photocopy the test paper for 
the learners
OR
Use test in Section C of this 
planner

Study and 
Master 
English 
First 
Additional 
Language

Week 4: �Listen for opinions 
and discussion 
LB p. 23, TG p. 20

OR 
Week 8: �Listen for main ideas 

LB pp. 48–49,  
TG pp. 38–39

OR 
Listening test FAT 1
LB p. 61 
TG Assessment section 
pp. 3–4

TASK 2 
Week 7: �Plan and write a narrative essay 

LB pp. 46, 47 & 50,  
TG pp. 36 & 41

OR
FAT 2 LB p. 62 
TG Assessment section p. 4
TASK 3 
Week 2: �Write a friendly letter  

LB pp. 13–14, TG p. 10
OR
Week 6: �Letter to editor LB p. 37 
OR 
Week 9: �Write a review  

LB pp. 55–56, TG p. 44

Week 9: Use test in Section 
C of this planner, or choose a 
test from another LTSM

Top Class Week 7: �Act. 4.2 Listening 
comprehension  
LB p. 37,  
TG pp. 16–17

TASK 2
Week 7: �Act. 4.6 Write a narrative essay 

LB pp. 41–42, TG p. 19
TASK 3
Week 2: �Act. 1.11 Write a friendly letter 

LB pp. 8–9, TG p. 5
OR
Week 10 �Act. 5.6 Write a review 

LB pp. 51–52, TG p. 23

Week 8: No test provided
Use test in Section C of this 
planner
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LTSM Task 1 Oral: Listening 
comprehension

Tasks 2 + 3: Writing
Task 2: Essay

Task 3: Longer transactional text

Task 4: Test: Language in 
context

Via Afrika 
English 
First 
Additional 
Language

Week 1: �Listen for information 
LB p. 6, TG pp. 6–7

TASK 2
Week 4: �Imaginative essay  

LB pp. 26–27, TG pp. 24–25
Week 8: �Narrative essay  

LB p. 47, TG p. 46
TASK 3
Week 2: �Friendly letter  

LB p. 11, TG p. 10

Week 9: �No test provided
Use test in Section C of this 
planner, or choose a test from 
another LTSM

Viva 
English 
First 
Additional 
Language

Week 1: �Ex. 2 + 3:  
Listen to a story, and 
make notes  
LB pp. 3–6, TG p. 4

OR 
Week 9: �Ex. 2: Listen to a text 

LB p. 57, TG p. 34

TASK 2 
Week 7: �Narrative essay  

LB pp. 37–38, TG p. 25
TASK 3 
Week 2: �Ex. 11: Friendly letter  

LB p. 14, TG pp. 9–10

Week 8: No test provided 
Use test in Section C of this 
planner, or choose a test from 
another LTSM
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4.2	 Term 2: Recommendations for formal assessment tasks in the LTSMs

LTSM Task 5: Oral: 
Formal researched 

speech

Task 6: Literature context questions Task 7: Mid-year examination
Paper 1: Language in context  

(2 hours, 80 marks)
Paper 2: Literature  
(2 hours, 70 marks)

Paper 3: Writing  
(2 hours, 100 marks)

Interactive 
English

Week 3 (Week 13): 
Guidelines to plan and 
present a prepared 
speech introduced
LB p. 110; TG p. 87

Two possibilities: Week 3  
(Week 13): LB pp. 113–115; TG pp. 89–91
OR
Week 5 (Week 15): 
LB p. 131; TG pp. 102–103
However, neither of these exercises have 
questions with mark allocations, so you 
should allocate marks and construct a 
memorandum or consider using a FAT 6 
from another LTSM 

No examination papers provided
Use exam papers in Section C of 
this planner or from another LTSM

Platinum 
English 
First 
Additional 
Language

Week 3 (Week 13):  
Act. 2: 
LB p. 93; TG p. 56

Week 2 (Week 12): 
Car Dump Alan Sillitoe
LB p. 90; TG p. 54
OR 
Week 3 (Week 13):  
Ancestors at Wonderwerk Mike Cope
LB pp. 99–100; TG pp. 60–61

No examination papers provided. 
Use exam papers in Section C of 
this planner or from another LTSM

Spot On 
English 
First 
Additional 
Language

Week 3 (Week 13): 
LB p. 85; TG p. 112

Suggested FAT 6: Week 7 (Week 17): 
Attack on the ad man ASJ Tessimond 
LB pp. 106–107; TG pp. 128–129

Mid-year examination papers with 
memos TG pp. 139–152
Photocopy the test papers for the 
learners
OR
Use examination papers in Section 
C of this planner

Study and 
Master 
English 
First 
Additional 
Language

Week 4 (Week 14): 
LB p. 93; TG p. 67

Suggested FAT 6:
Week 3 (Week 13):
LB p. 84; TG pp. 63–64
Set questions and a memo
OR
Week 4 (Week 14): 
LB pp. 95–97; TG pp. 67–69, Act. 60
Set questions and a memo
Alternatively, set a task from another LTSM

No examination papers provided
Use exam papers in Section C of 
this planner or from another LTSM 

Top Class 
English

Week 3 (Week 13):  
Act. 7.3 
LB p. 68; TG p. 33

Week 5 (Week 15) 
LB pp. 80–82; TG pp. 38–39

Mid-year examination Papers 1–3 
with memos TG pp. 86–112  
Note: Paper 1 is out of 75 marks, 
whereas the CAPS requires a paper 
out of 80 marks

Via Afrika 
English 
First 
Additional 
Language

Week 3 (Week 13): 
LB p. 71; TG p. 66

Week 3 (Week 13) 
LB p. 69; TG p. 66
Set questions and a memo on the text
OR
Week 8 (Week 18) 
LB pp. 93–95; TG p. 85
Select adverts 
Set questions and a memo on the text

No examination papers provided
Use exam papers in Section C of 
this planner or from another LTSM 

Viva 
English 
First 
Additional 
Language

Week 4 (Week 14): 
No guidance in the 
LTSM for planning this 
task
Consult other sources

Week 6 (Week 16) Ex. 12 and 13 
LB pp. 112–116; TG pp. 65–67

Mid-year examination with memo 
in TG pp. 124–128 
OR
Use the examination papers in 
Section C of this planner 
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5.	 Information about cognitive levels

In all subjects FATs must include questions that are set at a range of cognitive levels. For EFAL questions can be set at 
various levels for the comprehension section of Paper 1 and for the literature questions in Paper 2.

On p. 79 of the CAPS for EFAL Grades 10–12 there is very useful information about cognitive levels and the kinds of 
questions that match each level. Notice that the percentage of questions in a test or examination paper is specified for 
each level, although it is not always possible to follow this exactly. For example, visual literacy questions (such as analysis 
of a cartoon or advertisement) may include a higher percentage of inferential questions than is the case for a prose 
passage. The information from the CAPS is reproduced in the table below. You may find it useful as a guide when you 
are setting questions.

Table 1: COGNITIVE LEVELS AND QUESTION TYPES

COGNITIVE 
LEVEL

 ACTIVITY PERCENTAGE 
OF TASK

Literal 
(Level 1)

Questions that deal with information explicitly stated in the text. 
•	 Name the things/people/places/elements …
•	 State the facts/reasons/points/ideas …
•	 Identify the reasons/persons/causes …
•	 List the points/facts/names/reasons …
•	 Describe the place/person/character …
•	 Relate the incident/episode/experience …

Levels 1 & 2: 
40%

Reorganisation
(Level 2)

Questions that require analysis, synthesis or organisation of information explicitly stated 
in the text. The following are examples:
•	 Summarise the main points/ideas/pros/cons …
•	 Group the common elements/factors …
•	 State the similarities/differences …
•	 Give an outline of …

Inference 
(Level 3)

Questions that require learners to interpret messages that are not explicitly stated by 
linking information from different parts of the text or relating clues in their text to their 
prior knowledge or experience and drawing conclusions. 
•	 Explain how the main idea links with theme/message …
•	 Compare the ideas/attitudes/actions …
•	 What is the writer’s (or character’s) intention/attitude/motivation/reason … ?
•	 Explain the cause/effect of …
•	 What does an action/comment/attitude (etc.) reveal about the narrator/writer/

character … ?
•	 How does the metaphor/simile/image affect your understanding … ?
•	 What do you think will be the outcome/effect (etc.) of an action/situation … ?

Level 3: 40%

Evaluation
(Level 4)

These questions deal with judgements concerning value and worth. These include 
judgements regarding reality, credibility, facts and opinions, validity, logic and 
reasoning, and issues such as the desirability and acceptability of decisions and actions 
in terms of moral values. 
•	 Do you think that what happens is credible/realistic/possible …?
•	 Is the writer’s argument valid/logical/conclusive …?
•	 Discuss/comment critically on the action/intention/motive/attitude/suggestion/

implication …
•	 Do you agree with the view/statement/observation/interpretation?
•	 In your view, is the writer/narrator/character justified in suggesting/advocating that 

…? (Substantiate your response/Give reasons for your answer.)
•	 Is the character’s attitude/behaviour/action justifiable or acceptable to you? Give a 

reason for your answer.
•	 What does a character’s actions/attitude(s)/motives … show about her/him in the 

context of universal values?
•	 Discuss critically/comment on the value judgements made in the text.

Levels 4 & 5: 
20%

Appreciation
(Level 5)

These questions are intended to assess the psychological and aesthetic impact of the 
text on the candidate. They focus on emotional responses to the content, identification 
with characters or incidents and reactions to the writer’s use of language (such as word 
choice and imagery).
•	 Discuss your response to the text/incident/situation/conflict/dilemma …
•	 Do you empathise with the character? What action/decision would you have taken if 

you had been in the same situation?
•	 Discuss/comment on the writer’s use of language …
•	 Discuss the effectiveness of the writer’s style/introduction/conclusion/imagery/

metaphors/use of poetic techniques/literary devices …
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6.	 The exemplar Term 1 test 

Please note the following quoted instructions on FAT 4 from the CAPS document for Grades 10–12, 
p. 81:

** Test 1 could be set out of 40 marks or, if more, should be converted to 40 marks. While the 
Comprehension, Summary, Language Structures and Conventions combination is suggested, teachers are 
urged to design a combination of aspects that fits the character (test programme, time allocation, etc.) of 
the school.

A test in the Programme of Assessment should not be made up of several smaller tests. Each test should 
cover a substantial amount of content, should be set for 45–60 minutes and should reflect the different 
cognitive levels as set out for exam papers.

Term 1 Test Exemplar: Language in context

Total: 40� Time: 1 hour

Section A: Comprehension

Read the passage below and then answer the questions. Answer in full sentences in your own words as far as possible.

(The narrator of this event is William Kwamkwamba, who went on to make a windmill out of scrap and thereby 
provided water and electricity for his village in Malawi.)

Before I discovered the miracles of science, magic ruled the world.

Magic and its many mysteries were a presence that hovered about constantly, giving me my earliest memory as a 
boy – the time my father saved me from certain death and became the hero he is today.

I was six years old, playing in the road, when a group of herd boys approached. This was in Masitala village near 
the city of Kasungu, where my family lived on a farm. The herd boys worked for a nearby farmer who kept many 
cows. They explained how they’d been tending their herd that morning and discovered a giant sack in the road, 
filled with bubble gum. Can you imagine such a treasure? I can’t tell you how much I loved bubble gum. 

“Should we give some to this boy?” one asked. 

I didn’t move or breathe. 

“Eh, why not?” said another. “Just look at him.” 

One of the boys reached into the bag and pulled out a handful of gumballs, one for every colour, and dropped 
them into my hands. I stuffed them all in my mouth. As the boys left, I felt the sweet juice roll down my chin and 
soak my shirt.

The following day, I was playing under the mango tree when a trader on a bicycle stopped to chat with my 
father. He said that while on his way to the market the previous morning, he’d dropped one of his bags. By the 
time he’d realised what had happened and circled back, someone had taken it. The bag was filled with bubble 
gum, he said. Some fellow traders had told him about the herd boys passing out gum in the villages, and this 
made him very angry. For two days he’d been riding his bicycle throughout the district looking for the boys. He 
then issued a chilling threat.

“I’ve gone to see the sing’anga, and whoever ate that gum will soon be sorry.”

The sing’anga was the witch doctor.

I’d swallowed the gum long before. Now the sweet, lingering memory of it soured into poison on my tongue. 
I began to sweat; my heart was beating fast. Without anyone seeing, I ran into the blue gum grove behind 
my house, leaned against a tree, and tried to make myself clean. I spat and shoved my finger into my throat, 
anything to rid my body of the curse. I came up dry. 

I felt the great eye of the wizard watching me through the trees. I’d eaten his juju and now his darkness owned 
me. That night, the witches would come for me in my bed. They’d force me to fight, leaving me



Teacher Toolkit: CAPS Planner Terms 1 & 2   83

for dead along the magic battlefields. And as my soul drifted alone and forsaken above the clouds, my body 
would be cold by morning. A fear of death swept over me like a fever.

I began crying so hard I couldn’t move my legs. The tears ran hot down my face, and the smell of poison filled 
my nose. I fled the forest quickly, trying to get away from the giant magic eye. I ran all the way home to where my 
father sat against the house, plucking a pile of maize. I wanted to throw my body under his, so he could protect 
me from the devil.

“It was me,” I said, the tears drowning my words. “I ate the stolen gum. I don’t want to die, Papa. Don’t let them 
take me!”

My father looked at me for a second, then shook his head.

“It was you, eh?” he said, then kind of smiled.

(629 words)

Adapted from The Boy who Harnessed the Wind  
William Kwamkwamba and Bryan Mealer 
Harper Collins, 2009

Now answer the questions in full sentences in your own words as far as possible. The number of marks allocated 
to each question will determine how long your answer should be.

1.	 What did the herd boys discover just before they met William?� (2)

2.	 Were William’s family rural or urban dwellers? Write down two words from the text to support your answer.� (2)

3.	 ’I didn’t move or breathe,’ says William. Explain why William behaved like this.� (2) 

4.	 William was very pleased to have the bubble gum. 

	 Quote the words that tell you this. � (2)

5.1	 Say in your own words what the trader threatens to do.� (2)

5.2	 How do you feel about this threat? Is the trader’s threat justified?� (3)

6.	 What does William imagine will happen to him? Write one sentence in your answer.� (2)

7.	 Why do you think William’s father smiled? Give reasons for your answer.� (3)

8.	 Do you think William did the right thing to go to his father for help? 

	 Give a reason for your answer. � (2)

	�  Total Section A: 20 marks

Section B: Summary

Read the review of a car below, and summarise the positive features of this car. 

Write your summary in point form, in full sentences in your own words. 

Write down SEVEN sentences, each on a separate line. 

Number your sentences from 1–7. 

Use a maximum of 60 words

Citroën C1: Quite cool

The new Citroën C1 Airscape Open Top – excellent for driving to and from work and tech-savvy

Although this is a funky little vehicle, it is solid – and the sky is quite literally the limit. The full-width sun-roof 
opens all the way back, giving new meaning to the term. It gives the feeling of being in a convertible, without 
exposure and security risks. 

This brightly coloured little car is also tech-savvy, designed to appeal to the 18–25 age group. Attractive 
features are the lighter-than-air steering, a classy centre console with neat buttons and a
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rear camera for ease of reversing and parking. Added to these features are the attractive seat and door finishes 
and the trendy dashboard. 

Yet, despite these great features including a fantastic sound system and the efficient fuel consumption – I did 
6.9 litres/100 km – the reverse gear is a little stickier than I would prefer. It’s also hard to overlook how loud the 
engine of this little car is, and how the car shakes at even moderate speeds. Not even a moderate sized sports 
kit will fit in the boot, but it’s a stylish to-and-from-work kind of car.

(195 words)

Adapted from the Citizen, 30 May 2015 
Original written by Robyn Francis

						    
� Total Section B: 10 marks

Section C: Language structures and conventions

Read the passage below, and then answer the questions.

Not long after my father left, I heard a loud commotion under the tree, then panic. It was Enifa who began 
screaming first. I looked over and saw her push through the crowd, gasping for breath. Others around the tree 
soon began to wail and cry, holding their arms to heaven. I then felt a hand on my shoulder. I looked up and 
saw my mother, her face twisted as if she’d bitten something sour.

“Your uncle John is no more,” she said. “He has passed.”

It was then my father returned with the car and learned the tragic news about his brother. Several men had to 
hold his body up.

From The Boy who Harnessed the Wind  
William Kwamkwamba and Bryan Mealer 
Harper Collins, 2009

1.	 Write this sentence in the present tense:

	 “It was Enifa who began screaming first.”� (2)

2.	 Write this extract in reported speech:

	 “Your uncle John is no more,” she said. “He has passed.” � (2)

	 Begin: William’s mother ……

3.	 Write down two adjectives from the passage in Section C above. Write only the words. � (2)

4.	 Commotion, as it is used in the text, means: (write down only the letter A, B, C or D) � (1)

	 A	 movement

	 B	 music

	 C	 disturbance

	 D	 call	

5	 Rearrange the following words to make a logical sentence:

	 he his father William’s brother’s collapsed of death heard when� (2)

6	 Correct the word that has been wrongly spelt in the passage. Write only the word� (1)

� Total Section C: 10 marks 
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7.	� The memorandum with analysis of cognitive levels for the Term 1 test

Section A: Comprehension – 20 marks

Q. no Question and mark allocation Answer Cognitive 
level

Analysis of 
cognitive level

1 What did the herd boys discover 
just before they met William?	
 � (2)

They found a large bag containing 
bubble gum. 

1 Information explicitly 
stated in the text.

2 Were William’s family rural or urban 
dwellers? 

Write down two words from the 
text to support your answer.� (2)

They were rural people. 
’Farm’ and ’village’ tell us 
this. 	

3 Learners required 
to interpret the 
message by knowing 
the meaning of 
’urban’ and ’rural’.

3 ’I didn’t move or breathe,’ says 
William. Explain why William 
behaved like this.� (2)

He was afraid the boys would change 
their minds. 

3 Learners required to 
interpret the boy’s 
actions.

4 William was very pleased to have 
the bubble gum. 

Quote the words that tell you this.
� (2)

’treasure’ and ’how much I loved’ 
…. 	

2 Question requires 
synthesising of 
information.

5.1 Say in your own words what the 
trader threatens to do.� (2)

The trader will ask the witch doctor to 
help him to find and punish the thief.

2 Organising of 
information explicitly 
stated in the text.

5.2 How do you feel about this threat? 
Is the trader’s threat justified?� (3)

Yes; the trader earns his living from 
selling his wares, and the boys should 
have returned the bubble gum to him. 

No, it is a harsh punishment, and he 
should understand that the boys are 
young and probably not responsible 
yet. (Any version of these or other 
relevant ideas that the learners 
express.) 

4 Value judgements 
regarding the 
desirability or value 
of an action. 

6 What does William imagine 
will happen to him? Write one 
sentence in your answer.� (2)

He believes that the witches will haunt 
him/They will make his spirit fight, 
and it will be lost in a magic battle, 
causing his death. 

2 Synthesising 
and organising 
information from the 
text. 

7 Why do you think William’s father 
smiled? Give reasons for your 
answer.� (3)

William’s father is probably not angry/
He is proud of William for owning up/
He doesn’t think the trader’s threat is 
serious/He doesn’t think the theft is 
serious.

3 Interpreting 
messages that are 
not explicitly stated.

8 Do you think William did the right 
thing to go to his father for help? 
Give a reason for your answer.� (2)

He did the right thing because he was 
too young to solve the problem on his 
own/He was very afraid and did not 
know what else to do/He trusted that 
his father would help him.

4 Judgements 
regarding the 
desirability and 
acceptability of 
decisions.



86   Grade 10 English First Additional Language

Breakdown of cognitive levels of questions in Section A: Comprehension 

Levels Number of questions: 
9

(Q. 5 has 2 parts)

Number of marks  
out of 20

Approx % of marks % of marks required 
by the CAPS

Level 1 and 2 4 out of 9 8 out of 20 40 40

Level 3 3 out of 9 7 out of 20 35 40

Level 4 and 5 2 out of 9 5 out of 20 25 20

Note: The breakdown of the cognitive levels of the questions in the comprehension test complies as closely as possible 
with the information in the table of cognitive levels in the CAPS document, p. 78. The document is reproduced in Section 
C no. 1 above.

Section B: Summary – 10 marks	

Any seven of the following sentences or similar ones: 

(The answers must be in full sentences and in the learners’ own words, except where there is no substitute for the original 
word, e.g. steer, rear camera, sun-roof. The learners can also change the form of a word used in the text, e.g. reverse 
and park.)

1.	 The car has a sun-roof that opens wide.

2.	 It appeals to young people.

3.	 Its interior is elegantly designed.

4.	 The car steers very easily.

5.	 It has an excellent sound system.

6.	 It uses little fuel.

7.	 The rear camera makes it easy to reverse and park.

8.	 The car is suitable for driving short distances. 	

(1 mark for each sentence + 3 marks for overall coherence and grammatical accuracy – logic, full sentences, punctuation 
and spelling)

Section C: Language Structures and Conventions – 10 marks

1.	 It is Enifa who begins screaming first. � (2)

2.	 William’s mother told him that his uncle John had passed away/died.� (2)

3.	 loud, sour, tragic, several (any two)� (2)

4.	 C� (1)

5.	 William’s father collapsed when he heard of his brother’s death.� (2)

6.	 hold� (1)
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8.	 The exemplar Term 2 examination Paper 1 

Mid-year examination Paper 1: Language in context

Marks: 80� Time: 2 hours

Instructions and information

1. 	 This question paper consists of THREE sections:

 	 Section A: Comprehension (30)

 	 Section B: Summary (10)

 	 Section C: Language (40)

2. 	 Answer ALL the questions.

3. 	� Number the answers correctly according to the numbering system used in the question paper. 
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Section A: Comprehension

Read the passage below, and then answer the questions. Answer in full sentences in your own words as far 
as possible.

A poor childhood prepares Mr X for success

Not long ago I sat down with one of the most powerful people in Hollywood, whom I shall call ’Mr X’. 
He began by talking about his childhood in Minneapolis. He would go up and down the streets of his 
neighbourhood at the beginning of every winter, he said, getting commitments from people who wanted 
their driveways and sidewalks cleared of snow. Then he would contract out each job to other children in 
the neighbourhood. He paid his workers the moment the job was done, with cash on hand, and collected 
from the families later because he learned that was the surest way to get his crew to work hard. He had 
eight, sometimes nine, kids on the payroll. In the fall, he would switch to raking leaves.

“I would go and check their work so I could tell the customer that their driveway would be done the way 
they wanted it done,” he remembered. “There would always be one or two kids who didn’t do it well, and 
I would have to fire them.” He was ten years old. By the age of eleven, he had six hundred dollars in the 
bank, all earned by himself. This was in the 1950s. That would be the equivalent today of five thousand 
dollars. “I didn’t have money for where I wanted to go,” he said with a shrug, as if it was obvious that an 
eleven-year-old would have a sense of where he wanted to go. “Any fool can spend money. But to earn 
it and save it for the future – then you learn to value it differently.” 

Mr X lived in a humble neighbourhood and wore hand-me-downs. He said that if he wanted something 
– a new pair of running shoes, say, or a bicycle – his father would tell him he had to pay half.

The summer of his sixteenth year, he went to work at his father’s scrap metal business. It was hard, physical 
labour. “It made me not want to live in Minneapolis,” he said. “It made me never want to depend on 
working for my father. It was awful. It was dirty. It was hard. It was boring. It was putting scrap metal in 
barrels. I couldn’t get the dirt off me. I think, looking back, my father wanted me to work there because 
he knew, if I worked there, I would want to escape. I would be motivated to do something more.”

In college he picked up and delivered dry cleaning for his wealthy classmates. He organised student 
charter flights to Europe. He went to law school and business school in New York and lived In a bad 
neighbourhood to save money.

He understood money. And he understood money because he felt he had been given a thorough 
education on its value back home on the streets of Minneapolis.

(480 words)

Adapted from Gladwell, Malcolm. David and Goliath: Underdogs, misfits and the art of battling giants. 
Allen Lane, 2013.

Vocabulary: 
Sidewalk = pavement
Fall = autumn
Hand-me-downs = old clothes other people no longer want to wear
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Now answer the questions in full sentences in your own words as far as possible.

The number of marks allocated to each question will determine how long your answer should be.

1.	� Describe how Mr X ensured that his employees worked well when he was ten years old. 
(Two ways)� (3)

2.	 2.1	� “… so I could tell the customer that their driveway would be done the way they wanted it done …” 

		  What does this tell you about Mr X’s attitude to his customers?� (2)

	 2.2	 How did the seasons change the work Mr X did in his first job?� (2)

3.	 3.1	 ’Mr X … wore hand-me-downs.’ Explain what this term tells us about the man’s childhood.� (2)

	 3.2	 Why do you think the father wanted his son to pay half for anything he wanted?�  (2)

4.	 4.1	 How old was Mr X when he went to work in the scrap metal business?� (1)

	 4.2	 How did he feel about working with scrap metal? Use your own words.� (2)

	 4.3	� What did Mr X think his father wanted him to learn from the scrap metal business? 
Use your own words.� (3)

5.	 List two jobs Mr X did in college. Use your own words.� (2)

6.	 6.1	� Describe the kind of family Mr X comes from in your own words. 
Make at least three points in your answer.� (3)

	 6.2	 Was Mr X’s father a good father? Give reasons for your answer.� (3)

7.	 How do you feel about Mr X’s attitude to money and its use? Write at least two sentences.� (3)

8.	� Explain in your own words the meaning of the following words as they are used in the text.  
You can give a synonym instead of an explanation if you wish. 
(The words are printed in bold in the text)

	 8.1	 switch� (1)

	 8.2	 fire � (1)

� Total marks Section A: (30)



90   Grade 10 English First Additional Language

Section B: Summary

Read the article below, and summarise the main points about the importance of body language. 

Write your summary in point form, in seven full sentences in your own words. 

Write down seven sentences, each on a separate line. 

Number your sentences from 1–7. 

Use a maximum of 70 words.

The messages our body language sends to others

Often what we don’t say speaks loudest, which is why even when you focus on telling your manager you 
are pleased with his decision, he does not believe a word of it. Your non-verbal communication such as 
crossed arms or legs shows that you are annoyed. We are unaware that our non-verbal communication 
carries more weight than our words.

If you are hard-working and it seems you are always overlooked for promotions or unable to land your 
dream job, the problem could very well be your body language. Unfortunately, few people know that 
they are often sending out strong messages that influence the way other people understand and judge 
them.

The way you dress as well as your jewellery, make-up, tattoos, hairstyle and perfume all send a message. 
Make sure that your dress conveys the right message to your clients and employers. Your posture and 
the way you carry yourself are also strong non-verbal cues.

If you attend meeting and do not maintain eye contact with the other participants, play on your phone, 
yawn or stare out of the window, the non-verbal message is lack of interest, which will make a bad 
impression. 

(200 words)

Adapted from Business Day

� Total marks Section B: (10)
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Section C: Language 

1.	� Combine these sentences into one sentence that makes sense. 
(Use two appropriate connectors from the following list: after, then, when, because, before.  
You can change the order of the sentences.)

		  She cooks the vegetables.

		  The family sits down to eat.

		  She peels the carrots and potatoe.�  (2)

2.	 2.1	 Read this passage, and fill in the prepositions. Write only the number and the preposition.� (4)

		�  The mice, Sniff and Scurry, used the simple trial-and-error method of finding cheese.  
They ran (2.1.1) one corridor, and if it proved empty, they turned and ran down another.  
They remembered the corridors that held no cheese and quickly went (2.1.2) new areas. 

		�  Sniff would smell out the general direction of the cheese, using his great nose, and Scurry 
would race ahead. They got lost, as you might expect, went (2.1.3) the wrong direction and 
often bumped into walls. However the two Littlepeople, Hem and Haw, relied (2.1.4) there complex 
brains to develop more sophisticated methods of finding Cheese.

		  Adapted from Who moved my cheese, Spencer Johnson, Ebury Publishing, 1998

	 2.2	 Write down two adjectives from the passage in Q 2.1 above. Write only the words.� (2) 

	 2.3 	 Write down two adverbs from the passage in Q 2.1. Write only the words. � (2)

	 2.4	 Write down two proper nouns from the passage in Q 2.1. Write only the words.� (2)

	 2.5	� Correct the spelling error in the second paragraph of the passage.  
Write down only the word.� (1)

3.	 Sophisticated as it is used in the text means: (write down only one letter A–D) 

	 A.	 slow

	 B.	 advanced

	 C.	 heavy

	 D.	 effective� (1)

4. 	� Complete the conditional sentence by writing the correct form of the verb in brackets.  
Write out the sentence.

	 4.1 	 He could write good stories if he _______________ (to feel) like it. � (1)

	 4.2 	 If Steven had taken his camera, he _______________ (to take) good photographs.� (2)

5. 	 Complete the gaps using ’is’ or ’are’. Write only the word.

	 5.1 	 The news (1) very bad. 

	 5.2 	 All the learners (2) suspended. 

	 5.3 	 Johannesburg and Cape Town (3) well-known South African cities. � (3)
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6.	 View the advertisement below, and answer the questions in full sentences as far as possible: 

	

Vocabulary: 

Hydrated = containing moisture or water

	

	 6.1 	 What product is being advertised?� (1)

		  6.2.1 	 Does the trade name ’Oasis’ suit this product?� (1)

		  6.2.2	 Give a reason for your answer.� (1)

	 6.3 	� Look at the shape of the logo in the top right hand corner of the advertisement.  
Suggest why this shape has been used.�  (2)

	 6.4 	 Explain why HYDRATED is printed in bold.�  (1)

	 6.5 	 ’REFRESH, REVIVE, REFILL’ What rhetorical device is used here� (1)

	 6.6 	� Focus on the boy and the bottle in the centre of the advertisement.  
Which two visual details might create interest in the product and a desire to buy it?� (2)
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7. 	 Read the cartoon strip below, and answer the questions: 

	

	 Frame 1:

	 7.1	 7.1.1 	 Who says the words in frame 1?� (1)

		  7.1.2 	 Explain how you know this.� (1)

	 7.2 	 Quote two of the words that tell us that the winter is a very cold one.�  (2)

	 Frame 3: 

	 7.3 	� There is no speech in this frame, only a sound effect. Suggest why the cartoonist did this. Consider the 
whole cartoon in your response.� (2)

	 Frame 4: 

	 7.4 	� What do you think Gwen will say to Eve? In one sentence, write what you think her exact 
words would be. Pay attention to punctuation.� (2)

	 7.5 	� Read the thought bubble. The cartoonist wants readers to be surprised that it is the grandmother who 
thinks this. In your opinion, who is more likely to think this?�  (1)

	 7.6 	� Mother Anderson is looking straight at the reader. What effect does the cartoonist wish to achieve by 
having her do this? Write two sentences.� (2)

� Total marks Section C: (40)

� Total marks Paper 1: 80 
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9.	� The memorandum/marking guideline with analysis of cognitive levels for Paper 1 
of the Term 2 examination 

80 marks� 2 hours

Section A: Comprehension (30 marks)

Suggested answers and analysis of cognitive levels for Section A

Total Section A: 30 marks

No. Question Mark 
allocation

Answer Cognitive 
level

Analysis of  
cognitive level

1 Describe how Mr X  
ensured that his 
employees worked well 
when he was ten years 
old. (Two ways) 

3
(1 mark for 

each way, and 
1 for use of 
own words)

He made sure their work 
was well done.  
He paid them promptly.

2
Reorganisation

Reorganisation/
synthesis of 
information from the 
text.

2.1 “… so I could tell the 
customer that their 
driveway would be done 
the way they wanted it 
done …” What does 
this tell you about Mr X’s 
attitude to his customers? 

2 He valued them and 
wanted to please them.

3
Inference

Interpreting messages 
from the text; drawing 
conclusions.

2.2 How did the seasons 
change the work Mr X did 
in his first job?

2 In winter he cleared snow 
from pavements and 
driveways. In autumn he 
swept leaves.

1
Literal

Information explicitly 
stated in the text.

3.1 ’Mr X … wore hand-me-
downs.’ Explain what this 
term tells us about the 
man’s childhood.

2 He wore second-hand 
clothes/clothes that 
had been worn by other 
people before.

3
Inference

Requires interpretation 
of information and 
linking information 
from different parts of 
the text.

3.2 Why do you think the 
father wanted his son to 
pay half for anything he 
wanted? 

2 The father wanted his 
son to understand how 
expensive things were/
he wanted his son to 
appreciate what he 
bought.

3
Inference

Question requires 
interpreting and 
linking information and 
drawing conclusions.

4.1 How old was Mr X when 
he went to work in the 
scrap metal business?

1 He was fifteen (’in his 
sixteenth year’).

1
Literal

Information stated in 
the text.

4.2 How did he feel about 
working with scrap metal? 
Use your own words.

2 He disliked it very much. 
He found it hard work, 
dirty and monotonous.

1
Literal

Information explicitly 
stated in the text. 

4.3 What did Mr X think his 
father wanted him to 
learn from the scrap metal 
business? Use your own 
words. 

3 He wanted his son to 
discover that he needed 
independence and 
also had the ambition 
to do something more 
interesting. 

3
Inference

Interpreting messages 
that are not explicitly 
stated; drawing 
conclusions.

5 List two jobs Mr X did in 
college. Use your own 
words. 

2 He organised special 
student trips to Europe 
and arranged for the 
clothes of wealthier 
students to be dry-
cleaned.

1
Literal

Information stated in 
the text.
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No. Question Mark 
allocation

Answer Cognitive 
level

Analysis of  
cognitive level

6.1 Describe the kind of 
family Mr X comes from. 
In your own words, make 
at least three points in 
your answer.

3 The family were not 
wealthy. They lived in 
a poorer suburb. The 
father worked hard and 
saved money where he 
could. He was wise and 
passed on his common 
sense to his son. The 
father brought up his 
son to value the family 
possessions and to 
share the cost of his own 
possessions.

3
Inference

Linking information 
from different parts 
of the text; relating to 
prior knowledge or 
experience.

6.2 Was Mr X’s father a good 
father? Give reasons for 
your answer.

3 Yes he was. He cared 
for his son and taught 
him sound values and 
common sense.
No he wasn’t. He was too 
strict and expected his 
son to work very hard.

4
Evaluation

Judgements 
concerning value and 
worth.

7 How do you feel about Mr 
X’s attitude to money and 
its use? Write at least two 
sentences. 

3 A good attitude to 
earn more than you 
spend. Also to plan 
for the future, to be 
independent and to 
earn money in creative/
resourceful/inventive 
ways. 

4
Evaluation

Validity of actions in 
terms of moral values.

8 Explain in your own 
words the meaning of 
the following words as 
they are used in the text. 
You can give a synonym 
instead of an explanation 
if you wish.
(The words are printed in 
bold in the text)
8.1 switch
8.2 fire 

1 + 1 8.1 change
8.2 dismiss from a job

2
Reorganisation

Reorganisation of 
information in different 
words. 

Breakdown of cognitive levels of questions in Section A: Comprehension 

Levels Number of questions: 
13

Number of marks  
out of 30

Approx % of  
30 marks

% of marks required 
by the CAPS

Level 1 and 2 6 out of 13 12 out of 30 40 40

Level 3 5 out of 13 12 out of 30 40 40

Level 4 and 5 2 out of 13 6 out of 30 20 20

Note: The breakdown of the cognitive levels of the questions in the comprehension test complies as closely as possible 
with the information in the table of cognitive levels in the CAPS document, p. 78. The document is reproduced in  
Section C no. 1 above.
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Section B: Summary (10 marks)

Seven of these points expressed in well-constructed, grammatically accurate sentences:

(The answers must be in full sentences and in the learners’ own words, excepting where there is no substitute for the 
original word, e.g. body language, non-verbal. The learners can also change the form of a word used in the text.)

Accept any seven of the following points, or similar.

1.	 Our body language shows what we really think.

2.	 We do not realise that we are sending these non-verbal messages.

3.	 What we say can appear insincere.

4.	 Body language expresses our true feelings.

5.	 Poor body language can spoil our careers.

6.	� The non-verbal messages we send can communicate the opposite of what we say. 

7.	 Body language can affect the way others see us.

8.	 The way we dress is an important non-verbal signal.

9.	 Meeting people’s eyes shows that we are interested in what they are saying. 
	 (70 words) 
	 1 mark per sentence, and up to 3 marks for grammatical accuracy.

� Total marks Section B: 10

Section C: Language structures and conventions (40 marks)

1.	� She peels the carrots and potatoes, then she cooks the vegetables before the family sits down to eat. 
(Any version that uses at least two connectors required to combine the three sentences.)� (2)

2.	 2.1	 2.1.1	 down/along

		  2.1.2	 into/to

		  2.1.3	 in

		  2.1.4	 on� (4)

	 2.2	� Any two: simple, trial-and-error, new, general, great, wrong, complex, more, sophisticated.� (2)

	 2.3 	 quickly, often� (2)

	 2.4 	 Any two: Sniff, Scurry, Hem, Haw, Littlepeople�  (2)

	 2.5 	 their� (1)

3. 	 B�  (1)

4.	 4.1 	 He could write good stories if he felt like it.� (1)

	 4.2 	� If Steven had taken his camera, he would have taken/could have taken good photographs. 
(The consistent use of tenses is important here.)� (2)

5.	 5.1 	 is� (1)

	 5.2	 are� (1)

	 5.3	 are� (1)

6.	 6.1 	 Water� (1)

	 6.2	 6.2.1 	 Yes/no� (1)

		  6.2.2 	� An oasis is a fertile place full of water in the desert.  
It suggests that the product will quench people’s thirst. 
(Accept a good reason from the learners who say no. It is possible that they might not know  
the meaning of ’oasis’, in which case they might not have a good reason for saying no.)� (1)

	 6.3 	� It is a fitting/suitable shape. The logo is shaped like a raindrop, which suggests water, the product  
being advertised.� (2)

	 6.4 	� ’Hydrated’ has to do with the moisture in water. The writer of the  
advert wishes to emphasise that the product will keep the customer from feeling thirsty� (1)

	 6.5	 Alliteration�  (1)
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	 6.6	� Any two of these ideas: The boy is healthy-looking and dressed in summer clothes, enjoying  
the summer weather. He is holding the bottle to his mouth, kissing it, which makes it look  
attractive and desirable. We can see his lips through the bottle, which suggests that the water  
is clean and pure.�  (2)

7.	 7.1	 7.1.1 	 The TV announcer says them.� (1)

		  7.1.2	 There is a curvy line going from the TV to the words.� (1)

	 7.2 	 freezing, sub-zero, snow (any two)� (2)

	 7.3 	 It is effective. Mother Anderson is a comic character. She wants to 
		�  make her point about the cold in the most dramatic way possible by letting the ice from her  

glass fall on the table.� (2)

	 7.4 	� ’Eve! Please bring a heater here straight away!’ 
(Any response that expresses the urgency of the situation.)� (2)

	 7.5	� Any reasonable answer: a teacher, lecturer, film producer or entrepreneur.� (1)

	 7.6	� Mother Anderson has got her way about the heater.  
She is sharing her triumph with the reader because she has won her argument with Gwen. 
The reader might be surprised that such an old lady knows something about ’the power  
of visual aids’. The cartoonist wishes to include the reader in the family’s daily events. 
(Any two relevant ideas.)� (2)

� Total marks Section C: 40 

� Total marks Paper 1: 80
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10.	 The exemplar Term 2 examination Paper 2

Mid-year examination Paper 2: Literature 

You must set the literature paper because your learners will have read poems from a particular anthology of poetry or 
short stories from a particular collection or a particular novel or play. 

Learners should have two hours to write their answers, and the total marks for the paper should be 70.

Note on Section A: The questions below the text on this page are examples of questions at different cognitive levels 
that you could ask on an extract from a novel or short story. They are followed by a memorandum in the form of a table 
that gives the answers to and the cognitive level of each question.

Section A

Question 1: Contextual question

Read the text below then answer the questions that follow. Use your own words in the answers as far as possible.

The Nigerian Civil war (1967–1970) came about because the Igbo people of Biafra wanted independence 
from Nigeria.

The passage features Olanna, a teacher; and her partner, Odenigbo, a university lecturer; their small 
daughter, Baby; and their helper Ugwu, a boy from a poor rural village. Special Julius is a friend. 

’Come and sit with me, Baby,’ Olanna said. Baby’s dress was frayed, worn too often. Olanna settled her on her 
lap and held her close. At least Baby was not coughing so much now; at least Baby was eating.

Odenigbo picked up the radio from underneath the bench. A shrill sound pierced the air, and at first Olanna 
thought it had come from the radio before she realised it was an air-raid alarm. She sat still. Somebody 
from the house nearby screamed, ’Enemy plane!’ at the same time as Julius shouted, ’Take cover’ and leapt 
across the verandah, overturning the palm wine. Neighbours were running, shouting words Olanna could not 
understand because the stubborn searing sound had shrilled its way into her head. She slipped on the wine 
and fell on her knee. Odenigbo pulled her up before he grabbed Baby and ran. The strafing had started – 
pellets raining down from above – as Odenigbo held the zinc sheet open while they all crawled down into 
the bunker. Odenigbo climbed in last. Ugwu was clutching a spoon smeared with soup. The first explosion 
sounded distant. Others followed, closer, louder, and the earth shook. Voices around her were shouting. Her 
bladder felt painfully, solidly full, as though it would burst and release not urine but the garbled prayers she 
was muttering. Then the sounds stopped. The air was so still that, as they climbed out of the bunker, they 
could hear the caw-caw-caw of some birds far off. Burning smells filled the air.

Our anti-aircraft fire was wonderful! O di egwu!’ somebody said.

’Biafra win the war!’ Special Julius started the song and soon most of the people on the street had gathered 
to join in.

Biafra win the war. 

Armoured car, shelling machine

Fighter and bomber, 

Ha engweghi ike imeri Biafra!

Olanna watched as Odenigbo sang lustily, and she tried to sing too, but the words lay stale on her tongue. 
There was a sharp pain in her knee; she took Baby and went indoors.

She was giving Baby an evening bath when the siren alarm sounded again and she grabbed Baby naked and 
ran from the outhouse. Baby nearly slipped from her grasp. The swift roar of planes and the sharp ka-ka-ka 
of anti-aircraft gunfire came from above and from below and from the sides and made her teeth chatter. She 
slumped in the bunker.

’Odenigbo!’ Olanna called. But he did not answer. She did not remember seeing him come into the bunker. 
He was still up there. 
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(471 words)
Adapted from Adichie, Chimamanda Ngozi. Half of a yellow sun. London, 2006.
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1.1 	 Olanna has been concerned about Baby before we meet them. Name two of her concerns.� (2)

1.2	� ’Ugwu was clutching a spoon smeared with soup.’ What does this detail tell us about the 
characters’ experiences at his time?� (2)

1.3 	 What do you learn from the text about Olanna? Write three sentences.� (3)

1.4 	 Identify the figures of speech in these extracts (write only the word):

	 1.4.1 	 ’ … the stubborn searing sound had shrilled its way … ’� (1)

	 1.4.2 	 ’… ka-ka-ka …’�  (1)

	 1.4.3 	 ’ … pellets raining down from above … ’�  (1)

1.5 	� ’Then the sounds stopped.’ The silence contrasts with the noise of the bombing and the 
shouting of the people. 

	 1.5.1 	 Is this contrast effective here?�  (1)

	 1.5.2	 Give reasons from the text for your answer.�  (2)

1.6 	 Why do think Special Julius starts to sing after the bombing?�  (2)

1.7	� The sound of the ’… gunfire came from above and from below and from the sides …’  
Why do you think the writer has used repetition here?�  (2)

� Total marks Section A: (17)
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Section B: Poetry 

If the learners in your class have been studying poems, the planner suggests that you choose two fairly short poems and 
set questions for a total of 35 marks on the two poems.

The questions below the poem on this page are examples of questions at different cognitive levels that you could ask 
on a poem. They are followed by a memorandum in the form of a table that gives the answers to and the cognitive level 
of each question.
 

Question 1. 	  

	 a young man’s thoughts before June the 16th

	 Fhazel Johennesse

	 tomorrow i travel on a road

	 that winds to the top of a hill

	 i take with me only the sweet

	 memories of youth

	 my heart aches for my mother

	 for friday nights with friends

	 around a table with the broad belch of beer

	 i ask only for a sad song

	 sung by a woman with downturned eyes

	 and strummed by an old man with 

	 a broken brow

	 o sing my sad song sing for me 

	 for my sunset is drenched with red

1.1 	� There is an important difference between ’…the sweet/memories of my youth’ at the beginning 
of the poem and ’… my sad song …’ at the end. Explain the difference. �  (2)

1.2	 In your own words list two things the young man will miss in his present way of life. �  (2)

1.3	 What do the woman’s ’downturned eyes’ suggest about how she is feeling?� (2)

1.4	 1.4.1	 What does the description of the ’broken brow’ suggest about the old man? � (2)

	 1.4.2 	 What figure of speech is ’broken brow’? �  (1)

1.5	 1.5.1	 In your own words describe how the young man is feeling at the moment. �  (2)

	 1.5.2 	 Give a reason from the poem for your answer.�  (2)

1.6	 ’..my sunset is drenched with red’ 

	 1.6.1 	 What figure of speech is used here?� (1)

	 1.6.2	 What does ’my sunset is drenched with red’ suggest about the young man’s future?�  (2)

1.7 	 Give a possible reason for the absence of punctuation in the poem.�  (2)

� Total marks Section B: (18)
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11.	� Some marking guidelines with analysis of cognitive levels for Paper 2 of the Term 2 
examination

Note: Award marks for full sentences, own words and accuracy. The answers are set out in columns here to enable you to 
see clearly what is expected in answers to each question and how each question represents a particular cognitive level. 
However, your learners are expected to answer in full sentences and integrate their answers in a paragraph, excepting 
where one word would be appropriate.

Section A Question 1: Contextual question

No. Question Mark 
allocation

Answer Cognitive 
level

Analysis of 
cognitive level

1.1 Olanna has been concerned 
about Baby before we meet 
them. Name two of her 
concerns. 

2 Baby has not been eating. 
She had a cough.

2
Reorganisation

Reorganisation of 
information.

1.2 ’Ugwu was clutching a spoon 
smeared with soup.’ 
What does this detail tell 
us about the characters’ 
experiences at his time? 

2 Wartime interrupts the 
ordinary things that people 
do in their daily lives. They 
have to move quickly, without 
thinking or planning, to save 
themselves. Possibly they do 
not have more substantial 
food than soup to eat.

3
Inference

Interpreting 
messages not 
explicitly stated in 
the text.

1.3 What do you learn from the 
text about Olanna? Write 
three sentences. (Any three)

3 Her family are her main 
concern. She is paralysed 
by fear when she hears the 
bombs. She prays to still the 
panic inside her. She is not 
as hopeful as her neighbours 
about the outcome of the war. 

3
Inference

Inference; 
interpretation.

1.4 Identify the figures of speech 
in these extracts (write only 
the word):

1x3 1
Literal

Literal 
information.

1.4.1	�’ … the stubborn searing 
sound had shrilled its 
way … ’

Alliteration

1.4.2	’… ka-ka-ka …’ Onomatopoeia

1.4.3	�’ … pellets raining down 
from above … ’

Metaphor

1.5 Then the sounds stopped.’ 
The silence contrasts with the 
noise of the bombing and the 
shouting of the people. 

1.5.1	�Is this contrast effective 
here?

1 Yes/no 4
Evaluation

Evaluation.

1.5.2	�Give reasons from the 
text for your answer.

2 (Yes) The silence emphasises 
the chaos that has just taken 
place. It also draws attention 
to the burning smell of the 
destruction of the bombs.
(No) Any reasonable, well 
thought out and confidently 
expressed answer.

4
Evaluation

Evaluation.

1.6 Why do think Special Julius 
starts to sing after the 
bombing?

2 He wants to break the tension 
and bring the situation back 
to normality. He believes that 
Biafra will win the war.

3
Inference

Interpreting 
messages not 
explicitly stated in 
the text.
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No. Question Mark 
allocation

Answer Cognitive 
level

Analysis of 
cognitive level

1.7 The sound of the ’… gunfire 
came from above and from 
below and from the sides …’
Why do you think the writer 
has used repetition here?

2 The repetition expresses the 
feeling that the bombing is all 
around. The characters feel 
that their lives are threatened.

3
Inference

Interpreting 
messages not 
explicitly stated in 
the text/drawing 
conclusions.

Total marks Section A: 17

Section B: Poetry 

Question 1: a young man’s thoughts before June the 16th

No. Question Mark 
allocation

Answer Cognitive 
level

Analysis of 
cognitive level

1.1 There is an important 
difference between ’…the 
sweet/memories of my youth’ 
at the beginning of the poem 
and ’… my sad song …’ at the 
end. Explain the difference. 

2 The poet is contrasting his 
youth, which was carefree, 
with his expectations of the 
future, which seem to be filled 
with foreboding and danger.

3
Inference

Comparing two 
ideas.

1.2 In your own words list two 
things the young man will miss 
in his present way of life. 

2 He will miss his mother.
He will miss his friends. 

3
Inference

Interpreting 
messages not 
explicitly stated.

1.3 What do the woman’s 
’downturned eyes’ suggest 
about how she is feeling? 

2 She is sombre/depressed/
solemn because she knows 
what will happen in the future.

3
Inference

What an attitude 
reveals about a 
character.

1.4 1.4.1 �What does the 
description of the 
’broken brow’ suggest 
about the old man? 

2 The poet emphasises that 
the man has a furrowed 
brow, suggesting that he 
has experienced trouble and 
suffering in his life.

3
Inference

The poet’s 
motivation in the 
description.

1.4.2 �What figure of speech is 
’broken brow’? 

1 Alliteration. 1
Literal

Literal 
information.

1.5 1.5.1 �In your own words 
describe how the young 
man is feeling at the 
moment. 

2 He feels apprehensive. 
Perhaps he anticipates the 
suffering to come.

2 + 3
Reorganisation

Inference

Reorganisation 
and inference 
gathered from 
the poem.

1.5.2 �Give a reason from the 
poem for your answer.

2 He asks for a ’sad’ song. He 
feels nostalgic about the 
things he will miss from his 
life.

1.6  ’..my sunset is drenched with 
red’ 	
1.6.1�What figure of speech is 

used here?

1 Metaphor 1
Literal

Literal 
information.

1.6.2 �What does ’my sunset 
is drenched with red’ 
suggest about the young 
man’s future?

2 It signifies a future of blood, 
suffering and sacrifice. 
It suggests the coming 
bloodshed of the struggle 
that began on June 16 1976.

3
Inference

Inference about 
outcome of a 
situation.

1.7 Give a possible reason for 
the absence of punctuation 
in the poem. (Any one of 
these)	

2 The lack of punctuation 
emphasises the strength 
and power of the poem. The 
speaker wishes to reduce 
the emotion related to the 
decision he is making. The 
small ’i’ suggests his humility 
and dedication to a higher 
cause. 

5
Appreciation

Assessing the 
aesthetic impact 
of the text.

Total marks Section B: 18
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12.	 The exemplar Term 2 examination Paper 3 

Mid-year examination Paper 3: Writing

Marks: 100		�  Time: 2 hours

Instructions and information

1.	 This question paper consists of THREE sections:

	 Section A: Creative writing (50 marks)

	 Section B: Longer transactional texts (30 marks)

	 Section C: Shorter transactional texts (20 marks) 

2.	 Candidates are required to answer one question from each section.

3.	 The writing process:

	 3.1	 There must be clear evidence that you have planned, proofread and edited your work.

	 3.2	 Use ONE or more of the following ways of planning:

•	 Brainstorming

•	 Writing down the main points

•	 Mind-mapping

•	 Clustering of ideas

•	 A planning method of your choice.

4.	 General instructions:

	 4.1	 Start each section on a NEW page.

	 4.2	 Write neatly and clearly.

	 4.3	 Pay attention to spelling, sentence construction and language.

	 4.4	 Number the answers correctly according to the numbering system used in this question paper. 
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Section A: Essay 

50 marks

Answer ONE question in this section. You should write between 150 and 200 words.

Number your essay correctly, and give it a title.

1.1	 Write a story beginning:
	 Whenever I go to the shops, I see him standing on the corner in rags, talking on his smartphone. 

1.2	� The year is 2036. Much has changed in the past 20 years. Modes of transport, dress codes, methods of 
entertainment and many other customs are not the same. Imagine and describe a typical weekend in your life.

1.3	� Describe an amusing and embarrassing incident that happened when you were with a person you needed to 
impress.

1.4	 Write a short story entitled ’Sweet revenge’.

1.5	 Complete this sentence, and write an essay that includes it:
	 If all the teenagers in the world … 

Section B: Longer transactional piece 

30 marks

Choose ONE of the following tasks. Write 120–150 words in your answer.

2.1 	� You were absent for two days this week. Write a letter to your English teacher explaining why you were away 
and making arrangements to catch up the work you missed.

2.2	� Daniel sees someone using an interesting, different type of cell phone. He approaches the user of the cell 
phone and her friend. Daniel asks questions about the cell phone and a discussion follows.  
Write the dialogue of the discussion that you imagine takes place.

2.3	 Write a review of a song or a film that you would like to recommend to your friends.

2.4	 Write a letter of thanks to someone who has treated you kindly.

2.5	 You show an older person in your family your new smartphone. Explain to him briefly how it works.

Section C: Shorter transactional piece 

20 marks

Choose ONE of the following tasks. Your answer should be between 80 and 100 words.

3.1	� Design an advertisement to announce a function at your school or place of worship.  
Take care to use language that will persuade people to attend.

3.2	� You have won an essay competition. The prize is a trip to the Kruger National Park.  
Write a diary entry recording the first three days of your trip.

3.3	� You are participating in a market day to be held at your school. The proceeds will go to charity.  
Create a flyer about the market to be handed out to people in your community.

� Total marks Paper 3: 100 marks



Teacher Toolkit: CAPS Planner Terms 1 & 2   105

13.	� The memorandum/marking guideline for Paper 3 of the Term 2 examination

When assessing the writing tasks, follow the criteria set out in the CAPS document (p. 85). The criteria and their weighting 
are set out here for your convenience:

Section A: Essay
Content and planning 			   60%
Language, style and editing 		  30%
Structure 					     10%

Section B: Longer transactional text
Content, planning ad format 		  60%
Language, style and editing 		  40%

Section C: Shorter transactional text
Content, planning and format 		  60%
Language, style and editing 		  40%

Before you start assessing, anticipate what features you are expecting the learners to present in their work. Construct a 
rubric to make it easier to assess whether the learners have fulfilled the demands of the task and to maintain a fair and 
consistent standard throughout the marking of many scripts. Some of the LBs and TGs have ready-made rubrics for 
you to consult and use. 

Also consult the CAPS pp. 38–42 for further details about the specific requirements for each text type. 

Section A: Essay 

150–200 words required

Give credit for planning. (See the instructions at the beginning of Section A of the paper and consult the CAPS  
pp. 35–36 on the writing process.)

Paragraphing and sentence structure are important here. (Consult the CAPS pp. 36–37 on the LSC.)

1.1 	� A logical sequence is important in a narration (story). Be sure that the details in the question are incorporated into 
the story. There should be a climax and a resolution in the story.

1.2 	� This is an imaginative essay in which each different aspect should be incorporated into a new paragraph. Give 
credit for incorporating details from the question and expanding into other areas of life suggested by the question. 

1.3	� This answer should follow a narrative form. There is room for humour and a touch of absurdity here.

1.4	� Narrative devices are important here too. A good answer will highlight the contrast implied by the title.

1.5	� Give credit here for imaginative descriptions. This question gives strong writers an opportunity to spread their 
wings! 

Section B: Longer transactional text 

120–150 words required

In this section, look out for the appropriate format and register.

2.1 	� This is a friendly (informal) letter, though its tone should be respectful. Both the requirements of the question 
should be addressed in a good answer.

2.2 	� The tone here will be informal and the language colloquial. Punctuation and layout are important.

2.3 	� The review will briefly sketch some of the details of the song or film while not giving away too much of the plot. 
The writer will express personal opinions. 
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2.4	� This is an informal letter. The format is important as well as the tone. This would vary depending on the receiver 
of the letter – a member of the peer group, an older person or a family member.

2.5	� The learners should take into account the age of the person being addressed, so the explanation would be 
clear and the tone respectful. The vocabulary would be everyday language. Teenage slang and current trendy 
language would not be appropriate. Abbreviations and modern terms used in referring to smartphones should 
be avoided or carefully explained if they are used. 

Section C: Shorter transactional text 

80–100 words required

Format is important here too, as well as interesting layout of the visual elements.

3.1	� Look for rhetorical devices and persuasive techniques. The design and sketch should be relevant to the subject 
matter.

3.2	� A diary format is important here. The writing should be in the present tense. There should be immediacy in the 
writing. There should be three distinct entries. 

3.3	� The details of time and venue should be clear as well as the reason for the market. Persuasive language is 
important here.
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14.	 Broad guidelines for teaching EFAL

1. Teaching Reading and Viewing

You will notice that in the CAPS Reading and Viewing is described as a process. To become successful readers and 
viewers of a range of text types (e.g. graphs, magazine articles, advertisements, poems, short stories), learners need to 
engage in a reading process that involves doing pre-reading, during-reading and post-reading activities. It is important 
that you guide learners through each of these activities.

Note: In Terms 1 and 2 learners are encouraged to read independently and widely, as is explained in the extract from 
the CAPS below.

A note on extended reading

The CAPS (p. 32) states the following about extended independent reading and viewing:

Extended independent reading and viewing

Learners practise the strategies modelled in intensive reading and formal text study for extra-curricular independent 
reading for pleasure and research. Your guidance on access and level is crucial to this part of the reading programme. 

Learners are expected to:
•	 access libraries and know book storage conventions;
•	 provide evidence of extended reading and viewing in the form of speeches, discussions and book/film/

programme reviews; and
•	 read/view a wide range of whole texts – e.g. books, magazines, newspapers, websites, films, documentaries 

and TV series – both during and after class.

Examples of question types for assessing reading
Knowledge questions What happened after …? Name the … Describe what happened at …? Who spoke to 

…? What is the meaning of …?
Comprehension 
questions

Who was the key character …? Provide an example of …? Explain in your own words …?

Application questions Can you think of any other instance where …? Do you remember we were looking at 
metaphors – how would you explain the metaphor in this line …?

Analysis questions How was this similar to …? How was this different to …? What was the underlying theme 
of …? Why do you think …?

Synthesis questions We’ve learnt a lot of things about Romeo. Can you put them all together and describe 
his character? What kind of person is he?

Evaluation questions How effective is …? Can you think of a better way of …? Which of these two poems do 
you prefer? Why?

We encourage you to: 
•	 take a personal interest in what the learners choose to read;
•	 make suggestions and recommendations about material to choose, based on what you know about each 

learner’s abilities and preferences;
•	 set a good example – you should read widely yourself to be able to make recommendations and set an 

example to the learners; 
•	 be determined and constantly encourage your learners to use their time outside the classroom for reading – 

perseverance is especially necessary with the reluctant readers; and
•	 introduce a book club, a film club or a drama club to give reading greater purpose among the learners.

2. Teaching literature

This is a very important part of the Grade 10 curriculum. There are two different and equally important approaches to 
be used in the teaching of literature in the FET phase:

Firstly, the CAPS Teaching Plan refers to texts for formal literary study. These have been numbered 1–18, and called: 
Literary Text 1, 2, 3 and 4 in Term 1; and 5, 6 and 7 in Term 2. In Term 1, the CAPS allows about two hours per two-week 
cycle in Weeks 3 and 4 and Weeks 7 and 8 for one poem or one short story or one section of a novel or a play. In term 2, 
the CAPS allows about two hours per two-week cycle in Weeks 13–16 for one poem or one short story or one section of 
a novel or a play. The texts referred to here are not provided in the learner’s books. 
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Learners will mainly read these longer texts for homework.

Two suggestions for homework tasks are given below 
•	 Read the first chapter of a story/first five pages of a story/the first scene of the play, and take note of the 

setting (where the events in this chapter/part of the story/play take place) and the characters. We will discuss 
these in class in the next lesson.

•	 Complete your reading of the novel, short story or play, and then decide which character you liked best and 
why, or which character you liked least and why. Be prepared to share your choice and your reasons with the 
class. 

Although learners do much of the work on the literary texts at home, it is very important to do the following in class:
•	 introduce the text to encourage learners’ interest in reading and to guide them in the right direction when 

they read the material independently; 
•	 give specific instructions for a homework task, such as those suggested above; 
•	 at the beginning of the next lesson, briefly follow up on the homework task; and
•	 when learners have read the whole text, get responses from them about what they enjoyed in the text and 

why, and/or what they did not enjoy and why.

Secondly, learners read short literary texts (mainly short stories and poems but also some extracts from plays or novels) 
provided in the learner’s books and each teacher’s guide suggests how to teach these. 

3. Teaching Writing and Presenting

Learners are expected to learn how to write texts in a range of genres (e.g. essays, reports, letters). For each genre, 
learners need to work through a writing process that involves planning, drafting, revising, editing and producing a final 
version of the text. Each TG and LB shows you and the learners how to work through this process. For Term 2, the focus 
is on various kinds of transactional writing. It is important to note that revising does not just mean checking on language 
use, it also means making decisions about extra content that may be needed or whether some of the content needs to 
be presented in a different order.

4. Teaching Listening and Speaking

It is important to remember that because English is an additional language for the learners, they may not be very 
confident in speaking it and may find some words difficult to hear. The activities in the LB provide many opportunities 
for learners to become more confident and competent speakers of English. It is important that you speak very clearly in 
class, so that learners can hear words that may be new to them. Always write new words on the board and invite learners 
to say them too. When a lesson involves you reading a text aloud for a listening comprehension activity, it is a good idea 
to practise reading it aloud when you prepare your lesson. The TG for some LBs comes with a CD on which listening 
texts have been recorded. If you have such a CD it is a good idea to use it with your class, so that learners get used to 
listening to a voice other than yours.

5. Teaching Language Structures and Conventions

In Grade 10 you will be revising and building on what learners have already learnt in previous grades and introducing 
more complex LSC and more advanced vocabulary. It is important to teach the language described in each two-week 
block in the CAPS but also to take opportunities to teach language at other times as well. For example, you may wish 
to do some vocabulary teaching when learners are reading a poem or to revise verb tenses when learners are writing a 
report. It is very important to have dictionaries in your classroom, to teach learners how to use them and to encourage 
them to consult a dictionary regularly. 

6. Giving feedback to learners 

Informal assessment is a vital part of your work as an English teacher. Not only is it very important for you to take note 
of how learners are managing any particular learning activity, but it is also important for you to tell learners how they are 
progressing. For many activities you can do this orally in class and in writing when you mark written work. 

Take note of the homework activities assigned for each lesson and carefully explain to the learners what is expected of 
them. All homework must be discussed briefly and marked, usually by the learners themselves. You often need to do this 
in the first few minutes of a lesson. 

It is very important to make time to give feedback on the FATs. Generally, you should mark them and return them 
to the learners as soon as possible with constructive feedback. You can even ensure that some written corrections are 
done, so that effective remediation takes place. Move briskly around the class with a marking pen, ticking the learners’ 
corrections as they complete them. 
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15.	 Templates for tracking, reflecting on and reporting curriculum coverage

15.1	Conventional schools1

NAME OF TEACHER:___________________________________________________  SUBJECT/GRADE:___________

Week no. in planner ________________ 

Week no. in term when work planned for week started ________________ 

Refer to the planner2 for details of the week’s work (or the ATP for subjects without planners)

Class (or subject for FP)

On track by end of week? (Yes/no)

How many learners are working 
confidently?3 (Rough estimate)

How many learners in this class?

DAY4

BRIEF NOTES ON THE DAY’S WORK: Consider such things as:
What concepts/skills did the learners struggle with or manage well in this lesson?  

What could be the reasons for this? Did the class complete the work you had planned?  
Do you need to change your plans for the next lesson? What changes will you make?

1

2

3

4

5

Reflection on the week: Think about and make a note of:

What concepts and skills for the week did learners 
struggle with? What could you do differently next 

time to better support or extend learning?  
What good practice could you share?

Did you cover the curriculum for the week? If not,  
what were some of the challenges? What can you do 
to catch up? What help do you need? How will your 
progress this week affect your plan for next week? 

DH: Date:

1	 Please amend this draft template to suit the needs of your school.
2	� You can use any planning document (such as the CAPS planner, the ATP or printed lesson plans) as the basis for your tracking.
3	 Estimate of learners in that grade that are working confidently at Level 4 (adequate achievement) or above.
4	 This can also be lessons if there are more than five lessons a week.
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15.2	Multigrade schools1

NAME OF TEACHER:________________________________________________________________________________

Week no. in planner ________________ 

Week no. in term when work planned for week started ________________ 

Refer to the planner2 for details of the week’s work (or the ATP for subjects without planners)

Subjects

GRADE On track this week? 3 
Est. learners > Level 4 4 
# learners in grade

GRADE On track this week? 
Est. learners > Level 4 
# learners in grade

GRADE On track this week? 
Est. learners > Level 4 
# learners in grade

DAY

BRIEF NOTES ON THE DAY’S WORK: Consider such things as:
What concepts/skills did the learners struggle with or manage well in this lesson?  

What could be the reasons for this? Did the class complete the work you had planned?  
Do you need to change your plans for the next lesson? What changes will you make?

1

2

3

4

5

Reflection on the week: Think about and make a note of:

SUBJECT

What concepts and skills for the week did learners 
struggle with? What could you do differently next 

time to better support or extend learning?  
What good practice could you share?

Did you cover the curriculum for the week? If not, 
what were some of the challenges? What can you do 
to catch up? What help do you need? How will your 
progress this week affect your plan for next week? 

Principal: Date:

1	 Please amend this draft template to suit the needs of your school.
2	� You can use any planning document (such as the CAPS planner, the ATP or printed lesson plans) as the basis for your tracking.
3	 Yes/no?
4	 Estimate of learners in that grade that are working confidently at Level 4 (adequate achievement) or above.
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